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PURPOSE 

To inform Technical Change Management Committee of the Draft Consolidated 2016/2017 
Medium-Term Budget for KZN238. 

BACKGROUND 

Provincial Treasury has requested that the Draft Consolidated 2016/2017 Medium-Term 
Budget for KZN238 be submitted to them in the A-Schedules after it has been noted by 
Council and adopted by Political Change Management Committee. Attached is the latest 
draft budget for KZN238 together with the A-Schedules. 

In terms of the S14(5) Notice that was issued by the MEC: 

"4.(1) The affected municipalities must : 

(a) each adopt an individual budget for the 2016/2017 municipal financial year for their 
existing area of jurisdiction, which budget must take due cognisance of the consolidated 
budget or budgets contemplated in paragraph (b)below; and 

(b) together with the other relevant affected municipalities prepare and adopt a consolidated 
budget for the 2016/201 7 municipal financial year comprising - 

(1) a reconciliation to the individual budget for the 2016/2017 municipal year; 

(ii) in the case of a splitting municipality, that portion of the approved budget allocated 

to the splitting municipality as must be prescribed in the split model provision to be set out 
in notices in terms of section 12 of the Local Government: Municipal Structures Act, 1998 
(Act No. 27 of 1998), to be promulgated in due course establishing the incorporating 
municipalities with their new areas of jurisdiction; and 
(Hi) in the case of a merging municipality, the approved budgets of the merging 
municipalities. 

(2) The individual and consolidated budgets for the 2016/2017 municipal year must be 
prepared for approval by the relevant Municipal Political Change Management Committees 
and thereafter by the relevant Councils. 

(3) In the event of a dispute relating to the preparation or approval of the individual and 
consolidated budgets for the 2016/2017 municipal year, the matter must be referred to the 
Provincial Transformation Committee for resolution " 



6.(1) Sections 89 A and 90 of the Local Government: Municipal Property Rates Act, 2004 
(Act No. 6 of 2004), must apply to incorporating municipalities with the necessary changes. 

(2) In respect of merging municipalities, a new municipality must - 

(a) continue to apply the property rates policy, property rates by-laws and property rates 
tariffs that are in force in the former area or areas of jurisdiction of the relevant merging 
municipalities, which have been included in its area of jurisdiction; 

(b) continue to apply the valuation roll and supplementary valuation roll that are in force in 

the former area or areas of jurisdiction of the relevant merging municipalities, which have 
been included in its area of jurisdiction, together with any subsequent supplementary 
valuation rolls; and 7 

(c) levy rates against property values as shown on the valuation roll or supplementary 
valuation rolls, until it prepares and adopts a new general valuation roll in terms of section 
30 of the Local Government: Municipal Property Rates Act, 2004 (Act No. 6 of 2004). 

(3) In applying valuation rolls and supplementary valuation rolls in terms of subsection (2) 
a new municipality may, notwithstanding section 19(1)(a) of the Local Government 
Municipal Property Rates Act, 2004 (Act No. 6 of 2004), impose different rates based on the 
different valuation rolls or supplementary valuation rolls, to ensure that the rates payable on 
similarly situated and valued property is more or less the same. 

In terms of MFMA Circular No. 78: 

“ Implications for municipalities that are merging (if the election is held before 1 July 2015): 

® The demarcation changes are only effective from the date of the local government 
elections, therefore each existing municipality must compile an individual budaet 
for the 2016/1 7 MTREF; 

® The individual budgets will be consolidated for the newly demarcated municipality 
after the local government elections, regardless of the new allocations that will be 
published in the 2016 Division of Revenue Bill; 

Attached is the Consolidated 2016/17 Draft Medium-Term Budget, together with the budget- 
i elated policies for KZN 238. The property rates policies and property rates tariffs for each 
individual municipality will continue to apply in their individual areas of jurisdiction until the 
valuation roll of KZN238 becomes effective as per paragraph 6(2) of the s14(5) notice that 
was issued by the MEC. 


FINANCIAL IMPLICATIONS 

° n the 2016/2017 Consolidated Draft Operational and Capital Budget for 


LEGAL COMMENTS 

The recommendation by the Executive Director: Finance is supported. 

RISK COMMENTS 

The Risk Unit concurs with the recommendation made by the Executive Director Finance 
(CFO) and supports it. 



1 . I hereby confirm that according to the information availed to me in respect of this item 
that to the best of my knowledge the information submitted to the committee is 
acceptable and that the relevant stakeholders were performing their tasks/duties 
according to the Auditor-General’s instruction of 2011. 

2. That should more information to the contrary to what was made available to the 
committee becomes available at a later stage, I reserve the right to revisit my findings. 

RECOMMENDATION BY THE EXECUTIVE DIRECTOR: FINANCE (CFO) 

It is recommended that the consolidated 2016/2017 Draft Operating Budget and Capital 
Budget, together with the budget related policies for KZN238 be approved by the Political 
Change Management Committee, and thereafter be submitted to the relevant Councils of 
each Municipality for noting. 

RECOMMENDATION BY MCM: 17/05/2016 

It is recommended that the consolidated 2016/2017 Draft Operating Budget and Capital 
Budget, together with the budget related policies for KZN238 be approved by the Political 
Change Management Committee, and thereafter be submitted to the relevant Councils of 
each Municipality for noting. 

RECOMMENDATION BY FPC: 17/05/2016 

No quorum 


RECOMMENDATION BY INTERNAL FINANCE CMC: 19/05/2016 

1. That the consolidated 2016/2017 Draft Operating Budget and Capital Budget, together 
with the budget related policies for KZN238 be approved by the Political Change 
Management Committee, and thereafter be submitted to the relevant Councils of each 
Municipality for noting. 

2. That the additional implications arising from the merger such as grading of the municipality 
and placement of staff be considered on finalisation of the 2016/2017 budget, as well as 
in the adjustments budget if necessary. 

RECOMMENDATION BY EXCO: 25/05/2016 

That the consolidated 2016/2017 Draft Operation Budget and Capital Budget, together with 
the budget related policies for KZN 238 be approved by the Political Change Management 
Committee and thereafter be submitted to the relevant Councils of each Municipality for 
noting. 


That the consolidated 2016/2017 Draft Operation Budget and Capital Budget, together with 
the budget related policies for KZN 238 be approved for onward submission to the Technical 
and Political Change Management Committees. 

RESOLUTION BY COUNCIL OF INDAKA MUNICIPALITY: 01/06/2016 

That the consolidated 2016/2017 Draft Operation Budget and Capital Budget, together with 
the budget related policies for KZN 238 be approved for onward submission to the Technical 
and Political Change Management Committees. 
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PART 1 - EXECUTIVE SUMMARY BY THE EXECUTIVE DIRECTORS: FINANCE (CFO) 


In terms of Section 16(2) of the MFMA, I present before you the Consolidated 2016/17 Draft 
Budget for KZN238 and outer limits in respect of the Consolidated 2016/17 Draft Medium T erm 
Budget. The Municipalities has consulted the various political peers on the consolidated draft 
2016/17 budget. 

The Financial modelling plan of the Consolidated Operational Budget for the 2016/17 financial 
year is attached. 

Each category of the budget has been outlined. It should be noted that currently, the 
Consolidated Operational Budget is in a surplus of R45.8 million noting that this excludes 
unfunded depreciation of R66 million. This portion of depreciation could not be funded from the 
tariffs proposed for the 2016/17 financial year as it could result in extremely high and 
unaffordable tariffs for the consumers and ratepayers of the municipality. 

Furthermore, the Capital Budget presented amounts to R 210.2 million. It should be noted that 
the municipality is currently experiencing financial constraints in terms of funding the capital 
budget for the 2016/2017 financial year since certain Capital Grants were reduced when 
comparing with last year’s DORA allocations on the outer years. 

The consolidated draft operational budget is currently in a surplus of R45.8 million and cannot 
fund ail of the Capital Budget. The Council portion of the Capital budget of R89.9 million will be 
funded from previous years’ cash backed accumulated surpluses. However, it must be noted 
that the accumulated surpluses is currently not fully cash backed in the municipalities. It must 
also be noted that this method of financing of the Capital budget places tremendous strain on 
our cash flow. 

The KZN238 consolidated Draft Medium Term Budget for 2016/2017 financial year is analysed 
as follows: 

BUDGETED REVENUE - R 862.8 MILLION 

1) The total rates income amounts to R 153.1 million which is based on an increase in 
the rates tariff of 6%. 

2) A tariff increase of 10 % on Refuse has been applied in the 2016/17 financial year, 
and amounts to R 22 million. 

3) The Local Government Equitable Share, received from Central Government, in the 
amount of R 183.7 million has been budgeted for, noting that the consolidated 
Equitable share has been reduced by R10 350 000 as compared to the previous 
financial year’s allocation for the 2016/2017 financial year. Councillor Allowance 
Subsidy was not provided to the Municipality for the 2016/2017 budget. 



4) Traffic and Licensing amounts to R 16.4 million. 

5) The Electricity tariff is subject to an overall increase of 7.64% for domestic 
consumers which was in line with the NERSA guideline, noting that these tariffs 
were subject to approval by NERSA and amounts to R 305.3 million. For Bulk 
Consumers an increase of 7.86% has been proposed for implementation. 

6) An Electricity Availability charge on vacant land was budgeted at R2.1 million and 
was increased, based on actual charges to date and projected for the full year and 
with an increase of 6%. 


7) Grant Income 


The following operating grants are included in 

Museum Subsidy 
Recapitalisation of the Libraries 
Provincialisation of Libraries 
Financial Management Grant 
Expanded Public Works Programme 
Operational Cost -Accredited Municipality 
Demarcation Transition Grant 
Total 


the Budget: 

R 175 000 
R 760 000 
R 4 035 000 
R 3 450 000 
R 4 906 000 
R 1 681 000 
R 9 714 000 
R24 721 000 


8) Other revenue in the amount of R 14.7 million includes R1 million is for the meter 
sweep exercise and rates penalties of R 5.6m. It also includes the income generated 
from the minor tariffs e.g. hall hire, sundries, fire brigade services, photocopies, 
burial fees etc. 

9) Interest income - An amount of R 16.7 million has been allocated which funds are 
derived from raising of interest on the service accounts and the interest to be derived 
from investments. The interest rates on arrear accounts not yet handed over will be 
charged at 9% p.a. in accordance with the National Credit Act, in respect of arrear 
accounts arising after 31 July 2014. Arrear accounts arising before 1 August 2014 
will continue to be charged at an interest rate of 15.5% p.a 

10) Lease of Land - This is the income derived from Messrs Afrisam for the use of the 
quarry; an amount of R397 thousand has been allocated. 

11) Lease of equipment and facilities - An amount of R160 thousand has been 
budgeted for in 2016/2017 financial year. 

1 2) Sundries - These are fees that are payable for the purchase of bid documents, rates 
clearance certificates, ploughing fees, and lost book fees; an amount of R 1 .3 million 
has been allocated. 

13) Credit Control Income - These funds are derived from the collection of arrears by 
the Credit Control unit; an amount of R 926 thousand is expected to be collected. 



14) Refund Skills Development Levy - This is the refund that is claimed from SETA for 
the training that is provided to municipal staff members; an amount of R 409 
thousand is expected to be claimed. 

15) Third Party Vending - There is an amount of R 577 thousand has been estimated, 
noting that the cost is charged to all consumers using any of the third party vendors 
to pay their respective municipal accounts. 


16) Capital Grants - This includes the following: 
MIG 

R 60.3 m 

INEP 

R 10.0 m 

DRG: 

R 50.0 m 

Total 

R 120.3 m 


BUDGETED EXPENDITURE: R697.4 MILLION (EXCLUDING UNFUNDE D 
DEPRECIATION) 

Salaries and Allowances - R234.2 million 

1) The R 200.7 million reflects the cost to Council packages of all existing staff and 
budgeted staff vacancies. 

2) An increase of 6 % has been provided for in terms of the Bargaining Council 
agreement - R 13.2 million for municipal employees. 

3) An amount of R 3.5 million has been budgeted for Overtime and R 3.6 million has 
been budgeted for Standby. 

4) An amount of R 17.1 million is allocated for Expanded Public Works Program. The 
Grant funding was R4.9 million and Council funding was R12.2 million. 

5) An amount of R610 thousand is budgeted for Finance interns and it is funded by the 
FMG Grant. 

6) An amount of R510 thousand is budget for Cyber Cadet and it is funded by the 
Provincialisation Grant. 

7) R3.6 million has been allocated for Employees Bonus Provision. 

8) R 917 thousand has been allocated for the performance bonuses of section 57 
employees. 

9) Councillor Allowances Existing - R 22.6 million. There is no allocation from the 
Central Government subsidy, via the Local Government Equitable Share in the 
2016/2017 budget as per DORA due to census data provided by Statistics SA from 
the 201 1 census. The Municipality will finance the amount for Councillors allowances 
using own funding. 



10) A 6% increase of R 1.4 million has been budgeted for Councillor Allowances. 
However the actual final percentage increase is normally finalized in December for 
Councillors Allowances. Traditional Leaders Allowance has been budgeted for R81 
thousand. 

11) Total Salaries and Allowances, for employees and Councillors totalling R234.2 
million amounts to 34% of the total projected expenditure. It should further be noted 
that R 33.6 million will be used for direct labour copts charged out to repairs and 
maintenance and capital projects that may require in-house labour. 


General Expenses - R 340 million which includes the following: 


1) Free Basic Electricity of R 3 million and Free Basic Refuse of R 8.1 million have 
been set aside to fund indigent consumers who receive the 50kWh free electricity 
and the refuse removal service free of charge. 

2) R 10.8 million has been budgeted for Rates Indigency by application to residential 
properties with a land and building value of R1 10 thousand and less. 

3) The projected increase for Electricity purchases was based on 7.86%, which is 
subject to NERSA’s approval, which will amount to an estimated amount of R199 
million. 

4) Land Use Management System - The allocation of R 181 thousand has been 
catered for development of the LUMS plan. 

5) R 55 thousand has been provided for the Municipal Property Rates Act. which is 
funded by the revenue generated funds and will be utilised for the compilation of 
supplementary valuation rolls and to address appeals. 

6) R 500 thousand has been provided for emergency relief. 

7) R 2 million has been set aside for the Electrical Refurbishment. 

8) Youth Programmes - These are Mayoral project and includes the programme of 
Youth Development, Youth Advisory Centre, Youth Month and Youth Mass Skilling. 
R 2 million has been allocated. 

9) Training - These funds are used by employees to attend training workshops, as well 
as to enrol at tertiary institutions to further their education for which an amount of R 
2.3 million has been allocated, inclusive of funds for capacity building of Councillors. 

10) Postage Services - This amount includes the bulk postage of municipal accounts, 
as well as the individual postage costs incurred by the departments for which an 
amount of R 1 million has been allocated. 

11) R 80 thousand has been allocated for funeral assistance which are used for the 
burial of people who cannot afford having a funeral. 



12) Audit Fees - An amount of R 3.5 million has been allocated for the payment of audit 
fees charged by the Auditor General. 

1 3) Legal expenses for the Municipalities carry a budget of R 800 thousand, these funds 
are used by the legal section in the implementation of the legal process for the 
collection of arrear debt, as well as legal expenses that may arise from defending 
lawsuits should any occur. 

14) Financial Systems update has a budget of R 1.5 million which will be used by the 
Finance Department for systems support and updates. 

15) An amount of R 3.3 million has been allocated for the functioning of the ward 
committees which will be used by the Public Participation unit for the payment of the 
cell phone accounts and the remuneration packages of the ward committee 
members. 

16) R 1.1 million has been budgeted for the provision of free basic alternate energy to 
be utilised by the Public Participation unit. 

17) SARS Skills Development Levy - An amount of R 2 million has been budgeted to be 
paid to SARS for the development of skills, noting that these funds can be claimed 
from the SETA when the municipality incurs training costs. 

18) R1 1 .5 million has been budgeted for transport costs to run the vehicles within all the 
departments. 

19) Conference and Delegations - An amount of R1.2 million has been allocated which 
funds are being used by the municipality for the attendance of conferences, 
workshops and seminars which includes accommodation and travelling costs. 

20) Telephone and Fax - An amount of R3.7 million has been allocated to fund the 
payment of Telkom and cellular phones accounts. 

21) Electricity - An amount of R4.7 million has been allocated for the payment of the 
municipality’s electricity accounts. 

22) R503 thousand has been allocated for the reconnections and disconnections to be 
carried out by the Department: Infrastructure and Services. 

23) Insurance - An amount of R 2.1 million has been budgeted for insurance. 

24) Printing and Stationery - An amount of R 2.2 million has been allocated which is 
used for the photocopy machine rentals and printing costs. 

25) Sports Activities - An amount of R 1.6 million has been allocated and includes 
Sports and Recreation, SALGA Games and Sports Events. 



26) Events - An amount of R 2.5 million has been allocated for this item which is used 
to fund the costs of catering and entertainment for the functions that are arranged 
by the Office of the Mayor. 

27) Self-Insurance Fund - An allocation of R 1 .5 million has been made for the payment 
of repairs to municipal assets, noting that the purpose of the fund is to reduce the 
insurance premium that is paid by the municipality. 

28) An amount of R1.7 million has been allocated for the payment of Workman’s 
Compensation, which is a legislative requirement. 


29) Grant Expenditure 

The following grants are included in the Budget: 


Museum Subsidy 

Recapitalisation of the Libraries 

Provincialisation of Libraries 

Financial Management Grant 

Operational Cost - Accredited Municipality 

Demarcation Transition Grant 

Total 


R 175 000 
R 760 000 
R 3 525 000 
R 2 840 000 
R 1 681 000 
R 9 714 000 
R18 695 000 


The entire Expanded Public Works Programme budget of R4 906 000 shifted to 
salaries and R400 000 to protective clothing. For the Financial Management Grant 
R610 000 for Finance interns has been shifted to salaries and Provincialisation of 
Libraries R510 000 for Cyber Cadet has been shifted to salaries. 


30) Development Plans - An amount of R 1 .2million has been allocated for the purpose 
of various studies such as services provision, feasibility studies and NPA sites. 


31) Water- An amount of R 2.1 million has been allocated for the payment of water bills 
to the UThukela District Municipality, noting that the invoices received from the 
District are highly erratic, and although average actual expenditure has been used 
to project the increase, expenditure is inconsistent from month-to-month. 

32) Streetlights - An amount of R 2.7 million has been allocated for the payment of the 
electricity accounts for streetlights in the municipal area. 

33) Security Services - An amount of R 6.5 million has been allocated for this function. 

34) Protective Clothing - An amount of R 2.1 million has been allocated which is for the 
purchase of protective clothing for the job creation, as well as for permanent staff 

members. 


35) Capital ex Revenue - An amount of R 1 .5 million has been allocated for the 
purchase of minor capital items e.g. furniture and small plant that is not included in 
the capital budget. 

36) Consultants - An amount of R 6.5 million has been allocated for the use of 
consultants which includes Asset management, data cleansing in respect of debtor 



profiles and the revenue protection project which will involve meter sweeps, noting 
that this expense for the revenue protection project is expected to generate an 
additional income of R1 million. 

37) ID Book Campaign - An amount of R100 thousand has been allocated for this 
function. 

38) Klipriver Maintenance - There is an allocation of R 200 thousand for the 
maintenance of the foliage along the river, as well as to dredge the riverbed. 

39) Other General Expenses - Comprises of the amount of R29.8 million which inter 
alia includes in this category of expenditure are the ad-hoc items e.g. AIDS 
awareness programmes, material and sundries, etc. as well as: 

- Bank Charges - R1 .2 million. 

- Publicity - R500 thousand for branding, advertising and marketing of the 
municipal corporate image, printing of the Municipal newsletter. 

- Advertising - R659 thousand for all adverts to national and local newspapers 

- R150 thousand for the Survey costs and registrations for appointment of a 
professional land surveyor. 

R2.2 million of Subscriptions and membership fees 

- R1 .5 million for training of ward committee. 

Repairs and Maintenance - R 52 million which includes the following: 

1 ) R1 .3 million has been allocated for the payment of the license fee and modifications 
to the financial system as well as the purchase of the operating systems e.g. the 
Windows programme for new computers. 

2) R 1 5 million has been allocated for roads - tarred and earth. 

3) R 6.4 million is allocated for storm water maintenance. 

4) R 748 thousand has been allocated for the levelling of the landfill site. 

5) R 331 thousand has been allocated for the surveillance cameras. 

6) R 2.8 million has been allocated for the maintenance of the electricity network. 

7) R 1.1 million has been allocated for the substation equipment and building 
maintenance. 

8) R 2.3 million has been allocated for the maintenance of the streetlights, noting that 
many of the streetlights are old and the parts are obsolete and required full 
replacement of the heads in these instances. 


9) R 2.5 million has been allocated for the purchase of new electricity meters as well 
as the costing of the meter readers, the checking of readings and purchase of 
equipment for installation. 

10) House Service Overhead Mains - An amount of R 3 million has been allocated to 
be used for the maintenance of lines to households. 

11) Buildings - An amount of R 750 thousand has been allocated to be used for 
maintenance to municipal buildings. 

12) Hardware - An amount of R 114 thousand has been allocated to be used for the 
maintenance of computer hardware. 

13) Low Water Crossings- An amount of R 332 thousand has been allocated. 

14) Job Creation Charge Out - An amount of R1 1 .6 million has been allocated budgeted 

for charge outs to repairs and maintenance in respect of Job Creation workers that 

execute the repairs and maintenance duties. 

1 5) Other Repairs and Maintenance - The balance of R 3.8 million constitutes for repairs 
to furniture, office equipment, cell phones, buildings, plant, street marking, and 
hydrants and metering. R 543 thousand is allocated for repairs and maintenance of 
sports infrastructure. 


Departmental Charges - R52.9 million: 

These are internal charges and are recovered via the charge-out rate. The net effect of 
these internal charges against the charge-out rate is R nil. 


Departmental Charges 
Total Charge outs 


R52.9 million 
(R52.9 million) 


Charge Out Rates - R52.9 million 

This refers to departmental charges of R52.9 million. R22.5 million of the charge- out 
has been allocated to the salaries component in respect of labour, which needs to be 
charged out to Repairs and Maintenance. 


Capital Charges - R26.1 million which includes the following: 

R 22.7 million 
R 591 thousand 
R 2.9 million 


Depreciation 
Existing External Loans 
Impairment of Assets 


Depreciation charges are a GRAP 17 requirement. The total depreciation charges are 
estimated at R 78 million. 




The depreciation on all assets that existed until June 2015 have been accounted for in 
the amount of R 78 034 109. 

To fund the total estimated depreciation of R 78 million will result in tariffs being I very 
high and unaffordable to the consumers. National Treasury recognises this in MFMA 
Circular 42 - funding a municipal budget. A phased increase or re-alignment in tariffs 
may need to be considered to compensate the deficit to a surplus by a progressive move 
through gradual tariff increases or the re-alignment of municipal revenue. 

The community needs to make a sufficient contribution towards the economic benefit 
that is generated from the assets over the medium term budget period. 

Currently, the municipality has opted to fund R 21.2 million of the total depreciation 
expense. 

Loan Repayments , . 

The municipality currently has two loan to service for the Tsakane Substations and 
Development Bank of South African (DBSA). The budgeted figure of R525 thousand is 

provided. 

Impairment of Assets _ , , A D 0 n 

This relates to asset impairment in terms of GRAP 17. The budgeted figure of R 2.9 

million has been provided. 


Contributions - R 39.4 million which includes the following 


Bad Debt Reserve 
Leave Reserve 
Pensioner’s Medical Aid 
Long service awards 

Rates Reduction: Pensioners/ Disabled/ Medically 
Boarded Persons and Child Headed Households 


R 23.7 million 
R 6.8 million 
R 4.4 million 
R 3.0 million 

R 1.6 million 


The pensioner’s medical aid is a post retirement benefit for ex-employees of the 
municipality. 

A twenty five (25%) rates reduction for pensioners will be granted to any pensioner aged 
sixty (60) years and older on application if the pensioner’s gross household income is 
R8 500 and less. This reduction must be applied for in the 2016/17 financial year. 

A medically boarded person with a gross household income of R8 500 and less will 
receive a discount of fifteen (15%) on their rates assessment. This reduction must be 
applied for in the 2016/17 financial year. 

Disabled persons with a gross household income of R8 500 and less will receive a 
discount of twenty five (25%) on their rates assessment. This reduction must be applied 
for in the 2016/17 financial year. 



Child headed households with a gross household income of R8 500 and less will receive 
a discount of one hundred (100%) on their rates assessment. This reduction must be 
applied for in the 2016/17 financial year. 

A discount of 5% will be granted to all owners of property except for State and RSI, who 
will pay their rates in advance in full by 31 August 2016. 

The automatic indigency threshold has been set at the valuation of a property which is 
less than or equal to R1 10 000. 

CAPITAL BUDGET: 2016/2017 

The Capital Budget of R210.2 million will be funded as follows: 

- R 120.3 million from grant funding 

- R 89.9 million from revenue funding. 

The capital programme has been separated into eight clusters. 

Identified Priority Projects: 


© Streetlights - Roosboom Rim 

© 1 x Mini-Facility - Roosboom R 2 m 

# Ezakheni Sports Complex - Phase 3 R 8 m 

@ Tarred Road - Ward 3 R10 m 

© Tarred Road - Ward 2 R 5 m 

© Community Hall - Ward 8 R 2 m 

© Community Hail - Ward 4 R 6 m 

© Sportsfield - Ward 23 R 3m 

© Streetlights -Ward 24 R 3m 

© Streetlights Watersmeet R 3 m 

© Burford Creche / Mini-Multipurpose centre R750k 

© Electrification Pepworth - INEP R 250k 

© Streetlight- Ward 17 R 3m 

© Electrification Cremin - INEP R4.8 m 

© Infrastructure Rehabilitation (Roads) R 5 m 

© Construction of llling Road Taxi Rank R 4 m 

® CBD Regeneration R 4 m 

© Plant and Equipment R 5 m 

© Electricity renewals R 2 m 

® Acaciaville Ward 20 Progress Rd 1km 

(Main and Burger Street) - DRG R 2.9 m 

© Acaciaville Ward 20 - Centenary Road - DRG R19.1m 

® Steadville Ward 21 - Area J (Oliver Tambo) 

2 km -DRG R 6.8 m 

© Steadville Ward 21 - Mandela Drive 3 km - DRG R 2.9 m 

© Acaciaville Ward 20 - Manila Drive - DRG R10.9 m 

© Gravel Roads - DRG R7.4 m 

Maintenance of Roads and Public Facilities Cluster 7 R9.0 m 
® KwaNjomelwane to llenge Road R10.0 m 

© MaChibini Community Hall R5-0 m 



© Ehlonyane Road 

R9.0 m 

@ Okhozini Road 

R10.0 m 

© KwaMhlongo to KwaSithole Gravel 

R9.3 m 

• Erection of High Mast Lights (Tholeni) 

R1.2 m 

@ Access Roads in Ward 3 

R8.5 m 

• KwaSokhulu to KwaSithole Road 

R7.5 m 

• Ekuvukeni Tar Roads - Phase 5 

R9.0 m 

• Maintenance of Road in Cluster 8 

R10.0 m 

Total 

R 210.2 m 


That it be noted that the KZN238 Council’s contribution for the 2016/2017 Capital budget 
is R71.8 million and due to the cash flow constraints of the Municipality, it will be 
impossible to fund both the Operating and the Capital budget further noting that both 
the Municipalities has seen a downward trend in revenue collection due to the poor 
economic climate both locally and nationally. The Grants were reduced when comparing 
with the last year’s DORA allocation on the outer years. 


RECOMMENDATION BY THE EXECUTIVE DIRECTORS: FINANCE (CFO) 

It is recommended by the Executive Director Finance (CFO) for Emnambithi / Ladysmith 
Municipality and Indaka Municipality that the KZN238 Consolidated Draft Operational Budget 
and Capital Budget for the 2016/17 financial year be approved by Political CMC taking 
cognisance of affordability, sustainability and the macro allowance of National Treasury. 


M HLOBA 

EXECUTIVE DIRECTOR: FINANCE (CFO) 

Reference: Ms B E Mkhwanazi - ext. 1163 
16 May 2016/bem 
File Ref. 5/1/3/1/1 
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Choose name from list » Table A1 Budget Summary 

Oescrfplfon 2012/15 


Financial Performance 


Property rates 
Service charges 
Investment revenue 
Transfers recognised • operational 
Other own revenue 

Total Revenue (excluding capital transfers and 
contributions) 

Employee costs 
Remuneration of councillors 
Depreciation & asset Impairment 
Finance charges 
Materials and bulk purchases 
Transfers and grants 
Other expenditure 
Total Expenditure 
Surplus/(Oef!clt) 

Transfers recognised • capital 
Contributions recognised - capital 8 contributed asset 
Surplus/(Def?clt) after capital transfers & 
contributions 

Share of surplus/ (deficit) of associate 
Surptu$/(Oeflclt) for (he year 


irf:Hfnr !rm . r iin i /:Mii ' f l i .i!i. ' i. !r i/a 


Capital expenditure 

Transfers recognised - capital 
Public contributions & donations 
Borrowing 

Internally generated funds 
Total sources of capital funds 


Total current assets 
Total non current assets 
Total current liabilities 
Total non current liabilities 
Community weallh/Equity 


Cash Bows 

Net cash from (used) operating 
Net cash from (used) investing 
Net cash from (used) financing 
Cash/cash equivalents at the year end 


Cash and investments available 
Application of cash and investments 
Balance ■ surplus (shortfall) 


fauilCilJrt JuTiiKi! I 


Asset register summary (VVDV) 
Depreciation 8 asset impairment 
Renewal of Existing Assets 
Repairs and Maintenance 


Free services 

Cost of Free Basic Services provided 
Revenue cost of free services provided 
Households below minimum service level 


Water 

Sanitation/sewerage; 

Energy: 

Refuse: 


Current Year 2015/16 


2016/17 Medium Term Revenue & Expenditure 
Framework 


Audited Audited 

Outcome Outcome 


Adjusted Full Year 

Budget Forecast 


Pre-audit Budget Year j Budget Year Budget Year 
outcome 2016/17 I +12017/18 +2 2018/19 





30 869 

34 486 

31258 

687 793 

691410 

724 236 

233924 
22 605 

233 924 
22 605 

yH 

54 906 

54 906 

81477 

550 

550 

592 

171 490 

171490 

199 037 

1371 

1371 

1309 

260 953 

260953 

216274 

745 798 

745 798 

735 160 


220476 

260 389 

260389 

137 698 

138258 

- 

94 551 

90778 

| 

150578 

150 578 

228476 

288836 

245 129 

639145 

1 172531 
111924 
50741 

1 630 178 

325808 

1 308 792 
179919 
63674 

1 391 007 

259 107 

1 308 792 
179919 
63674 

1 391 007 



1 749 908 

1 754 433 

412 818 

mm i 

73068 

54 906 

KBl 

82 936 

82 936 

42537 

40000 

39775 

2 837 

22 347 

23 369 

7 

7 

7 

5 

5 

5 

1 

1 

1 

20 

20 

20 











































Choose name from list - Table A2 Budgeted Financial Performance (revenue and expenditure by standard classification) 


Standard Classification Description 

Ref 

2012/13 

2013/14 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

R thousand 

1 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

Budget Year+1 
2017/18 

Budget Year +2 
2018/19 

Revenue • Standard 

Governance and administration 





246765 

236886 

236378 

326889 

329959 

339 276 

Executive and council 


- 

- 


241 094 

231336 

230 359 

235 336 

244467 

256479 

Budget and treasury office 


- 

- 


3993 

3938 

4217 

89821 

83658 

80 853 

Corporal© services 


- 

- 

- 

1678 

1612 

1801 

1731 

1835 

1944 

Community and public safety 


- 

- 

- 

19670 

17 562 

22 109 

19 744 

21661 

22705 

Community and social services 


- 

- 

- 

5462 

6111 

6 043 

6 540 

5750 

6062 

Sport and recreation 


- 


- 

- 

- 

- 

- 

- 

- 

Public safely 


- 

- 

- 

9917 

10325 

14943 

11 102 

11768 

12474 

Housing 


- 


- 

4 263 

1 126 

1 124 

2102 

4142 

4169 

Health 


- 

- 

- 

28 

- 

- 

- 

- 

- 

Economic and environmental services 


_ 

- 

- 

137155 

137204 

97866 

128392 

82 397 

91027 

Planning and development 


- 

- 

- 

347 

359 

342 

292 

309 

328 

Road transport 



- 

- 

135 604 

135627 

96449 

127075 

81 002 

89 548 

Environmental prolection 



- 

- 

1203 

1217 

1075 

1025 

1087 

1 152 

Trading services 



- 

- 

356 350 

358332 

330228 

369368 

393 804 

425 236 

Electricity 



- 

- 

317 172 

307 050 

281 871 

329 668 

352444 

381 476 

Water 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Waste waler management 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Waste management 


- 

- 

- 

39178 

51 282 

48 357 

39700 

41361 

43761 

Other 

4 

- 

- 

- 

180 

186 

200 

196 

207 

217 

Total Revenue • Standard 

2 

- 

- 


760 120 

750 169 

686780 

844589 

828 029 

878 462 

Expenditure • Standard 

Governance and administration 





197 081 

193853 

215740 

212114 

214 854 

219630 

Executive and council 


- 

- 

- 

114 432 

117010 

138596 

113787 

113207 

116490 

Budget and treasury office 


- 

- 

- 

48819 

47145 

48 842 

50792 

51 507 

53181 

Corporate services 


- 

- 

- 

33830 

29 699 

28302 

47 536 

50140 

49960 

Community and public safety 


- 

- 

- 

76 284 

74 982 

95 325 

74 006 

80148 

84 388 

Community and social services 


- 

- 

- 

17 066 

14 714 

18315 

16360 

17129 

17810 

Sport and recreation 


- 


- 

- 

- 

- 

- 

- 

- 

Public safety 


- 

- 

- 

37 269 

38186 

43 271 

33389 

35392 

37516 

Housing 


- 

- 

- 

12157 

11522 

25821 

12328 

14982 

15660 

Health 


- 

- 

- 

9793 

10 559 

7918 

11929 

12 645 

13404 

Economic and environmental services 


- 

- 

- 

169 510 

155415 

135217 

154 782 

165490 

174279 

Planning and development 


- 

- 

- 

26264 

24374 

25128 

25 435 

26 938 

28530 

Road transport 


- 

- 

- 

104 613 

94528 

76117 

97101 

104372 

109 518 

Environmental protection 


- 

- 

- 

38 633 

36513 

33 972 

32246 

34180 

36231 

Trading services 


- 

- 

- 

285 798 

282 465 

292 458 

288 685 

309178 

331 672 

Electricity 


- 

- 

- 

252 366 

248 168 

252306 

257957 

276 810 

297355 

Water 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Wastewater management 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Waste management 


- 

- 

- 

33432 

34 297 

40151 

30729 

32368 

34317 

Other 

4 

- 

- 

- 

6163 

6 527 

5715 

5 541 

5 872 

6 222 

Total Expenditure • Standard 

3 

- 

- 

- 

734836 

713243 

744 455 


775 542 

818192 

$urp!us/(Deflcit) for the year 


- 

- 

- 

25 284 

36926 

(57674) 

109461 

52487 

62270 


Bslmm 

1. Gmrnmenl Finance Statistics Functions and Sub-functions are standardised to assist the compilation of national and international accounts for comparison purposes 

2. Total Revenue by standard classification must reconcile to Total Operab'ng Revenue shown in Budgeted Financial Performance (revenue and expenditure) 

3. Total Expenditure by Standard Classification must reconcile to Total Operating Expenditure shown in Budgeted Financial Performance (revenue and expenditure) 

4. All amounts must be classified under a standard classification (modified GFS). The GFS function ' Other ' is only for Abbatoirs, Air Transport, Markets and Tourism - and if used must be supported by footnotes. Nothing else 
may be placed under 'Other 1 . Assign associate share to relevant classification 










Choose name from list • Table A2 Budgeted Financial Performance (revenue and expenditure by standard classification) 


Standard Classification Description 

Re! 

2012113 

2013/14 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

R thousand 

1 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

8udget 

Adjusted 

Budget 

Full Year 
Forecast 

BudgelYear 

2016/17 

Budget Year +1 
2017/18 

Budget Year »2 
2018/19 


Revenue • Standard 

Municipal governance and administration 
Executive and coonca 
Mayor and Council 
Municipal Manager 
Budget and treasury offee 
Corporate services 
Human Resources 
information Technology 
Property Services 
Other Admin 

Community and pubBc satety 
Community and social services 
Libraries and Archives 
Museums & Art Galleries etc 
Community halls and Facilities 
Cemeteries & Crematoriums 
Child Care 
Aged Care 
Other Community 
Other Social 
Sport and recreation 
Public safety 
Police 
Fire 

Civil Defence 
Street Lighting 
Other 
Housing 
Hea'th 
Clinics 
Ambulance 
Other 

Economic and environmental services 
Planning and development 

Economic Deveiopment/Planning 
Town Planning/Building enforcement 
Licensing & Regulation 
Ro3d transport 
Roads 
Public Buses 
Parking Garages 
Vehicle Licensing and Testing 
Other 

Environmental prelection 
Pollution Control 
Biodiversity & Landscape 
Other 

Trading services 

Electricity 

Electricity Distribution 
Electricity Generation 
Water 

Water Distribution 
Water Storage 
Wasle water management 
Sewerage 

Storm Water Management 
Public Toilets 
Waste management 
Solid Waste 

Other 

A'f Transport 

Abattoirs 

Tourism 

Forestry 

Markets 

Total Revenue • Standard ! 2 

















































Expenditure • Standard i I 


Municipal governance and administration \ \ 

Executive and council • - ~ 

Mayor and Council 

Municipal Manager 

8udget and treasury office 
Corporate services 
Human Resources 
Information Technology 
Property Services 

Other Admin 

Community end public safety \ ! 

Community and social services 
Libra ries and Archives 
Museums & Art Galleries etc 
Community halls end Facilities 
Cemeteries & Crematoriums 
Child Care 
Aged Care 
Other Community 
Other Social 
Sport and recreation 
Public safety 
Police 
Fire 

Civil Defence 
Street Lighting 
Other 

Housing ; 

Heal* 

Clinics 

Ambulance 

Other 

Economic and environmental services 
Planning and development 

Economic Development/Planning > 

Town Planning/Building enforcement . 

Licensing & Regulation 

Road transport 
Roads 
Public Buses 
Parking Garages 
Vehicle Licensing and Testing 

Other 

Environmental protection 

Pollution Control • 

Biodiversity & Landscape 
Other 

Trading services 
Electricity 

Electricity Distribution 
Electricity Generation 
Water 

Water Distribution 

Water Storage I 

Waste water management 
Sewerage 

Storm Water Management 

Public Toilets 

Waste management 
Solid Waste 

Other 

Air Transport 

Abattoirs 

Tourism 

Forestry 

Markels 

Total Expenditure • Standard 3 - ’ 

Surplus/(Deficit) (or the year [ 


References 

t. Government Finance Statistics Functions and Sub-functions are standardised to assist national and international accounts end comparison 

2. Total Revenue by Standard Classification must reconcile to total operating revenue shown in Financial Performance (revenue and expenditure) 

3. Total Expenditure by Standard C lassticston must reconcile to total operating expenditure shown in Flnanc'al Performance (revenue end expenditure) 

4. A't amounts must be classified under a Standard (mcdfed GFS) classification. TheGFS function 'Otheti is only for Abbato'rs, Air Transport, t.tarkets and Tourism ■ and if used must be supported try footnotes. 
else maybe placed under 'Other 1 , Assign associate share to relevant classification 






check oprev ba'ance 
check cpexp balance 


-102 104994 -85 751000 -90100876 

-13111761 ■ 7841024 -1343 024 
























































Choose name from list • Table A3 Budgeted Financial Performance (revenue and expenditure by municipal vote) 


Vote Description 

Ref 

2012/13 

2013/14 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

R thousand 


Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

Budget Year +1 
2017/18 

Budget Year +2 
2018/19 

Revenue bv Vote 

Vote 1 - MUNICIPAL MANAGER OFFICE 

1 




241 094 

231 336 

230 359 

235 336 

248 648 

260 911 

Vote 2 - CORPORATE SERVICES 


- 

- 

- 

585 

519 

594 

562 

556 

558 

Vote 3 -COMMUNITY SERVICES 


- 

- 

- 

62 779 

75925 

75749 

64 731 

67 835 

71808 

Vote 4 -FINANCE 


- 

- 

- 

89 710 

90921 

91 314 

90991 

82556 

82476 

Vote 5 - INFRASTRUCTURE AND SERVICES 


- 

- 

- 

445787 

435687 

372988 

450378 

423775 

457 758 

Vote 6 - DEVELOPMENT, PLANNING & HUMAN SETTLE?. 

- 

- 

- 

4 789 

1672 

1665 

2 590 

4 658 

4714 

Vote 7 - 0 


- 

- 

- 

- 

- 

- 

- 

~ 

- 

Vote 8 - 0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 9 - 0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 10 -0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 11-0 


- 

- 

- 

- 

- 

- 

- 


- 

Vote 12-0 


_ 


- 

- 

- 

- 

- 


- 

Vote 13-0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 14 ■ 0 


- 

- 

- 

- 

- 

- 

_ 

- 

- 

Vote 15-0 


- 

- 

- 

- 

- 

- 

“ 

- 

- 

Total Revenue by Vote 

2 

- 

- 

- 

844 744 

836 059 

772 670 

844589 

828 029 

678 225 

Expenditure bv Vote to be appropriated 

Vote 1 - MUNICIPAL MANAGER OFFICE 

1 




124 088 

122773 

141 671 

133354 

136164 

139 891 

Vote 2 - CORPORATE SERVICES 


- 


- 

27 815 

28 236 

26 845 

28053 

27 241 

26 619 

Vote 3 • COMMUNITY SERVICES 


- 

- 

- 

135944 

136 174 

144 977 

125309 

132409 

140 249 

Vote 4 -FINANCE 


- 

- 

- 

26 584 

24 739 

26 805 

55923 

56 946 

54 989 

Vote 5 - INFRASTRUCTURE AND SERVICES 


- 

- 

- 

352037 

337 927 

324 359 

356 261 

38245? 

411948 

Vote 6 - DEVELOPMENT.PLANNING & HUMAN SETTLEM 

- 

- 

- 

4 3 941 

41844 

58 247 

36 260 

40325 

42496 

Vote 7-0 


- 

_ 


- 

“ 

- 

- 

- 

- 

Vote 8-0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 9-0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 10-0 


- 

- 

- 

- 

- 

- 

- 

“ 

- 

Vote 11-0 


_ 

- 

- 

- 

- 

- 

- 

- 

- 

Vole 12-0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 13-0 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Vote 14-0 



- 

- 

- 

- 

- 

- 

- 

- 

Vote 15-0 



- 

- 

- 

- 

- 

- 

- 

- 

Total Expenditure by Vote 

2 


- 

0 

710 409 

691 693 

722905 

735 160 

775542 

818 193 

Surp!us/(Deflc!t) for the year 

2 


- 

(0) 

134 335 

144 366 

49 766 

109 429 

52487 

82032 


Befemces 

1. Insert We'; e.g. department, it different to standard classification structure 

2. Must reconcile to Budgeted Financial Performance (revenue and expenditure) 

3. Assign share In 'associate' to relevant Vote 
















Choose name from list ■ Table A3 Budgeted Financial Performance (revenue and expenditure by municipal vote 



2016/17 Medium Term Revenue & Expenditure 
Framework 

Budget Year j Budget Year Budget Year 

2016/17 ♦! 2017/1 S *2 2018/19 


230359 

235335 

246 648 

260911 

3823 

- 

4 181 

4432 

226536 

235333 

244 467 

256479 

“ 

594 

562 

556 

558 

8 

- 


- 

5S6 

562 

656 

558 

75749 

64731 

67 635 

71 808 

43 357 

39700 

41361 

43761 

1079 

1032 

1091 

1155 

5365 

4967 

5211 

5509 

674 

520 

551 

684 

14600 

10813 

11462 

12150 

312 

289 

306 

.324 

5 331 

7409 

7 654 

8325 

91314 

90991 

82 55-5 

82478 

1207 

1169 

1240 

1314 

649 

842 

892 

«5 

18 

19 

21 

22 

85890 

83 704 

78 035 

77 786 

3550 

2 256 

2369 

2409 

372938 

450378 

423 775 

457 753 

90711 

120259 

70853 

75 774 

406 

452 

479 

508 

277427 

324668 

348124 

374 275 

3750 

5 000 

4 320 

7200 

634 

- 



1665 

2 590 

4 858 

4714 

21 

- 


■ -• 

200 

196 

207 

217 











Choose name from list • Table A3 Budgeted Financial Performance (revenue and expenditure by municipal vote; 

Vote Description ‘Ref 2012/13 . 2013/14 2014/15 Current Yeer 2 


ImiSffiKfflMiWEEl 


Vote 1 ■ MUNICIPAL MANAGER OFFICE 

1.1 - OFFICE OF MUNICIPAL MANAGER 
12- COUNCIL G0JERAL 

1.3- MAYORAL OFFICE 

1.4 - OFF 1C OF THE SPEAXER 

1.5 - PUBLIC PARTICIPATION 

1.6 - PERFOMAHCE MANAKGEWENT 

1,7 -INTERNAL AUDIT 


Vote 2- CORPORATE SERVICES 

2.1 -ADMINISTRATION 
22- VALUATION SERVICES 
2 3- LEGAL SERVICES 

2.4 -CLINICS 

25 - INFORMATION TECHNOLOGY 

2.6 -PERSONNEL 


Vote 3 - COMMUNITY SERVICES 

4.1 -ENViROVENTAL HEALTH 

4.2 - ENVIRONMENTAL HYGIENE 

4.3 - PARKS 8 GARDENS 

4.4 - LIBRARIES 

4.5 - COMMUNITY HALLS 

4.6- TRAFFIC I i 

4.7 - FIRE BRIGADE 

4.8 - LICENSING 

49- FLEET MANAGEMENT 

4. 10 - DISASTER MANAGEMENT 
Vote 4- FINANCE 

3.1 - CREDIT CONTROL 
32- INCOME 

3.3 - EXPENDITURE 

3.4 - FINAL ACCOUWTS/iNTERNAL CONTRO ' j 

3.5 -MFMA BUDGET OFFICE 

3.6 - ASSET MANAGEMENT 

3.7 ■ MANAGMENT AND LEADERSHIP 

3.8 • SUPPLY CHAIN MANAGEMENT 

3.9 -STORES 

Vole 5 - INFRASTRUCTURE AND SERVICES 

6.1 - PUBLIC WORKS 

52- HOUSINGS BUILDING CONTL INFRA , 

5.3 - PROJECT MANAGEMENT 

5.4 - MANAGEMENT S LEADERSHIP 
56-LADNFILLSITE 
56 -ADMINISTRATION 

6.7 - PURCHASES 

5.8- DISTRIBUTION 

59 - COLENSO ELECTRICITY PURCHASES 

5.10- METERING 8 SERVICES 

Vote 8 - DEVELOPMENT, PLANNING 6 HUMAN SETTLI 

6.1 - TOURISM 

6.2 • REAL ESTATE PROPERTY MANAGEMENT 

6.3 - HOUSING 

6.4 - STRATEGIC PLANNING 

6.5 - PLANNING 

6.6 - LOCAL ECONOMIC DEVELOPMENT 

6.7- ADMINISTRATION 


Vote 7 • 0 

7.1 - [Name of sob-vote] 


Vote 8-0 

8.1 -[Name of sob- vote] 










Choose name from list ■ Table A3 Budaeted Financial Performance (revenue and expenditure by municipal vote 


Vote Description 


Ref ! 201 2V1 3 


Audited Audited 

Outcome Outcome 


Vote 9 • 0 

9,1 - [Name of sub-vole] 


Vote 10-0 

10.1 - (Marne of sub- vole] 


Vote 11-0 

11.1 -(Name of sub-vole] 


Voto 12 • 0 

1 2. 1 - [Name of sub-vote] 


Vote 13-0 

13.1 -[Name of sub-vote] 


Vote 14-0 

14.1 -(Name of sub-vote) 


Vote 15-0 

15,1 - (Name of sub-vote] 


Total Expenditure by Vote 2 -1 - b 

Surp!us/(Deficit) for the year 2 - - i (0) 


eferences 

f. Insert Vole'; eg. Department, iUSMeteri toslerdaed sfrucfure 

Z Musi reconcile to Finandal Performance (Resanua and Efpend ture by Standard C'essiCceSon' end 'Revenue srd &peotf tu-e) 
3. Assign share in 'eased ate' to reteva rf Vote 











Choose name from list • Table A4 Budgeted Financial Performance (revenue and expenditure) 


Description 

R thousand 

Ref 

1 

2012/13 

2013ft 4 

2014(15 

Current Year 201 5/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Pre-audit 

outcome 

Budget Year 
2016/17 

Budget Year +1 
2017/18 

Budget Year +2 
2018/19 










':fflRNR 


■KM 

Property rates 

2 

- 

- 

- 

142791 

135131 

151 464 

151 464 


153 259 


Property rates • penalties 8 collection charges 


- 

- 

- 

11681 

5569 


5060 


5903 


Service charges • electricity revenue 

2 

- 

- 

- 

279 486 

283850 

266 947 

266947 

305240 

328976 

354 092 

Service charges - water revenue 

2 

- 

- 

- 

- 

- 

- 

- 

- 

~ 

“ 

Service charges - sanitation revenue 

2 

- 

- 

- 

- 

- 

- 

- 

- 

- 

" 

Service charges - refuse revenue 

2 

- 

- 

- 

20036 

11737 

8120 

8120 

13855 

13623 

14 439 

Service charges • other 


- 

- 


373 

439 

395 

395 

465 

493 

523 

Rental of facilities and equipment 


- 

- 

- 

754 

598 


604 

684 

725 

768 

Interest earned - external Investments 


- 

- 

■ .- 

10000 

15200 

14822 

. .14822 

14210 

14129 

14192 

Interest earned • outstanding debtors 


- 

- 


2016 

2516 

2 076 

5692 

2440 

2 587 

2/42 

Dividends received 


- 

- 


- 

- 

- 

. 

- 

- 


Fines 


- 

_ 


9518 

10018 

14 560 

14 560 

10619 

11255 

11932 

Licences and permits 


- 

- 


6587 

6659 

6011 


6953 

7 3/0 

7 812 

Agency services 


- 

- 

- 

- 


» 


- 


“ 

Transfers recognised - operational 


- 

- 

- 

218 701 

215924 

210116 


208460 

206444 

212920 

Other revenue 

2 

- 

- 

- 

17 409 

10161 

8618 

IBOE! 

10 562 

12 263 

12965 

Gains on disposal of PPE 


- 

- 

- 

5175 

- 

- 


- 



Total Revenue {excluding capital transfers and 


- 

- 

- 

724 527 

697 662 

687 793 


724 236 

757 029 

801 412 

contributions) 












Expenditure By Tyne 












Employee related casts 

2 

- 

- 

- 

208116 

216184 

233 924 

233 924 

212423 

228493 

243 286 

Remuneration of councillors 


- 

- 

- 

216S5 

23480 


22605 

24049 

25 489 

27 016 

Debt Impairment 

3 

- 

- 

- 

20695 

28 164 

43057 

43057 

24610 

24478 

25787 

Depredation & asset Impairment 

2 

- 

- 

- 

82197 

73068 


64 906 

81477 

87537 

94 184 

Finance charges 


- 

- 

- 

649 

779 

650 

550 

692 

564 

535 

Bulk purchases 

2 

- 

- 

- 

183 766 

187 418 

171490 

171 490 

199037 

214 497 

231356 

Other materials 

8 

- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Contracted services 


- 

- 

- 

9496 

12 703 

17 493 

17 493 

12384 

12 446 

11211 

Transfers and grants 


- 

- 

- 

20 228 

2 369 

1371 

1371 

1309 

1388 

1471 

Other expenditure 

4.5 

- 

- 

- 

201 105 

176919 



179279 

179702 

187 103 

Loss on disposal of PPE 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Total Expenditure 


_ 

- 

- 

747 948 

721 084 

745798 

745 798 

735160 

774 699 

821 948 

Surp!us/(Deflclt) 


- 

- 

_ 


(23422) 

(58005) 


(10924) 

(17 570) 

(20536) 

Transfers recognised • capital 


- 

- 

- 


138258 

89088 

mm 

120353 

70 999 

77166 

Contributions recognised • capital 

6 

- 

- 

- 

■lip 

- 

- 

Wmm 

“ 

” 

” 

Contributed asssts 


- 

- 

- 


- 

- 

m 

" 

“ 

” 

Surp!us/(Deflclt) after capital transfers & 


- 

- 

- 

114277 



39 700 

109429 

53 428 

56630 

contributions 












Taxation 


- 

- 

- 

- 



- 

- 


“ 

Surp!us/(Oellcil) after taxation 



- 

- 

114 277 

114836 

31 083 

39 700 

109 429 

63428 


Attributable to minorities 



- 

- 

- 

- 

- 

- 

- 

.• 


Surp!us/(Deflcit) attributable to municipality 


- 

- 

- 

114277 

114 836 

31 083 


109429 

53428 

56630 

Share of surplus/ (deficit) of associate 

7 

- 

- 

- 

- 

- 

- 

..... - 

- 

: - 

- 

Surplus/(Deficlt) for the year 


- 

- 

- 

114277 

114 836 

31 083 


109429 

53 428 

56630 


References 

1. Classifications era manna sources and expenditure type 

2. Detail to be provided in Table SA I 

3. Previously described as bad or doubtful debts' ■ amounts shorn should reflect the change In the provision for debt Impairment 

4. Expenditure type components previously show under repairs and maintenance should be alocated beck to the originating expenditure group/item; eg. employee costs 

5. Repairs & maintenance detailed in Table A9 end Table SA34c 

6. Contributions are funds provided by external organisations to assist with infrastructure development ; e g. developer contributions (detail lo be provided in Table SA 1) 

1. Equity method 

























Choose name from list • Table A5 Budgeted Ca 

pltal Expenditure by vote, 

standard classification and funding 



Vets Description 

Ref 

2012113 

2013114 

2014115 


CurrenlYe-ar 2015116 


R thousand 

1 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Pre-audit 

outcome 

Capital expenditure • Vote 

Multi-year expenditure to ba appropriated 

Vote 1 - MUNICIPAL MANAGER OFFICE 

2 




_ 

- 



Vote 2 • CORPORATE SERVICES 


- 

- 

- 




500 

Vote 3 • FINANCE 


- 

- 

- 

- 

- 

- 

- 

Vote 4 • COMMUNITY SERVICES 


- 

- 

- 


1000 


1000 

Vote 5 • INFRASTRUCTURE AND SERVICES 


- 

- 

- 

41476 

35 335 

35336 

35336 

Vote 6 - DEVELOPMENT, PLANNING & HUMAN SETTLED 

- 

- 

- 

- 

- 

- 

- 

Vote 7-0 


- 

- 

- 

- 

- 

- 

- 

Vote 8 • 0 


- 

- 

- 

- 

- 

- 

- 

Vote 9 • 0 


- 

- 

- 

- 

- 

- 

- 

Vote 10-0 


- 

- 

- 

- 

- 

- 

- 

Vote 11-0 



- 

- 

- 

- 

- 

- 

Vote 12-0 


- 

- 

- 

- 

- 

- 


Vote 13-0 


- 

- 

- 

- 

- 

- 


Vote 14-0 


- 

- 

- 

- 

- 

- 

- 

Vote 15-0 


- 

- 

- 

- 

- 

- 

- 

Capital multi-year expenditure sub total 

7 

- 

- 

- 

42476 

34 636 

36 836 

38836 

Slnole-vear exDenditura (o be appropriated 

Vote 1 - MUNICIPAL MANAGER OFFICE 

2 

- 

. 


_ 


■ 

_ 

Vote 2 - CORPORATE SERVICES 


- 

- 

- 

- 


- 

- 

Vote 3 -FINANCE 



- 

- 

- 


- 

- 

Vote 4 - COMMUNITY SERVICES 



- 

- 


23032 


23032 

Vote 5- INFRASTRUCTURE AND SERVICES 


_ 

- 

- 

135075 

161076 


161 076 

Vote 6 - DEVELOPMENT, PLANNING 8 HUMAN SETTLEN 

- 

- 

- 

9 500 

11360 

11360 

11360 

Vote 7 - 0 


- 

- 

- 

- 

- 


- 

Vote 8 - 0 


- 

- 

- 

- 

- 


- 

VoteO -0 


- 

- 

- 

- 



- 

Vote 10-0 


- 

- 

- 

- 



- 

Vote 11-0 


- 

- 

- 

- 


- 

- 

Vote 12-0 



- 

- 


- 

- 

- 

Vote 13-0 


- 

- 

- 

- 

- 

- 

- 

Vote 14-0 


- 

- 

- 

- 

- 

- 

- 

Vote 15-0 


- 

- 

- 

- 

- 

- 

- 

Capital single-year expenditure sub-total 


- 

- 

- 

166 375 


195468 

195468 

T otal Capital Expenditure • Vote 


- 

- 

- 

204851 

232 304 

232 304 

232 304 

Capital Expenditure . Standard. 

Governance and administration 





1595 

1595 

1595 

4901 

Executive end council 


- 

- 

- 

- 

- 

- 

T 

Budget and treasury office 


- 

- 

- 

430 

430 

430 

559 

Corporate services 


- 

- 

- 

1165 

1 165 

1165 

4 342 

Community and public safety 


- 

- 

‘ 

49 272 

56 972 

58972 

45400 

Community and social services 

Sport and recreation 

Public safety 

Housing 

Health 





17 772 
16900 
12600 
2000 

18 332 
24039 
12600 
2000 

18 332 
24 039 
12600 
2000 

10 760 
20 039 
12600 
2000 

Economic and environmental services 


- 

- 

- 

141609 

172 891 

172 891 

170598 

Plann'ng and development 


- 

- 

- 

7 500 

7 500 

7 500 

7 503 

Road transport 


- 

- 

- 

134109 

165391 

165391 

163098 

Environmental protection 


- 

- 

- 

- 

- 

- 

- 

Trading services 


- 

- 

- 

24000 

27 071 

27 071 

18171 

Electricity 


- 

- 

- 

28 000 

27071 

27 071 

18171 

Water 


- 

- 

- 

- 

- 

“ 

- 

Waste water management 


- 

- 

- 

- 

- 

“ 


Waste management 


- 

" 

- 

- 

“ • 

.. ~ 


Other 


- 

- 

- 

- 

1860 

1860 

1860 

Total Capital Expenditure • Standard 

3 

- 

- 

- 

220476 

260389 

260389 

240930 

funded by; 









National Government 


- 

- 

- 

137693 

136 258 

94 551 

85901 

Provincial Government 


- 

- 

- 

- 

- 

- 

- 

District Municipality 


- 

- 

- 

- 

- 


- 

Other bansfers and grants 


- 

- 

- 

- 

- 

- 

- 

Transfers recognised • capita! 

4 

- 

- 

- 

137 694 

138258 

94 551 

85901 

Public contributions & donations 

5 

- 

- 

- 

- 

- 


- 

Borrowing 

6 

- 

- 

- 

- 

- 


- 

Internally generated funds 


- 

- 

- 

90 778 

150576 

150578 

111322 

Total Capital Funding 


- 

- 

- 

224476 

288836 

245129 

197223 


References 

f. Municipalities may choose to appropriate for capital expM&un for three yea/s or for one year (if one year appropriation projected experxiilvre required foryri and yr3). 
?. Include capital componerJ ofPPP unitary payment Note that capita transfers are only appropriated to mimic-parties for the budget year 

3. Capital erpwditura by standard classification must reconcile to the appropriations by vole 

4. Must reconcile to supporting table SA20 end to Budgeted Financial Performance (revenue end expenditure) 

5. Must reconcile to Budgeted Financial Performance (revenue and expenditure) 

6. Include finance leases and PPP capiat funding component of unitary payment - (oW borrMmg'repeymerts to reconcile to char,ges in Tables At 7 

7. Total Cental Funding must balance *ith ToUd Capital ExperxFture 


$. Include anycepdaSsed Merest (MFMA section 46) as part of nStvari capita I budget 







































CasttaJ Expc-.-idituie by vote 

sLir.dird classification ar.d funding 
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VJ*8 1 • IRMWAl KAXAO ER OfFlCE 
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11 * Office Of NUN-OPAL MANAOM 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

IJ.COUNC'lOEXER.U. 


- 

- 

- 

- 

- 

• 

- 

- 

• 

- 

IS. KAYOSA1C* FJC€ 


- 

- 


- 

- 

- 

- 

- 

- 

- 

t.<-OfnCOFTf2Sf£IX« 


- 

- 


- 

- 

- 

- 

- 

- 

- 

U • FtfEUC PA.RnCrt'ATlGN 


- 

- 


- 

. - 

- 

* 

- 

- 

- 

ffl • FfAFOMANCE tULKANOEMEXT 


- 

- 


- 

• -• 

- 

* 

- 

- 

- 

U . WTEANAl AUC«7 


- 

- 


- 

- 

- 

- 

- 

- 

- 

Vs5J 2 - CORPORATE SERVCE S 


: 

: 

_ 

• 

«o 

£0 


12H 

1W 

153 

1 1 * AOtiNiSI RATION 


- 

- 

- 

- 

- 

- 

- 

- 

* 

- 

TJ-YAlUATiON SERVCES 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

23 -LMA1 SERVICES 


- 

- 


- 

- 

- 

- 

- 

- 

- 

H.CUK'« 


- 

- 


- 

- 

- 

- 

- 

• 

- 

is . [vpof-y^ra techncacoy 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

25 - PERSONNEL 


- 

* 

- 

* 

SCO 

MO 

MO 

yns 

1«« 

113 

Y;i« S* FINANCE 


- 

- 

- 

- 

- 


j 

m» 

6C4 


11 . CRECHT CONTROL 


- 

- 

• - 

- 

- 

- 

- 

- 

- 

- 

34- INCOME 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

3.J.OP£M>TU?£ 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

14 • FINAL 4CCCWTS 'WTERNCL COMfiO 


- 

- 

- 

- 

- 

- 

* 

• 

- 

- 

JS-KFUAeUDOETOfnCE 


- 

- 

- 

- 

- 

- 

- 

mi 


- 

3.4 ■ ASSET MANAGEMENT 


- 

- 

- 

- 



- 

- 

- 

- 

J J • KANAOVFFNT ANO IFAOfRS^? 


- 

- 


- 



- 

* 

- 

- 

Jl - SUPPLY OiL^ MANAGEMENT 


- 

- 

- 

- 




- 

- 

- 

38 -STORES 


- 

- 

- 

- 



- 

* 

* 

* 

Yc%« 4 - CO^y UNITY SERVICES 


. 


. 

UOS 

1C « 

IMS 

ICO) 

H» 

153CJ 

HU 

41 - D,Y,*OVEXTAL HEALTH 


- 


- 

- 



- 

IS Jll 

13711 

IS3S 

ti ■ ENVIRONMENTAL HYOINE 


- 


. 

- 





- 

- 

4.j.pa*x$ 4 gardens 


* 



KCO 

1KO 

1M) 

KCO 

St!4 

5854 

4 Ml 

44-LSRIMS 


- 

- 

- 

- 





- 

- 

»! . COm'SHY HALLS 


- 


- 

- 

- 




- 


4I.TRUOC 


- 


- 

- 

- 




• 

- 

«?-rPESM*M 


- 


- 

- 

- 




- 

- 

4I.UCSMW3 


- 


- 

- 

- 




- 


ta-REEIVAAUOtVEXf 


- 


- 

- 





- 

- 

415 ■ MASTER VA.NAOEV£>tT 


- 


- 

“ 





“ 

- 

Vsti 5 • WRCSTRUCTULE ANOSERVC4S 


. 


- 

41 <75 

35 334 

IS SSI 

sssss 

79 m 

inn 

11 MO 

M-PIM1C WORKS 


- 


- 

sics 

iSJjj 

34 J3o 

36 JM 

inn 

SfSSl 

It 03 

! J - MC.lS.te3S SWltKVJ CONTI iNf RA 


- 



- 


- 



- 


S5- PROJECT MAMOEVINT 


- 


- 

- 


- 



- 


3.4 ■ MANAOEVEXT 8 LPAOERSH'P 


- 


- 



- 





lS.UW.YIU.SfrE 


- 


- 

- 







Sl-AMtSlSTRATWI 


- 


- 

- 


- 



“ 


5.7. PURCHASES 


- 


- 

- 


- 

- 


- 


Si-csiRiBynon 




- 

- 




\nn 

11 5M 


5 0 • CC4ENS0 EUCtRCITr PURCHASES 



- 

- 

- 





- 


S.IS.MEfERWJtSW.ICtS 




- 

- 





- 

- 

1 Veil 8 • DEYEL Or If f NT .f LAXSCVS 1 H'.MCN Sfm 



- 

- 





- 


• •■TOURSM 



- 

- 

- 





• 


53 . REAL ESTATE PROPERTY WXAO EVENT 




- 

- 





- 


n.HovsiW 




- 






- 


l.l.SrRATEOCKANNNO 




- 

- 





- 


OPUNXteS 




- 

- 





- 


55 • LOCAL ECOSOMO CEVEWUPYI 


- 


- 

- 





- 


IJ.AOMJCSTRATlON 





- 





‘ 


Ve»?-0 





“ 





“ 


7 1 - f o-c <4 siowle] 




“ 

“ 





" 


VHil-O 


: 


’ 

: 





“ 


8 l-pis^ols 


- 

- 

- 

- 

* 




* 




: 

- 

- 

- 

- 



- 

- 




- 

- 

- 

- 


“ 

“ 


“ 




- 

- 

- 

- 

- 

“ 

- 


- 




- 

- 

* 

- 

- 

- 


“ 

- 




- 

- 

- 

- 

- 


* 


- 




* 

- 

- 

- 

- 


* 




Veal- 9 


- 


- 

- 

- 

- 

- 

- 

- 




- 


- 

- 

- 

' 

* 

“ 

“ 

" 

Yste 13-0 


: 

- 

: 

■ 

: 


- 

- 

: 

: 

W1.pij.-s of Sjb-«‘'! 


- 

- 

- 

- 

- 

- 

’ 


“ 

” 



j 

3 

: 

: 


: 

j 

: 

1 

: 


11 1 'Fi3T«C*5-jb-V«l 
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1.1 . OFFICE Of HUXIOPAL IIAtlOER 


- 



11 -CCUNOLOEttAAl 


- 


- 

IS-HAYORAL OFFICE 


- 


- 

1.4- Of F1C Of THE SPEAKER 


- 


- 

15 -PUBLIC PARTICIPATION 


* 


- 

l.l • PERFC4EANCE HAIAASOEHEtt 


- 


- 

U-tNTEANALAUOfT 


: 


: 

Vottl. CORPORATE SERViCtS 


- 


- 

ll.AOMiNSTMIlOY 


- 


- 

U.VAIUATION SERVICES 


- 


- 

IS.ISOALSERVTCES 


- 

- 


14- CLINICS 


- 


- 

IS . INFORMATION TECHWXOO* 


- 


- 

21-msoNsa 


: 


- 

Yrfi ] - FINANCE 


: 


: 

91 -CfiCfT CONTROL 


- 


* 

SI- INCOME 



- 

- 

J.J.EAFEWWSE 


- 


- 

9.1 . FINAL ACCOWISANTEAXAL CONTF.O 


- 

“ 

- 
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Choose name from list - Table A6 Budgeted Financial Position 


Description 


Ret 


2012(13 


2013(14 


R thousand 


Audited 

Outcome 


2014(15 


Audited 

Outcome 


Audited 

Outcome 


Current Year 2015(18 


Original 

Budget 


Adjusted 

Budget 


Full Year 
Forecast 


Pre-audit 

outcome 


2018(17 Medium Term Revenue & Expenditure 
Framework 


Budget Year 
2016(17 


Budget Year *1 
2017(18 


Budget Year +2 
2018/19 


ASSETS 
Current assets 
Cash 

Call Investment deposits 
Consumer debtors 
Other debtors 

Current portion of long-term receivables 
Inventory 


Total current assets 


Non current assets 
Long-term receivables 
Investments 
Investment property 
Investment In Associate 
Property, plant and equipment 
Agricultural 
Biological 
Intangible 

Other non-current assets 


Total non current assets 


TOTAL ASSETS 


LIABILITIES 
Current liabilities 
Bank overdraft 
Borrowing 
Consumer deposits 
Trade and other payaKes 
Provisions 

total current liabilities 


Non current liabilities 
Borrowing 
Provisions 


Total non current liabilities 


TOTAL LIABILITIES 


NET ASSETS 


COMMUNITY Y/EALTH/EQUITY 
Accumulated Surp!us/(Oe(icit) 
Reserves 


TOTAL COMMUNITY WEALTHfEQUITY 


9367 
168333 
358 228 
63891 

39326 


639 145 


14 

76887 

1094496 

1135 


1 172 531 


1 811 676 


442 

6 

110976 

500 

111924 


7 634 
43107 


50741 


162665 


1 649 011 


1597 688 
32490 


1 630178 


76059 
151 364 
80 817 
3792 

i 

13766 


325803 


16 

82121 
1 210927 


425 
15 303 


1 308 792 


1 634 600 


455 

10080 

169311 

73 


179919 


36422 
27 252 


63674 


243593 


1 391 007 


1 361 106 
29902 


1 391 007 


Reference s 

1. Detail (o be provided In Table SA3 

2 Include completed low cos f housing to be transferred to beneficiaries within 12 months 

3 Include 'Conslwction-work-tnprogress' (disclosed separately In annual financial statements) 


9367 
151 364 
80817 
3792 

I ; -;- _ 1 

13766 


9367 
151 364 
80817 
3792 

.;vl 

13766 


21903 
173991 
90945 
3 095 
1 

13716 


(43267) 
72147 
106 793 
2689 
1 

13590 


259107 


259 107 


303 651 


151 952 


16 

82121 

1210927 


425 

15303 


16 

82121 

1210927 


425 

15303 


...->16 

: $*121 

1389288 


425 
15 303 


16 

82121 
1 470238 


425 

15303 


1 308792 


1 308792 


1 487 163 


1 568 1 02 


1 567 899 


1 567 899 


1 790 804 


1 720054 


455 

10080 

169311 

73 


482 
10 080 
169311 
73 


329 
10074 
157 384 


360 

10074 

153549 


179 919 


179946 


167 787 


163983 


36422 
27 252 


36 394 
27 252 


35 965 
27 452 


35505 
27 664 


$3 674 


63646 


63417 


63169 


243 693 


243 593 


231 204 


227153 


1 324 305 


1 324306 


1 559 600 


1492 902 


1 361 106 
29902 


1 361 106 
29 902 


1 529 664 
29936 


1 462930 
29972 


1 391 007 


1 391 007 


1 559 600 


1 492902 


466 288 
133 963 
78609 
2421 
1 

13544 


69482$ 


16 

82121 
1 499359 


425 

15303 


1 597 224 


2 292 049 


393 

10074 

154459 


164927 


35012 
27 887 


62 899 


227 826 


2064224 


2034214 

30010 


2064224 


4. Detail to be provided in Tab's SA3. Includes reserves lo be funded by statute. 

5. Net assets must balance with Total Community Wealth/Equity 

















































Choose name from list ■ Table A7 Budgeted Cash Flows 



Description 

R thousand 

Ref 

20t2M 

i 

2013/14 | 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenue 
Framework 

& Expenditure 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

8udget 

Full Year 
Forecast 

Pre-audit 

outcome 

Budget Year 
2016/17 

Budget Year *1 
2017/18 

Budget Year *2 
2018/19 

CASH FLOW FROM OPERATING ACTIVITIES 

Receipts 

Property rates, penalties & collection changes 

Service charges 

Other revenue 

Government- operating 

Government - capital 

Interest 

Dividends 

Payments 

Suppliers and employees 

Finance charges 

1 

1 

1 




146 164 
285038 
34046 
218 711 
138148 
10000 

(625991) 
(599) 
(20 228) 

140961 
292 120 
18136 

215 934 
140118 
16 200 

(614 170) 
(599) 
(22 112) 

140961 
292 120 
18136 
215 934 
140118 
15 200 

” 

(614 470) 
(599) 
(22112) 

141 142 
292112 
17939 
205537 
131 468 
14000 

(626036) 

(544) 

(22112) 

137973 
311 541 
21 106 

208 460 
120353 
12 837 

(618900) 

(592) 

(9579) 

157961 
353 711 
29 724 
211500 
68159 
15112 

(693770) 
(554) 
(2 510) 

167267 

386449 

31496 

212 675 

107 600 
15719 

(741011) 

(533) 

(2857) 

MET CASH FROMJ(USED) OPERATING ACTIVITIES 



- 

- 

185289 

185 588 

185288 

163 505 

183200 



CASH FLOWS FROM INVESTING ACTIVITIES 












Receipts 












Proceeds on disposal of PPE 





“ 







Decrease (Increase) In non-current debtors 





“ 







Decrease (increase) other non-current receivables 





2 







Decrease (increase) In non-current Investments 





" 







Payments 





(228476) 

(260 419) 

(260419) 


(210898) 

(132 440) 

(135 240) 

NET CASH FROM/(US£D) INVESTING ACTIVITIES 


- 

- 

- 

(228 474] 

(260 417) 

(260417) 

(24 0 9 58) 




CASH FLOWS FROM FINANCING ACTIVITIES 










■| 


Receipts 











H -- 

Short term loans 



- 

“ 

“ 

“ . 

" 




Hi 

Borrowing long term/refinancing 



- 


“ 

“ 






Increase (decrease) In consumer deposits 


- 

- 

“ 

885 

885 






Payments 





(463) 

(442) 

(442) 

(442) 

(490) 


mmm 

NET CASH FROM/jUSED) FINANCING ACTIVITIES 


- 

- 

- 

422 

443 

443 

443 

(490) 

toiaj 


NET INCREASE/ (DECREASE) IN CASH HELD 

Cash/cash equivalents al the year begin: 

Cash/cash equivalents at the year end: 

2 

2 

- 

- 

- 

(42763) 
224402 
181 640 

(74 385 
314655 
240 270 

(74 685 
314 655 
239970 


(28189) 
105 591 
77 402 

6 373 

77 402 
83775 

4121$ 
83 775 
124991 


References 

1. Locat/Disldcl municipalities to include transfers IromAo Dislrk'Acca! Municipalities 

2. Cash equivalents Includes investments with maturities ol 3 months or less 











Choose name from list - Table A8Cash backed reserves/accumulated surplus reconciliation 


Description 

Ref 

2012/13 

2013114 

2014/15 

Current Year 201 5/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

R thousand 


Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Pre-audit 

outcome 

Budget Year 
2018/17 

Budget Year +1 
2017/18 

Budget Year +2 
2018/19 

Cash and Investments available 












Cash/cash equiva'ents at the ye# end 

1 

- 

- 

- 

181 640 

240270 

239970 

227647 

77 402 

83 775 

124991 

Other current Investments > 60 days 


- 

- 

- 

(3940) 

(12838) 

(79239) 

(66 916) 

118492 

(54896) 


Non current assets - Investments 

1 

- 

- 

- 

- 

- 

- 

- 

~ 

” 


Cash and (nvestments available: 


- 

- 

- 

177 700 

227 433 

160 731 

160 731 

195894 

28 879 

600251 

Aoollcatlon of cash and Investments 












Unspent conditional transfers 


- 

- 

- 

1987 

1687 

1987 

1987 


“ 

“ 

Unspent borrowing 


- 

- 

- 

- 

- 

~ 


- 



Statutory requirements 

2 











Other working capital requirements 

3 

- 

- 

- 

(291 239) 

85 478 

84827 

85 471 

48 461 


/? 873 

Other provisions 





819 

1636 

1636 

1636 

2882 

1942 

2165 

Long term investments committed 

4 

- 

- 

- 

- 

- 

- 

- 



*“ 

Reserves to be backed by cash/investments 

5 



|_ - 

627 

684 


89094 

31 518 
106 653 

31 618 
76 503 

31 618 
105556 

Surplus(shortfall) 


- 

— 

- 

465 556 

137 647 

72 281 

71637 

89 242 

(47 624) 

494 694 


References 

1. Musi reconcile m th Budgeted Cash Flows 


Z Fore temple' VAT, tax alien 

3. Council approval for policy required • Include sufficient sorting capital (eg allowing for a % of current debtors > 90 days 8S uncoUecfable) 

4. For example: sinking fund requirements (or borrowing 

5. Council approval required tor each reserve created and basis of cash backing of reserves 








Choose name from list - Table A9 Asset Management 


Description 

Ref 

2012113 

2013114 

— 

2014/15 

CurrentYear 2015/16 

2016/17 Medium Term Revenue A Expenditure 
Framework 

R thousand 


Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

Budget Year Ft 
2017/18 

8udget Year *2 
2018/19 

CAPITAL EXPENDITURE 

Total New Assets 

t 

. 

. 

_ 

135364 

151 683 

154 688 

118 258 

98 449 

135428 

Infrastwcture - Road transpod 


- 

- 

- 

65 700 

77960 

77960 

48 304 

33880 

81900 

Infrastmdure - Electricity 


- 

- 

- 

15 000 

18 171 

1817! 

22000 

20000 

23453 

Infrastructure - Water 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastwcture - Sanitation 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure ■ Other 


- 

- 


- 

- 

- 

- 

- 

- 

Infrastructure 


- 

- 


8/700 

96 131 

96(3/ 

70 304 

58880 

105353 

ConvnufYty 


- 

- 

- 

43075 

44 948 

44 948 

42497 

32494 

8000 

Heritage assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Investment properties 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Other assets 

6 

- 

- 

- 

10589 

10 609 

10 809 

5455 

7 075 

23075 

Agricultural Assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Biological assets 



- 

- 

- 

- 

- 

- 

- 

- 

Intangibles 



- 

- 

- 

- 

- 

- 

- 

- 

Total Renewal of Existing Assets 

2 

_ 

_ 

_ 

71747 

82 93$ 

82936 

63 510 

33756 

15014 

infrastructure - Road transport 


- 

- 

- 

63 747 

82436 

82436 

58000 

29000 

10000 

Infrastructure ■ EtocMcfty 


- 

- 

- 

5 000 

- 

- 

2000 

2120 

2247 

Infrastructure ■ Water 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure - Sanitation 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure • Other 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure 


- 

- 

- 

68 747 

82436 

82438 

60000 

31120 

12 247 

Community 


- 

- 

- 

2000 

200 

200 

2375 

2 494 

2818 

Heritage assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Investment properties 


- 

- 

- 

- 

- 

- 

135 

142 

149 

Otfier assets 

6 

- 

- 

- 

1000 

300 

300 

1000 

- 

- 

Agricultural Assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Biological assets 



- 

- 

- 

- 

- 

- 

- 

- 

Intangbles 


- 

- 

- 

- 


- 

- 

- 

- 

Total Caoltal Exoendlture 

Infrastwcture - Road transport 

4 




130447 

160396 

160396 

106304 

67 880 

91900 

Infrastwcture - Electricity 


- 

- 

- 

20000 

18171 

18171 


22120 


Infrastructure ■ Water 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure - Sanitation 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastnichire - Other 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure 


- 

- 

- 

160 447 

178587 

178587 

130304 

90 000 

117(00 

Community 


- 

- 


45075 

45148 

45148 

44 872 

34 988 

10618 

Heritage assets 





- 

- 

- 

- 

- 

- 

Investment prcportes 


- 

- 


- 

- 

- 

135 

142 

149 

Other assets 


- 

- 

- 

11589 

11 109 

11 109 

6455 

7075 

23075 

Agricultural Assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Biological assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Intangible* 



- 

- 

- 

- 

- 

- 

- 

- 

- 

TOTAL CAPITAL EXPENDITURE • Asset class 

2 

- 

- 

- 

207 111 

234824 

234824 



151 442 

ASSET REGISTER SUMMARY • PPE (WOV) 

Infrastructure - Road transport 

5 



$31324 

637184 

637 184 


1 365687 

1459236 

1 553498 

Infrastructure ■ Electricity 


- 

- 

3283)7 

334 679 

334 679 


305 315 

323 634 

343 052 

Infrastructure ■ Water 


- 

- 

425955 

457 888 

457 883 


- 

- 


Infrastwcture • Sen'tatbon 


- 

- 

145 635 

157 841 

157 841 


158818 

168 347 

178447 

Infrastructure - Other 


- 

- 

85 090 

84 295 

84 295 


202 888 

223 159 

235179 

Infrastructure 


- 

- 

16(3320 

167/887 

1671887 


2 032 708 

2 174 375 

23/0176 

Community 


- 

- 

- 



82 568 

26159 

25159 

34 019 

Heritage assets 


- 

- 

- 

- 

- 

- 


- 

- 

Investment properties 


- 

- 

- 

76887 

82 121 

82121 

82121 

82121 

82121 

Other assets 


- 

- 

- 

- 

- 

82568 

60 067 

71 J02 

74 781 

Agriculture) Assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Biological assets 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Intangibles 


- 

- 

- 

1135 

425 

425 

425 

425 

425 


u 

- 

- 

1 668 320 

1 749 908 



2 201 480 

2 354 182 

2501 522 

EXPENDITURE OTHER ITEMS 











Oeoredation A asset Imoahment 


- 

- 

- 

82197 

73 068 

54 906 

81477 

87 537 

94184 

Recalls and Maintenance bv Asset Class 

3 

- 

- 

- 

42537 

40000 

39 775 

70996 

73445 

76 268 

Infrastructure - Road transport 


- 

- 

- 

20 793 

20 454 

20464 

52038 

53021 

54 622 

Infrastwcture- Electricity 


- 

- 

- 

5 344 

5109 

5109 

5109 

5416 

5 740 

Infrastwcture - Water 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastwcture - Sanitation 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastwcture ■ Other 


- 

- 

- 

8 793 

7636 

7 636 

6576 

6970 

7 368 

Infrastructure 


- 

- 

- 

34 935 

33209 

33209 

63723 

65 407 

67 751 

Community 


- 

- 

- 

417 

531 

356 

401 

425 

451 

Heritage assets 


- 

- 

- 

803 

643 

643 

643 

681 

722 

Investment properties 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Other assets 

6.7 

- 

- 

- 

6382 

5567 

556? 

6 229 

6932 

7344 

TOTAL EXPENDITURE OTHER ITEMS 


- 

- 

- 

124 734 

113 068 

94682 




Renewal of Existing Assets as % of total capex 


0.O ! A 

0.0% 

0.0% 


35.356 

35.386 

34.9% 



Renewal of Existing Assets as % ofdeprecn “ 


0.0% 

0.0% 

0.0% 


113.5% 

15 1.0% 

77.9% 



R&Masa%ofPPE 


0.0% 

0.0% 

0.0% 


3.3% 

33% 

5.1% 



Renewal and R8M as a %ot PPE 


0.0% 

0.0% 

0.0% 


7.0% 

30.0% 

6.0% 




References 

1. Defa? of new assets prowfed m Tet'a SA34a 

2. Detail of reneae! of existing assets profited in Table SA34b 

3. Detaf of Repairs and Maintenance by Asset Class provided in Tebie SA34c 

4. Must recendte to total capital expenditure on Budgeted Capita! Expenditure 

5. fAisl tsconcZo to ‘Budgeted Financial Position' (mifen dcm vakie) 

6. Doneted'ccrithbutad and assets funded by finance leases to be a Boosted to the respective category 



























































Choos8 name from list - Table A10 Basic service delivery measurement 


3 ^ 


CurrentYear 2015/16 


2016/17 Medium Term Revenue 8 Expenditure 
Framework 


Household service taraets 


Piped water Inside dwelling 

Piped water Inside yard (but not In dwelling) 
Using public tap (at least mto.servlce level) 
Other water supply (at least mln.servlce level) 

Minimum Service Le vel and Above sub-total 

Using pubic tap {< m'n.sen.ice level) 

Other water supply (< mln.servlce level) 

No water supply 

Below Mn'mum Sendee Lewi subtotal 

Total number of households 


Serltellonfsmerage: 


Flush toilet (connected to sewerage) 

Flush toilet (with sep5c tank) 

Chemical toilet 

Pit toilet (ventilated) 

Other toilet provisions (> mln.servlce level) 

Mn’mum Senvke Level ard Above sub-total 

Bucket toilet 

Other toilet provisions (< mln.servlce level) 

No toilet provisions 

Below Mnlmum Service Level subtotal 

Total number of households 


Electricity (at least mte.serv’,ce level) 

Electricity - prepaid (rr, te.se rvlce level) 

Minimum Service Level and Above subtotal 

Electricity {< mln.servlce level) 

Electricity - prepaid (< min. service lave!) 

Other energy sources 

Below Minimum Service Lewi subtotal 

Total number of households 

Refuse: 


Removed at least once a week 

Mnimum Service Level and Above sub-total 

Removed less frequently than once a week 
Using communal refuse dump 

Using own refuse dump 

Other rubbish disposal 

No rubbish disposal 

Below Minimum Service Level sub-total 

Total number of households 



I tlW L I liWfci H lijniul 


Water (6 kltollres per household per month) 

Saltation (free minimum level service) 

Eleciricity/other energy (50kwh per household per month) 
Refuse (removed at teastonce a week) 


I KT1 vi I K } J *3 02*] i ul J Vi iiUFiIliU t U 


Water (6 kilottres per Indigent household per month) 

Sanitation (free sanitation service to Indigent households) 
Electricity, ’other energy (50!cwh per Indigent household pet month) 
Refuse (removed once a week (or Indigent households) 



Original 

Adjusted 

Full Year 

Budget 

Budget 

Forecast 

2120 

2120 

2120 

9145 

9R5 

9145 

1405 

1405 

1 405 

477 

477 

477 

'13147 

13 147 

13 147 

2S8 

293 

293 

218 

216 

216 

6410 

6410 

8410 




Total cost of FBS provided 

Highest level of free service provided per household 
Property rates (R value threshold) 

Water (kilolitres per household per month) 

Sanitation {kilolitres per household per month) 

Sanl latj on (Rand per household per month) 

Electricity (kwh per household per month) 

Refuse (average litres per week) 

Revenue cost of subsidised services provided (R’OOO) 


Property rates (tariff adjustment) ( impermlssabte values per section 17 of MPRA) 

Property rates exemptions, reductions and rebates and impermtssable values in excess of , 
section 17 of MPRA) 

Water (In excess of 6 kilolitres per Indigent household per month) 

Sanitation (In excess of free sanitation service to indigent households) 

Electricity, 1 'other energy (In excess of 50 kwh per indigent household per month) 

Refuse (In excess of one removal a week for Indigent households) 

Municipal Housing • rental rebates 

Housing- top sYucture subsides 6 

Other 

Total revenue cost of subsidised services provided 


References 

I. Include services provided by another en&y; e g. Eskom 
?. Stand distance <- 200m from cfive/tng 

3, Stand distance > 200m from dwelling 

4. Borehole, spring, rate-wafer tar<k etc. 

5, Must agree to total number of households In municipal area (internal settlements receiving services must be included) 

6. Include value of subsidy provided by municipality above provincial subsidy level 

l Show number of households tecefdng at least Me levels o! services completely Ire e (informal settlements must be Included) 
S. Ktust retted the cost to the municipality of providing the Free Bas’c Service 



2837 11336 11953 


2 692 3 297 

8319 8119 


2837 22347 23369 


10952 12138 (2444 


2192 2853 3025 

8 062 9 605 10182 


21 205) 24 596 1 25650 






































Choose name from list • Supporting Table SA1 Supportlnglng detail to 'Budgeted Financial Performance' 


201271 3 

Ref 

Audited 

Outcome 


Current Year 2015/16 


2016/17 Medium Term Revenue & Expenditure 
Framework ! 


Audited Audited 

Outcome Outcome 


REVENUE ITEMS: 



ToV P.:p<yly Rs'es 



bis Rc.tr.-J9 horary/) (exemptions, reductions end 
rebates end Impermissible ve'uesln excess of scct/on 17 
of MPRA) 



Net Property Rates 

Service eharoes ■ electricity revenue 

6 

" 


lo'a' SzrVca cAvges • dectnot/ revenue 

less Rovovjo Icrtgcne (in exesi of 50 A»h per Mdige/if 

household per month) 

less Cost of free Be s/s Services (50 Awft per /nd/genl 
fiouscrioype/mont/i; 

Met Service charges -e’eeWcity re. cue 
Service charges ■ water revenue 


Iota' Scam charges ■ wa'er re.srue 

less Revenue Foregone) (in access of 6 JvloVlres pc/ 

/ad/genl household per month) 

less Cost of free Bests Services (6 H Mires per Indigent 

household per month) 

Met Service charges • water revenue 


Adjusted 

Budget 

Full Year 
Forecast 

. 146467 

163 417 

11336 

11953 

135131 

151 464 

286502 

270 244 

269? 

3297 


- 

283810 

266947 

iJflg 



Totst Servos charges - tarilaton re.cnce 

loss Re.ono frvegcxw fa excess of free stnltetlon 

service to Indigent households) 



less Cost ol Free Basis Services (free senltefan service i 
to Indigent households) 


Net Service charges ■ sanitation revenue 


- 


Total reVso removal revenue 
Tola! lard* I revenue 

MsRer.ev.uofcxeigcna fa eicess olone remove! a vtceA 
to indigent households) 

less Cos 1 of free Bests Services (removed once a week - 
to Indigent households) 

Not Service charges • refuse revenue 


RENT- SUNDRIES 

REFUND SKILLS DEVELOPMENT LEVY 
LEGAL FEES -INCOME 
NOTICE PROCESSING COST 
SUNDRIES 

REVENUE THIRD PARTY PAYMENTS 
LEASE OF LAND (ROYALTY ON STON 
SUNDRIES 

REVENUE PROTECTION INCOME 
PREPAID METERS -SALE OF 
HOUSE PAYMENT 

Total 'Other 1 Revenue 


EXPENDITURE ITEMS: 

coals 

Base Salaries and Wages 
Pension and UIF Contribut'ons 
Medical Ad Contributions 
Overtime 

Performance Bonus 
Motor Vehide ATowsnce 
Ce"phcne A'lowance 
Housing ATowancss 
Other benefls and alow areas 
Payments in lieu of leave 
long service awards 
Post-retirement benefit obligations 

Less: Employees costs caoitahsed to PPE 
Total Employee related costa 

Contributions recognised • capital 
Centred { 

Corit/Bd 2 
Conl/ad3 
Centred 4 
Conked 5 
(Default) 

Total Contributions recognised - capital 

reclatlon & asset Impairment 
Depredation of Property, Plant 8 Equipment 
Lease amortisation 
Capital asset irr.pa'rmenl 
Depredation resulting tom re/a'uaScn ol PPE 
Total Depreciation 8 asset Impairment 











79972 73 068 64606 


54905 1 54905 














87 537 ] 94 184 

















































1? 384 

12445 

11211 

9 304 

9331 

-VS 940 

10CO 

1060 

1124 

3506 

3701 

3908 

123633 

126633 

130800 

1185 

1255 

1330 

150 

159 

169 

519 

550 

683 

2209 

2 341 

2479 

4 724 

5002 

: 5299 

3 

3 

3 

1500 

1590 

1685 

1 SCO 

1590 

1 885 

1466 

1546 

: 1631 

150 

159 

169 

200 

212 

225 

2013 

2134 

2262 

181 

191 

202 

500 

633 

562 

2300 

2431 

2570 

100 

a: 106 

112 

V' 60 

65 

SO 

2000 

2)20 

2 247 

800 

842 

•:'a: £87 

2215 

2347 

2483 

1687 

1877 

1772 

11465 

12153 

12882 

179279 

179 702 

HE2H21 


by Expenditure Item 

Employee lefa’ed costs 

Other materials 

Contacted Services 

Other Exyendfere 

8 


Total Reoalrs end Maintenance Expenditure 

9 




42 537 

39 775 

63660 

53660 

4 2 537 

39775 

63660 

53660 








References 

t. K'usl reconcile with ’Budgeted Financial Performance (Re. we and Erpendture) 

Z lAjsIrecond'etosupportingdoa/menteticruyistatlsa'anes 

a Insert ether categories where revenue cr eipendtture is cl a material nature (Os! separate items url4 'Ger&al expenses' is nc4>iO%d TcleJ Erperrflute) 

4. Erpenctture to meet any 'ur, funded ofr' jatfcra' 

5 This svMctal must agree with the Mai on S422, but erctixCng councilor end board member items 
fi Indude a note for each revenue item that is affected by 'revenue feregord 

7. Special consideration may ha, a to be pYai loiro'udng •good-aid arising or Joiri venture' budgets where circumstances retf/re this (include separately under relevant ivJ.es) 



























Choosa nama (rom list • Supporting Tabte SA? Matrix Financial Performance Budget (revenUB sourcfe'e xpendihifo typo and dept) 


OiKripfion ifUl 

Veil 1 - 
MUNiCtPAL 
yyjlAGER 

office 

Vet* 2- 
CORPORATE 
SERVICES 

Vct43- 

COUUUMTY 

SERVICES 

Vot« 4. 
FRANCE 

Veil 3 - 
MRAStRUCr 
USE AM) 
SERVICES 

Vctit- 
OEVELOPUEN 
T.PLAWNG 3 
HUKA7J 
SEltLEMENI 

Vet* 7 

• 







Vets 14-0 



fyv^nua By 



















Prepirty rates 


142 23) 

- 

- 

2 643 

- 

- 


" 

- 


• - 

- 


” 


" 


Pref«fty fates - pertto 4 «63etcfi (ta-jis 


5569 

- 

- 

- 

- 

“ 


~ 


- 

. - . 

- 


i ^ 


' 


Setfc* ctarjas - t'Mfoty ro.'s.ive 


- 

- 


- 

335240 

- 


~ 


- 

_ 


_ 

■ .• 

- 



Satin cfacjis • total fe.-exe 


- 

- 

- 


" 

- 


- 

- 

- 


■ 

■ 


" 



Satin - ssftteSo'i rr,*x« 


- 

- 

- 

~ 

" 

- 



- 

- 


■ 

- 


~ 



Satice cta^as - re'.-sa iftt'ua 


- 

- 

1165$ 

" 

- 

- 


" 

- 



- 

■ 



‘ 


Satin <f«J» - cSef 


- 

- 

24 

“ 

441 

. * 


~ 

' 



- 



~ 



f>d cqtfffT** 


- 

153 

530 

- 


2 


~ 



- 

- 

- 


- 

' 


Ir.'fiftjl eared - erfard rsv«fcsr5 


8 250 

- 

- 

5650 

- 

* 


“ 



■ - 

- 



- 

" 


tVeresf eared - vJsferdrq dstoxs 


- 

- 

977 

- 

1453 

- 


- 

~ 

- 

- 

- 

- 

• . . - 

- 

" 


0',4fe-.is receveJ 


- 

- 

- 

- 

- 



- 

- 

■ - 

- 

- 

- 

• “ 


‘ 

- 



- 

- 

10619 

- 

- 

- 


- 

~ 

I- 

- 

- 

* 



" 


Depicts t>3 pffrrttj 


- 

- 

6839 

- 

- 

51 


- 

- 

, 

- 

- 


•. - 


- 


Ajcrey satins 


- 

“ 

- 

- 

- 

* 


- 



- 

- 


\ “ 


" 

- 

Other rronu* 


1135 

409 

2223 

2744 

331? 

673 


- 

- 

- 

- 

- 


... - 


" 


IraraVs recoyiisoj - CparaSenl 


13142 

- 

29602 

73289 

12402 

1853 


- 

- 

- 

- 

-. 


- 


■ 


Gina cmlsfosal cl PPE 



- 

- 

53 

- 

- 


- 

' 

- 

- 

- 


- 


* 


TcW Rsvwkm {«xtfud'n$ «p?Ul Venders trd ccrirfcutto 

235 338 

582 

64 731 

6)9(2 

329664 

7563 


- 

- 

- 

- 

- 

- 

- 

- 

‘ 


Exowif-tun &f Tvm 



















EfiptyM rtteteO eeste 


33788 

8371 

67 748 

17 MO 

54 619 

25423 


* 

•-• 

• - • 

- 

- 

.. • % ...T, 

- 

"••• 



Rerrwieratoi of cw>c<nors 


24 053 

- 

- 

- 

' - 



“ 

~ 

- 

- 

- 


- 




Debt rnparrent 


18700 

- 

3 ECO 

610 

tsco 

- 


- 

- 

- 

- 

. - • 

• .• - 

- 


“ 


DepreoaSw 4 ess-^t hpairrerl 


2311 

£0 

18803 

133)0 

43231 

3600 


- 


- 

- 


■ -• 

- 


“ 


fr-aro elvsfJM 


- 

- 

- 

2» 

392 

- 


- 

- 

- 

- 

- 

. 

“ 


. 


Bsfls pofhasss 


- 

- 

- 

~ 

159037 

“ 


- 

” 


- 

- 

- - 

“ 

■ 

“ 


Of# irateriafs 


- 

- 

- 

- 

~ 

“ 


- 


- 

- 

- 

- 

“ 

T 


■ 

CcniKteO Etr,Xil 


- 

5011 

1654 

5429 

- 

- 


- 


- 

- 

- 

• • - 

“ 


“ 


Tre r ts'c« £-d gre;:fs 

m 

- 

543 

6 86? 

I74S 

~ 


- 


- 

- 

- 

“ 

- 




otif «>fc/<ilfe 


43637 

14 350 

32633 

11741 

55 635 

7333 


“ 


- 

- 

- 

• • •- 





tees W tfspos-al ci PP£ 


- 

- 

- 

~ 

- 

- 


~ 


- 

- 


" 

• • 

“ 

.... 

*■ 

total Expandltur* 


113354 

23 052 

12 5 303 

55623 

355 251 

38 261 


■ 

- 


■ 



" 



Surpiu»\WM) 


101 632 

(27 433) 

(60577) 

35069 

(25 355) 

iMT'ITZy 






- 



- 



TrinsVa rtcognraad ■ cap-tat 






25553 









HB||§ 




Coolrtufons mogtod ■ t offal 















w 




CoMrbj1*d«jete 










Sf! is «j 













■1 


<!W) 

(33 671) 



m 

- 

- 

- 


- 

- 







Hi 
















Rttecrxes 

I. Oepofewltfeotaws (ate Us«Hnn<j:ifr)cw '‘***» ttvcftrt 
















Choose name from list - Supporting Table SA3 Supportinfling detail to 'Budgeted Financial Position' 


Description 

R thousand 

Ref 

|_l_ 

2012/13 

2013/14 

2014/15 

Current Year 201 5/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Pre-audit 

outcome 

Budget Year 
2016/17 

8udget Year +1 
2017/18 

Budget Year +2 
2018/19 

ASSETS 























Cali deposits < 90 days 





^P| 

151 364 

151 364 

161 364 

173991 

72147 

133 963 

Other current Investments > 90 days 






- 

- 

- 

- 

- 

. 

Total Call Investment deposits 

2 

- 

- 

- 

168 333 

151 364 

151 364 

151 364 

173991 

72147 

133963 

Consumer debtors 












Consumer debtors 





224055 


, 219012 


251 039 

291832 

265 156 






134173 

ISMIrifs' 

(138 195) 


(160 144) 

(185 039) 

(186 546) 

Total Consumer debtors 

2 

- 

- 

" 

358228 



80817 

90945 

106 793 

78 609 

Debt Imoalrment orovlslon 












Balance at the beginning of the year 





118962 

86 866 


114600 

mmm 

161 481 

172 330 

Contributions to the provision 





20695 

23 695 


23695 

HU 

10849 

; ; 25805 

Bad debts written off 





- 

■ ' - 


•- “ : 

- 



Balance at end of year 


- 

- 

- 

139 657 

110 581 

110 581 

138195 

161 708 

172330 

198135 

Prooertv. olanl and eoutoment (PPE1 












PPE at cost/valuation (excl. finance leases) 





2271 051 

2346502 

2346502 

2 346 502 

2 570215 

2 723 656 

2755508 

Leases recognised as PPE 

3 




30 

- 

- 

- 

- 


- 

Less: Accumulated depreciation 





1 176585 

1 135 574 

1 135574 

1 135 574 

1 180927 

1 253 418 

1 257 149 

Total Property, plant and equipment (PPE) 

2 


- 

- 

1 094 496 

1 210927 

1210927 

1 210927 

IKiiM 

1 470238 

1 499 359 

LIABILITIES 
























Short term loans (other than bank overdraft) 





- 


- 

- 


- 

- 

Current portion of long-term liabilities 





442 


455 

482 


360 

393 

Total Current liabilities • Borrowing 


” 

“ 


442 

455 

455 

482 

329 

360 

393 

Trade and other creditors 





103 989 

167 324 

167 324 

167 324 

136714 

153549 

154459 

Unspent conditional transfers 





1987 

1967 

198/ 

1987 

20670 

- 

I- 

VAT 





- 

- 

- 

- 

.. v- •: 


v- 

Total Trade and other payables 

2 

- 

- 

- 

110976 

169 311 

169 311 

169 311 

157 384 

153 549 

154 459 













Borrowing 

4 




7 634 

7 561 

7 581 

7 534 

7105 

6645 

6151 

Finance leases (including PPP asset etemeni) 





- 

28860 

28860 

28860 

28 860 


28860 

Total Non current liabilities • Borrowing 


- 

- 

- 

7 634 

36 422 

36422 

36 394 

35965 

35 505 

35012 













Retirement benefits 





41 857 

26390 


26390 

26390 


26390 

Ust other major provision items 












Refuse landfill site rehabilitation 


- 

- 

- 

1250 

862 

862 

862 

1062 

1274 

1497 

Other 


- 

- 

- 

- 

- 

- 

- 

- 

: -fr ' 

tKHMD 

Total Provisions ■ non-current 


- 

- 

- 

43 107 

27 252 

27 252 

27 252 


27 664 


CHANGES IN NET ASSETS 
























Accumulated SurpW(Defiot) • opening balance 



- 

- 

89484 

177 038 

180205 

176 205 

260327 

278563 

365768 

GRAP adjustments 


- 

- 

- 

- 

- 

- 

- ; 


- •• 


Reslated balance 


- 

- 

- 

89484 

177 038 

180205 

175205 

260 327 

278563 


Surp!us/(De(icit) 


- 

- 

- 

114277 

114 836 

31 083 

39 700 

109429 

53428 


Appropriations to Reserves 





(1 876) 

- 

- 

- 

•' r . 

- 

- 

Transfers from Reserves 












Depreciation offsets 





- 

- 

- 

- 

■ ■, . 

- 

- 

Other adjustments 





1094 527 

1069231 

1069231 

1069231 

1 130620 

1 154 432 

1578571 

Accumulated Surplusf(Defieit) 

1 

- 

- 

- 

1 295 413 

1 361 105 

1 280 519 

1 284 135“ 

1 500 376 

1 486423 

2000969 

Reserves 












Housing Development Fund 





32490 

29902 


- V . 29902 

29 936 

29972 

33010 

Capita! replacement 





- 

: - 

- 

/' . 


- 

** 

Seif-insurance 





- 

..... _ . 

- 

; •; 

- 

- 

- 

Other reserves 





- 

- 

- 


. ■ - 

- 

- 

Revaluation 





- 

- 

- 

- 

- 

- 

- 

Total Reserves 

2 

- 

- 

- 

32 490 

29902 

29 902 

29902 

29936 

29972 

30010 

TOTAL COMMUNITY WEALTH/EQUITY 

2 

- 

- 

- 

1 328 903 


1310421 

1314037 

1 530312 

1 516 395 

2030979 
































































Choose name from list ■ Supporting Table SA4 Reconciliation of IDP strategic objectives and budget (revenue) 


Strategic Objective 

R thousand 

Goal 

Goa! 

Code 

Ref 

2012/13 

2013/14 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

8udget Year «1 
2017/18 

Budget Year +2 
2018/19 

Council general 

Provision of Rates 






244 271 

227513 


235698 

249342 

260762 

Corporate services 

Efficient HR and administration 






462 

395 


<09 

433 

459 


support 












Infrastructure and services 

Provision of Infrastructure 






418008 

404636 


423779 

383 471 

420968 

Finance 

Revenue generation 






5086 

5031 


4287 

4 521 

4 691 

Dev Plan & Human Settlements 

Local Economic Development 






4789 

1672 


: 2590 

4 658 

4714 

Community Services 

Safety, traffic, refuse collection 






69288 

74993 


63448 

68151 

71480 


and Maintaining the Parks and 













Gardens 












To promote good governance and 







3823 

3823 


3823 

4000 

4181 

Efficient Administration 













Institutional development and 







123 

123 

123 

123 

123 

y ; 123 

transformation. 













To provide and promote access to 







31 051 

31 051 

31 051 

31051 

22787 

30 890: 

public infrastructure and facilities 













To promote good financial 







84 624 

85890 

85890 

77454 

V. , . : 84555 

80095 

management and viability 













Promote social 8nd economic 







180 

180 

180 




development 













To promote community welifare. 










768 

798 

840 

To promote clean enviroment 










180 

190 

200 

Allocations to other priorities 


H 












B 

- 

- 

- 

861 705 

835307 

121 067 

843 608 

828 029 

879401 


References 

T0I3I revenue must reconcile to Table M Budgeted Financial Performance (revenue end expenditure) 
















Choose name from list • Supporting Table SA5 Reconciliation of iDP strategic objectives and budget (operating expenditure) 


Strategic Objective 

Goal 

Goal 

Code 


2012113 

2013/14 

2014/16 

Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

R thousand 




Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

Budget Year fl 
2017/18 

Budget Year +2 
2018/19 

MUtCiPAL MANAGER 

Provision of Rates, HOD support 






120 694 

120694 

120694 

120582 

129407 

137 171 

Corporate services 

Efficient HR and administration 
support 






14762 

14 762 

14762 

12 535 

1328? 

14 084 

Infrastructure and services 

Provision of Infrastructure 






385 467 

385 467 

385467 

359169 

383175 

406616 

Finance 

Revenue generation 





- ; , 

25 731 

25 73! 

25731 

•;Vy^815 

31604 

33 500. 

Dev Plan & Human Settlements 

Provision of refuse collection and 
LED 






3 535 

3535 

3535 

34 956 

37 584 

.39839 

Community Services 

Safety, traffic, refuse collection 






142 073 

142073 

142073 

110 406 

112745 

118823 

Municipal Manager 

Support HODS 












To promote good governance and 
Efficient Administration 







9 259 

• ' 

9 259 

9 259 

10121 

10 737 

11358 

Institutional development and 
transformation. 







13021 

13021 

13021 

12938 

13709 

:;i4484 

To provide and promote access to 
public infrasl/uclure and facilities 







11842 

14679 

14 679 

8319 

: V v»618 

9320 

To promote good financial 
management and viability 







16 890 

16890 

' : -'i 16890 

27678 

30143 


Promote social and economic 
development 







3910 

3910 

3910 

1211 

1285 

1359, 

To promote community wellfare. 










1667 

1 767 

1868 

To provide and promote access to 
public infrastructure and facilities 










1 210 

1281 

1353 

Allocations to other priorities 











Total Expenditure 

t 



" 

747 185 

750 022 

750 022 

730608 

775 540 

821 618 


References 

1. Total expenditure must reconcile fo Table A4 Budgeted Financial Performance ( revenue end expenditure) 




Choose name from list - Supporting Table SA6 Reconciliation of IDP strategic objectives and budget (capital expenditure) 


Strategic Objective 

Goal 

Goal 

Code 

Re! 

2012/13 

2013/14 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 

Framework 





Audited 

Audited 

Audited 

Original 

Adjusted 

Full Year 




ft thousand 




Outcome 

Outcome 

Outcome 

Budget 

8udget 

Forecast 




Municipal Manager 

Foster participatory democracy 
and Batho Pels principles 

A 











Council General 

Fight poverty and build 
sustalnab'8 communities 

B 











Corporate services 

Promote sound governance, 
financial sustainability and optimal 
Institutional transformation 

C 





123075 

123075 

123075 

79000 

60001 

89 710 

Finance 

Promote sound governance, 
financial sustainability and optimal 
Institutional transformation 

D 





7 500 

7 500 

7 500 

34 750 

2 000 


Infrastructure and services 

Provision of quality basic services 
and Infrastructure 

E 





37700 

37 700 

37 700 

8 000 

26707 

18000 

Dev Plan & Human Settlements 

Economic growth and 
development that leads to 
sustainable Job creation 

F 











Community services 

Foster participatory democracy 

G 












and Batho Pele principles 

H 


•• 









To promote good governance and 
Efficient Administration 


1 











Institutional development and 
transformation. 


J 





369 

389 

389 




To promote good financial 
management and viability 


K 





15450 

15450 

15450 

1165 

*. . ' 

142 

149 

Promote social and economic 
development 


L 





275 

276 

275 

245 



To provide and promote access to 
public Infrastructure and facilities 


M 





- 

- 

- 




to promote community safty and 
facilities 


N 





27 926 

27 448 

27 448 

60645 

62575 

4006 

To promoie infrastructure for 
community wellfare. 


0 








21272 

26356 

2 693 



P 








. . ; 8000 


7000 














Allocations to other priorities 

3 










Total Capital Expenditure 

1 

- 

- 

- 

212 315 

211837 

211 837 

213 077 

177 781 

121558 


References 

1. Total espial expenditure must reconcile to Budgeted Capital Expenditure 

2. Goaf code must be used on Table SA36 







Choose name from lisl • Supporting Table SA7 Measureable performance objectives 


201213 2013/14 2014/15 


CurrentYear 2015/16 


Audited Audited Audited Original Adjusted Full Year Budget Year Budget Year Budget Year 
Outcome Outcome Outcome Budget Budget Forecast 2016/17 *12017/16 +2 2016/19 



2016/17 Medium Term Revenue S Expenditure 
Framework 














100.0% 

100,0% 

100.0% 

100.0% 









300 employees 

325 employees 

350 employees 

351 employees 







95.0% 

90.0% 

84.0% 

97.0% 

97.0% 


1. IncAido a measurable performance otj'ecf/ve for each revenue source (nth in a relevant function) and each vote (MFMA s I7(3)(b» 

2. Include all Sasic Services performance targets from 'Basic Service Oe'irer/ to ensure Table SA7 represan/s at strategic responsibilities 

3. Only Include prior year ccmparat/ve Information for MMduel measures where re.'e van/ activity occurred In that year/s 


Choose name from list • Entities measureable performance objectives 


Description j Unit of measurement 


colenso 

colenso 

colenso 

colenso 

colenso 

colenso 

40 km 

40 km 

40 km 

50 km 

50 km 

50 km 

7 projects 

7 projects 

7 projects 

8 projects 

9 projects 

10 projects 

10000 

10 000 

10000 

10000 

12000 

13000 


Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

Budget Year 
+12017/18 

Budget Year 
+2 2018/19 



rCTiTanarmtaraniirriiffliiii 


1. Include a measurable perform, ance objective as agreed wifi the parent municipally (h'R.’A s37{5)(<5)) 

2. Only include prior year comparative k, formation for Individual measures where relevant activity occurred In that yeer/s 


























































Choose name from list • Supporting Table SA8 Performance Indicators and benchmarks 














2012/1 i 

2013/14 

2014/15 


CurrentYear 2015/18 


Expand iture Framework 

Description of financial Indicator 

Basis of calculation 

Audited 

Audited 

Audited 

Original 

Adjusted 

Full Year 

Pre-audit 

8udget Year 

Budget Year 

Budget Year 



Outcome 

Outcome 

Outcome 

Budget 

Budget 

Forecast 

outcome 

2016/17 

♦1 2017/18 

♦2 201 W19 

Botfowina Management 












Credit Rating 

Cap'ta ! Char sss lo Operating Expenditure 

Interest 6 Principal Pad /Operating 
Expenditure 

0.0% 

0.0% 

0.0% 

0.1% 

02% 

0.1% 

0.1% 

0.1% 

0.1% 

0.1% 

Capita 1 Charges lo Onn Revenue 

Finance charges 8 Repayment of borrowrvg 
IO/,n Revenue 

0.0% 

0.0% 

0.0% 

0.2% 

0.3% 

0.2% 

02% 

0.2% 

0.2% 

0,2% 

Borrowed funding of 'own' capital erpendture 

ttorroAtog/CapitaJ expenditure exd. travs'ers 
and grants and contributions 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0,0% 

Safety of Capital 












Gearing 

Long Term Borrowing/ Funds 8 Reserves 

0.0% 

0.0% 

0.0% 

23.5% 

121,8% 

121.8% 

121.7% 

120,1% 

118.5% 

116.7% 

Liquidity 












Currenl Rato 

Current assets'currenl liabSties 

- 

- 

- 

5.7 

1.8 

1.4 

1.4 

1.8 

0.9 

42 

Current Ratio adjusted lor aged debtors 

Current assets less debtors > 90 da/a'correnl 

II abilities 

- 

- 

“ 

5,7 

1.8 

1.4 

1.4 

1.8 

0.9 

4.2 

liquidity Ratio 

Revenue Management 

Monetary Assels/Currenl Liabilities 

- 

- 

- 

f.6 

1.3 

0.9 

0.9 

1.2 

0.2 

3.6 

Annual Debtors Collect on Rate (Payment Level 
%) 

Currenl Debtors CoilecSoo Rato (Cash receipts % 

LkI 12 Mths Recepts/Last 12 Mths Biting 


0.0% 

0.0% 

0.0% 

94.9% 

992% 

100.3% 

100,3% 

95.6% 

101,9% 


0.0% 

0.0% 

0.0% 

94.9% 

992% 

100.3% 

100.3% 

95.6% 

101,9% 

102.9% 

of Ratepayer 8 Other revenue) 

Outstanding Debtors lo Revenue 

Total Outslsndng Debtors lo Annual Revenue 

0.0% 

0.0% 

0.0% 

58.3% 

12.1% 

12.3% 

122% 

13.0% 

14.5% 

10.1% 

Longstanding Debtors Recovered 

Debtors > 12 Mths Recover ed/Tolsl Debtors > 
12 Months CM 









• i' • ' • 


Creditors Mananemsnl 












Ctedlors System Efficiency 

%of Cr otters Pad Wth’n Terms 
(with'n'MFMA 1 s 68(e)) 











Creditors lo Cash and Investments 


00% 

00% 

0.0% 

60.0% 

69.6% 

69.7% 

73.6% 

176.6% 

183.3% 

123.6% 


Total Vo'ume Losses (kW) 












Total Cosl of Losses (Rand WO) 











Bedricity Distribution Losses (2) 

% Vo'ume (uni Is purchased and generated 
less units w(d>\jnits purchased and generated 























Total Volume Losses (kf) 












Total Cosl of Losses (Rand WO) 











Water Distribution Losses (2) 

% Volume (units purchased and generated 
less units arAJJforils purchased end generated 











Errptoyeeccsls 

Employee cce!s/(TotaI Revenue - capita! 
revenue) 

0.0% 

0.0% 

0.0% 

28.7% 

31.0% 

34.0% 

33.8% 

29.3% 

30 2% 

30.4% 

Renvjnerat'oo 

Total lemuneraticrVlTotaf Revenue - capital 
revenue) 

0.0% 

0.0% 

00% 

37.4% 

39.5% 

40.1% 


36.2% 

40.6% 

40.5% 

Repairs 8 Maintenance 

R8M/(To!al Revenue excluding capital 
revenue) 

0.0% 

00% 

00% 

5.9% 

5.7% 

5.8% 


98% 

9.7% 

9.5% 

Rnanco charges 8 Depredation 

FCiDYTotal Revenue - capital revenue) 

0.0% 

0.0% 

0.0% 

11.4% 

10.6% 

8.1% 

8.0% 

11.3% 

if. 6% 

11.8% 

IDP regulation financial viability Indicators 












1, Debt coverage 

(Total Operating Revenue - Operating 
Grarvtsjflebl service payments due within 
financial year) 

- 

- 


323 

32.3 

323 

36.1 

33.0 

33.8 

36.2 

ii.O/S Service Debtors lo Revenue 

Total outslsndng service debtors/annual 
revenue received for services 

0.0% 

0.0% 

00% 

92.7% 

19.3% 

19.6% 

19.6% 

20.0% 

218% 

15.0% 

|:i. Cost coverage 

(Aval able cash + Investmentsymcnth'y fixed 
oper atonal expend tore 

“ 



4.0 

5.3 

5.1 

4.8 

f.7 

1.7 

2.4 


References 

(. C orwiwer debtors > 12 months c'd ara e/oWed trom currenl assets 
2 Orty include it sendees provided by the mjndpa'ify 



Choose name from list • Supportina Table SA9 Social, economic and demographic statistics and assu 


Oeicrfpdcncl McwmSe Indicator 


Bills of cite uUtton 



CurrrnlYerr I 2016J17 Minium It mi Revenue 1 Eapendrtura 
KISJIS Fremewsrit 


Pcfu’oSOii 
F6T-5SS6.JS05- U 
Wate$8ged5-14 

Ftmetesejid 15-3* 
Mates egsd 15-34 
Urempto/ment 


enthly hcueehetd t-iccma (no. of hcusebclds) 


Nofr'CC’T.a 
R1 -R1 60-5 
R1601-R32CQ 
R3201-R54CO 
R6401-R12600 
R12601 -R256W 
R25601 -R51 200 
R52201-R102403 
R102401 -R204 600 
R2046D1-R409603 
R4096J1-R3192W 
» R319 200 


< R2 000 per housebo '4 per monti 

insert descrp5on 


Census count estr-ste 
Census co uni e sire's 
Census court ester-sis 
Census court es terete 
Census court esimste 
Census counlesOrsa 


| Census count esSmate 


Census countesir-ste 
Ce-sus court e iterate 


293 

32? 

340 

47 

27 

66 

4? 

25 

51 

63 

44 

75 

52 

« 

63 

103 

13 

72 

6266 

12632 

7502 


1-2400231? 

5631 


I48COS141 t-4o00275? 

10620 5322 

2225 
5363 


1 4300 2757 14K-52757 1 iiiO 2JS2 1 16»275/ 

653 669 663 659 

2925 2 925 2 925 2 925 

5363 5 339 5 363 533 


I K fTm iTl i-:»VT¥ .v>J 1 


N'jTber of poop's h rajnWfial ae s 
Number c< peer people In rwjdpei ares 
Number of households h Evjnlcfcal ere a 
Number of picror househofds In puntefcaf ae a 
OeVSon of poor household (R pet iron}i) 


Formal 

Intern'd 

Telel number of heveebeidi 

OweSngs provided bymun.HpaSf/ 
Dae lings podded 6/ prov-siceTs 
t>*e5ings provided by private sector 
Total new housing dwelling* 


Economic 

ln1U5on/W!. a5on ouSco'e (CPt<) 
tiWestreis-tOToe'rj 

Interest rate -tovssto-e.nl 

Remuneration Increases 
ConsurgSon grealh (eteettoty) 
Coriu-npSon growth (water) 


Property Udtervfc# charges 
Rental of hcStSe* 4 equipment 
Interest - eiteref tovestoents 
Interest -debtee 
Revenue tom ejency setvicea 


Detail on the provision of municipal services for A10 


178514 225459 235743 
74693 422970 145841 
55269 72634 70294 





2012313 2013314 2014315 


Outcome | Outcome Outcome 


Current Yen 2015318 


12018317 Medium Term Revenue S Eipen«ure 
Frame wotfc 


Original Adjusted FulYaae BudgalYeir BudgetYeer BudgetYear 
Budget Budget Foreeiel 2018/17 *12017/18 *2 2018/19 


IVefer 

Piped * star hs'da daeling 

Rped * eter toelde ysrd (tut not In dwe&vg) 

Usbg pubSc ta p (at le ast mhservfco level) 

Ofer water supply (et least rr.h service fe-.e 1 ) 
MnWn Service level sod Above sub-foie? 
Using public tap (< mil serVcs ts-.-et) 

Oder water supply {< rrjnservlcs bvt$ 

IJo water supply 

fefcw Uriirun Servtee L e.-et s tbleU 
Tote I numb* r of bou eeholds 


Flush toitet (connected to sewer age) 

Flush to3et(* : th aepto tad) 

Chanted fedet 
PiUj'ettvenSated) 

Other We I provisions (> ir4i servfca leva) 

Mnteum See As Leveled AM* suMois/ 
Roiettotet 

Otter Wei provisions (< mto service level) 

Ho Wet provisions 

Bi ’on kbi/wa Service le.et sub-Ms/ 
Total number ol boueehoids 
Energy: 

EtecticJy (6t le sst tr,'fl servtes level) 

Setfticity- prepaid (m5i service level) 

kfecr, urn Servfce levs? end Above subtotal 
£lecticfy(< min Service level) 

BectocCy- prepaid (< min service lave} 

Otter energy sources 

fee * Mhfaurn Ssrvfce Le.il sub-fofd 
Totel numbe r ol bou e ebolds 
fe.tese: 

Removed at least once awes': 

AMmum Sen, fee level end Above sub-fofaf 
Re-o.ed tess tequenTy ten once a weeV 
Us-’ng co-mmunai revise djmp 
Using oam refuse dump 
Otter rubbish disposal 
to n.-5b ; sh dspsssi 

febw tf/fe-n Service te.ai sub-fa's/ 
Total number ol houtehoidt 



2120 

2120 

2120 

9145 

9145 

9145 

1405 

1405 

1405 

477 

477 

477 




20071 

20071 

20071 

20071 

20071 

20 071 

2 704 

2704 

2704 

2704 i 

2704 

2704 

193 

193 

193 

193 i 

193 

193 

435 

435 

435 

435 j 

435 

435 

6051 

6051 : 

6051 

6051 

6051 

6051 

5600 

5600 

5603 

5603 

5 630 

5600 



■HHH 


15330 

15330 

15 330 

12 638 

12636 

12638 

2693 

2693 

2693 

2693 

2693 

2893 

333 

363 

333 

333 

383 

333 

11566 

11505 

11505 

11505 

11905 

11905 

105 

105 

105 

105 

105 

105 

4935 

4565 

4935 

4955 

4985 

4965 






















































f0t»13 

2013/14 

2014(15 

O-'kC'tT.S 

Outcome 

O^.CWTri 


2916(17 Uad-um Te rm Revenue & Erpenditure 
Framework 

SudgctYeir BudgetYair Bud-gtlYett 

2016717 +1 2517/18 ♦22016719 


mm 

Ftped * a ter h side <J*eTf -3 

Piped water tos'de yard (bit noth dea&tg) 

Usbg pubic Up (el le ast min«rv!ce fe'.e 1 ) 

Ofer water 6ypply{stte!slmhservto« level) 
Mhfevm Sendee level and Above subtotal 
Using pubic Up (< rrto service teuel) 

Qfer water supply (< min service level) 
tip* star supply 

Bib* Minn Service level subtotal 
Iota I numb: r el hoc s ahold* 


Flush totet(ccrv-.eeted to sewerage) 

Flush toilet {wfisepte U'j) 

CM mtoel total 
Wtotetfven Sated) 

Ofer to-tetproviitov'-s (> rt\ service fe.-ei) 

Mrfcvnt Sarvtoe te.ef end Afore s itototsl 
Bucket lotet 

Otoer b ; tet pro-Astons (< rr h service level) 
lb toilet pro-Astons 

Sato* Mina Sv.-bt level subtotal 
Toll I nurobe r ol houtthoid s 
Entatf. 

Electricity (at least rJveervtM te.-ei) 

Beetldt/ • prepaid (mb service levs') 

Unin rum Sen, fee tevef end Above subtotal 
Eectooty (‘ irtvsentoe fe-.ei) 

EtecVKy - prepaid (< mb service level) 

Ofter e-tery/ecoces 

Bsto* MflSRun StrVfce Level subtotal 
Total number ol household* 

Refuse: 

Removed at la ast oroe a week 

Mrtinum Sarvfce level end Above S'.titoW 
Removed te ss teguanfy (i an once a weak 
Usbg communal retese dump 
Using cr*n retese dump 
Ofer rubbish dispose) 

No rubbish disposal 

Sab u Urirvn St rvlce (off tcbtoM 
Total number ot houaeholds 



y/tltr. 

Ppad water hide d*eSig 
Pgedwater inside yard (tot noth d*e?r>j) 
llsbg pub5o Up (et le ast rin service leva-) 

Otter water supply (at least mb sendee te-.-e.) 

Urirwn Service Le.el end Above subtotal 
Using potto U? (« nh. service Im) 

OMr w alar supply (' mb sendee level) 
lip* itar auppiy 

Bib* Mrir.ua Service te.el sub-total 
Tote I numbar ol households 


I Name ol municipal entity 


I Name of munlc^el entity 


Name ol municipal entity 


Flush t0u0t(ccrv‘-jc led to Mwereje) 

Flush toilet (ifih sepSc Uri) 

Chemical toilet 
Pa toletCven Sated) 

Outer to’et provisions (> rrh service level) 

Unhrsen Ssrvtoe level end Above subtotsl 
BucMt total 

Ofter tote! provisions (< rrh service leva) 

NO totet pro-Astons 

Star MftVru-1 Sen. jee level sub-total 
Tolil number ot houieholda 
energy; 

Efecttoi/ (et less! mb service fete!) 

Etecftoty - traps'd (mb sarvtoe tevti) 

Mrb'r-un Service level sod Afore sub-tots/ 
Etocfici!y{< mb. service fev«t) 

Etecftely- prepaid (< mb serrtoe to.*!) 

Other energy sources 

Bib* U Mum Service level sub-total 
Tolelnumberolhouseholda 
Retose: 

Removed et bast croe sweek 

Mnapjoi Service Level and Above subtotal 
Removed Is ss f egoenfy fan once a week 
Using communal refuse dump 
Us jig o*n refuse dump 
Other rubbish dispose 
No rubbish disposal 

es tofV >S.vr.'jn Savfce le. ef ivWclsf 
Total numbe r c! hou if hold s 





Wafer 

Piped *etor inside d*e1rg 

Ppe d * a ter Indite yard (but not h d«Sn g) 

U sbg pob5o tap (at la sU min service lave) 

Of rir water tupf-y (at least rrbisetvtoe to.*) 
Mrfrro-n Ss-vta Le. ef aid Above subtotal 
Ushg pubic tap (< mb service le.-e-) 

Ofter water supply (< mb service te.E 1 .) 

Ko water supply 

Bib* Union Serbs) Uvvl subtotal 

Ton I num.ber ol houieholda 


Flush totel (oonnseted to sewerage) 
















































Hemes of service provider! 


Names of service provider! 


flush toilet (»-9a sepSc la-i) 

ChemfceltiSel 
Pit teal (vwSsti-S) 

Ofer to?e t pfovWor-s (» rh sentee level) 

Uri-njnt Sonde level s--d Above Subtofef 
Bucket toiot 

Of« bust pravtslors (< rein eervca leva!} 
toto’atf'O'.'ilcr.s 

BstoerJlt'eriroi Sen'c* level SuP-loteJ 
Total number of houeehotds 
Feiennr: 

Beclfoy (elks si nil E-aVce fcyei) 

EleoVfcty - prepaid (min service but) 

MnSnM> Service level ard Abosa Svbbstef 
Ebctocit/ {< n-unservica level) 

E-eotte-ty - prepaid (< min. ssn'ca feus') 

Otter e.-«rgy sources 

Sa5?i»M«<rira Ssr.fea leve/sub-tofaf 
Total number of households 
Refuse: 

Removed etlesst enc* 8 week 

Mrateum Senfca level s->d Above euMotef 
Removed less fre^.enJ/ lhan «•<« a wee's 
Usmg communal refuse dump 
UsVg own refuse dump 
Oter rubbish disposal 
No rubbish dsposel 

fell# MnEr.uRi Ssnfoa Ls.il soMAT 
Tote I number of households 


5 ; OeUii cl Fie? Bbk S«iViMS (F|S) proVided 


Electricity 

UsU/podf BSsaVce 


loca tfori olhcusehctds for each fma of fBS 
formel lettiemenls • (M kwh per Indigent houiehold 
per month ROOO) 

ttjrUr of HH recaWsg tbs Ijpo of f SS 

fnformel lettlementi (ROW) 

lt.fr Ur cl HU receVstj ft'j I, pa of fBS 

Wormil eettlemenle targeted for upgradln 3 (ROM) 

Iffomber of HH receMoj fts ^pe of fBS 

Living In Informit beokyird rental igreement (ROM) 

Number of HH reca'.fog ft's ly pa of fBS 

;other (ROOO) 

Njmber cl HH rtuMng ft's lypa of fBS 


Total eoel of fBS • Electricity for Informel eeMemenle 


Water 

Ustt>pootf8Se«Vce 


(ppeM o fflouseftoi-da forcitfi ftpa QffBS 
Formal eettlements. (J kilolitre per Indigent houeehoM 
per month ROM) 

M/mbar otHHnah'ng fts lypa of f RS 

Informal a elite meats (ROM) 

ttyrter of HH recaVng this I, pi cl fBS 

Informs I e e Hie me nt» ta rg ete d tor upg riding (ROM) 

Number of HH receMog ft's lype of fBS 

IMng In Informal backyard lentil agreement (RCM) 

Number of HWrecaVog fts f,pa of fBS 

Other (ROM) 

ttuTber of HH rear Jng fts lype of fBS 


Total eoef of fBS • Water for Informal settlements 


Sanitation 

Ust 1/pe of FBS service 


tccatfori p/ floaseftofds frraeefi Ope of fBS 

Formal eettlemenle ■ (free eenllatlon eervlce to Indigent 

households) 

Number of HH resets : ng fts f/po of fBS 
Informal settlements (ROM) 

Number of HH tecet.rg this (rpa of fBS 

Informal eettlemenle targeted for upgrading (KOOO) 

Number 0 IHH reca'.y-j ft's r,pe cf f SS 

li.-inj In Informal backyard renla) agreement (ROM) 

Worn ter of HH rece'.'ng fts f/P« of fBS 

Other (RMO) 

Number of HH recaWnj ft's t,p 0 of fBS 


Total coelof fBS • Sanitation for Informal settlements 


Refute Removal 

UsttypeolFBSoanfce 


Locetlcnol households for tsehhu cl FBS 


Formal settlements - (removed once meek to Indigent 
households) 

Number cl HH retching fts type cl fBS 

Wormil settlements tRMO) 

l&nrber cl HH reoeUhg fts fjpe of fBS 

Wormil settlements targeted for upgrading (ROM) 

Humber of HH reco'.fig ft's type of fBS 

LMn.g to Informal brekyirdrentil rgrt errant (RMO) 

Humber cl HH reset, 'ng fts type cf fBS 

Other (ROM) 

Humber ctHHreceh'ngtris t } pa 0 / fBS 


Total cost of fBS • Re fuse Removsl for Informal s etBe mints 


1. Monfty household Income tVsahcW. Shoe# Include sJ sources of toccma. 

2 Show fte poverty soil's fte rrontifnfty uses to determine is ftfjerii poky snd fte pro/ston of ssnAes 
3. fwVde totslclelho'jsin.junte nCh'n ftenwsWpeJy 

4 Mimber of svbs'tfsid dsftTngs to be conifteded by fte moncipofy order sjency sgreemer,! r/ft pro/nca 

3. fVo/do C3fms!e bssed on bjkfng spprcvsl htormefon JocAide soy non-sobslf sed dnef njs ccrAcM ty fte rronopsfy 

6. Ins sdsctosf or esfmefed !■ L-aesses assumed es a teo's fcrlodjsbcaWafons 

7. Insert sctoefctestmeteJ !{ cdectcc rate assumed as a baas for budjef cafedabgns for escft re. em.e gT-.p 


8. Stsrd cfsisnce < = JCO-i f om dea'fng 
0. Sf I'd tf slices > fom dsel'p 
















Choose name from list Supporting Table SA10 Funding measurement 




HFMA 


2012/13 

2013/14 

2014/15 



section 


Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Fundlno measures 

Cashfeash equivalents et the year er 

- R'OOO 

18(1)b 

1 


_ 


Cash + investments at the yr end less appEcations - R'OOO 

I8(1)b 

2 

- 

- 

- 

Cash year end/monthiy emptoyeefsupp'ier payments 

I8(t)b 

3 

- 

- 

- 

Surplus'lDeEcit) excluding depreciate*! offsets: R'COO 

18(1) 

4 

- 

- 

- 

Service charge rev % change - macro CPtX target exclusive 

5 8(1)e, (2) 

5 

NA 

(S.0%) 

(6.0%) 

Cash receipts % of Ratepay er & Other revenue 

18{i)a,(2) 

6 

0.0% 

0.0% 

0.0% 

Debt impairment expense as a % of total billable revenue 

M0W8 

7 

0.0% 

0.0% 

0.0% 

Capital payments % of capital expenditure 

18(1)e;19 

8 

0.0% 

0.0% 

00% 

Sorrowing receipts % of capital expenditure (exd transfers) 

18(1)c 

9 

0.0% 

0.0% 

00% 

Grants % of Govt legisfcted'gazottec 

allocaSons 

18(1)a 

10 


- ” 

_ 

Current consumer debtors % change - inctfdecr) 

I8(l)a 

11 

NA 

0.0% 

00% 

Long term receivables % change • inc/fdect) 

18{1)a 

12 

NA 

0.0% 

00% 

RSM % of Property Plant 8 Equipment 

20(1Hvi) 

13 

0.0% 

0.0% 

0.0% 

Asset renewal % of capital budget 


20(1Xvi) 

14 

0.0% 

0.0% 

0.0% 


Current Yea/ 2015/16 


Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Pr6-audit 

outcome 

181 640 

240 270 

239970 

227647 

465 556 

137647 

72281 

71637 

4.0 

5.3 

5.1 

48 

114 277 

114836 

31033 

39 700 

(6.0%) 

(9.9%) 

(7.1%) 

(6.0%) 

84.8% 

967% 

97.5% 

86.7% 

4.6% 

6.4% 

10.0% 

10.0% 

109.4% 

112.1% 

112.1% 

103.7% 

00% 

00% 

00% 

00% 

00% 

00% 

39% 

34.4% 

(800%) 

14.4% 

3.3% 

35.7% 

0.0% 00% 

0.0% 0.0% 

3.3% 5.9% 

35.7% 0.0% 


2016/17 Medium Term Revenue & Expenditure 
Framework 


+1 2017/18 +22018/19 


77402 

83775 

124991 

69242 

(47624) 

494594 

1.7 

1.7 

2.4 

109429 

53428 

56630 

1.7% 

0.8% 

1.1% 

93.8% 

100.9% 

101.9% 

5.2% 

4.9% 

4.8% 

93.9% 

74.5% 

111.3% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

11.1% 

16.4% 

(26.0%) 

0.0% 

0.0% 

0.0% 

5.1% 

5.0% 

5.1% 

29.8% 

19.0% 

12.4% 


References 

I. Positive cash balances indicative of minimum compHerica ■ sut/ed /o 2 
?. Deduct cash end bv osfment applications (defined) from cosh balances 
3 Indicate.* of sufficient tiquidityto meet average monlhfyoperetng payments 

4. Indicative o I funded operational requirement 

5. Indicative of adherence to macro-economic targets (prior to 200304 revenue not aval able for high capacity munidpaiVes and later for other capacity class': fcaScns) 

6. Realisb'c average cash collection forecasts as % of annual billed revenue 

I. Realisb'c average Increase In debt impairment (doubtful debt) provision 

8. Indicative of planned capital expenditure level & cash payment timing 

9. Indicative ol compliance with bomw'ng ‘cnty 1 lor the capiat budget ■ should not exceed lOCr’A unless refinancing 
tO. Substantiation ofNationeyPmince allocations included in budget 

I I. Indicative ol reaZstc current enear debtor collection targets (prior to 200304 revenue not available lor high capacity munVpaRies and later for other capacity ciassif.catkns) 
12. Indicative ctreafad long term enear debtor collodion targets (prior to 200304 revenue not available for high capadty munkipa'ities and later for other capacity dasdications) 


13 Indicative of a credible aflorvance lot repars & mainten,ance ol assets ■ functioning assets revenue proted.cn 

14. Indicative ole cred'ible aZonance for asset renewal (requires analysis of asset renewal projects as A of total capital projects ■ defiled espial plan) ■ Amdonihg assets revenue protection 








Choose name from list ■ Supporting Table SA11 Property rates summary 


4 : 


Current Year 201 5/1 6 


2016/17 Medium Term Revenue & Expenditure 
Framework 


Description 


Audited 

Outcome 


Audited 

Outcome 


Audited 

Outcome 



1 | 

Date of valuation: 

: i 

Financial year valuation used 


Municipal by-laws s6 In place? (Y/N) 

2 ; 

Municfpal/asstslant valuer appointed? (Y/N) 


Municipal partnership s38 used? (Y/N) 


No. of assistant valuers (FTE) 

3 

No. of data collectors (FTE) 

3 

No. of internal valuers (FTE) 

3 

No. of external valuers (FTE) 

3 

No. of additional valuers (FTE) 

4 

Valuation appeal board established? (Y/N) 

! 

Implementation time of new valuation roll (mths) 


No. of properties 

5 

No. of sectional title values 

5 

No. of unreasonably difficult properties s7(2) 

I 

No. of supplementary valuations 


No. of valuation roll amendments 

j 

No. of objections by rate payers 


No. of appeals by rate payers 

| 

No. of successful objections 

8 

No. of successful objections >10% , 

8 

Supplementary valuation 


Public service Infrastructure value (Rm) 

5 

Municipality owned property value (Rm) 


kYMtlWiirt-lU’-. U0 1 1 SwM.rni 


Valuation reductions-public infrastructure (Rm) 


Valuation reductions-nalure reserves/park (Rm) 


Valuation reductions- mineral rights (Rm) 


Valuation reductions-RI 5,000 ihresho’d (Rm) 


Valuation reductions-public worship (Rm) 


Valuation reductions-other (Rm) 


Total valuation reductions: 

I 

Total value used for rating (Rm) 

5 

Total land value (Rm) 

5 

Total value of Improvements (Rm) 

5 

i Total market value (Rm) 

5 


Original Adjusted Full Year Budget Year Budget Year +1 Budget Year +2 
Budget Budget Forecast 2016/17 2017/18 2018/19 


YES 

60 

±39 800 : 


±39800 ±39 800 ±39800 ±39800 ±39 800 ±39800 


R15.860.000 R1 5,860,000 R15,860,000 R15,860,000 R15.860.000 R15.860.000 

R299.436.000 R299,436,000 R299.436.000 R299.436.000 R299.436.000 R299,436,000 



Ratlno: 




Residential rate used to determine rate for other 
categories? (Y/N) 




Differential rates used? (Y/N) 

Limit on annual rale Increase (s20)? (Y/N) 

Special rating area used? (Y/N) 

Phasing-in properties s21 (number) 

Rates policy accompanying budget? (Y/N) 

Fixed amount minimum value (R’000) 

5 



Non-residential prescribed ratio s19? (%) 

Rate revenue: 




Rate revenue budge! (R '000) 

6 



Rate revenue expected to collect (R'000) 

Expected cash collection rate (%) 

6 



Special fating areas (R'000) 

7 



Rebates, exemptions - indigent (R’OOO) 

Rebates, exemptions - pensioners (R'000) 

Rebates, exemptions - bona fide farm. (R'000) 
Rebates, exemptions • other (R’000) 

Phase-in reductions/discounls (R'000) 




Total rebates, exemptns.reductns.dlscs (R'000) 


- 

- 


134 452 
131 704 
45.3% 



142791 151 084 

1 383 1 333 

45.3% 


160527 183087 

1 056 1 224 

30.0% 30.0% 


References 

1. All numbers to be expressed as whole numbers except FTEs and Rates In the Rand 

2. To give effect to rates policy 

3. Full Time Equivalent (FTE) should be expressed to one decimal place and takes into account full time and part time staff 

4. Required /o Implement new system (FTE) 

5. Fronde relevant informab'on for historical comparisons- Must reconcile to the total of Tabie SAt2 

6. Current and budget year must reconcile to Table A4 Budgeted Financial Performance (revenue and expenditure) 

7. Included In rate revenue budget 

8. In favour of the rate-payer 














Choose name from list - Supporting Table SA13a Service Tariffs by category 















Choose name from list • Supporting Table SA14 Household bills 


Description 

Rand/cent 

Ref 

2012/15 

2013/14 

2014/15 

CurrenlYear 2015/16 

2016/17 Medium Term Revenues Expenditure Framework 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

% Incr. 

Budget Year 
2016/17 

Budget Year *1 
2017/18 

Budget Year +2 
2018/19 


1 











Range 1 2 3 












Rates and services charges: 












Property rates 


969.05 

1 046.57 

1 130.30 

1 130.30 

1 130.30 


119811.8% 

1 270.01 

1 346.21 

1 123.24 

Electricity; Basic levy 












Electricity: Consumption 


1 659.00 

1 958.12 

3405.17 

3405.17 

3 405.17 

0.12 

382196.3% 

4 289.77 

4814.84 

4 393.83 

Water Basic levy 












Water Consumption 












Sanitation 












Refuse removal 


33.48 

36.16 

39.05 

39.05 

53.85 

0.07 

5762.0% 

61.65 

65.9? 

60.04 

Other 












sub-total 


2 661.53 

3040.85 

4 574.52 

4 574.52 

4 589.32 

0.25 

22.9% 

5621.43 

6 227.01 

5577.11 

VAT on Services 












Total targe household bill: 


2 661.53 

3040.85 

4574.52 

4 574.52 

4 589.32 

0.25 

22.9% 

5 621.43 

6 227.01 

5577.11 

% Increasei-decrease 



14.3% 

50.4% 

0.0% 

0.3% 



2229 740.9% 

10.8% 

(10.4%) 

Monthly Account lor Household • 'Affordable Ranae' 

2 











Rates and services charges: 












Property rates 


53.02 

63.02 

107.06 




-11 348.4% 

120.29 

127.51 

121.42 

Electricity: Basic levy 


p'paid 

p'paid 

p'paid 

p'paid 

p'paid 

p'paid 

p'paid 

p/paid 

p/pad 

p'paid 

Electricity. Consumption 


p'pad 

p'paid 

p'paid 

p/paid 

p/pald 

p/paid 

p'paid 

p’paid 

p'pad 

p'pad 

Water. Baste levy 












Water Consumption 












Sanitation 












Refuse removal 


36.16 

36.16 

53.85 

53.85 

53.85 

0.07 

5762.0% 

61.65 

65.97 

59.03 

Other 












sub-total 


69.18 

89.18 

160.91 

160.91 

160.91 

0.13 

13.1% 

181.95 

193.48 

180.45 

VAT on Services 












Total small household bill: 


89.18 

89.18 

180.91 

160.91 


ii Mill 

13.1% 

181.95 

•Sssrwrf.jPrSi 


% Increasel-decrease 




80.4% 

- 




139 858.5% 




3 























Rates and services charges: 












Property rates 





77.86 

77.86 

0.06 

8331.0% 

88.31 

93.61 

95.46 

Electricity Basic levy 





p'paid 

p'paid 

p/paid 

p’paid 

p/paid 

p/paid 

p’pad 

Electricity: Consumption 






plpa'd 


p'paid 



p'paid 

Water Basic levy 












Water Consumption 












Sanitation 












Refuse removal 





53.85 

53.85 

0.07 

5762.0% 

61.65 

65.97 

59.63 

Other 












sub-total 


- 

- 

- 

131.71 

131.71 

0.13 

13.9% 

149.95 

159.58 

155.09 

VAT on Services 





5.06 

5.06 

0.14 

506.0% 

5.06 

5.06 


Total small household bill: 


- 

- 

- 

136.77 

136.77 

0.27 

13.3% 

155.02 

164.64 

155.09 

% increasef-deerease 



- 

- 

- 

- 

(99.8%) 


57 315.4% 

6.2% 

(5.8%) 


References 


1. Use as basis properly value otRlOO 000, 1 000 kWh electricity and 30kl water 

2. Use as basis property value oIROOO OOOandR70C 000, 5 00 kWh electricity and 25k! water 

3. Use as basts property value of R 300 000, 3 50kWh electricity and 20kl water (50 kWh electricity and 6 kl water free) 

























Choose name from list ■ Supporting Table SA15 Investment particulars by type 


Investment type 

R thousand 

Ref 

2012/13 

2013/14 

2014/15 

Current Year 201 5/1 6 

2016/17 Medium Term Revenue & Expenditure 
Framework 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 

Forecast 

8udgetYear 

2016/17 

Budget Year +1 
2017/18 

Budget Year *2 
2018/19 

Parent munlcloalitv 

Securities - National Government 

Listed Corporate Bonds 

Deposits - Bank 

Deposits ■ Public Investment Commissioners 

Deposits - Corporation for Public Deposits 

Bankers Acceptance Certificates 

Negotiable Certificates of Deposit - Banks 

Guaranteed Endowment Policies (sinking) 

Repurchase Agreements - Banks 

Municipal Bonds 

Municipality sub-total 

Entities 

Securities • National Government 

Listed Corporate Bonds 

Deposits - Bank 

Deposits - Public Investment Commissioners 

Deposits - Corporation for Public Deposits 

Bankers Acceptance Certificates 

Negotiable Certificates of Deposit • Banks 

Guaranteed Endowment Policies (sinking) 

Repurchase Agreements - Banks 

Entitles sub-total 

1 




114001 

114 001 

114 001 

115572 

122506 

129856 




114001 

114001 

114 001 

115572 

122 506 

129 856 

- 

- 

- 

- 

- 

- 

- 

- 

“ 

Consolidated total: 


- 

- 

- 




115572 

122 506 

129 858 


Bslmm 

/. Total Investments must reconcile to Budgeted Financial Position f current ' call investment deposits plus 'non-current' investments) 















Choose name from list - Supporting Table SA17 Borrowing 



Borrowing ■ Categorised by type 
R thousand 


Parent municipality 

Long-Term Loans (annuity/reducing balance) 
Long-Term Loans (non-annuity) 

Local registered stock 
Instalment Credit 
Financial Leases 
PPP liabilities 

Finance Granted By Cap Equipment Supplier 
Marketable Bonds 
Non-f^arkelab!e Bonds 
8ankers Acceptances 
Financial derivatives 
Other Securities 
Municipality sub-total 

Entities 

Long-Term Loans (annuity/reducing balance) 
Long-Term Loans (non-annuity) 

Local registered stock 
Instalment Credit 
Financial Leases 
PPP liabilities 

Finance Granted By Cap Equipment Supplier 
Marketable Bonds 
Non-Marketable Bonds 
Bankers Acceptances 
Financial derivatives 
Other Securities 
Entities sub-total 


Total Borrowing 


Ref 2012/13 


Audited 

Outcome 


Current Year 2015/16 


2016/17 Medium Term Revenue & Expenditure 
Framework 


Audited 

Outcome 


Audited 

Outcome 


Original Adjusted Full Year Budget Year Budget Year +1 Budget Year +2 
Budget Budget Forecast 2016/17 2017/18 2018/19 



Unspent Borrowing • Categorised by type 


Long-Term Loans (annuity/reducing balance) 
Long-Term Loans (non-annuity) 

Local registered stock 
Instalment Credit 
Financial Leases 
PPP liabilities 

Finance Granted By Cap Equipment Supplier 
Marketable Bonds 
Non-Mafkelable Bonds 
Bankers Acceptances 
Financial derivatives 
Other Securities 
Municipality sub-total 

Entitles 

Long-Term Loans (annuity/reducing balance) 
Long-Term Loans (non-annuity) 

Local registered stock 
Instalment Credit 
Financial Leases 
PPP liabilities 

Finance Granted By Cap Equipment Supplier 
Marketable Bonds 
Non-Markelable Bonds 
Bankers Acceptances 
Financial derivatives 
Other Securities 
Entities sub-total 

Total Unspent Borrowing 



References 

1. Total borrowing must reconcile to Budge fed Financial Position (Borrw/ing - non-current) 



















Choose name from list - Supporting Table SA18 Transfers and grant receipts 


Description 


i Ref i 2012/13 

; Audited 
I Outcome 


Audited Audited 

Outcome Outcome 


Current Year 2015/16 

Adjusted 

Budget 



R thousand 


RECEIPTS: 


National Government: 

Local Government Equitable Share 
Municipal Systems Improvement 
Financs Management 
EPWP Incentive 


DEMARCATION TRANSITION GRANT 

Provincial Government: 

Accreditation of Municipal Co-Ops 
Recapitalisation of Library 
Museum Subsidy 
Provincialisation of libraries 
Sports Facilities infrastructure 

District Municipality: 

[insert description) 

Other grant providers: 

[insert description) 

Total Operating Transfers and Grants 


pm iniifiii-K^- 1 ri jt.iii n 


National Government: 

Municipal Infrastructure Grant (MIG) 
Neighbourhood Development Partnership 
InlerQrated National Electrification Programme 
Corridoor Development 
Small Town Rehabilitation Grant 
Disaster Relief Grant 

Provincial Government: 

Other capital transfers/grants [insert description] 

District Municipality: 

[insert description) 

Other grant providers: 

[insert description) 

Total Capital Transfers and Grants 

TOTAL RECEIPTS OF TRANSFERS & GRANTS 


References 

1. Each transfer/grant is listed by name es gazetted together vrith the name of the transferring department or municipality, donor or other organisation 

2. Amounts actually RECEIVED : not revenue recognised (objective is to confirm grants transferred) 

3 Replacement ofRSC levies 

4. Housing subsidies for housing where ownership transferred to organisations or persons outside the control of the municipality 

5. Total transfers and grants must reconcile to Budgeted Cash Flows 

6. Motor vehicle licensing refunds to be included under 'agenc/ services (Not Grant Receipts) 


2016/17 Medium Term Revenue & Expenditure 
Framework 

Full Year Budget Year Budget Year +1 Budget Year *2 
Forecast 2016/17 2017/18 2018/19 

























Choose name from list - Supporting Table SA19 Expenditure on transfers and grant programme 


Description 

R thousand 

Ref 

2012/13 

! 2013/14 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

j Audited 
Outcome 

Audited 

Outcome 

Audited 
, Outcome 

Original 

Budget 

Adjusted 

Budget 

! Full Year 
Forecast 

Budget Year 
2016/17 

Budget Year tl 
2017/18 

Budget Year +2 
2018/19 

EXPENDITURE: 

1 










Operating exDendlture of Transfers and Grants 











National Government: 


! 

- 

- 

210129 

206415 

206415 

201 809 

197 505 

203 709 

Local Government Equitable Share 





195642 

195 642 

195642 

183 739 

189339 

200109 

Municipal Systems Improvement 





1860 



- 



Finance Management 





3400 


IMNSHn 

3450 

3 600 

3600 

EPWP Incentive 





5513 

5513 

5513 

4 906 

~ 

— 

DEMARCATION TRANSITION GRANT 





3714 



9714 

4 566 


Provincial Government: 


- 

- 

- 

8 572 

5 605 

5605 

$651 

8 879 

9147 

Accreditation of Municipal Co-Ops 





3 696 

729 

729 

1681 

3696 

36% 

Recapitalisation of Library 





722 

722 

722 

760 


841 

Museum Subsidy 





166 

166 

166 

175 

184 

193 

Provincialisation of libraries 





3 988 

3 988 

3988 

4035 

4198 

4 417 

Sports Facilities infrastructure 











District Municipality: 


- 

- 


- 

- 

_ 

_ 

_ 

_ 

l insert description] 











Other grant providers: 


- 

- 

- 

- 


_ 

- 



[insert description) 











Total operating expenditure of Transfers and Grants: 


- 

- 

- 

218 701 

212 020 

212020 

208460 














National Government: 


- 

_ 

_ 

137 698 

137 698 





Municipal Infrastmcture Grant (MIG) 





64 698 

64 698 

64 698 


63148 

66752 

Neighbourhood Development Partnership 





- 

- 

_ 

■ 

i • .''Vi. ' 


Integrated National Electrification Programme 





23 000 



: 10000 

6000 

10 000 

Corridoor Development 





_ 

■ -■ 



_ 


Small Town Rehabilitation Grant 





_ 

_ 

_ 

_ 

_ 

_ 

Disaster Relief Grant 





50000 



50000 

- 

- 

Provincial Government: 


- 

- 

- 

- 

~ 

_ 

_ 

- 

_ 

Other capital transfers/grants pnsert description] 











District Municipality: 


- 

- 

- 

- 

- 

_ 

_ 

- 

- 

[insert description] 











Other grant providers: 


- 

- ■ 

- 

- 

- 

_ 

- 

- 


[insert description) 













Total capital expenditure of Transfers and Grants 


- 

- 

- 

137 698 

137698 

137 698 

120353 

69148 

76 752 

TOTAL EXPENDITURE OF TRANSFERS AND GRANTS 

- 

- 

- 

356 399 

349 718 

349718 

328813 

275532 

289 608 


References 

l Expenditure must be separately listed for each transfer or grant received or recognised 












Choose name from list • Supporting Table SA20 Reconciliation of transfers, grant receipts and unspent funds 


Description 

R thousand 

Ref 

2012/13 

2013/14 

2014/15 

Current Year 2015/16 

2016/17 Medium Term Revenues Expenditure 
Framework 


Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

Budget 

Full Year 
Forecast 

Budget Year 
2016/17 

Budget Year +1 
2017/18 

Budget Year +2 
2018/19 

Ooeratina transfers and arants: 

National Government: 

Ba'ance unspent a! beginning of the year 

Current year receipts 

Conditions met • transferred to revenue 

Conditions still to be met • transferred to liabilities 
Provincial Government: 

Ba'ance unspent at beginning of the year 

Current year receipts 

Conditions met • transferred to revenue 

Conditions still to be met - transferred to liabilities 
District Municipality: 

B^ance unspent at beginning of the year 

Current year receipts 

Conditions met - transferred to revenue 

Conditions still lo be met - transferred to liabilities 
Other grant providers: 

Balance unspent at beginning of the year 

Current year receipts 

Conditions met • transferred to revenue 

Conditions still lo be met • transferred to liabilities 

1,3 




■ 

195689 

199951 

194089 




- 

- 

- 


195689 

199 951 

194089 

191 226 

205734 





■ 

6308 

6487 

6804 

6426 

8619 

9 065 

- 

- 

- 

6 308 

6487 

6804 

6426 

8619 

9065 










- 

- 

- 

- 

- 

- 

- 

- 

- 










in 

- 

- 

- 

- 

- 

- 

- 

- 











Total operating transfers and grants revenue 


- 


- 

197 177 

202176 

206 755 

200 515 



Total operating transfers and grants ■ CTBM 

2l 

- 

- 

- 

- 

- 

- 

- 



Capital transfers andgrants: 

National Government: 

Balance unspent at beginning of (he year 

Current year receipts 

Conditions met ■ transferred to revenue 

Conditions still to be met - transferred to liabilities 
Provincial Government: 

Ba'ance unspent at beginning of the year 

Current year receipts 

Conditions met • transferred to revenue 

Conditions still to be met - transferred to liabilities 
District Municipality: 

Ba'ance unspenl at beginning of the year 

Current year receipts 

Conditions met • transferred to revenue 

Conditions still to be met - transferred to liabilities 
Other grant providers: 

Balance unspent at beginning of the year 

Current year receipts 

Conditions met • transferred to revenue 

1,3 




107647 

109507 

109507 

94 845 



- 

- 

- 

107 647 

109 507 

109 507 

948451 

45372 

76 710 










- 

- 

- 

- 

- 

- 

- 

- 

“ 










- 


- 

- 

- 

- 

- 

- 

- 

..... 

j 







- 

“ i 

- 

- 

- 

- 

- 

- 

Conditions still to be met • transferred to liabilities 










Total capital transfers and grants revenue 

- 

- 

- 


109507 


94 845 

45372 

76 710 

Total capital transfers and grants ■ CT8M 

2 

- 

- 



- 


- 

- 

- 

TOTAL TRANSFERS AND GRANTS REVENUE 


- 






295 360 

245217 

291 509 

TOTAL TRANSFERS AND GRANTS • CTBM 


- 


- 

" 



- 

- 

- 


References 

1. Total capital transfers and grants revenue must reconcile to Budgeted Financial Performance and Financial Position; total recurrent grants revenue must reconcile to Budgeted Financial Performance 

2. CTBM = conditions to be met 

3. National Treasury database mil require this reconciliation for each transfer/grant 


























Choose name from list ■ Supporting Table SA21 Transfers and grants made by the municipality 


Description 

ft thousand 

Ref 

2012/13 

20131(4 

2014/15 

CurrentYear 2015/16 

2016/17 Medium Term Revenue & Expenditure 
Framework 

Audited 

Outcome 

Audited 

Outcome 

Audited 

Outcome 

Original 

Budget 

Adjusted 

8udget 

Full Year 
Forecast 

Pre-audit 

outcome 

Budget Year 
2016/17 

Budget Year 
el 2017/18 

Budget Year 
♦22018/19 

Cash Transfer* to other municipalities 

1 











Insert description 

Total Cash Transfers To Municipalities: 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Cash Transfer* to Entitles/Other External Mechanisms 

2 




1000 

1000 

1000 

1000 




Eskom 

Total Cash Transfer* To Entitles/Em*' 


- 

- 

- 

1000 

1000 

1000 

1000 

- 

- 

- 

Cash Transfers to other Orpans of State 

3 











Insert description 

Total Cash Transfer* To OtherOrg3ns Ot State: 


- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Cash Transfer* to Organisations 




- 

19 223 

■ 


an 

1309 

1388 

1471 

Temporary patch (ir-Jed costs) 

Total Cssh Transfers To Organisations 

Hj 

_ 

n - 

19228 



371 

1309 

1388 

1471 


1 











Insert description 

Tolal Cash Transfers To Groups Ot Individuals: 



- 

- 




- 

- 

- 

—EZi 

TOTAL CASH TRANSFERS ANO GRANTS 

□ 


- 

- 

20228 



1371 

1309 

1388 

HE3 





t 











Insert description 

Tola! Non-Cash Transfer# To Municipalities: 


- 

- 


- 

- 

- 

- 

- 

- 

- 


2 








■ 



Insert description 

Total Non-Cash Transfer# To Entitles/Ems - 



- 

- 

- 

- 

- 

- 


- 

- 


3 











Insert description 

Tolal Non-Cash Transfers To Other Organs Of Stale: 

■ 


- 

- 

- 

- 

- 

- 

- 

- 

- 













Insert description 

Total Non-Cash Grants To Organisations 

■ 

- 

- 

- 

- 

- 

- 

- 

- 

- 

- 


fl 











Insert description 

Tolal Non-Cash Grants To Groups Ot Individuals: 



- 

- 


- 

- 

- 


- 

- 

TOTAL NON-CASH TRANSFERS ANO GRANTS 

■ 


. 

- 

- 


- 

- 

- 

- 

- 

TOTAL TRANSFERS AND GRANTS 

7] 


- 

- 

20223 



1371 

1309 

1388 

1471 


References 

1. Insert description listed by municipal none and demarcation cede cl recipient 

i. Insert description of each entity or eriemal mechanism (an eriernal mechanism may be provided Wih resources to ensure a minimum level ot service) 

3. Insert description of each Organ ol State (eg. transfer to electricity provider to compensate for FBS provided) 

4. Insert description of each other organisation (eg. charity) 

5 Insert description of each other organisation (e.g. the aged, child-he eded households) 

$, Ail descriptions should separate transfers for 'captel purposes' and 'operating purposes' 






























Choose namo Irani list - Supporting Tabla SA?? Summary councillor and staff benefits 


S'.vrrr-iry of Enp'cyi3 iM Co^i&f /iT'-jrartf-cn 

Ref 

731113 

731114 

7014/1} 

Cuff** Vest 731 VI 5 

2315-1? Me^un T <m P-4v?nca & 

Fr«s7£*wk 

Recussod 


Audited 

Au-fied 

Audited 

Original 

Abutted 

Ful Ye* 

Budget Ye U 

Budget Yea 

Budget Yea 


OAcnve 

0 Aeon-e 

Oyt<o.-e 

B.-djtt 

Budga 

FceKasl 

201617 

412317fU 

42 231619 


1 

A 

8 

0 

0 

E 

F 

G 

H 

I 

CeureKors IPcd-Scd 0“ce B-virs e'us OO-mI 











Esse Se'a-es fd Wages 





17 733 

17 733 

i77a 

13659 

19914 

21233 

Person fid Iff CenYbutcrs 





m 

S78 

476 

1637 

1 110 

1 167 

IdedCel Aid CenVbutons 





213 

275 

275 

231 

312 

334 

Motor Vc^kte A5c*5,x« 





7061 

76*31 

26-31 

2682 

2C65 

2025 

Ce V*r-a AAss5n ce 





1135 

1145 

1155 

1263 

1355 

1450 

Kjusi-.jA’cu.a-ees 





- 

“ 

- 

“ 

- 

- 

OT* ber-e'S s.tt e3o«-css 





- 

~ 

- 

" 

- 

“ 

SubTetjl-CburciilCfs 


- 

- 

- 

777£S 

72 75-3 

>2253 

23345 

24 756 

24253 

S kites I so 

i 


- 

- 

- 

- 

- 

4.6% 

4.0% 

6.0% 


2 










Esso Sa'ares i'd Wejss 





24 340 

23 K3 

23 669 

22418 

23763 

25256 

Pension end Uf CcnYb/ws 





7015 

1S47 

1417 

663 

921 

- .:- ' 975 

V&Scaf Aid C&iYtulrors 





iU 

433 

433 

245 

260 

275 

C".irt<ra 





23 

33 

a 

24 

25 

27 

PieftrTira &>-_•> 





OS 

635 

655 

753 

605 

652 

Mow VeNcH Always 

3 




1 627 

1577 

1677 

1743 

1037 

1991 

CstfcFccs AIcmsxs 

3 




' - 

' - 

- 

1S1 

171 

142 

Hsusing Alwsxes 

3 




03 

63 

63 

57 

61 

65 

0T* berets s-.d s'lOna-ces 

3 




ITS 

127 

127 

153 

179 

190 

Pi/ir-e-5 in leu c( tej.a 





- 


•- 

- 

- 

“ 

Lcr»J e«T»X« PrSa'<}3 





- 

• - 

• ■■- . 

- 

~ 

- 

PosHeiB'a'f tenet! 

6 




~ 

~ 

- 

- 



S'jb IctU • Ssrfot VS.UJMS ol W^-.'c'ps't/ 


- 

- 

- 

73 735 

23K>3 

23 K0 

23 444 

29370 

29624 

% L-OSSS4 

4 


- 

- 

- 

PI*) 

- 

(4.2%! 

62% 

62% 












Essie Ss’sres e/KfVVs^s 





173 775 

176 431 

176441 

177979 

217 522 

226 974 

Pension sxl OF Co-ltojias 





23473 

73351 

20 351 

14312 

15 307 

16354 

Meic8 Aid Ccniboto-S 





5763 

5653 

5633 

6455 

65-35 

7 333 

O.HVrS 





lie) 

7 7W 

7 76-1 

3524 

3770 

4034 

Pericmawe Bows 





- 

- 

- 


- 

- 

l.ij'a Ww'o Masxi 

3 




10 675 

13 625 

10625 

4644 

4937 

5330 

Cei'o-Ve As>v<e 

3 




IS 

IS 

15 

CM 

703 

761 

Hxsng Aiovaxe; 

3 




643 

6M 

640 

1520 

1625 

1740 

Or oe t&a'S eiVMfxes 

3 




16-5 

167 

107 

301 

320 

311 

P6,T«.iSnFe-jolto»,o 





3KO 

3 COO 

3603 

3160 

3 433 

SMI 

lof-j seo-oe »f.s/ds 


- 

- 

- 

- 

- 



- 

- 

PcsWeSf er-ert tore-1 ct'^nws 

6 

- 

- 

- 

- 

- 

- 

- 

- 

- 

SuO lout • OJ-<f W.n’olpst Stsl 


- 

- 

- 

71 8 051 

224 703 

224 793 

P«TTTrTI 



tUncteaH 

4 


- 

- 

- 

21% 

- 



5.4% 

Total Psfsnt VunWpiFty 


- 

- 

- 

710054 

273663 

27 5 660 



■fcX-JI 




- 

- 

- 

' ' ” 1.0T4 

“ 

(62%) 

17.1% 

56% 












essicSeisbeia-dl'rtjH 

Pension »'<J UP COf.tbvCcns 

Mod's) Ad COf.Ibj'.Ons 

0,etVra 

Pertorraxe Bonus 

ISoKf VihiOia AFfMSfKO 

3 










CoipOon»A'«.ssnc« 

3 










Hcusb; AS045xei 

3 










0 T«f teno'es *-<l t?CKsixes 

EerdFces 

3 










P*,T»-,Sineeuctleo,o 

Lonj len.-co i*af« 

Pos!«verr*-i be-o‘t cW-^w-J 

9 










Sub lets! - B>Sfd Membef j tii Eflklis 


- 

- 

- 

- 

- 

- 

- 

“ 

- 

Mncfem 

4 



- 

- 

- 

- 

- 














8s« Ss'ines fid V/J9i1 

Person e-0 UP Cor.ttu5ons 











Medea M Cor-tb/icns 

0 .-atme 

Pfrtimixa Bonus 

Mc-ftf Vef o'a ASof^xo 

3 










Cfc'p'oneAfcws-co 

3 










Housing ttaxvxn 

3 










or* berets end etews-xes 

Psyirifr-S in Veo c 1 tes.a 
lcogser,ico««fiSs 

3 










PoskteS enerl bere'l ctAgibors 

6 










Sub totel - Serivr Msosg«i cf Erft'cj 


- 

- 

- 


- 

- 

- 

- 

- 

Sloeresso 

4 


- 

- 


- 

- 

- 

- 

- 












Es sic Ss'eres &*d Wsges 

Pension t:<3 UF CcnbiuSys 

Medea Ad CenYbutons 

Osertero 

Perfymsxe Bonus 

Most Vesicle Acv.sree 

3 










Ceilfbeee AVwance 

3 










A/OAarc« 

3 










Or* tenets end sitaeo.xes 

3 










P»,fra-S hiejc<to?.e 
long sooco reads 

Poskeif er-e-l beneti eb^tons 

6 










Sub lotsl • O.f* S’jl ct Eri'ffS 


- 

- 

- 

- 

- 

- 

- 

- 

- 

%bwreaso 

4 


- 

- 

* 

“ 

* 

“ 

“ 

" 

TOTAL SALARY, AILO WA-JCES & BENEFITS 





770 054 

275650 

275063 

262354 

307 376 

324 672 

% L-Cfjsse 

4 


- 

- 

- 

1.054 

- 

(4.9%) 

17.1% 

5.6% 

TOTAL MANAGERS AND STAFF 

5.7 

- 

- 

- 

243 555 

253522 

233 532 

233 033 

262021 

238322 


Si&atti 

I. fwbde loar-s ad afraxei '**:*-» epf-ksi'e ife-y repcrlii's s-Ktrts trSf&s ed con-pFsxe «iYs1E4ofMFA44 «W».td 
Z tS7di‘*S)Vt-sM 

3 H tod tsseaj (s 9 pm-ibi ct tr. ’n] guafey; *> js» W Mwi ss fa c«f (M re-tef wbej (3 i‘e r j-Jcftt/, a f it (,< l‘« rt’r.irt eS?e *ie» 

< a-A, o& o,c, &c. ot, ao, ho, h> 

5 K.tt eyes (3 its s*.-Wofsl effesrisg co Tstfs A I (Erptjea costs; 

6 (xbdfS pef-SCr) {tfj-Ti-is ttf fcTfAyer CO*t>u5cnS 9} c’rifta' «y 
7 . Corset ss st 30 Acs 


Cobu-n OefrCcns.- 

A 8 atf C. AaBsi Moat ss petite n«M fc*e« sfaerenfs. We-dled taMt a iRMEb&fc tradM 4re*rt* *svst Os patted *44 snefe siri-gi-ess ss usMM 
0. lie of^'-sl t>/%* (pe-r.s-i ty eeweil fce Co O.-dget >ty 

£ 77« iw#ge! ft' Its fr.dgri yserss ajerisd ty co.rot rejaftiOs h leers cl sectftn 13 cfC» UFUA 

F. AiesSrs'e of IrU setuaf erai-fs (tes »ufg fce ft» eurert year a Pe foW b Cm cl p.-s£er2g M bvdjst belts (sat 77\S /r »/ ct*ar fern £ 

G. F'e statI to to sp J yc 1 >-'s‘ed hr tbs MjS )tsr. 

Hattl 70 j Wtstfts pRtectbn 












Choose name from list ■ Supporting Table SA23 Salaries, allowances & benefits (political office bearers/counclllors/senlor managers) 


Disclosure of Salaries, Allowances & Benefits 1. 

Rand per annum 

Ref 

No. 

Salary 

Contributions 

1. 

| 

Allowances 

Performance 

Bonuses 

In-klnd benefits 

Total Package 

2, 

Councillors 

3 



i 







Speaker 

4 


1 276 853 







12/6 853 

Chief Whip 



1375881 







1 375881 

Executive Mayor 



1443715 







1 443 715 

Deputy Executive Mayor 



1318801 



■ 




1 318 801 

Executive Committee 



- 







- 

Total for all other councillors 



14 323 126 

922 780 

2 684 593 

: . 




17930499 

Total Councillors 

8 

- 

19 738 375 

922 780 

2 684 593 



23 345 749 

Senior Manaaers of the Municipality 

5 








Municipal Manager (MM) 



1 736057 

12739 

218362 

176101 




2 143259 

Chief Finance Officer 



1500 491 

3840 

276950 

150615 




1 931 895 

EXEC. CORPORATE SERVICES 



1322 513 

30 552 

175 190 

134 705 




1 662959 

EXEC.DPHS 



753 078 

10796 

190 800 

145276 




1 099 950 

EXEC. COMMUNITY SERVICES 



671 670 

28604 

254 400 

145276 




1 099 950 

EXEC. INFRUSTRACTURE AND SERVICES(PMU) 



1440700 

184122 

276950 

117206 


■ 


2018978 

List of each offical with packages >= senior manager 














1 331 122 

• 




. : 


1 331 122 

[Total Senior Managers of the Municipality 

m 

- 

8 755 631 

270651 




11 288 113 


6,7 










List each member of board by designation 








:"-£i 


- 

Total for municipal entitles 

8,10 

- 

- 

- 

- 

- 


- 










TOTAL COST OF COUNCILLOR, DIRECTOR and EXECUTIVE 






mm 





REMUNERATION ! 

10 

— 

28 494 006 

I mm 


SI 




34 633 861 


References 

1. Pension end medicel aid 

2. Total package must equal the total cost to the municipality 

3. List each political office bearer by designation. Provide a total for ell other councillors 

4. Political office bearer is defined in MFMA s 1: speaker, executive mayor, deputy executive mayor, member of executive committee, 
mayor, deputy mayor, member of mayoral committee, the councillor designated to exercise powers and duties of mayor (MSA s 57) 

5. /4feo list each senior manager reporting to MM by designation end each official v/ith package >- senior manager by designation 

6. List each entity where municipality has an interest end state percentage ownership and control 

7. List each senior manager reporting to the CEO of an Entity by designation 

8. Must reconcile to relevant section of Table SA24 

9. Must reconcile to totals shown for the budget year of Table SA22 

10. Correct as at 30 June 












Choose name from list ■ Supporting Table SA24 Summary of personnel numbers 


Summary of Personnel Numbers 

Ref 

2014/15 

Current Year 2015/16 

Budget Year 2016/17 

Number 

1,2 

Positions 

Permanent 

employees 

Contract 

employees 

Positions 

Permanent 

employees 

Contract 

employees 

Positions 

Permanent 

employees 

Contract 

employees 

Municipal Council and Boards of Municipal Entitles 











Councillors (Political Office Bearers plus Other Councillors) 

Board Members ot municipal entities 

4 




73 

4 

69 

73 

' “ 

73 

Municipal employees 

5 










Municipal Manager and Senior Managers 

3 




11 

1 

to 

11 

1 

10 

Other Managers 

7 




59 

58 

1 

59 

58 

: 1 

Professionals 


- 

_ 

- 

524 

227 

3/8 

68/ 

384 

318 

Finance 





108 

92 

13 

108 

92 

13 

Spatia'Aown planning 





SO 

95 

- 

90 

95 


Information Technology 

Roads 





6 

4 

2 

6 

V'4. 

2 

Electricity 

Water 





320 

17 

303 

477 

174 

303 

Sanitation 

Refuse 

Other 






19 



19 


Technicians 


- 

- 

- 

33 

53 

- 

33 

53 

- 

Finance 

SpatialAown planning 

Information Technology 

Roads 






20 



20 


Electricity 

Water 

Sanitation 

Refuse 

Other 





33 

33 


33 

33 


Clerks (Clerical and administrative) 

Service and safes workers 

Skilled agricultural and fishery workers 

Craft and related trades 





167 



167 

167 

• • • 


Plant and Machine Operators 

Elementary Occupations 





339 

339 

_ 

299 

299 


TOTAL PERSONNEL NUMBERS 

9 

" 

- 

- 


849 

398 


962 

402 

% Increase 





- 

- 

- 



1.0% 

Total municipal employees headcount 

6. 10 










Finance personnel headcount 

8,10 










Human Resources personnel headcount 

8,10 











References 

1. Positions must be funded and a’igned to the municipality's current organisational structure 

2. Full Time Equivalent (FTE). E.g. One full time person = 1FTE. A person working halftime (say 4 hours out of 8) = 0.5FTE 

3. $57 of the Systems Act 

4. Include only in Consolidated Statements 

5. Include municipal entity employees in Conso-'kfaled Statements 

6. Include headcount (number fo persons, Not FTE) of managers and staff only (exclude counci'iors) 

7. Managers who provide the direction of a critical technical function 

8. Total number of employees working on these funct'ons 
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References 

1. Table should be completed as either Multi-Year expenditure appropriation or Budget Year and Forward Year estimates 
2 Total Capital Expenditure must reconcile to Budgeted Capital Expenditure 





















Choose name from list - Supporting Table SA29 Budgeted monthly capital expenditure (standard classification) 




References 

1. Table should be completed as either Multi-Year expenditure appropriation or Budget Year and Forward Year estimates 

2. Total Capital Expenditure must reconcile to Budgeted Capital Expenditure 
































Choose name from list - NOT REQUIRED ■ municipality does not have entities 









Choose name from list • Supporting Table SA32 List of external mechanisms 


External mechanism 

Yrsf 

Period of 
agreement f. 

Service provided 

Expiry date of service 
delivery agreement or 

Monetary value 
of agreement 2. 

Name of organisation 

Mths 

Number 

contract 

R thousand 





. 



References 

1. Total agreement period from commencement until end 
2 Annual value 









Choosa name from list • Supporting Tabte SA34a Capital expenditure on new assets by asset class 


Description 

Ret 

20f 27S3 

201 sm 

2014/15 

Current Year 2015/14 

201 W1 7 Medium Term Revenues Expenditure 
Framework 

R thousand 

{ 1 Audited 

Audited 

Audited 

Origlnel 

I Adjusted 

Full Year 

Budget Year 

Budget Year *1 1 Budget Yeai 42 

| Outcome 

Outcome 

Outcome 

Budget 

! Budget 

Forecast 

2016/17 

2017/18 

2014/19 

iCatfUl expenditure on new assets by Asset Cfass/Sub-dass 




1 





Infrastructure 


.. 


.. 

41700 

1 

95131 

96131 

70 304 

58850 

105353 

lr<fra 3trvcture • Road transport 


- 


- 

68 700 

77960 

77 960 

48304 

33680 

81900 

Roads. Pavements 4 Bridges 





68700 

77960 

77960 

43304 

33830 

81 9M 

Storm taster 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infostructure - Eiectric-ty 


- 

- 

- 

15000 

18171 

18171 

22 COO 

20 WO 

23453 

Generator) 


- 

- 

- 

- 

- 

- 

- 

- 

■ - 

TrarrlmissrXi 4 Refxu'ation 





15000 

18171 

18171 

15000 

- 

23453 

Street Lighting 

i 



- 

- 

- 

7000 

20000 

- 

In'ras’aicture- Water 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Dews & Reservoirs 


. 

- 


- 

- 

- 

- 

- 

- 

Water fmPfcat.cn 


- 

- 

- 

- 

- 

- 

- 

- 


Rebo/abon 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure • Sar.taton 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Reticviatim 

- 

- 

- 

- 

- 

- 

- 

- 

•- 

Sewerage pjrifcaicn 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Infrastructure -Other 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Waste Management 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Transportation 

2 

“ 

- 

- 

- 

- 

- 

- 

- 

- 

Gas 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Oder 

3 

- 


- 

- 

- 

- 

- 

- 

- 

Community 


- 

_ 

_ 

41075 

44 943 

44944 

42 497 

12 494 

8000 

Parts 8 garden, s 




102CO 

10200 

I02CO 

- 

- 

- 

Sports'efds 4 starts 




144CO 

15213 

15213 

4000 

2000 

- 

Satarring poo's 




- 

- 

- 

- 

- 

- 

Commurity hats 




8375 

8985 

8935 

16 797 

3 78? 

- 

libraries 




- 

- 

- 

- 

- 

- 

Recrea’Jonal laoTtes 




- 

- 

- 

11500 

- 

- 

Fire, safety 4 emergency 


- 

- 

- 

1800 

2300 

2 300 

- 

- 

- 

Security and ptfong 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Buses 

7 


- 

- 

- 

- 

- 

- 

- 

- 

Ctlnfes 



- 

- 

- 

- 

- 

- 

- 

- 

Museums & Ail Gateies 



- 

- 

603 

1 600 

1500 

6200 

- 

- 

Cemeteries 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Sco'at rental housing 

8 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Oter 



- 

- 

6600 

6 600 

6800 

4 COO 

26 707 

8K0 

HMibflMwfr 




_ 

. 


_ 



_ 

_ 

BuMings 



- 

- 

- 

- 

- 

- 

- 

- 

Other 

9 


- 

- 


- 

- 

- 

- 

- 

Investment properties 



. 


. 




_ 

Housogde-refcpmer-t 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Other 


- 

- 

- 

- 

- 

- 


- 

- 

Other assets 


. 

. 

. 

10 559 

10409 

10 809 

54W 

7 075 

23075 

General vebides 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Speo'alsed wholes 

10 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Rant 4 equipment 


- 

- 

- 

SOM 

80M 

8 000 

5000 

- 

- 

Computers - hard*arete}u'pmer,i 

- 

- 

- 

489 

559 

659 

305 

- 

- 

Furniture and other oRce equipment 


- 

- 

- 

ICO 

250 

250 

150 

75 

75 

Abettdrs 

- 

- 

. 

- 

- 

- 

- 

- 

- 

Markets 


- 

- 

. 

- 

- 

- 

- 

- 

- 

Crv’ic Land and &;'d‘ng$ 


- 

- 

. 

- 

. 

- 

- 

- 

- 

Otes BjM rigs 


- 

- 

- 

- 

- 

- 

- 

7000 

23000 

Other land 


- 

- 

- 

20M 

2 COO 

2000 

- 

- 

- 

Surp'us Assets - (Investment or Inver.tory) 


- 

- 

- 

- 

- 

- 

- 


- 

OJier 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Agricultural assets 


_ 

- 

_ 



_ 

_ 

- 

- 

Ajrirutura / 1 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Ag/fcuJural 2 


- 

- 

- 

- 

- 

- 

- 

- 

- 

8!oioaMs?i?l« 


_ 

_ 

_ 

_ 


_ 

_ 

_ 

_ 

Cdfogfca / 1 



- 

- 

- 

- 

- 

- 

- 

- 

Bobgtal 2 



- 

- 

- 

- 

- 

- 

- 

- 

Intangibles 


- 


_ 



_ 

_ 

_ 

- 

Competes - soft* are 4 programming 


- 

- 

- 

- 

- 

- 

- 

- 

- 

OSarflstsutH&ss; 


- 

_I_ 

- 

- 



7_ 

- 

- 

" 

Total Capita! Expenditure on new assets 

1 

- 

- 

- 

135344 

151 484 

151853 

114254 

94 449 

134 428 


Seaiitised_y.sb.iclc} 



1 

1 

- 

- 

- j 


_ 

- 

Refuse 


- 

- i 


- : 

- 

- 1 



- 

Fire 


- 

- i 


- 1 

- 

- i 

- 

- 

- 

Conservancy 


- 



- ; 



- 

- 

- 

Ambulances 


- 






- 

- 

- 


References 

1. TotatCaptat Efperdture on new assets ($A34a)f*JS Total Cap-ial ExpsoJ&m on recer, a! of e ester} asset's (SAStb ) enrol rexcrcte to total oapf.^e/pendbxe in BtsJgeied Caplet bpendture 

2. Airports, Car Parts, Bus TermhaSs end Tad Rants 

2. Fcr etarffe - lecbrra'ogy backbones (e g ( Ore epic, WiFi infrastructure) far economic dettlopmert purposes 

4 Wartartprogress-lmden ccmsiriKfon (o fce budge-lei aider the respective iem 

5 Infostructure includes land aid tvffngs reqtfod f by that hSastrvchra end nKtfes.’ptart i equjffierf used by the service generated by that Mssbudure 

6. Donetedtxnbibjled & leased esse- s to be ino'uded nib'n Hie respectr.e pjtxiass 

7. Cusses wed foprwtds a service to the commrAy 

8. Hot rpxxipel contrb/ms to the top structure' be- ng bu3 using the hew ng subsides 

9. Statues, ert coJectons, medals etc. 

1 0 AtArJances, (re engnes, refuse \ehides ■ but mi vehb'es that wouM ncrmty be dassfed as Piari and e-p'-prent' 


check balance 


-1740CC0 


2520682 


2520632 -31 353 CM -45649700 29834200 


Choose name from iisl • Supporting Table SA34b Capital expenditure on the renewal of existing assets by asset class 


Description 

R thousand 

Ref 

f 

2012! 13 

201 VI 4 

— 

HHil 5 

Current Year 291V16 

201 VU Hefi.-m Tern Revenue 4 Eapenriitura 
FitRseworit 

Aliped 

OstcffiB « 

A»fc*<l 

Ootcoeu 

AetffeO 

Chilccr-i 

Original 

8criget 

AdfJi’.eri 

Bc-Jget 

FuSYejr 

Fceecait 

Budget Year 
2915/17 

Budget Yetr *1 
2917718 

Budget Year »2 
291(719 

ICscfol exttixfturft m ten 4 * 1 } cf exhtVio as*e!s bv Asset C!auSiib«?aii 









{nfrsJ^c^cffl 


. 

_ 


(SUJ 

82434 

82435 

63090 

31123 

12 247 

TrfrssIruSLjf 9 - Rosi 

- 

- 


63 737 

82435 

62435 

58 003 

29003 

10993 

ftc-ads, Pa-.e-rerts i 8r#jis 


- 

- 

- 

6374? 

82435 

82 435 

58 003 

29003 

10093 

S&mwster 


- 

- 

- 

- 

- 

- 

- 

- 

- 

InFsstricture - EtecStoty 


- 

- 

- 

5 W0 

- 

- 

2 000 

2120 

2247 

Gso&a&ft 


- 

- 

- 

- 


- 

- 

- 


Titnvnhtion t Reia/men 


- 

- 

- 

SKO 

- 


20X1 

2120 

224? 

Street UjKny 


- 

- 

- 

- 

- 

, 

- 

- 


l-frashxtore • Water 


- 


- 

- 

- 

- 

- 

- 

■ 

tors 4 fiassrKtfs 


- 

- 

- 

- 

- 

- 

. 


■ -■ 

Water puta/Scn 


- 

- 

- 

- 

- 


- 

- 

, ■- 

ReSaf&ton 


- 

- 

- 

- 

- 

- 

- 

- 

• 

IrOssioctore - Sanltrin 


- 

- 

- 

- 

- 

- 

. 

- 

- 

ReCaleScn 

- 

- 

- 

- 

- 

- 

- 


- 

Staeng* p. ritcaSm 

- 

- 

- 

- 

- 

- 

- 

' 

• 

Mtssfciotwee • Oter 

- 

- 

- 

- 

- 

_ 

- 


■ 

Ws$l9 Mateje-rert 


- 

- 

- 

- 

- 

- 

- 

- 

■ 

TtWROUSV) 

2 

- 

- 

- 

- 

- 

- 

- 

- 

■ 

Gas 


- 

- 

- 

- 

- 

- 

- 

- 

■ 

0 Par 

3 

- 

- 

- 

- 

- 

- 

- 

- 

• 

CsroanSty 



_ 

- 

2000 

209 

200 

2 375 

2434 

2 618 

Paris 4 gardens 



- 

- 

- 

- 

- 

- 

- 

- 

SportsMjs 6 steJa 




- 

- 

- 

- 

- 

- 

- 

Sa'nrrvngfools 


- 


- 

- 

- 

- 

- 

- 

- 

ComuniiytaSs 


- 

- 

- 

2 CM 

2CO 

200 

1155 

1213 

1273 

Efcraries 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Recreational (aoltss 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Fre.ts!e 7 Se.-«s&xy 

- 

- 

- 

- 

- 

- 


- 

- 

Securtyai-d posting 


- 

- 

- 

- 

- 

- 


- 

- 

Buses 

2 

- 

- 

- 

- 

- 

- 


- 

- 

CSrte! 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Museums S AS Gaieries 


- 

- 

- 

- 

- 

- 


- 

- 

Cwutertej 


- 

- 

- 

- 

- 

- 


- 

- 

Scto! rente! t»wg 

8 

- 

- 


- 

- 

- 

- 

- 

- 

0S» 


- 

- 


- 

- 

- 

1220 

1281 

1345 

Bifliaiimk 


. 

. 

_ 

_ 

- 

_ 


_ 

_ 

ZAifip 


- 

- 

- 

- 

- 

- 


- 

- 

Wver 

9 

- 

- 

- 

- 

- 

- 

" 

- 

- 

IflWVMinwOMltiH 


_ 

_ 

_ 


_ 


133 



Reusing to.etepn'erJ 


- 

- 

- 

- 


- 

- 


- 

Of at 


- 

- 

- 

- 

- 

- 

135 

142 

149 

Other mate 


. 

J 

. 

1C*) 

300 

MO 

1000 


. 

Genera! vehfcles 


- 

- 

- 

- 

- 


- 

- 

- 

$p=cia'isedvelwdes 

10 

- 

- 

- 

- 

- 


- 

- 

- 

Plant Sa?4p»-er4 

- 

- 

- 

- 

- 


- 

- 

- 

Cvpfefi ■ fai9«3re'6f i 

- 

- 

- 

- 

- 


- 

- 

- 

Furritaa and other ofloa tgjip-ra-l 

- 


- 

- 

- 


- 

- 

- 

Abattoirs 


- 


- 

- 

- 


- 

- 

- 

Marie# 


- 


- 

- 

- 


- 

- 

- 

Ohio Land aid Buildrgs 


- 

- 

- 

- 

- 


- 

- 

- 

Otter BuSdngs 


- 

- 

- 

1CC0 

390 

?» 

1 000 

- 

- 

Of ar te-d 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Surplus Assess - (toves'.w.l or to.sntov) 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Ofiar 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Asr!ca3MSl«M!!t 


_ 


_ 


3>*H 



jjSSHIl 

mm 

Ag*j&ra(f 


- 

- 

- 

- 


- 

n 


~ 

Ajfa&jralZ 


- 

- 

- 

- 

- 

- 

- 


- 

Btotogteal assets 



_ 


. 


. 


II2SH 

ISllH 

BbbgfeWf 



- 

- 

- 

- 

- 



1P3IH 

Btogtosf? 



- 

- 

- 

- 

- 


SB 


ktsaaiWe* 


. 

. 

. 

. 

. 

SHI 



mi 

COTpulers ■ soft*ara 4 programming 


- 

- 

- 







Of at (fit safr-tossj 


- 

- 

- 

■jPSaUj 

SHHBI 




MB 












Total Capital Eapenditun 00 tintwtf of uhdng an tit 

1 

- 

- 

- 

jMnzai 

HOI 

^EO 

§EE1 

^EE3 








Hv> 



HQ 



ReJrSa 











Titd 









■ 


Corsc^’aocy 


■ 






H 



Anfcufa-tes 

.9 B 






Wk 



Renewaf c7 Eafsttog Assets a a 35 ot lottl apet 

OCdi 

0054 

0054 

34 «S 

35 3S 

3538 

3498 

2508 

998 

Rentw if d Editing Asstts ms Jt ddepret/t" 

0.053 

0054 

0054 

87354 

1I3JS 

151054 

77.S44 

3808 

1598 


Rater fryes 

I. Tttel CiRlsI Erpenitse wr renaas? of KeSig assets (SA348J (4/s TftelCeffelE’fer&Jic'irewissetstSAMaJrtttrKVCeGbktel&piale’ptylijreln&riQ'iiejCaptalEiperdife 
ZAZpyts, CarPads. tos rarTrOiaYandUofento 

3. fee eij/rfto - (ectaotogy taAtoes fa 9 ftrsopft, HOT frfasfrwf-re^ fy KV-crrSc ete.stperenf (■/>« es 

4. Work -hprogressAmer coisjwfto (0 ie tvdgeied 1 under the mf-xtr.e Ha> 

5. Irfasbix&se tneMis brd ax) fcoWigs fr/ put tofasPustors aid vtMcktf/ari J tfjprreri u~j ty the ! autos gtctnlti by Pat hOss'-wtre 

6 . Davtteitcr’i'&jta) S teased ass eS to fra irxtodad *5tfwi Pa resfectls sufrtoss 

7. Busses wad to provitfo a sautos to Pa carwty 

8. Ttof rrwfcjia/ catto&ns to Pa ?cp siw fcre'frefgfrOT ushj fte freosi-g fMS»s 

9. Stotss. adcofeCcns. radaS etc. 

( 0 . Aeft/fe-o?s, fra engtoas, t etose isWstes - fr -1 r*fr leftcfes P-af »o.Af rairtV M toss Jed as egugyserf 


ctectfratexs 


-1 740000 


2520632 


2520632 -31383993 -45649703 22634 209 














Deicrfptloa 

Ref 

Ml 2713 

2013714 

RthOTSiid 

1 

Audited 

Ooteora 

Ac43«<f 

(ferfcoca 

iRewto mi ShImmm e<&e-*£fuf* bv Asset Ckss/S'jb<!sss 


li-.frtstrccti/fft 



_ 

tntastwtra • Road teapot 


- 

- 

Roads, tenr-yts b Bodges 


- 

_ 

Storm teeter 




MssSvSjia - E’acfd"/ 


- 

- 

Csnerebon 


- 

- 

Trersrdssdn S ReSdMbcn 


- 

- 

SfeetUghSrg 


- 

- 

Mtstvetn - Wats' 


- 

- 

0373 7$ RUff.WS 


- 

- 

W’stif purfoa-iw 


- 

- 

RetOJatdn 


- 


SniasSoctia • Sarcs&yi 


- 

- 

ReGo/afo o 


- 

- 

Steerage furcate) 


- 

- 

IriFssHrtia • Otis' 


- 

- 

Vi'ss'.eVaregyreri 


- 

- 

TrerepotsOcn 

2 

- 

- 

Cas 


- 

- 

Other 

3 

- 


Saswu&t 


- 


Parts S gardens 


- 

- 

Spafefetii 4 tiad’a 


- 

- 

Siwiij poo's 


- 

- 

Cwmwty toils 


- 

- 

Ib-aifei 


- 

- 

RarsaSortSfecSSss 


- 

- 

Fee.tAkS/ber&gercy 


- 

- 

Searfisrdpddrg 


- 

- 

B'jWS 

? 

- 

- 

CIWcs 


- 

- 

HAiWumi 4 Art Giie-ies 


- 

. 

CeraWes 


- 

- 

Seda) leotol housing 

e 

- 

- 

Other 


- 

- 

Keriteoa unit 


_ 

_ 

8uMae» 


- 

- 

Otis' 

9 

’ 

" 

MlVto'UPfQPftftl 


- 

SB9BH 


Admitted firtJYaa' 
B-jdjit - fcrttisl 


2316/17 iia&n Tein R*vtr.!;« S Eipenditura 
fnwwi 


8c-Jg:lY«r 8-jdg't Year *1 BodjelYm *2 
2316717 i 201771 1 231SJ19 


'636 

7635 

6576 

6970 

743 

- | 

7« 

743 

793 

1655 

6 653 

5623 

6177 

541 

154 

431 

423 

250 

25 

sgpaKn 

SlUSBiE 


III 


Otlumult 
Gana'sHahtolss 
SpaciaMadMHctes 
Plam4d)Jpr-e,-.l 
Coofste-s ■ tetf*a-& , tqj!pre'it 
Fimitun e-ii ota cfflca tqjprei 
tba’Mn 
Mvitts 

CMa land eud BuMtys 
Otar Bitfnji 
Of a lard 

S'jfi.3 Asms ■ (InvMiwI w InvrAM) 


Intanflitos 

Computers - softea-a 4 f> - ogf STirinj 
Ofer (Ssl u/mSiss) 

Tctal Rapilii tad U»li(MiflC« ExptodSu 



iw";Tr'"i 


RtU es t % cl PPE OOH 00% 

P.Silts % Opening Et/nn^tun i 00% 00% 
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Choosa name from list ■ Supporting Table SA34d Depreciation by asset class 


Description 

| Ref 

2012/13 

2013/14 

i 2014/13 

Current Year 2013/1$ 

20I6W7 Medium Term Revenue A Expenditure 
friTitWMfc 

Rthouuiid 

t 

Audited 

Oulcems 

Audited 

0 'jJftMM 

Allied 

Outcome 

Origin il 
Budget 

Willed 

Budget 

MYtit 
fere cist 

BudgetYeir 

2916/17 

| BudgetYeir * 
j 2017/18 

8 -jdgetYeir *2 
2018/19 

0< w eeli ton by As ! ! 1 C(r i i/Sub-e !i » 

Infrulructure 








52254 

55 338 

88690 

MirtKin • fold ta-.spert 


- 

- 

- 

J3620 



33234 

35228 

37342 

Roads. Ps.-er.snb 4 Bridges 


- 

- 

- 

30607 

37001 

37001 

33 234 

35223 

37 312 

Stem talar 


- 

- 

- 

13 

13 

13 

- 

- 

- 

Inlrutuctn - Ei eoTc4y 



- 

- 

11031 

9100 

9 ICO 

10 CO) 

10 KO 

11235 

Gtr&alhr} 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Ttansnistion 3 ReSc-ABoo 


- 

- 

- 

10811 

8600 

8600 

10000 

10600 

11235 

Sheet tlgrtcg 


- 

- 

- 

280 

503 

50) 

- 

- 

- 

Ir.Yestcctere - Water 


- 

- 

- 

207 

- 

- 

- 

_ 

- 

Cans 3 Rasstvofrs 


- 

- 

- 

- 

. _ 


- 

_ 


Water putlcs ion 


- 

- 

- 

- 

- 

- 

- 

- 


Reki/sion 


- 

- 

- 

207 

- 

- 

- 


- 

IntssVuVe - SmiHon 


- 

- 

- 

15737 

- 

- 

- 

- 

- 

ReJcsdsfco 


- 

- 

- 

15 737 

- 

- 

. 

- 

- 

Sew or ago prtkatoo 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Inilsshidure ■ 0 t« 



- 

- 

8875 

8 CO) 

8 C <0 

9 0:0 

9540 

10112 

Wests l/ar-agsrcent 



- 

- 

7 COO 

8000 

8 CO) 

9000 

9540 

10112 

Traroportsfon 

2 

- 

- 

- 

1037 

- 

- 

- 

- 

. 

Css 


- 

- 

- 

- 

. 

_ 

- 

_ 

_ 

Oth.er 

3 


- 

- 

839 

- 

- 

- 

- 

- 

CenrounlN 



. 

. 

9721 

9911 

9911 

10609 

11233 

11910 

Perts 4 gardens 


- 

- 

- 

2 323 

8 COO 

80W 

9 CO) 

9 540 

10112 

Sfr0rt»!«!d4 3 slide 


- 

- 

- 

941 

10 

10 

_ 


_ 

Sutrvnhj pools 


- 

- 

- 

- 

- 

_ 

. 

- 

- 

Community ha!s 


- 

- 

- 

658 

192 

192 

. 

- 

- 

libraries 


- 

- 

- 

692 

40 

40 

- 

- 

- 

R«f«4Sona1facStes 


- 

- 

- 

1118 

40) 

400 

50) 

530 

562 

FYa. isfety 4 energetic/ 


- 

- 

- 

263 

700 

700 

60) 

848 

639 

Searty ad po5drg 


- 

- 

- 

1113 

- 

- 

- 

_ 


Buses 

1 

- 

- 

- 

_ 

- 

_ 

_ 

_ 


Ctn'cs 


_ 

_ 

- 

_ 

- 

_ 

_ 

_ 

_ 

Mj|«/l1sAMG»)!«ri4S 


- 

- 

- 

465 

92 

92 

_ 

- 

_ 

CeTOfcrfes 


- 

- 

- 

- 

135 

135 

. 

_ 

_ 

Scefe! rental hojs'ng 

8 

- 

- 

- 

652 

- 

- 

- 

- 

- 

OTH 


- 

- 

- 

1485 

342 

342 

300 

318 

337 




_ 

_ 

27 


. 

. 


. 

&jMnjs 


- 

- 

- 

- 


- 



- 

Ot*r 

9 

- 

- 

- 

27 

S3?;k5?*i 

- 



- 

Invesbnentpiogrtte! 


_ 



_ 

33 

30 




(touting dMtofrnMt 


- 

- 

- 

- 

- 

- 



- 

Other 


- 

- 

- 

- 

» 

30 



- 

OlllHIHlIt 



_ 

_ 

5372 

6 1$4 

8184 

4 209 

4 452 

4719 

General vehicles 


- 

- 

- 

720 

820 

82) 

- 

- 

- 

SfecMsedwhfcteJ 

10 

- 

- 

- 

- 

- 

- 

- 

- 

- 

Plant &eguipwt 


- 

- 

- 

168 

26) 

230 

3» 

318 

337 

Coirf.jteri - herd* n e.’af'p.n : I 


- 

- 

- 

183 

168 

188 

- 

- 

. 

Furniture and of.et eflee equipment 


- 

- 

- 

430 

3)2 

332 

ICO 

1C6 

112 

Abetteh 


_ 

_ 

_ 

_ 

_ 

_ 

_ 

_ 

_ 

MartaU 


. 

- 

- 

- 

- 

- 

. 

_ 

_ 

Cnfc land aid EMdrigs 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Wer Buildings 


- 

- 

- 

309 


3370 

3 CO) 

3 160 

3371 

Orta Lard 


- 

- 

- 

- 


_ 

- 

_ 

_ 

&-rp'u3 Assets - (inve sbreot or Irrvsr.fcry) 


- 

- 

- 

- 


- 

. 

- 

- 

War 


- 

- 

- 

3539 


1194 

80) 

843 

699 

Aa'’4“MiL»».tl» 


. 

- 

- 



9 H 1 


HBI 


Agrtutjral 1 


- 

- 

- 

- 

- 

- 

- 

- 

- 

Agkuture/2 


- 

- 

- 

- 

- 

- 

- 

- 

- 

BlSigslj-iJ-W-iji* 


. 

- 

- 

_ 

_ 

_ 

> 

w 

- 

BofesfcaK 


- 

- 

- 

- 

- 

- 

- 


YA 

BokfrsIZ 


- 

- 

- 

- 

- 

- 

- 



\n\ir.<jt>Us 


. 

. 

. 

<OD 

837j 

637 

13 COO 

BIllS 

pi 

CoTftters - sotbtere i Fr 09 ra-.n-.inj 


- 

- 

- 

HI 


- 

- 



Wet (Tstsubc/sss) 


- 

- 

r_ 

<00 


837 




fell) Oepre!!i Don 

H 

- 

- 

- 

82053 

71 126 | 

71126 

™asi 

»H»rm 



SeeelilFied vth!o!e» 

■ 










ReS/sa 

■ 



■ H 







Fid 

■ 







H 



Cor.M.viiry 

| 




■ 

H 

■ 

H 



Ambulances 

■ 




Mr-V ■■ 


1 H 
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Choose name from list - Supporting Table 8A35 Future financial implications of the capital budget 


Vote Description 


R thousand 


2016/17 Medium Term Revenue & Expenditure 
Framework 

Budget Year ; Budget Year +1 Budget Year +2 Forecast 
2016/17 2017/18 2018/19 2019/20 


Forecasts 


Capital expenditure 

1 

t 



Vote 1 - MUNICIPAL MANAGER OFFICE 


- 

- 

_ 

Vote 2 - CORPORATE SERVICES 


3 296 

1648 

180 

Vote 3 -FINANCE 

■ 

1217 

608 

_ 

Vote 4 - COMMUNITY SERVICES 


43119 

18369 

2 668 

Vote 5 - INFRASTRUCTURE AND SERVICES 


161 522 

130523 

100 710 

Vote 6 - DEVELOPMENT, PUNNING & HUMAN SETTLEfv 

4 000 

26 707 

18000 

Vote 7 - 0 


_ 

_ 

_ 

Vote 8 - 0 


- 


_ 

Vote 9 - 0 


- 

_ 

_ 

Vote 10-0 


_ 

_ 


Vote 11-0 


- 

— 

_ 

Vote 12-0 


- 

- 


Vote 13-0 


- 

- 


Vote 14-0 


- 

_ 

_ 

Vote 15-0 

List entity summary if applicable 


- 


- 

Total Capital Expenditure 

Future operational costs bv vote 

2 

213154 

177 855 

121 558 

Vote 1 - MUNICIPAL MANAGER OFFICE 


10325 

10963 

11621 

Vote 2 - CORPORATE SERVICES 


21077 

22266 

23602 

Vote 3 -FINANCE 


16 228 

17151 

18180 

Vote 4 -COMMUNITY SERVICES 

Vote 5 - INFRASTRUCTURE AND SERVICES 


2 443 

2589 

2 744 

Vote 6 - DEVELOPMENT.PUNNING & HUMAN SETTLEM 

12609 

13 341 

14141 

Vote 7-0 

Vote 8-0 

Vote 9-0 

Vote 10-0 

Vote 11-0 

Vote 12-0 

Vote 13-0 

Vote 14-0 

Vote 15-0 

List entity summary if applicable 



... 


Total future operational costs 

Future revenue bv source 

3 

62682 

66310 

70288 

Property rates 

Property rates - penalties & collection charges 

Service charges - electricity revenue 

Service charges - water revenue 

Service charges - sanitation revenue 

Service charges - refuse revenue 

Service charges - other 

Rental of facilities and equipment 

List other revenues sources if applicable 

List entity summary if applicable 





Total future revenue 


- 

- 

- 

'Jet Financial Implications 


275 836 

244 165 

191 846 

References 



1. Summarise the iota I capitsl cost until capital project is operational (MFMA s19(2)(a)) 

2. Summary of future operational costs from when projects operational (present value until the end of each asset's useful life) (MFMA s19(2)(b)) 

3. Summarise the future revenue from when projects are operational, including municipal tax and tariff implications, (present value until the end of asset's useful life) 
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5 Ccnod ia secotfh Prt*v*}9 o tDQlcal olaitoifl part a> nrtKrtBtf inifodfudura 
5 Doiotoan Haw ®obvm n m™, iuw u. nctfe) m mrrr BijilMwC 
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(4.18) CofWicijto cf Competence: Furoml Sorvlcoa 




(5.5) Limit Hill (oeUnaiyloy-out: netballs 




E 

B 

2 



(5.12) A penalty wIB apply Jot any Into booking <X o field, which booking wilt only bo accepted In Instances where no 
preparation of a flokl Is required. Final confirmation of booking aowoll as payment must be made throo (3) working 
days In advance. 

(5.13) In addition to the applicable tariff, a refundable deposit c* R must bo paid for any sporting ovont 
The deposit loss any amount required for reinstatement of tho field shall be refunded to tho htrer_ 
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(523) Blue bank sport lloldforiotnal layout: 



5. PUBLIC SWIMMING BATHS AND PARKS 





(a) Adute 

(b) Senoobrs andchlldron under I6yra 


(6,7) Ecnkhcnl Parks and Stoadvlllo Parks 



(7)Any consont or approval required intormeofacondtooncttdo, 
a condition ot ostnMIahmont of a township or condition 

of on existing schome or land uso cchemo. R 1.13*20 R 12 SMW 


B. CATEGORY 2 APPLICATIONS 

(1)Tho subdivision of any land whore such subdivision 
Is oxprossly provided for In a land use scheme. 






(vl) apptoblo for relaxation of olthor sido or roar opoco 




(I) Application too R23SW.00 R 24 95240 R 26 699.07 

(II) Annual rontolfeo for CouncS lane I R695JO R 737,23 R73IL64 

(III) Annual display too II R 1 2stM R 1 361X14 R 1 456J1 



to Small bdboords and tower structures 




(I) Veranda. balcony, canopy and under owning olgrre 




a e 

£ I 

or a 




P 8 S 

ri cJ 

8 £ o 

5 a & 

cc a a 




tj $ a 8 a 2 a g b 2. a 

!sc JiikSskc 


2 ? 
! i 
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s e a fe g 

i * 2 S "* 
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8 § | 5 g | 

a a or »• tc a 
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S ! ? * 5 


6 I 


1 1 

«d ® 
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(c) Handling Coffin - Rural Arena 






16. PUBLIC PARTICIPATION TARIFFS 

Fcos poyabloforaeivlcoe raixloroo to organOatlcna 




feslc Chatao: A monthly bast charge k poyablo (or oil motored connectona whothor olocBICty o consumed or 
not and all vacant lots whord a building con bo orcctod lor any purpose and which con bo connoctodto tho okjctnctty 




1 : Domestic Supplies: 

oshollaboopptytoehurehos.chantablocrgonlZQDonoond sporting Oodlos with o maximum estlmotod load of 60A angle 
it rot oxcooding 100A 3 phase. (Circuit Breaker sizes: 45. 60, and 80A single phase). (3 Phaso : 45. 60. 80 and 100A). 



n 

5 rj 
a. cc 


;§8S 

;S8E 


8 1 S 5 8|RS 
3 3. a?* 



S8§ 

85S 

d •* O 

t£ a a 


8 




£555 


a 


dried 

ee ec a a 




(n) Monthly Basle charge tor o mctorod Kona per point ot supply whether oloctncity o consumed or not - mciuainp vat 
(b) Network chargers: excluding vot 

Network Access Charge (NAC) por 
Network Demand Charge (NDQ per 









(a)AHtloorarona: In roopo«0f3llbull(Jlngi3tructuro9,whlcrKl0O5 notincioooo the floor area 




(c) Foundation and Final Inspection 







(b) for each odditlonul pipeline in tho somo tronch 



(21.5) Inspection, testing, refilling and cleaning of lire oxtlngu there and testing and preparation of flrc-tiosos and fire reels 












(o) Excooalve ekranlna by Council otter 




MATURE OF USE 


(I) Private Function 

(a) Pro*! making Activity : Hre tea 


I VENUES 


CIVIC HAU 


wedding reception. B nhday partes Di nner end dance 


Concerts. Fundrae ng. Anniversaries a nd other functions 


Monday -Saturday 
©SHOO - 18B00 
18HOO-24BOO 
Dinning Hail 
03HOO- 1SH00 

Use after Midnight 
REFUNDABLE DEPOSIT 


(b) Non-profit making Activities' 

Hire Ha'4 Workshop. Meeting. Ccnfei 


Monday -Saturday 
08H0O- 18HOO 
18HOO-24HOO 
Q 

Sunday and Public Holidays 
08HOO- 1SHOO 

Use after Midnight 

REFUNDABLE DEPOSIT 

(2) Amateur Sport 

Practce sess'ons and matches 
(Monday - Saturday) : 

Entire Haft 
Half Ha t 

Practce eess'cns and matches 
(Sunday and Pub'C holidays) 

Entire Haft 
HaT Had 

Tornements 

(Monday - Saturday) 

Entire Hsil 
Ha'fHa't 

(Sunday end Pub'C holdays) 

Entire Had 
Ha'fHa’t 

REFUNDABLE DEPOSIT 

Please note Schoo's and sinv’ar tnsKiA'ons 
or organisations staging different sporting 
events will be assessed as toumamerLs tariffs 

Profit n-aVhj crentad cnranisaccrs shal te r tcorra^ tra ImPa 

Wihout derating from rhe rearing of s touna-nent, 
matches payed sinu'arvcirs.'y Bjalrsl d"KEri 
tears. (Subs or loan shat be regards! ca 
atouna-rent 

Tournament 

(Monday - Saturday) 

(Sunday end Pubic holidays) 

REFUNDABLE DEPOSIT 

Sparring practice session! 

(Monday -Saturday) 

(Sunday and Pub'C holdays) 

Floor proMtthe rubber Mlrts 

REFUNDABLE DEPOSIT 

Kilthen 


[Rt5t COcerhouT 


R223 per Four 


R223 Per hour 


R76 Per hour 


R22260 per hour 


R698.0Q per hour 


R 2 347.00 


R73 cet hour 


R7S c-er hour 


R76 32 per hour 


R18W.OO 


rences for non profit making 


Rt 51 00 per hour 


| R7S 32 per hour 
R78 32 per hour 


R15100 per hour 


R28900 per hour 


R76 32 per hour 


Pub3c iddrass fytlara L 

Use of I/m Sisters frcludac tece desk . CO cla.er e nd ncrothcnesl 


Conference room 
Mcotlno Iscort Bcdt-a o-.'rt 
(Monday - Saturday) 

(Sunday and PuUC holidays) 


Csher purcosa r&’adrq of the OJesecn. p-chjde bar nd '.'ch 
(Monday - Saturday) 

(Sunday and Pub'C twldays) 


REFUNDABLE DEPOSIT 

USEOFCIOCKSOOMS 
Clockroona 7 showers W tires 
Toly's hr cv'c'o-or 
Ckckrcorys 7 showers by o-t -'Mr 
Lena 


LKVty HaT 


ICo'enso Town Ha'i 


[Watersrr.eet 


iMathondwano Ha 


Burietd 


B'ue bank 


I Pieters HaT 


Rcosboom C Ha'i 


IRoosboomthuSongHad 


'Jonono Ha 'I 


iMtatent Ha'I 


VaKhuVn'rj Nka-.reai 


M’cuUhj C Ha'i 


PeacetowmCHa 


Ki'o-u'cck C Ha 


Lustan-a C Ha'i 


US'-frr H3'l LIMIT 


andiHal 


ItWnfonte'n HaT 


f/crtsherl Hal 


[RURAL HALL 


201672017 


Indoor sports Comdex 


NB; only to be used for th e 


ses other than 


i oo its with Council’s Permission 


Indoor sports Combe 


EeaVhenl Sports Complex 


MB. only to be used for the 


ourcoses other than 


eoorts wth Council's permission 


1 ZAXHEKt SPORT COMPLEX 


[201872017 


R289 00 oet hour 


litiiKO'erhc-.r 


R4 27.00 Per hour 


1R 151.00 per tout 
R151.00 per hour 


R223 per hour 


RSOcerh-.-t 


R50 cer ho. 


R50 cer hour 


|R50 cet hour 


R1 51 .00 cor hoof 


R2S9 CIO pet hour 


RSOcer hour 


R50 per tor 


R390.00 per hour 


R320.00 cet hoi/ 


R444 00 per hour 


IR397.00 per hart 


R4 44.00 oer hour 


R387.00 per hou 


R835.00 per hour 


RE >78.00 


R234 0 9 per hour 


R2S4 00 per hour 


R264 00 per hoJ 


R264 00 pet hour 


R264 00 per hour 


R3094.00 per hour 


’’ It 80 0- 0 per h our 
R35 CO oar hour 


R5S OJ per 


R117.00 per hour 

ftsa 00 cer hour 


R1 17 00 oer hour 
R 58.00 per hour 


R 2 1200 


la 21200 


R599.QO per hoj 


R 6 404.00 


[R264.00 per’hou' 


|R148 0Qper hour 
R 148.00 per hour 


R2&4 00 per hod 


R264 00 per hou 


R3094.00 per he 


R276 00 per houf 


R53Q.OO per hour 


R 3 710.00 


R148 00 per hour 
R264 00 per hour 


R 2 120.00 


RC9 00 cer hour j 

R37.O0 per hour 


R 100 00 per hour 
RS3.00 per houf 


R58.00 per hour 


R 583.00 


Ir 58.00 per hour 
R 583.00 


R1182COoer day 


R 1707 00 per day 


R 2 973.00 


R29COp»Four 


R51 COperhoj 


R50 00 per hour 


R832 


R 133 03 per day 


RI33 CO per day 


R 822.03 


R53COaer7-o-r 


R?fi0QcefhOut 


R90 00 per hour 


R 1 32 ft) Mr hour 


8313.00 par hour 


S7600cgha< 


R76 00 cer hour 
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Council resolves that property rates reflected below and any other municipal tax reflected in 
Annexure 2 ' 


Tariff Policy’ and Annexure 5 ‘Municipal Property Rates Policy’ are Imposed 
for the budget year 2015/2016. 
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PROPERTY RATES FOR 2018/2017 
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KZN 238 
MUNICIPALITY 


CUSTOMER CARE, CREDIT CONTROL AND 
DEBT COLLECTION POLICY 

2016/2017 


■ MM 






PREAMBLE 




WHEREAS section 96 of the Local Government: Municipal Systems Act, 2000 (Act 32 
of 2000) requires a Municipality to adopt, maintain and implement a credit control, debt 
collection and customer care policy; 








OBJECTIVES 

1. Customer Care: 

Is to create a positive relationship and co-operation between persons 
liable for an)' payment and the Municipality, and where applicable, a 
service provider, 
and 

To provide a pro-active way to enhance the payment of services and in 
response to clients' needs. 

2. Credit Control: -> 

Is to implement procedures, which ensure the collection of debt, meeting 
service targets and the prevention of escalation of arrear debt, and 
To provide incentives for prompt payment, as well as ensuring limited 
risk levels by means of effective management tools. 

3. Debt Collection: -> 

Is to provide procedures and mechanisms to collect all monies due to 
Council arising from services and annual levies in order to ensure 
financial sustainability and delivery of municipal services in the interest 
of the community. 

4. Indigent Subsidy: -> 

Is to facilitate and provide funding (financial assistance) for a basic level 
of services that is linked to the tariff policies to qualifying households 
which are poor. 

The subsidy and qualification criteria will be a separate policy referred 
to in the Customer Care, Credit Control and Debt Collection Policy as 
the Indigent Policy. 
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1. DEFINITIONS 


For the purpose of these by-laws, any word or expressions to which a meaning has 
been assigned in the Act shall bear the same meaning in these by-laws and unless the 
context indicates otherwise. 

"Account" means any account rendered for municipal services provided; 

"Act" means the Local Government: Municipal System Act, 2000 

(Act No. 32 of 2000), as amended from time to time; 

"Authorised agent" means- 

(a) Any person authorised by the Municipal Council to perform any act, 
function or duty in terms of, or exercise any power under these By-laws; 
and/or 

(b) Any person to whom the Mimicipal Council has delegated the performance of 
certain rights, duties and obligation in respect of providing revenue services; 
and/or 

(c) Any person appointed by the Municipal Council in terms of a written contract 
as a service provider to provide revenue services to customers on its behalf, to 
the extent authorised in such contract; 

"Chief Financial Officer" means a person designated by the Accounting Officer of the 
Municipality. 

"Customer" means a person with whom the Municipality or its authorised agent has 
concluded an agreement for the provision of municipal services; 

"Defaulter" means a customer/ owner who owes arrears; 

"Household" means a traditional family unit consisting of a maximum of eight 
persons (being a combination of four persons over the age of eighteen and four 
persons eighteen years or younger); 

"Municipality" means- 

(a) the KZN 238 or its successors-in-title; or 

(b) the Municipal Manager of the KZN238 in respect of the performance of 
any function or exercise of any right, duty, obligation or function in terms of these 
By-laws; 

"Municipal Council" means the municipal Council as referred to in Chapter 7 section 
157910 156, 157, 158, 159, 160 of the Constitution, 1996 (Act 108 of 1996); 

"Municipal Manager" means the person appointed by the Mimicipal Council as the 
Municipal Manager of the Municipality in terms of section 82 of the Local 
Government: Municipal Structures Act, (Act No. 117 of 1998) and included any 
person- 

(a) acting in such position; and to whom the Municipal Manager has delegated a 
power, function or duty in respect of such a delegated power, function or duty; 
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"Municipal services" means for purpose of these By-laws, services provided by the 
Municipality or its authorised agent, including refuse removal, electricity services 
and rates and sundries or any one of the above; 

"Occupier" includes any person in actual occupation of the land or premises without 
regard to the title under which he/she occupies, and, in the case of premises 
sub-divided and let to lodgers or various tenants, shall include the person receiving 
the rent payable by the lodgers or tenants whether for his/her own account or as an 
agent for any person entitled thereto or interested therein; 

"Owner" means- 

fa) the person in whom from time to time is vested the legal title to premises; 

(b) in the case where the person in whom the legal title to a premises is vested is 
insolvent or dead, or is under any form of legal disability whatsoever, the 
person in whom the administration and control of such premises is vested as 
curator, trustee, executor, administrator, judicial manager, liquidator or other 
legal representative; 

(c) in any case where the Municipality or its authorised agent is unable to 
determine the identity of such person, a person who is entitled to the benefit of 
the use of such premises or a building thereon; 

(d) in the case of premises for which a lease agreement of thirty (30) years or longer 
has been entered into, the lessee thereof; 

(e) in relation to: 

(f) Ingonyama Trust Board Members that owns and administers Ingonyama Trust 
land in terms of the KwaZulu Ingonyama Trust Act, (KwaZulu Act No 3 of 1994) 
("ITA"). 


"Property" means any portion of land, of which the boundaries are determined within 

the jurisdiction of the Municipality; 

Defined in terms of MPRA as: 

(a) immovable property registered in the name of a person; 

(b) a right registered against immovable property in the name of a person; 

(c) a land tenure right registered in the name of a person or granted to a person in 
terms of legislation or; 

(d) public service infrastructure. 

2. PRINCIPLES 

2.1 The administrative integrity of the Municipality must be maintained at all costs. 
The democratically elected Councillors are responsible for policy-making, while 
it is the responsibility of the Municipal Manager to ensure the execution of 
these policies. 
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2.2 All owners must complete an official application form, formally requesting the 
Municipality to connect them to service supply lines. 

2.3 A copy of the application form, conditions of services and extracts of the 
relevant Council's credit control and debt collection policy and by-laws must be 
handed to every customer on request at such fees as may be prescribed by 
Council. 

2.4 Billing is to be accurate, timeous and understandable. 

2.5 Tire customer is entitled to reasonable access to pay points and to a variety of 
reliable payment methods. 

2.6 The customer is entitled to an efficient, effective and reasonable response to 
appeals, and should suffer no disadvantage during the processing of a 
reasonable appeal. 

2.7 Enforcement of payment must be prompt, consistent and effective. 

2.8 Unauthorised consumption, connection and reconnection, the tampering with 
or theft of meters, service supply equipment and the reticulation network and 
fraudulent activity will lead to disconnections, penalties, loss of rights and 
criminal prosecutions. 

2.9 Incentives and disincentives may be used in collection procedures. 

2.10 The collection process will be cost effective. 

2.11 "Best Practices" will be pursued. 

2.12 Performance results will be regularly and efficiently reported to Council. 

2.13 Application forms will be used to categorise customers/ owners and to 
determine whether the customer/ owner qualifies for indigent subsidy, and the 
method to supply electricity via pre-payment or credit electricity meters. 

2.14 Targets for performance in both customer service and debt collection will be set 
and pursued and remedies implemented for non-performance. 

2.15 Although customer care and debt collection are inter -related, two separate 
sections must handle them on an independent basis. 

2.16 The customer's debt must arise out of a legal framework and must be legally 
collectable. The principle of providing service in lieu of payment for arrear 
accounts is supported. 
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3. DUTIES AND FUNCTIONS 


3.1 Duties and Functions of the Municipal Council is to- 

3.1.1 Approve a budget consistent with the needs of communities, ratepayers 
and residents, 

3.1.2 Impose rates and taxes and to determine service charges, fees and 
penalties to finance the budget; 

3.1.3 Provide sufficient funds to give access to basic services for the poorest of 
the poor as referred to in the separate Indigent policy. 

3.1.4 Provide for bad debt, in line with the payment record of the community, 
ratepayers and residents, as reflected in the annual financial statements 
of the Municipality; 

3.1.5 Set an improved target for debt collection, in line with acceptable 
accounting ratios and the abilities of the Municipal Manager; 

3.1.6 Approve a reporting framework for credit control and debt collection; 

3.1.7 Consider and approve By-laws to give effect to Council's policy; 

3.1.8 Monitor the performance of the Executive Committee and the Municipal 
Manager regarding credit control and debt collection; 

3.1.7 Revise the budget should Council's targets for credit control and debt 
collection not be met; 

3.1.8 Take disciplinary action against officials who do not execute Council 
policies and By-laws; 

3.1.9 Approve a list of attorneys that will act for Council in all legal matters 
relating to debt collection; 

3.1.10 Delegate the required authorities to monitor and execute the credit 
control and debt collection policy to the Executive Committee and the 
Municipal Manager respectively; 

3.1.11 Approve an appropriate staff structure for credit control and debt 
collection; 

3.1.12 Appoint debt collection agents to assist the Municipal Manager in the 
execution of his/her duties, if required, and 

3.1.13 Provide funds for the training of staff. 

3.2 Duties and Functions of the Executive Committee is to- 

3.2.1 Ensure that the Council's budget, cash flow and targets for the debt 
collection are met and executed in terms of the policy and relevant by- 
laws; 

3.2.2 Monitor the performance of the Municipal Manager in 
implementing Council's policy and By-laws; 

3.2.3 Review and evaluate the policy and By-laws in order to improve the 
efficiency of the Council's credit control and debt collection procedures, 
mechanisms and processes and 

3.2.4 Report to the Council. 
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3.3 Duties and Functions of the Municipal Manager is to- 


3.3.1 Implement good customer care management; 

3.3.2 Implement the Council's credit control and debt collection policy; 

3.3.3 Install and maintain an appropriate accounting system; 

3.3.4 Bill consumers appropriately; 

3.3.5 Demand payment on due date; 

3.3.6 Raise penalties on defaulter's accounts; 

3.3.7 Ensure that appropriate payment is received; 

3.3.8 Collect outstanding debt; 

3.3.9 Implement "Best Practices" procedures 

3.3.10 Provide different payment methods; 

3.3.11 Determine customer care, credit control and debt collection measures 

3.3.12 Determine work procedures for public relations, arrangements, 
disconnections of services, summonses, attachments of assets, sales in 
execution, writing off of debts, sundry debtors and legal processes; 

3.3.13 Appoint firm/s of attorneys to complete the legal process (i.e. 
attachments and sale in execution of assets, emolument attachment 
orders etc.); 

3.3.14 Set performance targets for staff; 

3.3.15 Appoint staff to execute Council's policy and By-laws in accordance with 
Council's staff policy; 

3.3.16 Delegate certain functions to Heads of departments; 

3.3.17 Determine control procedures; 

3.3.18 Monitor contracts with Service Providers in connection with credit 
control and debt collection; and 

3.3.19 Report to the Executive Committee and Council. 

3.4 Duties and Functions of Communities, Ratepayers and Residents are to- 

3.4.1 Fulfil certain responsibilities, as brought about by the privilege to use 
and enjoy public facilities and municipal services; 

3.4.2 Pay service fees; rates on property and other taxes, levies and duties 
imposed by the Municipality; 

3.4.3 Observe the mechanisms and processes of the Municipality in exercising 
their rights; 

3.4.4 Allow municipal officials reasonable access to their property to execute 
municipal functions; 

3.4.5 Comply with the by-laws and other legislation of the Municipality; 

3.4.6 Refrain from tampering with municipal services and property. 

3.5 Duties and Functions of Ward Councillors and Political Parties are to- 

3.5.1 Hold regular ward meetings; 

3.5.2 Adhere to and convey Council's policies to residents and ratepayers; and 

3.5.3 Adhere to Council's Code of Conduct for Councillors. 
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4, CUSTOMER CARE POLICY 


4.1 Customer Feedback 

4.1.1 The Municipality will, within its financial and administrative capacity, 
conduct an annual process of compiling its budget, which will include 
revised targets for credit control. 

4.1.2 Council's Customer Care, Credit Control and Debt Collection Policy, 
will be available in Zulu, English and Afrikaans, and will be made 
available by general publication and on specific request, and will also be 
available at Council's offices for perusal. 

4.1.3 Council will endeavour to distribute a regular newsletter, which will 
give prominence to customer care and debt issues. 

4.1.4 Ward Councillors will be required to hold regular ward meetings, at 
which customer care and debt issues will be given prominence. 

4.1.5 Tire press will be encouraged to give prominence to Council's Customer 
Care and Debt issues, and will be invited to Council meetings where 
these are discussed. 

4.2 Handling of Complaints 

4.2.1 Council aims to establish: 

4.2. 1.1 A customer care unit; 

4.2. 1.2 A centralised complaints database to enhance co-ordination of 
complaints, their speedy resolution and effective communication 
with customers; 

4.2. 1.3 Appropriate trailring for officials dealing with the public to 
enhance communications and service delivery; 

4.2. 1.4 A communication mechanism to give Council feedback on 
service, debt and other issues of concern. 

4.3 Metering 

4.3.1 The KZN238 Municipality reserves the right to supply 

electricity to any consumer by means of a pre-paid or conventional 
meter, which is deemed most economical. 

4.3.2 The Municipality or its authorised agent must in respect of municipal 
services that can be metered, endeavour to meter all customer 
connections. 

4.3.3 All meters will be read on a quarterly (three months) basis. If a service is 
not measured, the Municipality or its authorised agent may, determine 
the amount due and payable by a customer for municipal services 
supplied to him/her in the following manner: 

4.3.3.1 Shared consumption, or if not possible 
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4. 3.3.2 Estimated/average consumption. 

4.3.4 Customers are entitled to request verification of meter readings and 
accuracy, but may be held liable for the cost thereof as per Council's 
approved tariff of charges. 

4.3.5 Customers will be informed of meter replacements as and when needed. 

4.3.6 If a service is metered but it cannot be read due to financial and human 
resource constraints or circumstances out of the control of the 
Municipality or its authorised agent, and the customer is charged for an 
average consumption, the account following the reading of the metered 
consumption must articulate the difference between the actual 
consumption and the average consumption, and the resulting credit or 
debit adjustment. If the meter reading problem cannot be resolved, the 
credit electrical meter will be replaced with a pre-paid electricity meter. 

4.4 Accounts and Billing 

4.4.1 The customer may receive more than one accoimt for different municipal 
services if they are accounted for separately. 

4.4.2 Accounts will be produced in accordance with the meter reading cycle 
and due dates are linked to the statement date. 

4.4.3 Accounts will be rendered monthly to customers at the address last 
recorded with the Municipality or its authorised agent. 

4.4.4 Failure to receive or accept an account does not relieve a customer 
(client's responsibility) of the obligation to pay any amount due and 
payable. 

4.4.5 Accounts must be paid not later than the last date for payment specified 
in such account. 

4.4.6 Where an account is not settled in full, any lesser amount tendered to 
and accepted shall not be deemed to be in filial settlement of such an 
account. 

4.4.7 Where any payment made to the Municipality or its authorised agent by 
negotiable instrument, is later dishonoured by the bank, the 
Municipality or its authorised agent: 

4.4.7.1may recover the average bank charges incurred relating to 
dishonoured negotiable instrument against the account of the 
customer; and 

4.4.7.2 shall regard such an event as default on payment and services 
will be disconnected immediately. 
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4.4.7.3 no cheque payments will be accepted after a cheque is returned 
by the bank for whatever reason. 

4.4.7.4 Cost in terms of tariff of charges will be recovered from the cashier 
employed by the KZN238 Municipality if he or she accept a post- 
dated unsigned cheque. 

4.4.8 The Municipality or its authorised agent must, if administratively 
possible, issue a duplicate account to a customer on request on the 
condition that the average costs incurred for issuing the duplicate 
account may be recovered from the customer. 

4.4.9 Every refuse tariff will be consolidated with the respective rates account 
per erf, and provided to owners of properties and not tenants 
CONSOLIDATED ACCOUNTS WILL NOT BE UNCONSOLIDATED. 

4.4.10 New services and rates accounts will only be entered into with the 
owner of the property were the services is required, and the installation of 
a pre-paid electricity meter is compulsory. 

4.4.11 In the event of a spouse passing on, the remaining spouse will not be 
regarded as a new owner for the purpose of paying connection fees and 
converting to pre-paid electricity with the provision that spouse inherit 
the property or is the co-registered owner. 

4.4.12 The municipality may - 

(a) consolidate any separate accounts of persons liable for payments to 
the municipality; 

(b) credit a payment by such a person against any account of that 
person; and 

(c) implement any of the debt collection and credit control measures 
provided for in terms of the Local Government: Municipal Systems 
Act 32 of 2000 in relation to any arrears on any of the accounts of 
such a person. 

4.5 Enquiries, Appeals and Service Complaints 

4.5.1 If a customer is convinced that his or her account is inaccurate, he/she 
can lodge a query with the Municipality for investigation of this account 
on the prescribed format, as set by the Municipality. Where necessary 
the relevant alterations will be effected if valid within 30 days. 

4.5.2 A query or complaint must be accompanied by the payment of the 
average of the last three months' accounts where history of the account is 
available or an estimated amount provided by the Municipality before 
payment due date until the matter is resolved. 

4.5.3 The Municipality or its authorised agent will: 
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4.5.3. 1 investigate or cause the query or complaint to be investigated; 

4.5. 3.2 and, must inform the customer in writing, sms or telephonically 
of its finding within one month after the query or complaint was 
registered. 

4.5.4 Failure to make such agreed interim payment would make the customer 
liable for disconnection, other normal credit control procedures, together 
with the applicable fees. 

4.5.5 A customer may appeal against a finding of the Municipality or its 
authorised agent in terms of section 4.5.1 in writing, on the prescribed 
form. 

4.5.6 An appeal and request in terms of subsection 4.5.5 must be made in 
writing and lodged with the Municipality within (twenty-one) 21 days 
after the customer became aware of such finding referred to in section 
and must: 

4.5.6. 1 Set out the reasons for the appeal; and 

4.5. 6.2 Be accompanied by any security determined for the testing of a 
measuring device, if applicable. 

4.6 Payment Facilities and Methods 

4.6.1 The Municipality or its authorised agent will operate and maintain 
suitable pay-point facilities, and these facilities will be accessible to all 
users for payment of accounts and pre-paid electricity purchases. 

4.6.2 Tire Municipality will, at its discretion allocate a payment made by a 
debtor of an amount less than the total amount due between service 
debts. A debtor may not specify that a payment is for a specific portion 
or service of the account. The payment may be allocated to any hand-over 
account for legal collection and the current account disconnected for 
arrears. 

4.6.3 The Municipality may, with the consent of a customer, approach an 
employer to secure a debit or stop order arrangement. 

4.6.4 The customer will acknowledge, in the customer agreements that the use 
of customer agents in the transmission of payments to the Municipality 
is at the risk and cost of the customer. This is also applicable for the 

transfer time of the payment, and will only acknowledge the payment for credit 
control purposes once credited to the specified debtors account. 

4.7 Performance Targets 

Council will create a mechanism wherein these targets are assessed. Council's 

performance is evaluated and remedial steps taken. 
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4.7.1 Income Collection Targets 

Council must create targets that include: 

4.7.1. 1 Reduction in present monthly increase in debt in line with 
performance agreements determined by Council. 

4.7.2 Customer Service Targets 

Council must create targets that would include: 

4. 7.2.1 Response time to customer queries. 

4.7.2.2 Date of first account delivery to new customers. 

4.7. 2.3 Reconnection time elapse. 

4.7. 2.4 Meter reading cycle. 

4.7.3 Administrative Performance 

Council to create targets that will include: 

4.7.3. 1 Cost efficiency of debt collection. 

4.7.3.2 Query and appeal periods. 

4. 7.3.3 Enforcement mechanism ratios. 

5. CREDIT CONTROL POLICY 

5.1 Service Application & Connection 

5.1.1 (a) All owners of properties will be required to sign an agreement 

governing the supply and cost of municipal services. The Municipality 
will strive to consolidate all service accounts to the owners account. 
Pre-Paid Electricity meters will be installed for all new connections 

5.1.1 (b) All identified Government properties will be required to enter into a 
service contract for rates and refuse. The contract for rates and 
services will only be entered into in the name of the registered owner by 
the identified authorised official. 

INSTALLATION of PRE-PAID ELECTRICITY METERS IF ELECTRICITY 
SUPPLIED 

That any transfer of property to new owners be subject to an installation of a 
pre-paid electricity meter (cost paid by the owner). 

That any defaulter on the disconnection list, be equipped with a pre-paid 
electricity meter (cost paid by the owner). 

Any credit electricity meter, where access to read the meter is restricted by the 
owner will be replaced by a pre-paid electricity meter (cost to be paid by the 
owner). 
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Faulty credit meters will be replaced with the pre-paid wherever 
practical (cost to be borne by council). 

Credit meter customers (residential and commercial) using less than 200 kWh per 
month be replaced with a pre-paid meter at a discretion of the Department of 
Infrastructure and Services (cost to be borne by council). 

Bulk replacement of credit meters is initiated to areas where it is deemed 
impractical to continue reading these meters due to the high concentration of 
pre-paid meters in existence (cost to be borne by council). 

Installation of Smart Metering will be implemented by Council. All electricity 
meters to be converted to Smart Metering after a feasibility study is done (cost to 
be borne by Council). 

The electricity meters of domestic customers in KZN238 area using in excess of 
1 000 kWh per month based on a 12 month average be replaced with smart 
meters and be placed on a Time of Use tariff (cost to be borne by council). 

5.1.2 Prior to the signing of these agreements, customers will be entitled to 
receive the policy document of the Council on a request at a cost 
determined by Council. 

5.1.3 On signing of the agreement, customers will receive a copy of the 
agreement for their records. 

All identified Government properties will be required to enter into a 
service contract for rates and refuse. The contract for rates and services 
will only be entered into in the name of the registered owner by the 
identified authorised official. 

5.1.4 In the agreement customers will acknowledge liability for costs of 
collection, interest, penalties and any other cost contained in the By-laws 
to collect outstanding monies, in the event of late payment. 

5.1.5 Existing customer will be required to sign new agreements as 
determined by the Municipal Manager from time to time to update the 
Municipal records. 

5.2 Customer Screening and Securities/Deposits 

5.2.1 All applicants will be checked for credit- worthiness. This will include 
checking information from banks, credit bureaus, local authorities, trade 
creditors, employers and references supplied by consumers. 
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5.2.2 Security deposits in cash acceptable to the Municipality will be required, 
and may vary according to the risk. The average deposit for new 
connections will be determined on application for services to be 
rendered. 

5.2.3 Deposits and level of services can vary according to the credit-worthiness 
or legal category of the applicant subject to paragraphs in 5.2. 

5.2.4 The Municipality can increase deposits at any time and at the sole 
discretion of the Municipality not to be more than two and half times the 
monetary value of the most recent consolidated accounts for services of 
the premises for which an application is made. 

5.2.5 No interest shall be payable by the Municipality or its authorised agent 
on any deposit held. 

5.2.6 On the termination of the agreement the amount of the deposit less any 
outstanding amount due to the Municipality will be refunded to the 
consumer. A deposit shall be forfeited to the Municipality if the 
customer has not claimed it within 12 (twelve) months of termination of 
agreement. 

5.3 Consolidated Accounts 

5.3.1 Customers will receive an accurate bill from the Municipality. Such bill 
will consolidate all service costs for that property, and the Municipality 
may credit all payments received from such a person to any service and 
order of preference as determined by Council from time to time. 

5.4 Arrears 

5.4.1 The Municipality shall have the right to restrict or discontinue the supply 
of services or to implement any other debt collection action necessary 
due to late or non-payment of accounts, relating to any consumer, owner 
or property. Electricity supply will be blocked, restricted or disconnected 
at the discretion of the Municipality for any arrears with any service 
attached to the lot or erf exceeding R100.00 or as decided by the Credit 
Control Action Committee from time to time as deemed necessary. 

5.4.2 Interest charged - refer to section 6.1.2 

5.4.3 Any dispute, concerning any amount charged between the Municipality 
and the person referred to, will result in the same procedures being 
applied as indicated in section 4.5. 
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5.4.4 A staff member of the municipality may not be in arrears to the 
municipality for rates and service charges for a period longer than three 
(3) months, and a municipality may deduct any outstanding amounts 
from a staff member's salary after this period. 

5.4.5 A Councillor may not be in arrears for rates and service charges for a 
period longer than three (3) months. 

5.5 Incentives for Prompt Payments 

5.5.1 The Municipal Council may institute incentive schemes to encourage 
prompt payment. 

5.5.2 Such incentive schemes, if introduced, will be reflected in annual 
budgets as additional expenditure. 

5.6 Right to Access Premises 

5.6.1 The owner and /or occupier of property is to allow an authorised 
representative of the Municipality access at all reasonable hours to the 
property in order to read, inspect, install or repair any meter or service 
connection for reticulation, or to disconnect, stop or restrict, or 
reconnect, the provision of any service. 

5.6.2 The owner is responsible for the cost of relocating the existing electricity 
meter if satisfactory access is not possible. 

5.6.3 If a person fail to comply with 5.6.1 the Municipality or its authorised 
representative may: 

5.6.3.1 By written notice require such person to restore access at his/her 
own expense within a specified period. 

5.6.3.2If it is the opinion that the situation is a matter of urgency, 
without prior notice restore access and recover the cost from such 
person. 

5.6.3.3 All credit electricity meters without access will be replaced by a 
pre-paid electricity meter at the cost of the owner. 

5.7 Business who Tender to the Municipality 

5.7.1 The Supply Chain Management Policy and Tender Conditions provide 
the following: 

5. 7. 1.1 When inviting tenders for the provision of services or delivery of 
goods, potential contractors may submit tenders subject to a 
condition that consideration and evaluation thereof will 
necessitate that the tenderer obtain from Municipality a certificate 
stating that all relevant municipal accounts owing by the tenderer 
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or its directors, owners or partners have been paid or that 
suitable arrangements (which include the right to set off in the 
event of non-compliance) have been made for payment of any 
arrears. 

5.7. 1.2 A municipal account to mean any municipal service charge, tax or 
other fees, fines and penalties, due in terms of a contract or 
approved tariff or rate, which is outstanding after the due date 
normally appearing on the consolidated account or overdue in 
terms of the contract or any other due date that has passed. 

5.7.1. 3 Tender conditions may contain a condition allowing the 
Municipality to deduct moneys owing to the Municipality from 
contract payments in terms of a reasonable arrangement with 
the debtor. 

5.8 Different Categories of Debtors 

5.8.1 Customers will be categorised according to certain classifications based 

on the type of entity, use of services, levels of services, infrastructure 

requirements and applicable tariffs and risk levels. 

6. DEBT COLLECTION POLICY 

6.1 Enforcement Mechanisms 

6.1.1 Interruption of Service 

6.1. 1.1 Customers who are in arrears with their municipal account and 
who have not made arrangements with Council will have their 
supply of electricity and other municipal services suspended or 
disconnected. A pre-paid electricity meter will be installed at the 
owner's expense based on the tariffs as set by Council at the 
beginning of the financial year. 

6. 1.1. 2 Council reserves the right to deny, restrict, or block the sale of 
electricity to customers who are in arrears with their rates or other 
municipal charges. 

6. 1.1.3 The disconnection of services may commence when the municipal 
accoimt is one (1) day overdue. 

6.1. 1.4 Upon payment of arrears, or the conclusion of acceptable 
arrangements for term payment, the service will be reconnected as 
soon as possible. 

a) If paid before 13:00 reconnection will be on the same day 
(noting emergency power failures take preference). 

b) If paid after 13:00 reconnection will be on the next working 
day (noting emergency power failures take reference). 
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c) If the electricity service (cable or meter) has been removed, 
it will be treated as a new connection, and only be 
reconnected as soon as possible when all outstanding debt 
is paid. 

d) The Credit Control Manager has the right to evaluate and 
reconnect electricity supply outside of the above prescribed 
times in case of emergency as and when required, with an 
after hour reconnection fee applicable. 

6.1. 1.5 The cost of the restriction or disconnection, and the reconnection, 
will be determined by tariffs approved by Council, and will be 
payable by the customer. 

6. 1.1. 6 Tlie deposit of any defaulter will be adjusted to bring into line with 
relevant policies. A minimum deposit of R100.00 will be applicable 
each time the electricity is disconnected. 

6.1. 1.7 If the tenant of any property is in arrears for sixty (60) days or 
more with their accounts, the electricity arid refuse account will be 
consolidated with the owners account and the cable or meter 
(conventional or pre-paid) will be removed. Reconnection will only 
take place once all arrears have been settled and a new contract 
entered into by the owner. The reinstating of the service will be 
added to the waiting list for services. 

6.1.2 Interest and Penalties 

Interest will be charged in terms of the Local Government: Municipal 
Systems Act 32 of 2000 75A (b) and Local Government: Municipal Finance 
Management Act 64(2) (g) and 97(1) (e) on all accounts not paid by the due 
date in accordance with applicable legislation, and Council's yearly 
Budget Resolution. Penalties will be charged on handed over accounts in 
accordance with Council's Yearly Budget Resolution. 

6.1.3 Personal Contact 

6.1. 3.1 The costs of telephonic contact by (fax, e-mail, SMS's or otherwise) 
which is deemed cost effective, will be recovered from the recipient 
of such notice. 

6. 1.3.2 Approved Agents costs when collecting on behalf of Council calling 
on clients will be recovered from each debtor. 

6.1. 3.3 Council will endeavour, within the constraints of affordability, to 
make personal or telephonic contact with all arrear debtors to 
encourage their payment, and inform them of their arrears state, 
and their rights (if any) to conclude arrangements or to indigence 
subsidies, other related matters and will provide information on 
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how and where to access such arrangements or subsidies. It remain 
the responsibility of the customer to provide and update contact 
details. 

6.1. 3.4 Such contact is not a right for debtors to enjoy and disconnection 
of services and other collection proceedings will continue in the 
absence of such contact for whatever reason. 

6. 1.3.5 All cost incurred for recovery of arrear debt is payable immediately 
by the customer/owner, before reconnection takes place. 

6.1.4 Legal Process/Use of Attorneys/Use of Credit Bureaus 

Council may, when a debtor is sixty (60) days in arrears, commence 
legal process against that debtor, this process could involve final 
demands, summonses, court trials, warrant of execution 
judgements, garnishee orders and/or sales in execution of movable 
and immovable property. Government Properties will only be 
handed over to Legal if all Inter Governmental Relations (IGR) 
process have failed. 

6.1.4. 1 Council will exercise strict control over this process, to ensure the 
accuracy and legality within it, and will require regular reports on 
progress from outside parties, be they attorneys or any other 
collection agents appointed by Council or the in-house legal 
section. 

6. 1.4.2 Council will establish procedures and codes of conduct with these 
outside parties collecting arrear debt on behalf of Council. 

6.1. 4.3 Garnishee orders, in the case of employed debtors, are preferred 
to sale in execution, but both are part of Council's system of debt 
collection procedures. 

6. 1.4.4 All steps in the credit control procedure will be recorded for 
Council's records and for the information of the debtor. 

6. 1.4.5 All costs of this process are for the account of the debtor. 

6.1. 4.6 Individual debtor accounts are protected and are not subject of 
public information. However Council may release debtor 
information to credit bureaus. This release will be in writing or by 
electronic means. 

6.1. 4.7 Coimcil may consider the cost effectiveness of the legal process, 
and will receive reports on relevant matters, including cost 
effectiveness. 
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6.1. 4.8 Council may consider the use of agents, and innovative debt 
collection methods and products. Cost effectiveness, the 
willingness of agents to work under appropriate codes of conduct 
and the success of such agents and products will be part of the 
agreement Council might conclude with such agents or service 
providers; and will be closely monitored by Council 

6.1. 4.9 Customers will be informed of the powers and duties of such 
agents or service providers and their responsibilities including 
their responsibility to observe agreed codes of conduct. 

6.1.4.10 a) Any agreement concluded with an agent, product vendor or 

service provider, shall include a clause whereby breaches of 
the code of conduct by the agent or vendor constitute a breach 
of a contract. 

6.1.4.10 b) On default by a tenant, the owner will be the debtor of last 

resort 

6.1.4.11 ESTATE ACCOUNTS COLLECTION 

6.1.4.11 (a) The accounts of debtors who are declared as insolvent, under 
administration or deceased are dealt with according to 
normal legal practices by collection staff of the municipality. 

Unsuccessful claims must be submitted to the Mayor, FPC 
EXCO and Council for approval to be written off. 

6.1.4.11 (b) Estates without formalised Legal Status: 

In numerous cases the head of a household has died without 
leaving a will indicating to whom ownership of the family 
residence is to be transferred upon the event of his/her death 
OR the owner of the property has abandoned his/her family 
to fend for themselves. As these exceptions are not provided 
for in the normal legal practice, the following process will be 
followed in such cases: 

Tire remaining family must report the situation to the 
Municipality's collection office, who will require the relevant 
documentation to be obtained by the family ie a death 
certificate and an order of the local Magistrate allocating right 
of ownership to someone of the surviving family in the case of 
a deceased estate OR an order of the local Magistrate allocating 
right of ownership to someone in the abandoned family. 
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In all of these cases, extension for the payment of the arrears as 
at the date of notification will be given by the debt collectors of 
the Finance department, disconnected electricity will be 
reconnected and the remaining family will be expected to pay 
all amounts levied on monthly current accounts in excess of the 
amount of the extension until such time as the matter has been 
finalised. This will prevent any further service restrictions or 
collection actions at the residence whilst the family are in the 
process of legalising ownership of the property. 

As soon as ownership has been officially allocated by the 
Magistrate, the documentation must be presented to the 
municipality's collection office, who will then change the name 
of the account to that of the new owner. They will also 
encourage the new owner to make an arrangement for the 
payment of the arrears to prevent credit control and collection 
action from being taken by the municipality. Alternatively, if 
the family qualifies to be registered for assistance in terms of 
the municipality's social package, they can apply for it and 
after registration, their arrears can be dealt with in terms of that 
policy. 

Unsuccessful claims must be submitted to the Mayor, FPC, 
EXCO and Council for approval to be written off. 

This process is intended to accommodate families and child 
headed households who may also qualify to be registered in 
terms of the Council's Indigent Policy. 

6.2 Cost of Collection 

6.2.1 All costs of legal processes, including interest, penalties, service 

discontinuation costs and legal costs (charged at point of hand over 
through legal processes) associated with credit control are for the account 
of the debtor and should reflect at least the average cost of the particular 
action. 

6.3 Rates Clearance 

On the sale of property in the municipal jurisdiction, Council will withhold the 
transfer until all rates and service charges are paid by withholding a rates 
clearance certificate. The Council withhold the clearance certificate until all rates 
and service charges are paid by registered owner for two years preceding the 
request for a rates clearance certificate. The conveyancer, seller and purchaser 
must acknowledge in writing that the seller and purchaser was informed of any 
arrears prior to the two years applicable in terms of section 118 of the Systems 
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Act of 2000, and Indicate full contact details and identity numbers for the seller 
and purchaser. Arrears will be for the account of the last registered owner. 

6.4 Arrangements for Settlement 

6.4.1 If a customer cannot pay his/her account with the Municipality, he/she 
may enter into an extended term of payment with the customer after 
submitting a Surety form, acknowledgement of debt, a copy of their I.D, 
new contract form, and any other information set or required by the 
Municipality, as an administrative requirement. 

Any rate payer or customer with arrear amounts handed over to the Legal 
Section for an amount dating back for more than three (3) Financial years 
for rates and more than two (2) financial years for services and not 
registered as Indigent will have the option to apply for an extended 
payment period that exceeds the six (6) month period to be evaluated and 
approved by the Credit Control Manager, Chief Financial officer or 
Municipal Manager, provided that his/her current is paid monthly plus 
the agreed amount towards the arrears and any payment will be allocated 
to any arrear amount or account as the Municipality see fit. 

6.4.2 He/she must pay the current portion of the account and a percentage, 
depending on their gross income of the customer, not less than 10% of 
the arrear debt in cash and set periods for the outstanding amounts to be 
paid as may be determine by accounting officer. He/she must sign an 
acknowledgement that, in the event of arrangements previously 
negotiated later being defaulted on, no further arrangements will be 
possible. Under such circumstances further credit control procedures will 
be followed. 

6.4.3 Consumers who make application to pay their arrears in instalments and 
whose application is acceptable must pay a percentage, depending on 
their gross income, but not less than 10% of the arrear debt in cash on 
application and if:- 

a) The resulting balance owing is less than R10 000.00 then the 
balance including interest and penalties, must be settled in three 
equal instalments over three months. 

b) The resulting balance owing is more than R10 000.00 then the 
balance including interest and penalties, must be settled in six 
equal instalments over six months with permission from the 
accounting officer. 

c) The arrangement will be a once-off arrangement. 
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6.4.4 In either case, any default in meeting an instalment on time will result in 
the cancellation of the agreement and the full amount, including interest 
and penalties, will become immediately due and payable, and services 
will be restricted, disconnected and handed over for legal collection. 

6.4.5 Customers with consumption arrears must agree to the conversion to 
prepayment meter, if and when implemented the cost of which, and the 
arrears total, will be paid off either by: 

6.4.5.1 adding the debt to the arrears bill and repaying it over 
arrangement period; or 

6.4.6 Council reserves the right to raise the deposit requirement of debtors 
who seek arrangements. 

6.5 Abandonment of Claims 

6.5.1 The Municipal Manager must ensure that all cost effective avenues are 
utilised to collect the Municipality's debt. 

6.5.2 There are some circumstances that allow for the valid termination of 
debt collection procedures: 

6.5. 2.1 The insolvency of the debtor, whose estate has insufficient funds. 

6.5. 2. 2 A balance being too small to recover, for economic reasons 
considering the cost of recovery. 

6.5.2.3 Where Council deems that a customer or group of customers are 
unable to pay for services rendered. 

6.5.3 The Municipality will maintain audit trials in such an instance, and 
document the reasons for the abandonment in respect of the debt. 

7. CUSTOMER ASSISTANCE PROGRAMMES 

THE INDIGENT POLICY WILL BE REFERRED TO AS A SEPARATE POLICY FROM 2016/2017 AS 
PER ATTACHED DOCUMENT. 

7.1 Rate Rebates 

7.1.1 Property used exclusively for residential purposes may qualify for a 
rebated rate determined annually by Council. 

7.1.2 A rate rebate may be granted according to certain qualifying criteria to 
social pensioners or the receiver of a state disability grant and /or any 
category of customer, as determined by Council from time to time. 

7.2 Rates by Instalments 

Customers will pay the property rates and refuse account monthly, over eleven 
(11) months at no interest, on the condition that there are no rates outstanding in 
respect of the previous period and that the rates are paid in full prior to the next 
rates cycle. 
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7.3 Indigent Subsidy 


The relieve conditions for rates and services for Indigent Customers will be 
stipulated in the policy named the Indigent Policy of the KZN238 Municipality. 

8. REPORTING 

8.1 Tire Chief Financial Officer shall report monthly to the Municipal Manager in a 
suitable format to enable the Municipal Manager to report to Council. This 
report shall contain particulars on: 

8.1.1 Cash flow information for capital and operating accounts, and the 
combined situation, showing Council's actual performance against its 
cash flow budgets. 

8.1.2 Cash collection statistics, showing high level debt recovery information 
(numbers of customers; enquires; default arrangements; growth or 
reduction of arrear debtors; ideally divided into wards, business 
(commerce and industry) domestic, state, institutional and other such 
divisions. 

8.1.3 Council's ongoing income and expenditure statements, comparing both 
billed income and cash receipt income, against ongoing expenditure in 
both the capital and operating accounts. 

8.2 If in the opinion of the Chief Financial Officer, Council will not achieve cash 

receipt income equivalent of the income projected in the annual budget as 
approved by Council, the Chief Financial Officer will report this with 
motivation to the Municipal Manager who will, if he agrees with the Chief 
Financial Officer, immediately move for a revision of the budget according to 
realistically realisable income levels. 

9. PERFORMANCE EVALUATION 
Refer - Performance Targets, section 4.7 

10. TERMINATION OF SERVICE OR RESTRICTION 
Refer - Interruption of services, section 6.11 

11. UNAUTHORISED CONSUMPTION, TAMPERING &/ THEFT OF SERVICES 

11.1 Any person (natural or juristic) found to be illegally connected to municipal 

services, tampering with meters, reticulation network or any other supply 
equipment or committing any unauthorised services associated with the supply 
of municipal services, as well as theft and damage to Council 
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property/infrastructure, will be prosecuted and/or liable for penalties as 
contained in the Municipal By-laws. 

11.2 Council will immediately terminate the supply of services to a customer should 
such conduct as outlined above be detected. 

11.3 The total bill owing, including penalties, assessment of unauthorised 
consumption and discontinuation and reconnection fees, and increased deposits 
as determined by Council if applicable, becomes due and payable before any 
reconnection can be sanctioned. No arrangements will be entered into unless 
authorised by the Municipal Manager or his delegate. 

11.4 Council will maintain monitoring systems and teams to detect and survey 
customers who are undertaking such illegal actions. 

11.5 Council may distinguish in its penalties between cases of vandalism and/or 
cases of theft. 

11.5.1 Council reserves the rights to lay charges and/or to take legal action 
against both vandals and thieves 

11.5.2 Any person failing to provide information or providing false information 
to the Municipality may face immediate disconnection. 

12. ENFORCEMENT OF OTHER LEGISLATIONS & INCONSISTENCIES 

12.1 When interpreting a provision of these By-laws, any reasonable interpretation 
that is consistent with the purpose of the Act as set out in the Local Government 
Systems Act 32 of 2000 Chapter 9 on Credit Control and Debt collection, must be 
preferred over any alternative interpretation, which is inconsistent with that 
purpose. 

12.2 The provisions of any By-laws relating to the control of credit by the 
Municipality are hereby repealed insofar as they relate to matters provided for 
in these by-laws, provided that such provisions shall be deemed not to have 
been repealed in respect of any such Bylaw which has not been repealed and 
which is not repugnant to these By-laws on the basis as determined by the 
relevant By-laws. 

12.3 If there is any conflict between these By-laws and any other By-laws of the 
Council, these By-laws will prevail. 

12.4 Municipal support of the Policy. 

Each department of the Municipality will support this policy in terms of then- 
powers and functions. 

13. BAD DEBTS 

Introduction 
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In terms of Section 97 (l)(d)(ii) of the Local Government: Municipal Systems Act, Act 32 of 
2000 as amended and the Local Government Municipal Finance Management Act Section 64 
(f) the following policy on writing off the bad debts as irrecoverable will apply. 

Preamble 

The Municipal Finance Management Act (MFMA) Act 56 of 2003, aims to modernize budget 
and Financial Management Practices in municipality in order to maximize the capacity of the 
municipality's to deliver services to all residents, customers and users. It also give affect to 
the prmciples of transparency as required by Section 215 and 216 of the constitution. 

Tire Council of the Municipality in adopting this policy on writing off bad debts recognizes 
its responsibilities as set out in Chapter 9 of the Local Government Municipality Systems Act 
Act 32 of 2000 as amended. 

Vision 


The vision of the policy is to ensure that the debtors of the municipal Council are not over 
stated in the books of the Council. 

To ensure any long outstanding debt is evaluated in order to determine the possibility of 
realizing such income as revenue. 

To ensure that where it is evident that a particular debt cannot be turned into a revenue such 
debt be procedurally regarded as irrecoverable. 

To ensure that the Council of the municipality makes enough provision for bad debts in the 
budget. 

To ensure that outstanding monies which have been outstanding for a long time after all 
attempts have been made in terms of recovering them should then be written off. 

Statement 


This policy aims to set down principles for the implementation of the writing off of bad 
debts. 

Objectives 

Tire objectives of this policy is to provide for: 

® The identification of bad debts during the course of the financial year. 

The writing off of bad debts will be actioned where possible on a monthly basis if 
prescribed. 
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e The proper delegation of powers to the Chief Financial Officer to write off bad debts up to 
a certain amount. 

Identification of irrecoverable debts 

When the municipality identifies customers whose debts appear to be irrecoverable even 
after the whole credit control and debt collection process have been followed in terms of 
trying to obtain payment, then such accounts should be regarded as irrecoverable unless: 
Debt collection procedures may be terminated under the following circumstances: 
e A balance being too small to recover, for economic reasons considering the cost of recovery. 
® Prescription of debt. 

« When a debtor with an inactive account cannot be traces by collectors, 
e All reasonable notifications and legal actions to recover the outstanding amount have been 
exhausted. 

® The amount outstanding is the residue after payment of dividend in the rand from an 
insolvent estate. 

• It is impossible to prove the debt outstanding. 

® The outstanding amount cannot be recovered due to an administrative error by Council. 

® Tire schedules setting out particulars of the debt and the reasons for abandonment or write 
off, together with a written request to approve it to be written off, must be presented to the 
Chief Financial Officer for submission to the Mayor, FPC, EXCO and Coiurcil for approval. 

Delegations 

The Chief Financial Officer be delegated to write off all irrecoverable debts up to the value of 
R500.00. 

That all debts above the value of R500.00 be referred to the Executive Mayor for approval to 
write off as irrecoverable. 

Recovery of irrecoverable debts 

Should there be a payment in respect of the account which has already been written off, such 
monies must be allocated to the specific vote number designed for the recoverable debts, and 
will not be refunded or credit to the customer. 

Sundry matters 


Council may from time to time implement an incentive scheme which may entitle writing off 
of certain debts. 


27 



EMNAMBITHI/ LADYSMITH MUNICIPALITY 

Proposed Property 
Rates Policy - 


2016/2017 



Evi Avgenikos 


1 


Contents 

1. Abbreviations 

2. Definitions 

3. Introduction 

4. Objectives 

5. Resolutions Promulgated 

6. Rates and Categories 

7. Exemptions 

8. Reductions 

9. Additional Rebates upon Application 

10. Impermissible Differentiation 

1 1 . Liability for Payment of Rates ....... 

12. Rates Account and Annual Assessment Notices 

13. Payment 

14. Recovery of Arrears . .... 

15. Incentives ..v. 

16. Valuation Rolls 

17. Relevant Dates Relating to the Valuation Rolls... 

1 8. Validity Period of this Policy 


3 

4 

5 

5 

6 

6 

7 

7 

8 

8 

8 

9 

9 

9 

....10 

....10 

....11 

....11 


2 



1. Abbreviations 


Constitution 


Council 


ITB 


ITB land 


MFMA 


MPRA 


Multiple use properties 


The Constitution of the Republic of South Africa 180 of 1996 


Emnambithi / Ladysmith Municipality Local Council 


Ingonyama Trust Board 


Land administered by the Ingonyama Trust Board 


Local Government: Municipal Finance Management Act 56 of 2003 


Local Government: Municipal Properly Rates Act 6 of 2004 


Properties used for multiple purposes as considered in s9(c) of MPRA 


Municipality 


PBOs 


PSP 


Structures Act 


The Emnambithi / LadysmitfyMunicipality 


Public Benefit Organisations 


Public service purposes 
Municipal Structures Act 117 of 1 998 
Municipal Systems Act 32 of 2000 


Systems Act 



















2. Definitions 

The definitions applicable in this policy are the same as those in the MPRA Further: 

Business in relation to a property means the use of a property for the activity of buying, selling, or 
trading in commodities or provision of services for value 

Child means a person under the age of 18 years, who is also unemployed 

Child-headed household is a household where a child (blood relative of property owner) is 
responsible for the care of his / her siblings or incapacitated parents. 

Dovolopor means a Township Developer, who is the owner of a property for which subdivisions 
have been approved for transfer in terms of Act 6 of 2008, or other legislation. 

Disabled means a person who qualifies to receive relief under the Social Services Act 59 of 1992, 
or who has been certified as disabled by a medical practitioner. : V 

Market value of a property is the amount the property would have realised if sold on the date of 
valuation on the open market by a willing seller to a willing buyer. (See section 46 of MPRA). 

Medically boarded Is a person who, due to medical reasons, has retired prematurely. 

PBO includes a private school which is registered with the relevant authorities as a public benefit 
organisation, with a Tax Clearance Certificate from SARS. 

Pensioner means a person who is registered for and in receipt of a social pension; or a person 60 
years of age or older, who receives a pension from a registered pension / provident / annuity fund, 
or interest received on a lump sum investment. 

Religious in relation to property, including vacant land, means a property registered in the name 
of a religious community, and used primarily as a place of worship by that religious community, 
including an official residence occupied by an office-bearer of that community, who officiates at 
services and gatherings at that place of worship. 

Urban aroa in relation to property means properties are situated within the boundaries of the 

Municipality, gamely: Ladysmith, Ezakheni, Ezakheni Industrial Estate, Steadville, Colenso, f comment ed [AdvEi ji pioasa advise it correct ] 

Nkanyezi, and Van Reenen. 

Vacant land means property on which no immovable improvements have been constructed, or 
any immovable improvements which are not yet occupied since commencement of construction. 
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3. Introduction 

The Municipality is empowered to levy rates on properties within its jurisdiction, and is obligated to 
adopt and implement a policy on such levying of rates on rateable property. This policy is aimed at 
enhancing certainty, uniformity, and simplicity within the Municipal community. Cognisance will be 
taken of the burden of rates on the poor, as well as on respective properly owners. 

The market value of rateable properties within the Municipality's jurisdiction shall be recorded in 
the valuation roll, or supplementary valuation roll/s. As part of the annual budgeting process, the 

Municipality shall impose a rate jn the Rand on such market value!. R ateable property includes a ny . (commented [ActvEaj: n>o wehava a tariff tciioduie? . ; 
rights registered against a property, but excluding a mortgage bond. Some properties are exempt 
from being rateable. 

This policy shall be reviewed and amended as necessary annually. The by-laws give effect to such 
rates policy. 

4. Objectives 1 ^ 

4.1 Prioritising service delivery and developmental!^ promoting the economic and financial 
viability of the Municipality; 

4.2 Providing local government with a sufficient and buoyant source of revenue in order to fulfil 
its developmental responsibilities; and 

4.3 Exercising municipal power to levy rates within a statutory framework. 

Further, this Municipality is committed to: 

4.4 Charging rates on all rateable property; while 

4.5 Treating owners in the same category equitably; 

4.6 Levying differing rates for differing properties, as appropriate; 

4.7 Exempting certain owners / properties from being subject to payment of rates, in order to 
be equitable; or 

4.8 Granting rebates to certain categories of owners / on certain categories of properties; 

4.9 Taking into account the effect of rates on public service infrastructure; and 

4.10 Justifiably granting exemptions, rebates, and/or reductions only in terms of section 
15 of the MPRA; and 

4.1 1 Not granting such relief to owners on an individual basis. 
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5. Resolutions Promulgated 

A rate is levied in terms of a resolution which is passed by the Council, with a supporting vote of a 
majority of its members. This is then displayed for 30 (thirty) days at the Municipal offices, 
libraries, the official Municipal website, as well as in a notice published in the media. The 
resolution is promulgated by being published in the Provincial Gazette. 


6. Rates and Categories 

Categorisation of properties is determined by the Municipal Valuer, based on the use, or multiple 
uses in some instances (see 6.1 below) of the property. A change in use of the property will result 
in a change of category. Rates will be levied based on the value of: the property appearing in the 
Valuation and Supplementary Valuation Rolls. 

6.1 Categories of Rateable |Propertiesj ^ 

-> Residential 1 2 

-> Industrial T;*.;;# 

-> Business and Commercial (includes Bed and Breakfast, and the like) 

-> Agricultural land 

-> Small-holdings 

-> Public service infrastructure 

-> Public service purposes where not used for administrative purposes 

-> Privately owned and serviced industrial estates 

-> Informal settlements 

-> Formal settlements 

-> Communal land 

-> State trust land 

-> Properties (i) acquired through the Provision of Land and Assistance Act 126 of 1993, or 
the Restitution of Land Rights Act 22 of 1994; or (ii) which are subject to the Communal 
Property Associations Act 28 of 1996; 

-» Protected areas 

-> Properties on which national monuments are proclaimed 
-» PBOs 


Commented [AdvE 3]i P!easo edrise whidi sppiy intn: s . 

jurisdiction- jir. 1- .. -'''-Tfflj 


1 Rales In a sectional title scheme are levied against the individual units, and not against the scheme as a whole. 

2 Rates are collected from the owner of the unit, not the body corporate; nor may the body corporate apportion and 
collect rates from owners. 
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-» Multiple use valuation shall be used in the instances where one of the uses on the property 
is that of public worship. In the case of public worship properties, the use and not the owner 
of the property will be taken into consideration; 

-» Multiple use valuations shall apply in proclaimed townships outside of the town boundaries; 
and 

-> Vacant land 

6,2 Categories of Owners for Calculating Rebates, Reductions or Exemptions 
-> Indigent 

-> Pensioners / those dependant on social grants 'i 

Temporarily without income 

-> Owners of properties in a disaster area or other serious- ad verse conditions 

-> Owners of properties with a market value lower th$h 

-» Bona fide farmers of agricultural properties 

-> The Municipality 

-» Land Reform Beneficiaries 

-» ITB - 

-> Private Industrial Estate serviced by Owner /Agent 

-> The State 


7. Exemptions 

The following categories of properties / owners of specific categories of properties are exempt 
from being rated for the 2016 / 2017 financial year: 

7.1 ^Municipality owned ; pyppertie^; 

7.2 Public open space; 

7.3 Land reform beneficiaries; 

7.4 Religious institutions; and 

7.5 ITB land - excluding portions of the land used for PSI, commercial or industrial purposes; 

8. Reductions 
Rates will not be levied on: 


( Commented [AdvE4]:P!e8S9 confrm it sill correct ) 


[Commented [AdvES]: Has the written permission from.lilej- 
. M iniste r been granted for this? S 18 MPRA [ 


8.1 The increase in value of a property due to rezoning for more advantageous purposes, but 
which is not used for such advantageous purpose. 
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8 2 The firs! R1 5 000.00 (fifteen thousand rand) of the value of residential properties assigned 

in the valuation or supplementary evaluation rolls, with the exception of vacant land. 

8.3 A temporary reduction in rates for properties within a disaster area may be taken into 
account during the preparation of the Municipality’s annual budget. 

9. Additional Rebates upon Application 

Further rebate in the following circumstances may be granted upon application before 30 June in 
the year preceding the financial year to which the rebate shall apply: 

9.1 Pensioner owners (25%); 

9 2 Disabled owners (25%); 

9 3 Medically boarded owners (15%); or 

9.4 Child-headed household owners (100%); 

9.5 Living in a property categorised as “residential"; 

9.6 Who own only one property; and 

9.7 Earn less than ft per year. ^ comme nted tAdveoj . R e asemfo. 1J&] 

It remains within the Municipality’s discretion to grant such further rebate as it deems fit and/or 
viable. 

10. Impermissible Differentiation 
The following rates shall not be levied: 

1 0. 1 Different rates on residential properties; 

10.2 A rate on non-residential properties that exceeds a prescribed ratio to the rate on 
residential properties; 

10.3 Rates which unreasonably discriminate between categories of non-residential 
properties; or 

10.4 Additional rates, except as allowed by section 22 of the MPRA 

11. Liability for Payment of Rates 

Owners of properties are ultimately liable for the payment of rates in relation with their properties. 

Joint owners are jointly and severally liable; while multiple owners in undivided shares may be 
held liable for a portion or the rates in their entirety, depending on the circumstances. 
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12. Rates Account and Annual Assessment Notices 

The Municipality shall endeavour to furnish each person liable for the payment of rates with an 
account specifying the following: 

-> Balance brought forward; 

-> Interest; 

-> Payment / receipts; 

-> Transaction movement; 

-> The amount payable monthly for rates due; 

-> The date on or before which the amount is payable; and 
-> The market value of the property. 

The account holder is liable for the payment of rates regardless of whether they have in fact 
received such written rates account. It is the rates payer’s responsibility ito establish the rates due 
monthly, as well as provide up to date contact information to the Municipality. 

The Municipality shall further endeavour to furnish each rate payer with a written notice specifying: 

-> The amount of rates payable for the financial year; 

-» The date on or before such amount is payable; 

-» A breakdown of the amount; • 

-> The market value of the property; 

-> Whether the property is subject to any compulsory phasing in under section 21 of the 
MPRA; and 

-» The amount of discount, if any. 

Again, a rate payer is not absolved from the duty to pay as a result of non-receipt of such notice. 

13. Payment 

Rates are levied for a financial year over a period of 11 (eleven) months, the first instalment 
payable before or on 31 August of that year. 

14. Recovery of Arrears 

The Municipality shall endeavour to collect rates in arrears from the account holder / registered 
owner of the property. However, where this proves impossible, the Municipality shall collect such 
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arrears from any tenant, occupier, or agent of the owner. A notice shall first be served on such 
persons before the arrears are recovered. 

The amount recoverable from occupiers or tenants is limited to the amount of rent or other money 
due or payable but not yet paid by such tenant or occupier to the owner of the property. 

The amount recoverable from an agent is limited to any rent or other money received by the agent 
on the owner’s behalf, less any commission due to the agent. 


15. Incentives 

A further five percent (5%) discount on the annual rates assessment will be granted Jf paid in full 
on or before the last working day of August of the relevant financial year on the following 
categories of properties: 


-4 Agricultural; 

-4 Vacant land; 

-» Residential; 

-> Industrial; 

-> Business and Commercial; and 

-> Private Industrial Estate serviced by Owner /Agent. 

All properties within the Ladysmith CBD, as well as commercial properties in Sir George Street in 
Colenso, may apply to the Department of Economic Development for further incentives. 


16. Valuation Rolls* 

A general valuation of all properties in the municipal area will be conducted every five years. 
Supplementary valuations will be conducted at least once a year. 

In preparation of the valuation rolls, the Municipality or its agents may require the owner, occupier 
or tenant of a property to provide documentation or information to assist in the valuation. Such 
information shall not be disclosed except in terms of the MPRA, legal proceedings or a court order. 


Where the required information was not provided and later forms part of an appeal process, the 
appeal board may order that costs be paid by the party who failed or refused to provide the 
information. 
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17. Relevant Dates Relating to the Valuation Rolls 
The second general valuation takes effect from 1 July 2013, and remains valid for a further four 
financial years. 

Rates become payable on the dates mentioned below where they do not become payable from 
the date of the general valuation: 


Supplementary Valuation Roil 

Effective date of Rates Levy 

Omitted from General Valuation 

Date of Supplementary Valuation Roll 

Included In / excluded from municipal area 

Inclusion / exclusion date 

Subdivided or Consolidated 


Market value has substantially increased / decreased since 
General Valuation 

Alteration and/or additions to buildings 

New buildings 

Rezoning 

Date the event occurred 

Substantially Incorrectly valued during General Valuation 

Date of Supplementary Valuation Roll 

Re-valued for any exceptlonaLreason 

Date of Supplementary Valuation Roll 

Change of Category 

Date the event occurred 

Clerical /Typing error 

Date on which the clerical / typing error 

was made 


18. Validity Period of this Policy 
This policy is valid for the financial year of 2016 / 2017. 
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Whereas - the municipality receives an equitable share contribution from National Treasury 
annually; 

And whereas - the National Department of Provincial and Local Government has issued 
guidelines regarding indigent support; 

And whereas - the municipal council wishes to give access to basic services for all of its 
communities; 

Now therefore - the municipal council of Emnambithi/Ladysmith adopts the following. 
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8. IMPLEMENTATION AND REVIEW 
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DEFINITIONS 

1. in this policy, unless the context indicates otherwise ~ 

‘basic municipal services’ means a municipal service that is necessary to ensure an 
acceptable and reasonable quality of life that if not provided, would endanger public health 
or safety or the environment. For the purposes of this framework “Basic Municipal Services’' 
refers to the following services rendered and subsidized by municipality: electricity/ 
alternative energy and refuse removal. 

‘child headed households’ means households headed by a person under the age of 21 
years but with all other requirements for an indigent household as stated in this document. 

‘Consumer’ means any occupier of premises to which the Council has agreed to provide or 
is actually providing any municipal service, or if there is no occupier, the owner of the 
premises concerned. 

‘Household’ - refers to a house and its occupants regarded as a unit or the people in a 
family or other group that are living together in one house, including biological/foster/adopted 
children. 

'indigent' means any household or category of households, including a child headed 
household, earning less than a combined gross income, as determined by the municipality 
during the compilation of annual budget in terms of a social and economic analysis of Its 
area; 


‘municipal tariff means a tariff for a service which a municipality may set for the provision of a 
sen/ice to the local community, and includes a surcharge on such tariff. 

‘occupier’ means any person who occupies any premises or part thereof, without regard to 
the title under which he or she so occupies. 

‘property’ means any portion of land, of which the boundaries are determined within the 
jurisdiction of the Municipality; 

Defined in terms of MPRA as: 

(a) immovable property registered in the name of a person; 

(b) a right registered against immovable property in the name of a person; 
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(e) a land tenure right registered in the name of a person or granted to a person in 
terms of legislation or; 

(d) public service infrastructure. 


‘properly owner’ means a person in whose name property is registered/ the holder of a title 
deed. 

‘restricted service levels’ - refers to metering and billing system that restricts the 
household’s consumption of free basic service to the predetermined level allocated to a 
particular household. 


2. PURPOSE 

The purposes of the Indigent policy are to: 

a) provide basic services to the community within the financial and administrative 
capacity of the municipality; 

b) provide procedures and guidelines for the subsidisation of basic service charges to 
indigent households using the equitable share allocation, received from Central 
Government, and other budgetary provisions; and 

c) ensure affordability by subsidising tariffs calculated in terms of the municipality’s tariff 
policy and by setting appropriate service levels in accordance with the municipality’s 
service delivery plan. 

3. CRITERIA FOR QUALIFICATION 

a) A household, where the combined gross income of all the members of the 
household over the age of 18 years old (excluding foster care grant monies) is equal 
to or less than two (2) slate pension grant income; 

b) The applicant must be the owner of the for which he/she is registering as indigent or 
an executor of the property for which he/she is registering as indigent (relevant 
documents will be required in this instance); 

c) The applicant should not jointly or severally own more than one property; 

d) The applicant must complete an official application form and provide the required 
documentary proof; 
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e) The applicant must reside in the municipal area and may not conduct any 
commercial or industrial activity from the property; 

f) The applicant must be the full-time occupant and may not own any other property, 
whether in or out of the municipal area; 

g) The subsidy will only be valid for 12 months, whereafter the applicant then must re- 
apply; 

h) The application will be approved by the municipality after the information supplied 
has been verified; 

i) All applicants shall be informed in writing with regard to the outcome of their 
application; 

j) An indigent applicant must immediately request de-registration if his/her conditions 
have changed to an extent that she/he no longer qualifies for indigent support In 
terms of the criteria set out above; 

k) Council may send officials to the indigent applicant’s premises or household for the 
purpose of conducting an on-site audit of the details provided as well as for indigent 
audit purposes. 


4. EXTENT OF INDIGENT SUBSIDY 

a) Subsidies will be limited to rates, refuse removal and electricity. 

b) The extent of the monthly, indigent support granted to indigent households must be 
based on budgetary allocations for a particular financial year and the tariffs 
determined for each financial year. 

c) The source of funding of the indigent subsidy is that portion of the equitable share 
contribution received from National Treasury and any additional provisions made by 
council and provided for in the annual operating budget. 

<j) The subsidy will only be credited to the qualifying customer’s accounts until the 
amount provided on the budget has been exhausted. 
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e) Annual service charges on the indigent’s account must automatically be converted 
to monthly instalments. 

f) In respect of electricity, all approved beneficiaries for the indigent support 
automatically qualify for Free Basic Electricity whether on a 20 amps supply under 
the following conditions: 

i. on approval, the conventional electricity meter shall be replaced with a 
prepaid electricity meter 

ii. approved indigent registered household must receive electricity fully 
subsidised at a minimum of 50 kWh per month. 

g) In respect of refuse removal services a full subsidy will apply. 

h) In respect of property rates, the applicant will receive a full subsidy. 

i) The accounts of indigent households will be exempted from interest. 

j) In cases where the consumers is/are minor/s due to circumstances, an appointed 
guardian may apply on behalf of the minor/s until such time that the minor/s are 
allowed to apply in terms section 3 (a) of this policy. 

6. ADDITIONAL INDIGENT SUBSIDY 

a) Council may provide grants in lieu to certain categories of owners of domestic 
properties to alleviate poverty. 

b) Properties categorised as domestic with a market value less to be determined by 
Council annually will qualify for the indigence subsidy. The same benefits will apply 
as for application indigence. This subsidy will only apply if Council can afford the 
rebate for a financial year and write-off of arrears for qualifying households will only 
be approved for rates and refuse charges only. 
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c) Council may approve, during the yearly budget process, relieve programmes for 
rates and refuse for owners who are medically boarded, pensioners and disabled 
persons and child headed households on application. 


6. ARREARS ON INDIGENT ACCOUNTS 


a) Upon registration as an indigent household, the outstanding arrears on the account 
of the applicant must be Kept pending for a period of up to six months after which it 
may be written off, interest may be calculated on the arrears as contemplated. 

b) If the applicant exits from the indigent support programme within the six (6) months 
period the outstanding arrears, written-off for the financial year concerned, must be 
re-introduced in the account and be subjected to the credit control and debt collection 
policy of the municipality. 

c) Council may from time to time decide to write-off indigent arrears. No further legal 
action must be taken on such indigent arrears. 

7. NON-COMPLIANCE OF HOUSEHOLDS REGISTERED AS INDIGENT 

a) When the indigent applicant fails to comply with any of the conditions as required this 
policy in order to receive the indigent subsidy benefit, such person will forfeit his or her 
status as a registered indigent customer with immediate effect, and will thereafter be 
treated as an ordinary customer for the financial year concerned. 

b) The onus is on each registered indigent to advise the municipal manager of such failure 
to comply due to the changed circumstances 

c) The indigent status of an approved indigent customer will be reviewed from time to time, 
at intervals as determined by Council. This could be done by either physical audit or 
external verification check such as ITC - Credit Bureau and other means deemed 
appropriate. Should the requirements not be met, the subsidy for that consumer will be 
cancelled. 
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d) If a registered indigent is found to have provided fraudulent information to the 
municipality in regard to any material condition for registration as an indigent, such 
person shall immediately be removed from the register of indigents, and shall be liable 
to repay the municipality with immediate effect all indigent relief received and debt 
written off from the date of such fraudulent registration. Moreover, such person may not 
again be considered for indigent relief for a period extending for five years beyond the 
financial year in which the misdemeanour was detected. 

e) indigent support will be automatically terminated under the following circumstances: 

i. Upon the death of the applicant, unless the executor of the property re-applies and 
meets the qualifying criteria; 

ii. At the end of a financial year; 

iii. When the indigent applicant disposes of the property, either by sale or by means of 
donation. 

8. IMPLEMENTATION AND REVIEW 

The Accounting Officer shall be responsible for the implementation and 

administration of this policy with the assistance of the Chief Financial Officer in the 

Department of Finance, once approved by Council. 

The policy shall be reviewed annually as part of the budget process. 
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DEFINITIONS 

In this policy, unless the context indicates otherwise, the following definitions are 
applied - 

‘Accounting Officer’ means the Municipal Manager of the Municipality within 
the meaning of Section 82 of the Municipal Structures Act, 1998 (Act No.117 of 
1998); 

‘The Act’ means the Local Government Municipal Finance Management Act 
2003 (Act No. 56 of 2003); 

‘Bid’ means a written offer in a prescribed or stipulated form in response to an 
invitation by an organ of state for the provision of services, works or goods. This 
replaces ‘tender’ used in previous policies; 

‘CFO’ means the Chief Financial Officer; 

‘Close family member’ means: (i) a member of the same household (including 
someone residing on the premises), (ii) parent (including adoptive parent), (iii) 
parent-in-law, (iv) son (including adoptive son), (v) son-in-law, (vi) daughter 
(including adoptive daughter), (vii) daughter-in-law, (viii) step-parent, (ix) step- 
son, (x) step-daughter, (xi) brother, (xii) sister, (xiii) grandparent, (xiv) 
grandchild, (xv) uncle, (xvi) aunt, (xvii) nephew, (xviii) niece, (xix) the spouse or 
unmarried partner in any of (i)to (xii) above; 

‘Contract’ means the agreement that results from the acceptance of a bid or 
quotation by the Municipality; 

‘Firm price’ is the price that is only subject to adjustments in accordance with 
the actual increase or decrease resulting from the change, imposition, or 
abolition of customs or excise duty and any other duty, levy or tax which in 
terms of a law or regulation, is binding on the contractor and demonstrably has 
an influence on the price of any supplies or the rendering costs of any service, 
for the execution of the contract. 
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‘In the service of the state’ means to be - 

(a) a member of - 

(i) any municipal council; 

(ii) any provincial legislature; or 

(iii) the National Assembly or the National Council of Provinces; 

(b) a member of the board of directors of any municipal entity; 

(c) an official of any municipality or municipal entity; 

(d) an employee of any national or provincial department, national or 
provincial public entity or constitutional institution within the meaning 
of the Public Finance Management Act, 1999 (Act No.1 of 1999); 

(e) a member of the accounting authority of any national or provincial or 
public entity; or 

(f) an employee of Parliament or provincial legislature. 

‘Long-term contract’ means a contract with a period exceeding one (1 ) year; 
‘MCM’ means the Management Committee of the municipality; 

‘MFMA’ means the Municipal Finance Management Act (Act No. 56 of 2003); 

‘Quotation’ means a stated price that a supplier expects to receive for the 
provision of specified services, works or goods. 

'Relevant Head of Department’ means the Head of the Department for which 
the goods or services are being procured; and 

'SMME' means a supplier or entrepreneur with an annual turnover of R25 
million or less and with black ownership, risk and control of not less than 50% is 
termed a small black supplier (SBS). 

‘Senior Manager’ is defined in terms of Section 56 of the Municipal Structures 
Act as “a manager directly accountable to the Municipal Manager”. 

‘Supply Chain Management Practitioners’ includes the Chief Financial 
Officer, Manager: Finance, Assistant Manager: Finance, Senior Accountant: 
Budget Office and Supply Chain Management, and Accountant: Supply Chain 
Management. 

‘Supply Chain Management Unit’ comprises of the Supply Chain Manager, 
Quotation Clerks, Requisition Clerks, Delivery Clerks and Tender Clerks. 
Treasury guidelines’ means any guidelines on supply chain management 
issued by the Minister in terms of section 168 of the MFMA. 
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1. OBJECTIVES 

To provide a policy in which the Accounting Officer can institute and maintain a supply 
chain management system that: 

(a) Is transparent, efficient, equitable, competitive, and cost effective for the 
municipality, 

(b) Applies the highest ethical standards, 

(c) Promotes local economic development, 

(d) Assists in the delivery of quality service to the municipality's customers, 

(e) Promotes interest and confidence in the municipality’s procurement processes 
and other related processes, and 

(f) Gives effect to and complies with relevant legislation, regulations and standards. 

By adopting this policy, the council undertakes to observe all applicable national 
legislation (including amendments and regulations) notably the: 

(a) Preferential Procurement Policy Framework Act No. 5 of 2000; 

(b) Broad Based Black Economic Empowerment Act No 53 of 2003; and 

(c) Municipal Finance Management Act No. 56 of 2003. 

This policy is designed to supplement legal prescriptions, and the main provisions are 
either annexed to this policy or available in the relevant Acts, Regulations and 
Frameworks. 

2. SUPPLY CHAIN MANAGEMENT POLICY 

(1) All officials and other role players in the supply chain management system of the 
municipality must implement this Policy in a way that - 

(a) Gives effect to - 

(i) Section 217 of the Constitution; and 

(ii) Part 1 of Chapter 1 1 and other applicable provisions of the Act; 

(b) Is fair, equitable, transparent, competitive and cost effective; 

(c) Complies with - 
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(1) The Regulations; and 

(ii) Any minimum norms and standards that may be prescribed in 
terms of Section 168 of the Act; 

(d) Is consistent with other applicable legislation; 

(e) Does not undermine the objective for uniformity in supply chain 

management systems between organs of state in all spheres; and 

(f) Is consistent with national economic policy concerning the promotion of 
investments and doing business with the public sector. 

(2) This Policy applies when the municipality - 

(a) Procures goods or services; 

(b) Disposes goods that are no longer needed; 

(c) Selects contractors to provide assistance in the provision of municipal 

services otherwise than in circumstances where Chapter 8 of the 
Municipal Systems Act applies; or 

(d) Selects external mechanisms referred to in section 80 (1) (b) of the 
Municipal Systems Act for the provision of municipal services in 
circumstances contemplated in section 83 of that Act. 

(3) This Policy, except where provided otherwise, does not apply in respect 
of the procurement of goods and services contemplated in section 
110(2) of the Act, including - 

(a) Water from the Department of Water Affairs or a public entity, another 
municipality or a municipal entity; and 

(b) Electricity from Eskom or another public entity, another municipality or a 
municipal entity. 
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3. AMENDMENT OF THE SUPPLY CHAIN MANAGEMENT POLICY 

(1 ) The Accounting Officer must - 

(a) At least annually review the implementation of this Policy; and 

(b) When the Accounting Officer considers it necessary, submit proposals 
for the amendment of this Policy to the Council. 

(2) If the Accounting Officer submits proposed amendments to the council that 
differs from the model policy issued by the National Treasury, the Accounting 
Officer must - 

(a) Ensure that such proposed amendments comply with the Regulations; 
and 

(b) Report any deviation from the model policy to the National Treasury 
and the relevant Provincial Treasury. 

(3) When amending this supply chain management policy, the need for 
uniformity in supply chain practices, procedures and forms between 
organs of state in all spheres, particularly to promote accessibility of 
supply chain management systems for small businesses must be taken 
into account. 

4. METHODS AND PROCESS OF PROCUREMENT 

4.1 Procedures for Procurement 

The relevant department will prepare the request for quotations. 

All requests for the procurement of goods and services must : 

(a) Clearly specify the nature and quantity/duration of the goods and services 
required. Specifications should be prepared in an unbiased manner and in 
sufficient detail to enable meaningful evaluation of quotes and bids. 

(b) For requirements above R30 000, include the selection criteria which the quote 
will be evaluated against, noting that the Preferential Procurement Policy 
Framework and Supply Chain Management Regulations will apply above 

R30 000. 
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(c) Certified by the respective departmental official responsible for financial 

management that there is sufficient budget provision in their relevant budget for 
the procurement. 

(d) Signed by the Head of Department or official designated by them for this 
purpose. 

(e) Provided in sufficient time to allow for the lead time involved to procure the 
goods or services in accordance with this policy. 

The municipality is not obliged to accept any quotation or bid received. For a quotation 
or bid to be considered, it must substantially meet the specifications for the 
procurement and meet the needs of the municipality. If no quotation or bid is in terms 
of the specification, the evaluation authority may either: 

1 . Call for new bids, or 

2. Recommend acceptance of the bid nearest to specification provided the 
evaluation authority is satisfied it offers acceptable value for money, will meet 

the needs of the municipality, and the Head of the Department for which goods are 
procured concurs with the decision. 

4.2 Petty Cash Purchases of RO to an estimated value of R2 000 

Petty cash purchases from RO up to a value of R2 000 (VAT inclusive) may be 
procured by obtaining one (1) verbal quote provided a registered supplier from the 
municipal database is used and the Head of Department is satisfied that the 
procurement is cost effective and fair. Individual transactions are limited to a maximum 
of R2000.00. 

Ail petty cash purchases will be approved by the Head of Department prior to purchase 
and limited to a total of R 10 000.00 per month per department. The Accounting Officer 
will determine if certain types of expenditure may be excluded from petty cash 
purchases. 

The Head of Department must supply monthly reports on petty cash purchases in 
accordance with Section 14 ‘Reporting 1 . Details of the date, company name, 
description of service or product and the amount must be included in the report. 
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Payments in respect of tyre puncture repairs to municipal vehicles may be paid from 

petty cash provided that a registered supplier from the municipal database is used. 


4,3 Purchases to an estimated value of more than R 2000 to R29 999 
Goods and services with a value up to R29 999 (VAT inclusive & other than petty cash 
purchases above) may be procured by obtaining three (3) written quotations (from the 
list of prospective suppliers in the first instance when the municipal database is 
available). All quotes are to be inclusive of VAT and the relevant officer will record the 
name of each potential provider and their quoted prices. The supplier will provide 
written confirmation of price and goods for placement of an order. 

All prospective suppliers must meet the listing requirements of Section 13 (a), (b) and 
(c) of the Supply Chain Management Regulations. 

Quotations of an amount more than R2000 up to R29 999 will be evaluated by the 
Supply Chain Management Unit officials and be submitted for approval as per Section 
4.6 of this policy. 

If it is not possible to obtain three (3) quotes, the reasons should be documented by 
the relevant officer and reported quarterly to the Accounting Officer. 

Quotations can be sought from unlisted providers when there are no suitable providers 
for the commodity or service, provided the suppliers meet the following listing criteria of 
the Supply Chain Management Regulations. 

The provider who submitted the quotation: 

(a) has furnished the municipality with that provider’s - 

(i) full name; 

(ii) identification number or company or other registration number; and 

(iii) tax reference number and VAT registration number, if any; 

(b) has authorised the municipality to obtain a tax clearance certificate from the 
South African Revenue Services that the provider’s tax matters are in order; and 

(c) has indicated - 

(i) whether he or she is in the service of the state, or has been in the service 
of the state in the previous twelve (12) months; 

(ii) if the provider is not a natural person, whether any of its directors, 
managers, principal shareholders or stakeholders is in the service of the 
state, or has been in the service of the state in the previous twelve (12) 


months; or 
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(Hi) whether a spouse, child or parent of the provider or of a director, manager, 

shareholder or stakeholder referred to in subparagraph (ii) is in the service 

of the state, or has been in the service of the state in the previous twelve 

(12) months. 

4.4 Purchases to an estimated value of R30 000 up to R 199 999 

Procurement for (individual items)/requirements above R30 000 up to R199 999 (VAT 
inclusive) will be by inviting written price quotations (from the list of prospective 
suppliers in the first instance, when the municipal database is available). 

For quotations above R30 000: 

(a) The request will be displayed on the municipality’s notice board provided for the 
purpose, and on the website. Quotation notices will give at least seven (7) days 
notice and indicate the closing date for submissions. 

(b) The request will be subject to the requirements of the Preferential Procurement 
Policy Framework Act and its Regulations and evaluated in terms of the 80/201 
point system. 

(c) The Executive Manager: Finance (CFO) or the Manager: Finance is authorised 
to sign the advertisements for procurement of goods and services above 

R30 000 to R199 999. 

The quotation is required: 

(i) To be in writing, and signed by a person with the necessary authority to act on 
behalf of the prospective supplier, placed in a sealed envelope which is clearly 
marked with the notice number and deposited in the quotation box before or on 
the specified closing date and time. 

(ii) Substantially comply with the specifications set out in the quotation notice; 

Where it is not possible to advertise for seven (7) days, the reasons will be 
documented by the relevant officer and approved by the Management Committee. 
Where it is not possible to seek prior approval from the Management Committee due to 
time constraints, approval must be obtained from the Accounting Officer. 
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4.5 Purchased to an estimated value of R 200 000 and above and Long-Term 
Contracts 

Procurement requisitions per case above R200 000 (VAT inclusive) and long-term 
contracts will be by bid invitation. The request for bids will be prepared by the client 
department and the submitted to the Bid Specification Committee, it must also be 
provided to the Supply Chain Management Unit to: 

(a) Display on the municipality's notice board created for this purpose. 

(b) Place on the Municipality’s website. 

(c) Advertise in a commonly circulated local newspaper for at least fourteen(14) 
days from the date the advertisement is placed for requirements not above a 
transaction value of R10 million and for thirty (30) days for requirements in 
excess of R10 million and long term contracts for longer than a period of one 
(1) year. 

(d) Include the requirement that bids can only be submitted on the bid 
documentation provided by the municipality. 

(e) Include the date, time and location of any site meeting or briefing session. 

(f) Include the closing date and opening time of the bid. 

The Accounting Officer may determine a closure date for the submission of bids which 
is less than the thirty (30) days or fourteen (14) days requirement, but only if such 
shorter period can be justified on the grounds of urgency or emergency or any 
exceptional case where it is impractical or impossible to follow the official procurement 
process. 

The Bid Specification Committee may decide to extend the public invitation to other 
means such as the Government Tender Bulletin and the National Press. 

For a bid to be considered, it must comply with the requirements of Section 13 (a), (b) 
and (c) of the Supply Chain Management Regulations, and Section 7 of the policy, 
‘General Conditions and Procedures’. The Municipality may charge a non-refundable 
deposit for provision of bid documents. Bids from ‘Prohibited Bidders’ in terms of 
Sections 43 and 44 of the Supply Chain Management Regulations will not be 
considered. 


Page 1 4 of 62 



KZN 238 Supply Chain Management Policy 
The Bid Evaluation Committee will evaluate bids above R200 000 in accordance with 

the principles of adjudication of this policy and make recommendations to the Bid 

Adjudication Committee. 


4.6 Delegation for Procurement Process 


Purchase Value 

Required Process 

Petty Cash R0 to R2 000 

® One (1 ) verbal quote from database of suppliers. 

• Approved by Head of Department. 

® Reported to MCM monthly. 

• Transaction should not exceed R2000. 

Above R10 000 to R29 999 

• At least three (3) written quotations (from the 
database of suppliers when available). 

• Valid tax clearance certificate required. 

• Expenditure approval by Head of Department 
and Chief Financial Officer/Manager: 

Finance. 

Above R30 000 to R199 999 

• At least three (3) written quotations (from the 
database of suppliers when available). 

• Valid tax clearance certificate required. 

• Seven (7) day advertisement on Municipal 

Website and Municipal Notice Boards. 

® 80/20 Preference Point System applies. 

® Expenditure approval by Head of Department 
and Chief Financial Officer/Manager :Finance 
and/or Accounting Officer 

Above R200 000 to R1 000 000 

• Formal bid required. 

• Recommendation by Bid Evaluation Committee. 

• Preferential Procurement Policy Framework Act 
and Supply Chain Management Regulations - 
80/20 Preference Point System applies. 

• Approval by Bid Adjudication Committee 
and/or Accounting Officer. 

Above R1 000 000 

• Formal bid required. 

• Recommendation by Bid Adjudication 

Committee 

• Preferential Procurement Policy Framework Act 
and Supply Chain Management Regulations- 
90/10 Preference Point System applies 

® Approval by Bid Adjudication Committee 
and/or Accounting Officer. 
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Evaluation of tenders on functionality 

4.6.1 An organ of state must indicate in the invitation to submit a tender if that 
tender will be evaluated on functionality. 

4.6.2 The evaluation criteria for measuring functionality must be objective. 

4.6.3 When evaluation tenders on functionality, the- 

a) evaluation criteria for measuring functionality 

b) weight of each criterion, 

c) applicable values, and 

d) minimum qualifying score for functionality 

must be clearly specified in the invitation to submit a tender. 

4.6.4 No tender must be regarded as an acceptable tender if it fails to achieve 

the minimum qualifying score for functionality as indicated in the tender 
invitation. 

4.6.5 Tenders that have achieved the minimum qualifying score for 
functionality must be evaluated further in terms of the preference point 
systems prescribed below. 

4.7 Principles of Adjudication 

4.7.1 Adjudication of Bids valued at more than R 30 000 to R1 000 000 

For all quotations and bids with an estimated value of more than R30 000 to 
R1 000 000, preference points will be allocated as follows: 


POINTS 


Price 

80 

Specified Goals 

20 

Total 

100 


The following formula will be used to calculate the points for price in respect of 
competitive bids/prices or quotations with a Rand value above/more than R30 000 to 
R1 000 000. 


Ps = 


( Pt-Pmin ) 

80 (1 -) 

( P min ) 
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Where 

Ps = Points scored for price of bid/offer under consideration. 

Pt = Rand value of offer/bid consideration. 

Pmin = Rand value of lowest acceptable bid/offer. 

4.7.1. 1 Subject to point (4.7. 1.1), points must be awarded to a bidder for attaining the 
B-BBEE status level of contributor in accordance with the table below. 


B-BBEE STATUS LEVEL OF CONTRIBUTOR 

NUMBER OF POINTS 

1 

20 

2 

18 

3 

16 

4 

12 

5 

8 

6 

6 

7 

4 

8 

2 

Non-compliant contributor 

0 


4.7.1 .2 A maximum of 20 points may be allocated in accordance with point 
4.7.1. 1. 


4.7.1 .3 The points scored by a bidder in respect of B-BBEE contribution contemplated 
in point 4.7. 1.1 must be added to the points scored for price as calculated in 
accordance with point 4.7.1. Points will only be allocated to a supplier whose B- 
BBEE certificate was issued by a SANAS accredited institution. In the case of 
Emerging Micro Enterprises points will only be awarded for B-BBEE certificates 
issued by Accountants/Auditors accredited by professional bodies. 

4.7.1 .4 Subject to regulation 4.7.3, the contract must be awarded to the bidder who 
scores the highest total number of points. 
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4.7.2 Adjudication of Bids above R1 000 000 


For all bids with an estimated value above R1 000 000, preference points will be 
allocated as follows: 


Price 

Specified Goals 
Total 


POINTS 

90 

JO 

100 


4.7.2. 1 The following formula must be used to calculate the points for price in respect 
of competitive bids/prices and quotations with a Rand value above R1 000 000 
(all applicable taxes included): 

( Pt-Pmin ) 

Ps = 90 ( 1 ) 

{ P min ) 

Where 

Ps = Points scored for price of bid/offer under consideration. 

Pt = Rand value of offer/bid consideration. 

Pmin = Rand value of lowest acceptable bid/offer. 

4.7.2.2 Subject to point 4.7.2.3, points must be awarded to a bidder for attaining their 
B-BBEE Status level of contributor in accordance with the table below: 


B-BBEE STATUS LEVEL OF CONTRIBUTOR 

NUMBER OF POINTS 

1 

10 

2 

9 

3 

8 

4 

5 

5 

4 

6 

3 

7 

2 

8 

1 

Non-compliant contributor 

0 


Page 1 8 of 62 


















KZN 238 Supply Chain Management Policy 

Prior to the award of a bid, the Municipality may cancel the bid process. 

4.7.2.3 A maximum of 10 points may be allocated in accordance with point 
47.2.2. 

47.2.4 The points scored by a bidder in respect of the level of B-BBEE contribution 
contemplated in point 47.2.2 must be added to the points scored for price as 
calculated in accordance with point 47.2.1 . 

47.2.5 Subject to regulation 47.3, the contract must be awarded to the bidder who 
scores the highest total number of points. 


4.7.3 Award of contracts to bidders not scoring the highest number of points 

47.3.1 A contract may be awarded to a bidder that did not score the highest total 
number of points, only in accordance with section 1 (1) (f) of the Act. 


4.7.4 Cancellation and re-invitation of bids 

47.4.1 (a) In the event that, in the application of the 80/20 preference point system 

as stipulated in the bid documents, all bids received exceed the 
estimated Rand value of R1 000 000, the bid invitation must be 
cancelled. 

(b) If one or more of the acceptable bids received are within the prescribed 
threshold of R1 000 000, all bids received must be evaluated on the 
80/20 preference point system. 

47.4.2 (a) In the event that, in the application of the 90/10 preference point system 

as stipulated in the bid documents, all bids received are equal to, or 
below R1 000 000, the bid must be cancelled. 

(b) If one or more of the acceptable bids received are above the prescribed 
threshold of R1 000 000, all bids received must be evaluated on the 
90/1 0 preference point system. 
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47 , 4,3 An organ of state which has cancelled a bid invitation as contemplated in point 
4 . 7 . 4. 1 (a) and 4 . 7 . 4.2 (a) must re-invite bids and must, in the bid documents, 
stipulate the correct preference point system to be applied. 

4.7,4.4 An organ of state may, prior to the award of a bid, cancel a bid if- 

(a) due to changed circumstances, there is no longer a need for the 
services, works or goods requested; or 

(b) funds are no longer available to cover the total envisaged expenditure; 
or 

(c) no acceptable bids are received. 

47 . 4,5 The decision to cancel a bid in terms of point 4.7.4.2 must be published in the 
Government Tender Bulletin or the media in which the original bid was 

advertised. 

4.8 Supply Chain Management Unit 

A Supply Chain Management Unit will be established in the Budget and Treasury Office 
of the Department: Finance to implement this policy. This Unit will report to the Chief 
Financial Officer (or delegate) in terms of section 82 of the Act. 


4.9 Negotiations with Preferred Bidders 

(1) The Accounting Officer may negotiate the final terms of a contract with bidders 
identified through a competitive bidding process as preferred bidders, provided 
that such negotiation - 

a) Does not allow any preferred bidder a second or unfair opportunity; 

b) Is not to the detriment of any other bidder; and 

c) Does not lead to a higher price than the bid as submitted. 

(2) Minutes of such negotiations must be kept for record purposes. 

4.10 Advising of Results 

All approved bids will be listed on the municipality's website and relevant notice boards 
on a quarterly basis for a period of seven (7) days. In addition, the Supply Chain 
Management Unit will notify successful bidders in writing of the awarding of the 
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contract subject to the time period for appeal by unsuccessful bids. The Council will be 

informed of all bids considered by the Bid Adjudication Committee. 

4.11 Compilation of a List of Prospective Suppliers 

(1 ) The Accounting Officer (or delegate) will- 

a) Compile a list of prospective suppliers to be used in procurement 
requirements in terms of Section 4.2, 4.3 and 4.4 above. 

b) At least once a year through commonly circulated local newspapers, the 
municipality’s website and any other appropriate ways, invite prospective 
suppliers of goods or services to apply for evaluation and listing as 
accredited prospective suppliers. 

c) Specify the listing criteria for accredited prospective providers; and 

d) Disallow the listing of any prospective provider whose name appears on 
the National Treasury’s database as a person prohibited from doing 
business with the public sector. 

(2) The list must be updated at least quarterly to include any additional prospective 

providers and any new commodities or types of services. 

(3) Suppliers who wish to be included in the list of prospective suppliers without 
waiting for the next invitation may approach the Supply Chain Management 
Unit for inclusion, provided they supply the necessary documentation and 
information for evaluation. Once these requirements have been satisfied, the 
Supply Chain Management Unit will evaluate the supplier and provide a 
response within fourteen (14) days. 

(4) The list must be compiled per commodity and per type of service. 

(5) To be eligible for listing, all prospective suppliers must meet the criteria of 
Section 13 (a), (b) and (c) of the Supply Chain Management Regulations. 

4.12 Two-stage Bidding Process 

(1) A two-stage bidding process may be used for 

(a) Large complex projects; 

(b) Projects where it may be undesirable to prepare complete detailed 
technical specifications in advance, and 

(c) Long term projects with a duration period exceeding three (3) years. 

(2) The first stage will invite technical proposals on the basis of conceptual design or 
performance specifications, subject to adjustments and technical and commercial 
clarifications. 
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(3) The second stage will require amended bidding documents, and the submission 

of final technical proposals and priced bids. 

4.13 Unsolicited bids 

(1) In accordance with Section 113 of the Act, there is no obligation to consider 
unsolicited bids received outside a normal bidding process. 

(2) The Accounting Officer may decide in terms of Section 113(2) of the Act to 
consider an unsolicited bid, only if - 

(a) The product or service offered in terms of the bid is a demonstrably or 
proven unique innovative concept; 

(b) The product or service will be exceptionally beneficial to, or have 
exceptional cost advantages; 

(c) The person who made the bid is the sole provider of the product or 
service; and 

(d) The reasons for not going through the normal bidding processes are 
found to be sound by the Accounting Officer. 

(3) If the Accounting Officer decides to consider an unsolicited bid that complies 
with subparagraph (2) of this policy, the decision must be made public in 
accordance with Section 21 A of the Municipal Systems Act, together with - 

(a) Reasons as to why the bid should not be open to other competitors; 

(b) An explanation of the potential benefits if the unsolicited bid were 
accepted; and 

(c) An invitation to the public or other potential suppliers to submit their 
comments within thirty (30) days of the notice. 

(4) The Accounting Officer must submit all written comments received 
pursuant to subparagraph (3), including any responses from the unsolicited 
bidder, to the National Treasury and the relevant Provincial Treasury for 
comment. 

(5) The Bid Adjudication Committee must consider the unsolicited bid and may 
award the bid or make a recommendation to the Accounting Officer, 
depending on its delegations. 

(6) A meeting of the Bid Adjudication Committee to consider an unsolicited bid 
must be open to the public. 
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(7) When considering the matter, the Bid Adjudication Committee must take into 

account - 

(a) Any comments submitted by the public; and 

(b) Any written comments and recommendations of the National Treasury 
or the relevant Provincial Treasury. 

(8) If any recommendations of the National Treasury or Provincial Treasury are 
rejected or not followed, the Accounting Officer must submit to the Auditor- 
General, the relevant Provincial Treasury and the National Treasury the 
reasons for rejecting or not following those recommendations. 

(9) Such submission must be made within seven (7) days after the decision on 
the award of the unsolicited bid is taken, but no contract committing the 
municipality to the bid may be entered into or signed within thirty (30) days of 
the submission. 

4.14 Procurement of Goods and Services under contracts secured by other 
Organs of State 

(1) The Accounting Officer may procure goods or services under a contract 
secured by another organ of state, but only if - 

(a) The contract has been secured by that other organ of state by means of a 
competitive bidding process applicable to that organ of state; 

(b) There is no reason to believe that such contract was not validly procured; 

(c) There are demonstrable discounts or benefits to do so; and 

(d) That other organ of state and the provider have consented to such 
procurement in writing. 

(1) Subparagraphs (1)(c) and (d) do not apply if - 

(a) A municipal entity procures goods or services through a contract secured 
by its parent municipality; or 

(b) A municipality procures goods or services through a contract secured by a 
municipal entity of which it is the parent municipality. 
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4.1 5 Proudly S A Campaign 

The municipality supports the Proudly SA Campaign to the extent that, all things being 
equal, preference is given to procuring local goods and services from: 
e Firstly - suppliers and businesses within the municipality or district; 
e Secondly - suppliers and businesses within the relevant province; 

* Thirdly - suppliers and businesses within the Republic. 


4.16 SMALL MICRO MEDIUM ENTERPRISES 

4.16.1 EMERGING CONTRACTORS 
Registration and Profiling 

The following are minimum requirements for admission into the Municipality's supplier 
database: 

4.16.1.1 Registration with CIDB 

4.16.1 .2 Undergone the determined Engineering Basic Training (for CIDB 
level 1 ) 

4.16.2 Database Formulation 

4.16.2.1 The municipality reserves the right to limit the number of emerging 
contractors it registers in order to manage the development of contractors 
efficiently and effectively. 

4.16.2.2 The list should be used to promote participation of Local Black-owned 
Small, Medium and Micro Enterprises (SMME's). 

4.16.2.3 The list must be updated at least quarterly to include any additional 
prospective providers and any new commodities or types of services. 


The following schedule indicates the maximum number of contracts and maximum 
values within each stage that a single contractor must complete before advancing to 
the next stage. 


STAGE 

MAXIMUM CONTRACT 
VALUE 

MAXIMUM 
NUMBER OF ANY 
PROJECTS 

MAXIMUM 
ACCULULATED 
CONTRACT 
VALUES IN THE 
STAGE 

1 

R50 000.00 

4 

R200 000.00 
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2 

R100 000.00 

4 

R400 000.00 

3 

R150 000.00 

4 

R600 000.00 

4 

R200 000.00 

4 

R800 000.00 

5 

R500 000.00 

5 

R1 000 000.00 

6 

R1 500 000.00 

3 

R4 500 000.00 


• The KZN 238 Municipality will implement these thresholds in a phased 
approach. The first stage will be implemented and reviewed in 2012/2013. 

• Goods and services may be procured from SMME’s at a premium of 10%. 

® SMME’s within the very micro category will be paid within five (5) days of 
receipt of an approved invoice. All other payment are to be made within 
fourteen (14) days. 

® A person awarded a contract of an amount greater than or equal to R1 000 000 
(One Million Rand) must include 50% local labour in their staff component. 

• A person awarded a contract of an amount greater than or equal to R1 000 000 
(One Million Rand) must subcontract the minimum of 10% of the contract to 
local contractors. 

5. DEVIATIONS FROM THE PROCUREMENT PROCESS 

(1 ) The Accounting Officer may - 

(a) Deviate from the processes established by this policy and procure through 
any convenient process, which may include direct negotiations, but only: 

(i) In an emergency; 

(ii) If such goods or services are produced or available from a single 
supplier only; 

(iii) For the acquisition of special works of art or historical objects 
where the specifications are difficult to compile; 

(iv) Acquisition of animals for zoos and/or nature and game reserves; or 

(v) In any other exceptional case where it is impractical or impossible to 

follow the official procurement processes; and 

(b) Ratify any minor breaches of the procurement processes by an official or 
committee acting in terms of delegated powers or duties which are purely 
of a technical nature. 
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(2) The Accounting Officer must record the reasons for any deviations in terms of 

subparagraphs (1), (a) and (b) of this policy and report them to the next meeting 
of the Council and include as a note to the Annual Financial Statements. 

(3) Subparagraph (2) does not apply to the procurement of good and services, 
including - 

(a) Water from the Department of Water Affairs or a public entity, another 
municipality or a municipal entity; and 

(b) Electricity from Eskom or another public entity, another municipality or a 
municipal entity. 

6. SUPPLY CHAIN MANAGEMENT COMMITTEES 

6.1 Bid Specification Committee 

The Accounting Officer will appoint members to the Bid Specification Committee to 
compile the specifications for procurement of goods or services by the municipality. 

Specifications should be: 

(1) Prepared in an unbiased manner to allow all potential suppliers to offer their 
goods or services; 

(2) In sufficient detail to enable meaningful evaluation of quotes and bids; 

(3) Take into account any accepted standards such as those issued by Standards 
South Africa, the International Standards Organisation or an authority accredited 
or recognised by the South African National Accreditation System with which the 
equipment or material or workmanship should comply; 

(4) Where possible, be described in terms of performance required rather than in 
terms of descriptive characteristics for design; 

(5) May not create trade barriers in contract requirements in the forms of 
specifications, plans, drawings, designs, testing and test methods, packaging, 
marking or labelling of conformity certification; 

(6) May not refer to any particular trade mark, name, patent, design, type, specific 
origin or producer unless there is no other sufficiently precise or intelligible way of 
describing the characteristics of the work in which case such reference must be 
accompanied by the words “equivalent”; 

(7) Must Indicate each specific goal for which points may be awarded in terms of the 
points system in the Preferential Procurement Act and its Regulations; and 
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(8) Must be approved by the Accounting Officer prior to the advertisement of the bid. 

The Bid Specification Committee will be composed as follows: 

(a) A Supply Chain Management Official; 

(b) A Municipal legal advisor; 

(c) An official from the ‘end user’ department; and 

(d) Any other official as required and when appropriate, including external 
specialist advisors. 

No person, advisor or corporate entity involved with the Bid Specification Committee 
may bid for any resulting contracts. 

6.2 Bid Evaluation Committee 

The Accounting Officer will appoint members to the Bid Evaluation Committee to 
undertake the evaluation of bids. 

(1) The Bid Evaluation Committee will - 

(a) Evaluate bids in accordance with 

(i) The specifications for a specific procurement; and 

(ii) The points system as set out in Section 4.7 of this policy. 

(b) Ensure bids are compliant with the requirements of the Supply Chain 
Management Regulations and this policy; 

(c) Evaluate each bidder's ability to execute the contract; 

(d) Check in respect of the recommended bidder whether municipal rates and 
taxes and municipal service charges are not in arrears; and 

(e) Submit to the Bid Adjudication Committee, within fourteen (14) days of the 
closing date of bids, a report and recommendations regarding the award of 
the bid or any other related matter. 

(2) The Bid Evaluation Committee will be composed as follows - 

(a) A Supply Chain Management official; 

(b) An official from the Budget Office; 

(c) An official from the ‘end user’ department; and 

(d) Any other official as required, and when appropriate. 
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(3) The Bid Evaluation Committee will reject any bidder who: 

(a) Fails to provide proof from SARS that the bidder has no outstanding tax 
obligations, or has made arrangements to meet outstanding tax obligations, 

(b) Has municipal rates, taxes and service charge in arrears, 

(c) Has committed a corrupt or fraudulent act in competing for the contract, or 
has been convicted of fraud or corruption in the last five (5) years, 

(d) Has abused the Supply Chain Management System or committed any 
improper conduct in relation to the system, and 

(e) Has wilfully neglected, reneged on or failed to comply with any government, 
municipal or other public sector contract during the past five(5) years. 

(4) Within fourteen (14) days of the closing of bids, the Bid Evaluation Committee will 
provide to the Bid Adjudication Committee a report and recommendations 
regarding the award of the bid or any other related matter. 

6.3 Bid Adjudication Committee 

(1) The Accounting Officer will appoint members to the Bid Adjudication Committee 
to perform the adjudicating functions of this policy. The committee must consist of 
at least four (4) Senior Managers and will be composed as follows: 

(a) At least three (3) Senior Managers who are not a Head of the Department 
being procured for. 

(b) The Chief Financial Officer or, if unavailable, another manager in the 
Budget and Treasury Office reporting directly to the Chief Financial Officer 
and designated by the Chief Financial Officer. 

(c) At least one Senior Supply Chain Management practitioner who is an 
official of the municipality. 

(d) A technical expert in the relevant field, who is an official of the municipality, 
if such an expert exists (and who was not part of the Bid Evaluation 
Committee). 

(2) Neither a member of the Bid Evaluation Committee, nor an advisor of a person 
assisting the Bid Evaluation Committee, may be a member of the Bid 
Adjudication Committee. 
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The Accounting Officer will appoint the chairperson and an alternate 

Chairperson of the committee and when one of the appointees is absent, the 

members of the committee who are present will elect one of them to preside at 

the meeting. 

The Bid Adjudication Committee will - 

(a) For bids with a value of R5 000 000 or less, make a final award or a 
recommendation to the Accounting Officer to make the final award. 

(b) For bids with a value greater than R5 000 000 , make recommendation 
to the Accounting Officer on how to proceed with the relevant 
procurement. 

The Bid Adjudication Committee will effectively meet as a sub committee of the 
Management Committee with the exclusion of the Accounting Officer and 
Fleads of Departments or staff members with an interest in the bid, or who have 
been part of the Bid Evaluation Committee for the bid. The quorum is the 
chairperson and three members. 

The minutes of the Bid Adjudication Committee meeting, as the sub-committee 
of the Management Committee will sen/e as the written report and will be 
required to be submitted to the Accounting Officer in terms of Section 5 (3) of 
the Supply Chain Management Regulations- 

(a) If the Bid Adjudication Committee decides to award a bid other than the 
one recommended by the Bid Evaluation Committee, the Bid 
Adjudication Committee must prior to awarding the bid - 

(i) Check in respect of the preferred bidder whether that bidder’s 
municipal rates and taxes and municipal service charges are not in 
arrears, and 

(ii) Notify the Accounting Officer for ratification purposes. 

(b) The Accounting Officer may - 

(i) After due consideration of the reasons for the deviation, ratify or 
reject the decision of the Bid Adjudication Committee referred to in 
(a); and 

(ii) If the decision of the Bid Adjudication Committee is rejected, refer the 
decision of the Bid Adjudication Committee back to that committee for 
reconsideration. 
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(7) The Accounting Officer may at any stage of a bidding process, refer any 

recommendation made by the Bid Evaluation Committee or the Bid 
Adjudication Committee back to that committee for reconsideration of the 
recommendation. 

(8) The Accounting Officer must comply with Section 114 of the Act within ten (10) 
working days in terms of notifying the required parties if a bid other than the 
one recommended is approved. 

7. GENERAL CONDITIONS AND PROCEDURES 
7.1 General Directives 

(1) The following general conditions and procedures contained in this document are 
applicable to all orders and contracts, unless otherwise approved by the 
Accounting Officer prior to the invitation of the bid. 

(1) Where applicable, special conditions or procedures are also laid down by the 
Accounting Officer to cover specific supplies or services. 

(2) Where such special conditions or procedures are in conflict with the general 
conditions and procedures, the special conditions or procedures shall apply. 

(3) The bidder shall satisfy himself/herself with the conditions and circumstances of 
the bid. By bidding, the bidder shall deem to have satisfied himself/herself as to 
all the conditions and circumstances of the bid. 

(4) Formal contracts are concluded with the contractors only where this requirement 
is stated in the bid invitation. 

(5) The written acceptance of the bid shall be faxed, e-mailed or posted to the bidder 
or contractor concerned. 

7.2 Invitation of Bids 

Invitations to bid indicate the conditions of purchase, preference point system to be 

used, specifications, delivery schedules, closing dates, contact person and other 

necessary information. 

(1) Unless otherwise indicated in the bid documents, the Municipality shall not be 
liable for any expenses incurred in the preparation and submission of bids on 
behalf of the bidder. 

(2) Unless approved by the Accounting Officer, notifications of bid invitations are 
published in the media as determined by this policy for at least fourteen (14) days 
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from the date the advertisement is first placed. Proof of advertisement will be 

submitted in the bid report to the Bid Adjudication Committee. 

(3) The bid number must not appear on any envelope unless the envelope contains 
the bid itself. 

(4) The Municipality shall in the bid document indicate the preference point system to 
be applied in the adjudication of bids. 

(5) Mandatory Formalities 

5.1 . The KZN 238 Municipality reserves the right to reject any bid received from 
Bidders if the formalities described in the Mandatory Formalities section 
hereunder are not complied with. 

5.2. By submitting a bid for consideration to the KZN 238 Municipality, the 
Bidder warrants that he/she/it consents and acknowledges this requirement and 
undertakes to ensure compliance with the Mandatory Formalities. 

5.3. The Mandatory formalities include: 

5.3.1 General Conditions of Contract: 

Bidders are required to initial each page of the "General Conditions of 
Contract” section of the Bid document. 

5.3.2 Special Conditions of Contract: 

Bidders are required to initial each page of the "Special Conditions of Contract” 
section of the Bid document. 

5.3.3 Specifications of Contract 

Bidders are required to initial each page of the "Specifications of Contract” 
section of the Bid document. 

5.3.4 Scope of Work 

Bidders are required to initial each page of the "Scope of Work” section of the 
Bid document. 

5.3.5 Witness Signatures 

Bidders are required to ensure that there are two witness signatures in all 
sections of the Bid document which requires the endorsement of a signature. 

5.3.6 Alterations and Amendments 

Bidders are required to ensure that all amendments or alterations in the Bid document 
are endorsed by the bidder. 

(6) Mandatory Supporting Documentation 
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6.1 The KZN 238 Municipality reserves the right to reject any bid received from 
Bidders if any of the Mandatory Supporting Documentation as 

described hereunder, as well as the provisions of the "Special Conditions of the 
Bid” section are not complied with. 

6.2 By submitting a bid for consideration to the KZN 238 Municipality, the Bidder 
warrants that he/she/it consents to, and acknowledges this requirement and 
undertakes to ensure compliance with this requirement of the Bid document. 

6.3 The Mandatory Supporting documents are: 

(a) Original Valid Tax Clearance Certificate as issued by SARS ( no certified 
copies are allowed). 

(b) Proof of registration as a VAT Vendor, as issued by SARS, where the 
annual turnover of the individual or entity submitting the bid is R1 000 
000.00 (One million rand) or more per annum. 

(c) The specific Supporting documents referred to in the "Special Conditions 
of Contract” of the Bid document. 

(d) Certified copy of identity document of the person authorised to sign off on 
the tender document on behalf of the bidder. 

Bidders are required to: 

(a) Make use of the KZN 238 Municipality’s official bid documents. 

(b) Insert bid prices and other required information in the appropriate spaces 
on the prescribed form. 

(c) Furnish all further information called for in the bid documents and to supply 
pamphlets, samples, etc., where required. 

(d) Submit an Original Tax Clearance Certificate. Failure to do so will invalidate 
the bid. 

(e) To complete a declaration that: 

(i) The information provided is true and correct. 

(ii) The signatory is duly authorised to sign the bid document. 

(iii) Bids containing bidders own specified conditions may result in the bid 
being declared invalid if the bidder fails to renounce such conditions 
when called upon to do so. 

(6) The bid deposit, which is not refundable, must be paid in at the cashier of the 

Municipality on Line Item number: 11 115 9168. 
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(7) A fully explanatory site inspection, where applicable, must be conducted before 

the dose of bids. This is to ensure that bidders understand the scope of the 
project and that they comply with the conditions and requirements. 

(8) If applicable, attendance of this meeting will be compulsory and a site inspection 
attendance register must be completed and signed. 

(9) Bids close at 1 1 :00 on the closing date indicated in the bid documents. 

Unless the Accounting Officer decides otherwise, bids must close at least two (2) 
weeks after the date of publication. The extension of the closing date may be 
granted only with the approval of the Accounting Officer upon recommendation of 
the Chief Financial Officer. This will only be considered if circumstances justify 
the extension. The closing date of the bid is normally extended only if there is 
sufficient time to publish an amending notification, before the original closing 
date. 

(10) The bid shall remain valid for the number of the calendar days indicated in the 
bid documents and is calculated from the date and time of bid closure endorsed 
on the front cover of the bid document. 

Should the bid validity expire on a Saturday, Sunday or a Public holiday, the bid 
shall remain valid and open for acceptance until the closure of business on the 
following working date. 

(11) Bids shall be lodged not later than the closing time specified for their receipt at 
the address and in accordance with the directives in the bid documents. 

Each bid shall be addressed in accordance with the directives in the bid 
documents and shall be lodged in a separate sealed envelope with the name and 
address of the bidder, the bid number and the closing date indicated on the 
envelope. The envelope shall not contain documents relating to any bid other 
than that shown on the envelope. 

No submission of bids via telephone, telex, telegram, telefax or e-mail will be 
considered. 

(12) Bids are late if they are received at the address indicated in the bid documents 
after the closing date and time. A late bid shall not be admitted for consideration 
and where practicable shall be returned unopened to the bidder accompanied by 
an explanation. 

(13) Bids are opened in public as soon as practicable after the closing date. Upon the 
bid closing time, the bid document box will be unlocked and opened by an official 
from the Supply Chain Management Unit, an official from the Internal Audit Unit 
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and an official from the relevant Department (if present) in the presence of the 

bidders or other interested parties. 

At the official opening of the bids, the names of the bidders and the amounts of 
the bids shall in each case be read out. In instances of bulk bid amounts which 
are too time consuming to read out, only those requested by bidders will be read, 
and a complete schedule provided as soon as is practical. 

The bid shall be stamped with the official stamp of the Municipality and endorsed 
with the signatures of the person opening it and of the person in whose presence 
it was opened. 

The Supply Chain Management Unit keeps the original bids and a summary list. 
The Supply Chain Manager will ensure that the bid document box is sealed until 
the time of the official opening, and that it is properly secured. 

7.3 Consideration of Bids 

(1 ) The Municipality takes all bids that are duly submitted into consideration. 

(2) The Municipality reserves the right to accept or reject any bid. 

2.1 Issues that may render a bid disqualified: 

(a) Failure by bidder to complete the pricing schedule. 

(b) Failure by a bidder to complete the Pre-qualification section (where there is 
a pre-qualification section in a bid document) 

(c) Failure to complete the various MBD forms as necessary. 

(d) Failure to complete the Bid declaration in with regard to equity. 

(e) Failure to attach required certifications/ proof of registration with an 
authoritative body (eg PSIRA, CIDB, NHBRC, ICASA etc) 

2.2 Special requirements for bidders with principle business address in boundary 
of KZN 238 Municipality: 

(a) The Municipality reserves the right to disqualify any bidder who's rates, 
electricity and Municipal service charges are in arrears. 

(b) Bidders are required to attach a copy of the most recent municipal rates and 
services account to the bid submission. 
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2.3 Compulsory Institution/ regulatory authority registration. 

(a) Bidders are required to have a valid registration with the CIDB/ NHBRC/ 

PSIRA to be eligible for consideration in this contract. 

(b) Proof of registration at date of submission of bid to be attached. 

(c) Failure to attach proof of registration will render the bid document invalid. 

(d) Failure to attach a current valid proof of registration will render the bid invalid. 

(e) In the event that there are challenges with an entity's registration, or 
alternatively where an entity is currently in the process of being registered with 
the regulatory body or institution contemplated above, then a letter on the letter 
head of the regulatory body confirming that such registration will be forthcoming 
shall suffice for this purpose. 

(f) Proof of application for registration will not suffice for the purposes of this 
clause. 

2.4 Briefing Sessions 

(a) In light of the Municipality's fiduciary duties in terms of the MFMA and in order 
to prevent fruitless and wasteful expenditure where service providers are not 
familiar with the scope of work at the time of submitting a bid, the Municipality 
requires all interested bidders to attend a compulsory briefing session for this 
contract. 

(b) The briefing session is intended inter alia to allow the Municipality to clarify 
issues, explain the procurement policy applicable, the Supply Chain frame work 
and address logistic and technical issues. 

(c) Failure to attend a compulsory briefing session will entitle the Municipality to 
disqualify any bid submission received from a particular bidder. 

(d) Bidders who wish to form a Joint Venture must note the "Joint Ventures" 
section of this contract. 

(3) The decision by the Municipality regarding the awarding of a contract shall be 
final and binding. 

(4) Where a contract has been awarded on the basis of information which, after the 
conclusion of the relevant agreement, is proved to have been incorrect, the 
Municipality may, in addition to any other legal remedy it may : 
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(a) Recover all costs, losses or damages it has incurred or suffered as a result 

of the award of the contract. 

(b) Cancel the contract and claim any damages which it has suffered as a 
result of having to make less favourable arrangements due to such 
cancellations. 

(c) Impose a financial penalty more severe than the theoretical financial 
preference associated with the claim which was made in the bid. 

(d) Restrict the contractor, its shareholders and directors from obtaining 
business from the Municipality for a period not exceeding ten (10) years. 

(5) The Municipality will adjudicate acceptable bids using the BBBEE Balanced 
Scorecard preference point system which awards points on the basis of: 

(a) The bid price, and 

(b) Meeting specific goals. 

The Municipality will normally award the contract to the bidder obtaining the 
highest score, but will not bind itself to do so. 

5.1 Broad Based Black Economic Empowerment Accreditation 

(a) Bidders who wish to claim points in respect of equity must attach the 
necessary certification as provided by a SANAS accredited institution. 

(b) Failure to provide such certification will not render the bid submission as 
invalid, however the bidder in question will not be granted the points claimed. 

(c) Certificates provided by non-accredited assessors will not be considered. This 
will not render the bid in question invalid, but the bidder in question will not be 
grant the points claimed. 

(6) Only a bidder who has completed and signed the declaration part of the bid 
documentation may be considered for preference points. 

(7) The Municipality may, before a bid is adjudicated or at any time, require a bidder 
to substantiate claims he/she has made with regard to preference. 

(8) In the event that different prices are tendered for different periods of a contract, 
the price for each period must be regarded as a firm price if it conforms to the 
definition of a “firm price”. 

(9) Points scored will be rounded off to the nearest two (2) decimals. 
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(10) In the event that two or more bids have scored equal total points, the successful 

bid must be the one scoring the highest number of preference points for specified 
goals. Should two or more bids be equal in all respects, the award shall be 
decided by the drawing of lots. 

(11) The preference points in respect of equity ownership will be equated to the 
percentage of an enterprise or business owned by individuals or, in respect of a 
company, the percentage of a company's shares that are owned by individuals, 
who are actively involved in the management of the enterprise or business and, 
exercise control over the enterprise, commensurate with their degree of 
ownership at the closing date of the bid. 

(12) Where the percentage of ownership contemplated in paragraph 4.7 changes 
after the closing date of the bid, the bidder must immediately notify the 
Municipality so that preference points can be adjusted accordingly. 

(13) Preference points may not be claimed in respect of individuals who are not 
actively involved in the management of an enterprise or business and who do not 
exercise control over an enterprise or business commensurate with their degree 
of ownership. 

(14) All claims made for equity ownership will be considered according to the following 
criteria: 

(a) Equity within private companies must be based on the percentage of equity 
ownership. 

(b) Preference points must not be awarded to public companies and tertiary 
institutions. 

(c) Equity claims for a Trust shall not be allowed in respect of those persons 
who are both trustees and beneficiaries and who are actively involved in 
the management of the Trust. 

(d) Documentation to substantiate the validity of the credentials of the trustees 
contemplated in paragraph (c) shall be submitted to the Municipality. 

(o) A Consortium or Joint Venture shall, based on the percentage of the 
contract value managed or executed by their black members, be entitled to 
equity ownership. 

(15) Joint Ventures 

(a) Parties wishing to form joint ventures are at liberty to do so. 

(b) All parties to the joint venture must be present and duly represented by a 
staff member at a compulsory briefing session. 

Page 37 of 62 



KZN 238 Supply Chain Management Policy 

(c) The Municipality will be entitled to disqualify any bid submission by a Joint 

Venture where it is established that any party to the joint venture was not 
duly represented at a compulsory briefing session. 

(d) All parties to a joint venture must each supply the necessary mandatory 
documents as articulated in the special conditions of bid section, (this 
includes but is not limited to. 

(e) Each party of the joint venture must provide a resolution from their 
respective entity indicating that their respective entity is duly authorised to 
enter into the joint venture. 

(f) The resolution contemplated above must also indicate the name, identity 
number and capacity of the person/ s with signing authority on behalf of the 
joint venture. 

(16) A person awarded a contract as a result of preference for contracting with, or 

providing equity ownership, shall not sub-contract more than 25% of the value 
of the contract to a person who is not Black or does not qualify for such 
preference. 

(17) Bidders submitting two or more offers without declaring their interest will be 
disqualified. 

(18) A person awarded a contract of an amount greater than or equal to R3 000,000 
(Three Million Rand) must subcontract at least 10% of the contract to local 
contractors. 

7.4 Administration of Contracts 

7.4.1 Settlement of Disputes 

Should any dispute arise between a bidder/supplier and the Municipality with regard to 
the interpretation of the conditions of a bid, contract or order, the decision of the 
Municipality shall be final, but execution of a contract or order shall not be delayed 
pending such decision. 

7.4.2 Orders 

Supplies shall be delivered and services rendered only upon a written official order 
from the Municipality, and accounts shall be rendered as indicated on the official order 
or in the contract, as the case may be. 
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7.4.3 Packing, Packing Materia! and Containers 

The contractor/supplier is responsible for packing supplies at his/her own cost and in 
such a manner so as to ensure that there is no loss or damage in transit. 

Where provision is expressly made in a contract for the return of packing material or 
containers, such packing material or containers shall be returned at the contractor’s 
expense. 

7.4.4 Guarantee 

Unless the contract stipulates otherwise, the contractor shall guarantee for a period of 
twelve (12) months that no faulty material or workmanship was used in the 
manufacture of goods or in the execution of services and that the finished product is 
not defective. Should the guarantee not be complied with, the Municipality may, 
without prejudice to any other rights it may have, demand that the supplies are 
replaced and the services are repaired without cost to the Municipality. 

7.4.5 Payment for Supplies and Services 

Subject to any instructions issued with a contract or order, a contractor shall be paid for 
supplies delivered and services rendered in accordance with the following provisions: 

(a) On the basis of delivery into store or to another nominated destination, only after 
receipt of a detailed account and after delivery has been effected. 

(b) On the basis of delivered and erected, installed, etc., only after receipt of a 
detailed account supported by a certificate of satisfactory execution issued by a 
Municipality agent. 

(c) Payment will normally be effected within thirty (30) days after receipt of statement 
and required documentation, which should be correct in every respect. Should a 
contractor indicate a special discount on his/her account provided payment is 
made within a certain time, every effort shall be made to take advantage of such 
discount. 

(d) As a rule, payment is made to the contractor only. When payment is claimed by 
another party, the latter must produce a written transfer, power of attorney or 
authorisation and, before payment is made, the contractor must confirm that the 
transfer, power of attorney or authorisation has been given by him/her and that 
payment may be claimed in terms thereof. 
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7.4.6 Management of Expansion or Variation Orders against the Original 

Contract 

Contracts may be expanded or varied by not more than 20% for construction 
related goods, services and/or infrastructure projects and 15% for all other 
goods and/or services of the original value of the contract. 



MkContraets must-be in i line with Council's Cession 



7.4.8 Remedies in the case of Death, Sequestration, Liquidation or Judicial 
Management 

In the event of the death of a contractor or the provision or final sequestration of 
his/her estate or of his/her cession or transfer of a contract without the approval 
of the Municipality or of the surrender of his/her estate or of his/her 
reaching a compromise with his/her creditors or of the provisional or final 
liquidation of a contractor’s company or the placing of its affairs under judicial 
management, the Municipality may, without prejudice to any other rights it may 
have, exercise any of the following: 


(a) Cancel the contract and accept any of the bids, which were submitted 
originally with that of the contractor or any offer subsequently received to 
complete the contract. In such a case, the estate of the contractor shall not be 
relieved from liability for any claim which has risen or may arise against the 
contractor in respect of supplies not delivered or work not carried out by 
him/her under the contract, and the Municipality shall have the right to hold 
and retain ail or any of the securities and retention monies held by it at the 
date of the aforesaid occurrences until such claim has been satisfied; or 

(b) Allow the executor, trustee, liquidator or judicial manager, as the case may be, 
for and on behalf of and at the cost and expenses of the estate of the 
contractor to carry on with and complete the contract. 
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7.4.9 Contractor’s Liability 

in the event of the contract being cancelled by the Municipality in the exercise of its 
rights in terms of these conditions, the contractor shall be liable to pay to the 
Municipality any losses sustained and/or additional costs or expenditure incurred as a 
result of such cancellation. The Municipality shall have the right to recover such losses, 
damages or additional costs by means of set-off from monies due or which may 
become due in terms of the contract or any other contract, or from a guarantee 
provided for the due fulfilment of the contract and, until such time as the amount of 
such losses, damages or additional costs have been determined, to retain such monies 
or guarantee or any deposit as security for any loss which the Municipality may suffer 
or have suffered. 

The contractor may be held responsible for any consequential damages and loss 
sustained which may be caused by any defect, latent or otherwise, in the supply or 
service rendered or if the supply or service as a result of such defect, latent, otherwise, 
does not conform to any condition or requirement of the contract. 

7.4.10 Transfer of Contracts 

The contractor shall not abandon, transfer, assign or sublet a contract or part thereof 
without the written permission of the Municipality. 

8. DISPOSAL MANAGEMENT 

8.1 Disposal and Letting of the Municipality’s Assets 

(1) The Accounting Officer must establish an effective system of disposal 
management for the disposal or letting of assets, including unserviceable, 
redundant or obsolete assets, subject to Sections 14 and 90 of the Act. 

The disposal of assets must - 

(a) Be by one of the following methods - 

(i) Transferring the asset to another organ of state in terms of a 
provision of the Act enabling the transfer of assets; 

(ii) Transferring the asset to another organ of state at market related 
value or, when appropriate, free of charge; 

(iii) Selling the asset; or 

(iv) Destroying the asset; 

(b) Provided that - 
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(i) immovable property may be sold only at market related prices except 
when the public interest or the plight of the poor demands otherwise; 

(ii) Movable assets may be sold either by way of written price quotations, 
a competitive bidding process, auction or at market related prices, 
whichever is the most advantageous; 

(iii) In the case of the free disposal of computer equipment, the provincial 
Department of Education must first be approached to indicate within 
thirty (30) days whether any of the local schools are interested in the 
equipment; and 

(iv) In the case of the disposal of firearms, the National Conventional 
Arms Control Committee has approved any sale or donation of 
firearms to any person or institution within or outside the Republic; 

(v) Furthermore, ensure that - 

(i) Immovable property is let at market related rates except when the 
public interest or the plight of the poor demands otherwise; and 

(ii) All fees, charges, rates, tariffs, scales of fees or other charges 
relating to the letting of immovable property are annually reviewed; 
and 

(d) Ensure that where assets are traded in for other assets, the highest 

possible trade-in price is negotiated. 

8.2 Evaluation of Offers/Bids for Disposal and Letting of Assets 

The same procedures for disposal and letting of assets apply as for procurement under 
this policy, including application of the Preferential Procurement Policy Framework Act 
and the Supply Chain Management Regulations. 

Bids for assets with a value less than R30 000 will be evaluated by the Supply Chain 
Management Unit in conjunction with the relevant department and adjudicated by the 
MCM. The municipality reserves the right not to accept any bids offered. 

When land and buildings are to be sold at market value, a registered valuator will 
determine the market value. Sale of assets through competitive bidding or auction will 
follow the same communication process prescribed for bids. In addition, advice will be 
given about where prospective buyers/bidders may view the assets and any notification 
of auction will advise the date, time and venue of the auction. 
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Disposal and letting of assets with a value above R30 000 to R1 000 000 will be 
evaluated and adjudicated on in accordance with this policy. Preference points will be 
allocated as follows: 


Price 

Specified Goals 
Total 


POINTS 

80 

20 

100 


The following formula will be used to calculate the points for price in respect of 
competitive bids with a Rand value above R30 000 to R1 000 000. 

( Pt-Ph ) 

Ps = 80 ( 1 + ) 

( Ph ) 

Where 

Ps = Points scored for price of bid under consideration 
Pt = Rand value of bid under consideration 
Ph = Rand value of highest acceptable bid 

The points allocated for Specified Goals are in accordance with Council’s Procurement 
Policy and are detailed in Section 4.7.1 of this Policy. 


Disposal and letting of assets with a value above R1 000 000 will be evaluated and 
adjudicated on in accordance with this policy. Preference points will be allocated as 
follows: 


POINTS 

Price 90 

Specified Goals _L0 

Total 1QQ 

The following formula will be used to calculate the points for price in respect of 

competitive bids with a Rand value above R1 000 000. 

( Pt-Ph ) 

Ps = 90 ( 1 + ) 

( Ph ) 


Where 
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Ps = Points scored for price of bid under consideration 
Pt = Rand value of bid under consideration 
Ph = Rand value of highest acceptable bid 

The points allocated for Specified Goals are in accordance with Council’s Procurement 
Policy and are detailed in Section 4.7.2 of this Policy. 

9. SPECIALISED PROCUREMENT 

9.1 Annual Supply Contracts 

In the case of materials and goods which are required on a continuous basis 
throughout the year, annual bids are invited each year to cater for the needs for the 
following year. Bids for Annual Supply Contracts should generally be restricted to 
requirements for bulk supplies, and not used for day-to-day requirements. The 
Accounting Officer may prescribe restrictions on the use of Annual Supply Contracts for 
procurement. 

Schedules of items are to be compiled by the appropriate Specification Committee in 
conjunction with the Head of Department and provided to the Supply Chain Manager 
by 01 April each year. Once the schedules of items have been received, they will follow 
the usual bid process for evaluation and award. 

9.2 Procurement of Banking Services 

Banking services are to be procured through competitive bids for a period of not more 
than five (5) years and must be consistent with Sections 7 or 85 of the Act. Bids will be 
restricted to banks registered in terms of the Banks Act, 1990. (Act No. 94 of 1990). 

The process for procuring a contract for banking services will commence at least nine 
(9) months before the end of an existing contract. The request for bids will be in 
accordance with Section 4.5 of this policy but the closure date for submission will be at 
least sixty (60) days from the date the advertisement is placed. 

9.3 Procurement of IT related Goods and Services 

The Accounting Officer may request the State Information Technology Agency (SITA) to 
assist with the acquisition of IT related goods or services through a competitive 
bidding process. 

Both parties must enter into a written agreement to regulate the services rendered by, 

and the payments to be made to SITA. 
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The Accounting Officer must notify SITA together with a motivation of the IT needs if - 

(a) The transaction value of IT related goods or services required in any 
financial year will exceed R50 million (VAT included); or 

(b) The transaction value of a contract to be procured, whether for one or more 
years, exceeds R50 million (VAT included). 

If SITA comments on the submission, and the municipality disagrees with such 
comments, the comments and the reasons for rejecting or not following such 
comments must be submitted to the Council, the National Treasury, the relevant 
Provincial Treasury and the Auditor-General. 

9.4 Procurement under Contracts by Other Organs of State 

Goods or services may be procured under a contract secured by another organ of 
state provided: 

(a) The contract was secured by a competitive bidding process and the 
municipality has no reason to believe the contract was not validly procured. 

(b) There are demonstrable discounts or benefits to the municipality. 

(c) The organ of state and the provider have consented to the procurement in 
writing. 

9.5 Procurement of Goods requiring Special Safety Arrangements 

Procurement for goods that require special safety arrangements such as gasses and 
fuel should be restricted to minimum requirements for the municipality. Storage of such 
goods will be justified on sound reasons including the total cost of ownership and cost 
advantages to the municipality, as well as the environmental impact and must be 
approved by the Accounting Officer. 

9.6 Appointment of Consultants 

Consultants should be appointed by means of a competitive bidding process and must 
take into account any National Treasury guidelines. If the consultant's contract exceeds 
R200 000 (VAT included) or the duration period exceeds one (1) year, it must be 
procured through competitive bids. 
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Bidders must provide particulars of all consultancy services provided to an organ of 

state in the last five (5) years, or any similar consultancy services provided to an organ 

of state in the last five (5) years. 

The Accounting Officer will ensure that copyright, in any document produced, patent 
rights or ownership in any plant, machinery, thing, system or process designed or 
devised by a consultant in the course of the consultancy service is vested in the 
municipality. 


was a dopted%TR26?jQfr§ai 4 (LC51/06/2Q141 


9.7 Leasing of Property, Plant and Equipment 

The process to be followed when procuring for Municipal requirements in terms of 
external leasing of property, plant and equipment is the same as is required for 
procurement of goods and services detailed in Section 4 of this policy. 


10. OBJECTIONS AND COMPLAINTS 

Persons aggrieved by decisions or actions taken in the implementation of this supply 
chain management system, may lodge within fourteen (14) days of the decision or 
action, a written objection or complaint against the decision or action. 

a) if the objection or complaint is against the procurement process, submit 
a written objection or complaint against the decision or action to the 
Accounting Officer of the municipality who shall, in turn, within twenty 
four (24) hours refer the written objection or complaint to the 
independent and impartial person referred to in paragraph 50 of the 
resolution. 

b) if such complaint or objection is against the award of a bid, lodge a 
written appeal with the Municipal Bid Appeals Tribunal in accordance 
with the provisions of paragraph 50A. 

10.1 Resolution of Objections and Complaints Against Procurement Processes 

(1) The Accounting Officer must appoint an independent and impartial person, not 
directly involved in the Supply Chain Management processes to assist in the 
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resolution of objections and complaints between the municipality and any other 

person regarding - 

(a) the implementation of the procurement process in terms of the 
Supply Chain Management system; or 

(b) any matter arising from the implementation of the procurement 
process in terms of the Supply Chain Management system. 

(2) The Accounting Officer, or another official designated by the Accounting Officer, 
is responsible for assisting the appointed person to perform his or her functions 
effectively. 

(3) The person appointed must - 

(a) Strive to resolve promptly all objections or complaints received; 
and 

(b) Submit monthly reports to the Accounting Officer on all such 
objections and complaints received, attended to or resolved. 

(4) If the independent and impartial person referred to in paragraph 1 0.2 (1 ), is of the 
view that a matter which should be dealt with in terms of paragraph 50.A, he or 
she shall forthwith refer the matter to the Municipal Bid Appeals Tribunal and that 
Tribunal shall then hear and determine the matter in accordance with the 
provisions of paragraph 50.A. 

(5) An objection or complaint may be referred to the Kwazulu-Natal Provincial 
Treasury if: 

(a) The dispute, objection, complaint or query is not resolved within sixty 
(60) days; or 

(b) No response is forthcoming within sixty (60) days. 

(5) If the Provincial Treasury does not or cannot resolve the matter, the objection or 
complaint may be referred to the National Treasury for resolution. 

10.2 Municipal Bid Appeals Tribunal 

1. The Council shall establish a Municipal bid appeals Tribunal for its area of 
jurisdiction to hear and determine an appeal against the award of a bid. 

2. The Accounting Officer of the municipality, in consultation with the Provincial 
Treasury, shall appoint the Chairperson, Deputy Chairperson and Members of 
the Municipal Bid Appeals Tribunal. 
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3. The powers, duties and functions of the Municipal Bid Appeals Tribunal, and 

matters incidental thereto, are set out in the Rules which are appended to this 
Supply Chain Management Policy and marked Appendix A. 

4. The administrative and secretarial work involved in the performance of the 
duties and functions of the Municipal Bid Appeals Tribunal shall be performed 
by officers of the Provincial Treasury as set out in the Rules referred to in 
paragraph 50.A(3). 

5. There shall be not further appeal against a decision of the Municipal Bid 
Appeals Tribunal. 

11. BID DOCUMENTATION 

All bid documentation must include the following: 

(1 ) The requirement for bids to be submitted in Rands. 

(2) The requirement for bidder's to furnish their tax reference number, VAT 
registration number and their identification or company registration number. 

(3) For procurement in excess of R30 000, provide an indication from SARS that the 
bidders tax matters are in order. 

(4) Require the bidder to disclose if the bidder or their family has any declared 
interest in terms of Section 20 (f) of the Supply Chain Management Regulations. 

(5) The requirement for site meetings or briefing session. 

(6) Evaluation and adjudication criteria including any criteria stated in the 
Preferential Procurement Policy Framework Act and Supply Chain Management 
Regulations. 

(7) Screening processes and security clearance procedures for contractors on bids 
above R1 000 000. 

(8) Where the value of the transaction is expected to exceed R10 million, furnish the 
documents and information required by Section 20 (g) of the Supply Chain 
Management Regulations. 

(9) The requirement for compulsory disclosure of any conflict of interest a 
prospective contractor may have and the exclusion of that contractor from those 
bids. 

(10) The requirement for exclusion of persons under Section 112 (1) (!) of the MFMA, 
including those persons convicted of fraud or corruption, who have failed to 
honour a government contract, or whose tax matters have not been cleared by 
the South African Revenue Service. 
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(11) Stipulate that disputes will be settled by means of mutual consultation, mediation 

(with or without legal representation) or when unsuccessful, in a South African 
court of law. 

(12) Contract management processes and procedures including provision for the 
Accounting Officer to cancel the contract for unsatisfactory performance. 

(13) Other matters and documentation as may be required by the Municipal Financial 
Management Act, The Supply Chain Management Regulations, the Municipality’s 
Supply Chain Management Policy and procedures for Supply Chain 
Management and any National Treasury Supply Chain Management Guidelines. 

(14) General conditions of contract. 

(15) The requirements of the Construction Industry Development Board in the case of 
a bid relating to construction, upgrading or refurbishment of buildings or 
infrastructure. 

11.1 Mandatory Formalities 

The KZN 238 Municipality reserves the right to reject any bid received from 
Bidders if the formalities described in the Mandatory Formalities Section under 
the General Conditions of Bid Section are not complied with. 

By submitting a bid for consideration by the KZN 238 Municipality, the Bidder 
warrants that the bidder consents and acknowledges this requirement and 
undertakes to ensure compliance with this provision. 

The Mandatory formalities include : 

1.1. General Conditions of Contract: 

Bidders are required to initial each page of the General conditions section 
of the bid document. 

1.2. Special Conditions of Contract: 

Bidders are required to initial each page of the Special conditions section of 
the bid document. 

1 .3. Specifications of Contract 

Bidders are required to initial each page of the Specifications of Contract 
section of the bid document. 

1 .4. Witness Signatures 
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Bidders are required to ensure that there are two witness signatures in ail 
sections requiring the endorsement of a signature. 

1 .5. Alterations and Amendments 

Bidders are required to ensure that all amendments and/alterations are 
endorsed by the bidder. Any responsive bidder may be called in to 
complete omitted information, provided the information omitted does not 
have a direct impact on the pricing and BEE status, based on the discretion 
of the Accounting Officer. 


11.2 Mandatory Supporting Documentation 

The KZN 238 Municipality reserves the right to reject any bid received from 
Bidders if any of the Mandatory Supporting Documentation Section as under 
the General Conditions of Bid Section, and read together with the provisions of 
the Special Conditions Section are not complied with. 

By submitting a bid for consideration by the KZN 238 Municipality, The Bidder 
warrants that the bidder consents and acknowledges this requirement and 
undertakes to ensure compliance with this provision. 

The Mandatory Supporting documents are: 

(1) A Valid Tax Clearance Certificate 

The Supply Chain Management (SCM) unit must verify with South 
African Revenue Service (SARS) that the bidders Tax matters are in 
order by calling the SARS help line, and all case numbers must be 
documented. 

(2) Proof of registration as a VAT Vendor 

(3) The specific Supporting Documents referred to in the Special Conditions 
of the Bid Section 

11.3 Vat Vendor Registration 
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The KZN 238 Municipality will only award tenders and contracts to individuals 

and/ or entities that are registered as VAT vendors in terms of Section 23 of the 

VAT Registration Act. 

The KZN 238 Municipality reserves the right to reject any bid tendered by an 
individual/entity that is not registered as a VAT vendor as described above. 

Proof of registration as a VAT vendor forms part of the essential documentation 
for purposes submitting bids. 

11.4 Local Production and Content 

Bids must be advertised with a specific condition that only locally produced 
goods, works or services or locally manufactured goods with a stipulated 
minimum threshold for local production and content will be considered. The 
Municipal Bidding Documents (MBD 6.2) ‘Declaration Certificate for Local 
Production and Content for Designated Sectors" for the following sectors that 
have been designated: 

Textile clothing, leather and footwear; 

Buses (bus body); 

Steel power pylons; 

Canned / processed vegetables; 

Rail rolling stock; 

Set top boxes; 

Furniture; and 

Electrical and telecom cable products. 

Where necessary, for bids referred to in paragraph above, a two stage bidding 
process may be followed, where the first stage involves a minimum threshold 
for local production and content and the second stage evaluation on Price an B- 
BBEE. 

A person awarded a contract in relation to a designated sector, may not sub- 
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contract in such a manner that the local production and content of the overall 

value of the contract is reduced to below the stipulated minimum threshold. 

The Accounting officer must procure any requirements, relating to the above 
mentioned designated sectors, in accordance with National Treasury’s 
directives and MBD 6.2. 


12. CONTRACT MANAGEMENT 

Once the Bid Adjudication Committee has awarded a contract, the responsibility for 
managing that contract rests with the Department who initiated the need for that 
contract. Each department will develop and review the necessary performance 
management systems, including appropriate record keeping to ensure contracts are 
managed in an effective and efficient manner. The appropriate department will manage 
contracts which procure goods or services for more than one department. 

The provision for cancellation of a contract for unsatisfactory performance and the 
appropriate mechanisms to undertake the cancellation will be included in the relevant 
contract documentation. 

The Accounting Officer will cancel a contract awarded to a person if: 

(a) That person committed any corrupt or fraudulent act during the bidding 
process or the execution of the contract. 

(b) An official or any other role player committed any corrupt or fraudulent act 
during the bidding process or the execution of the contract that benefited 
that person. 

13. TRAINING OF OFFICIALS 

The municipality will provide resources or opportunities for the Accounting Officer and 
all other relevant officials involved in the implementation of this policy to undertake 
training to meet the competency levels required under the Act in the form of the SAQA 
Level 6 Module in Supply Chain Management which forms part of the Certificate in 

Page 52 of 62 



KZN 238 Supply Chain Management Policy 
Municipal Financial Management. Officials will comply with these competency 

standards from 1 July 2006 or a later date as determined by National Treasury. 

14. PREVENTING SUPPLY CHAIN MANAGEMENT ABUSE 

The Accounting Officer will take all reasonable steps to prevent abuse of the Supply 
Chain Management System, investigate any reasonable allegations of abuse or failure 
to comply with this system, and when justified take appropriate action against officials 
or other role players. 

No provider or prospective provider of goods or services to the municipality, or recipient 
or prospective recipient may directly or indirectly offer or grant any reward, gift, favour 
or hospitality to any official or other role player involved in the implementation of the 
Supply Chain Management Policy. The Accounting Officer will report any alleged 
contraventions to National Treasury for consideration of inclusion in their database of 
persons prohibited from doing business with government. 

15. DELEGATIONS AND PRESCRIPTIONS 

The Council hereby delegates such additional powers and duties to the Accounting 
Officer so as to enable the Accounting Officer to- 

(a) Discharge the supply chain management responsibilities conferred in terms 
of: 

(i) Chapter 8 or 1 0 of the Act; and 

(ii) The supply chain management policy. 

(b) Maximise administrative and operational efficiency in the implementation of 
the supply chain management policy; 

(c) Enforce reasonable cost-effective measures for the prevention of fraud, 
corruption, favouritism and unfair and irregular practices in the 
implementation 

(d) Comply with his or her responsibilities in terms of Section 115 and other 
applicable provisions of the Act. 

The Accounting Officer is responsible for ensuring that this policy is implemented and 
enforced. 
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The Council or Accounting Officer may not delegate or sub delegate any supply chain 

management powers or duties to a person who is not an official of the municipality or to 

a committee, which is not exclusively composed of officials of the municipality. 

The Accounting Officer will provide written delegated authority to the Bid Adjudication 

Committee to award bids to the value of R1 000 000. Above this value, the Accounting 

Officer will award bids following consideration of the Bid Adjudication Committees 

recommendations. 


15.1. Subdelegation 

(1) The Accounting Officer may, in terms of Section 79 or 106 of the Act subdelegate any 
supply chain management powers and duties, including those delegated to the 
Accounting Officer in terms of this Policy, but any such subdelegation must be 
consistent with subparagraph (2) of this paragraph and paragraph 4 of this Policy. 

(2) The power to make a final award - 

(a) Above R10 million (VAT included) may not be subdelegated by the 
Accounting Officer; 

(b) Above R2 million (VAT included), but not exceeding R10 million (VAT 
included), may be subdelegated but only to - 

(i) The Chief Financial Officer; 

(ii) A Senior Manager; or 

(iii) A Bid Adjudication Committee of which the Chief Financial 
Officer or a Senior Manager is a member; or 

(a) Not exceeding R2 million (VAT included) may be subdelegated but only 
to - 

(i) The Chief Financial Officer; 

(ii) A Senior Manager; 

(iii) A Manager directly accountable to the Chief Financial Officer or 
a Senior Manager; or 

(iv) A Bid Adjudication Committee. 

(3) An official or Bid Adjudication Committee to which the power to make final awards 
has been subdelegated in accordance with subparagraph (2) must within five (5) 
days of the end of each month submit to the official referred to in subparagraph 
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(4) a written report containing particulars of each final award made by such official 

or committee during that month, including- 

(a) The amount of the award; 

(b) The name of the person to whom the award was made; and 

(c) The reason why the award was made to that person. 

(4) A written report referred to in subparagraph (3) must be submitted - 

(a) To the Accounting Officer, in the case of an award by - 

(i) The Chief Financial Officer; 

(ii) A Senior Manager; or 

(iii) A Bid Adjudication Committee of which the Chief Financial 
Officer or a Senior Manager is a member; or 

(b) The Chief Financial Officer or the Senior Manager responsible for the 
relevant bid, in the case of an award by - 

(i) A Manager referred to in subparagraph (2)(c)(iii); or 

(ii) A Bid Adjudication Committee of which the Chief Financial 
Officer or a Senior Manager is not a member. 

(5) Subparagraphs (3) and (4) of this policy do not apply to procurements out of 
petty cash. 

(6) This paragraph may not be interpreted as permitting an official to whom the 
power to make final awards has been subdelegated, to make a final award in a 
competitive bidding process otherwise than through the committee system 
provided for in Section 6 of this Policy. 

(7) No supply chain management decision-making powers may be delegated to an 
advisor or consultant. 

Where the procurement will have future budgetary implications, Section 33 of the 
MFMA regarding contracts will be complied with. Following Council adoption of this 
policy, Section 33 (1) will not apply to contracts valued at below R200 000 per annum 
or to Contracts for the following: 

(1 ) Radio or vehicles licences; 

(2) The aerodrome licence; and 
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(3) Grass cutting & maintenance of the Klip River. 

16. REPORTING 

16.1 Petty Cash 

Within ten (10) days of the end of the month, each Head of Department will provide to 
the Chief Financial Officer a reconciliation of all petty cash purchases which includes 
the total amount of petty cash purchases for the month and receipts and appropriate 
documents for each purchase. 

16.2 Quarterly Reporting 

Within ten (10) days of the end of the quarter, the Chief Financial Officer will submit a 
report to the Accounting Officer with the list of procurements where three (3) quotations 
were not obtained together with the appropriate explanation. 

Within ten (10) days of the end of the quarter, the Accounting Officer will submit a 
report to the Mayor on the implementation of the Supply Chain Management Policy. 
This report will be made public by notification in a locally distributed newspaper, placed 
on the municipality’s website, and displayed on the municipality’s public notice board. 

16.3 Annual Reporting 

Within sixty (60) days of the end of the financial year, the Accounting Officer will submit 
a report to Provincial Treasury regarding the municipality’s Supply Chain Management 
in a format to be determined by National Treasury. 

16.4 Other Reporting 

Goods or services procured under Section 110 (2) of the Act from another organ of 
state to which this policy does not apply will be made public as part of the annual 
budget or a separate process. The publication notification will include the kind of 
goods or services and the name of the supplier. 

Where there has been a deviation from the requirement for inviting competitive bids, 
the Accounting Officer will report the reasons at the next Council meeting, and include 
as a note to the Annual Financial Statements. 

LOGISTICS, RISK AND PERFORMANCE MANAGEMENT 
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17.1 Logistics Management 

The Accounting Officer will establish an effective system of logistics management in 
order to provide for the setting of inventory levels, placing of orders, receiving and 
distribution of goods, stores and warehouse management, expediting orders, transport 
management, vendor performance, maintenance and contract administration. 

17.2 Risk Management 

(1) The Accounting Officer must establish an effective system of risk management 
for the identification, consideration and avoidance of potential risks in the Supply 
Chain Management system. 

(2) Risk management must include - 

(a) The identification of risks on a case-by-case basis; 

(b) The allocation of risks to the party best suited to manage such risk; 

(c) Acceptance of the cost of the risk where the cost of transferring the risk is 
greater than that of retaining it; 

(d) The management of risks in a pro-active manner and the provision of 
adequate cover for residual risks; and 

(e) The assignment of relative risks to the contracting parties through clear and 
unambiguous contract documentation. 

17.3 Performance Management 

The Accounting Officer must establish an effective internal monitoring system in order 
to determine, on the basis of a retrospective analysis, whether the authorised supply 
chain management processes were followed and whether the desired objectives were 
achieved. 

18. OTHER MATTERS 

18.1 Prohibition on Awards to Persons whose Tax Matters are not in Order 

(1) The Accounting Officer will ensure that, irrespective of the procurement process 
followed, no award above R30 000 is given to a person whose tax matters have 
not been declared by the South African Revenue Service to be in order. 

(2) Before making an award to a person, the Department of Finance must first check 
with SARS whether that person’s tax matters are in order. 

(3) If SARS does not respond within seven (7) days, such person’s tax matters may 
for purposes of subparagraph (1 ) be presumed to be in order. 
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18.2 Prohibition on Awards to Persons in the Service of the State 

The Accounting Officer must ensure that irrespective of the procurement process 
followed, no award may be given to a person - 

(a) Who is in the service of the state; or 

(b) If that person is not a natural person, of which any director, manager, 
principal shareholder or stakeholder is a person in the service of the state; 
or 

(c) A person who is an advisor or consultant contracted with the municipality. 

18.3 Awards to close Family Members of Persons in the Service of the State 

The notes to the annual financial statements must disclose particulars of any award or 
more than RIO 000 to a person who is a spouse, child or parent of a person in the 
service of the state, or has been in the service of the state in the previous twelve (12) 
months, including - 

(a) The name of that person; 

(b) The capacity in which that person is in the service of the state; and 

(c) The amount of the award. 

18.4 Ethical Standards 

(1) A code of ethical standards is hereby established, in accordance with 
subparagraph (2), for officials and other role players in the supply chain 
management system in order to promote - 

(a) Mutual trust and respect; and 

(b) An environment where business can be conducted with integrity and in a 
fair and reasonable manner. 

(2) An official or other role player involved in the implementation of the supply chain 
management policy - 

(a) Must treat all providers and potential providers equitably; 

May not knowingly understate or split a procurement requisition with the intention of 
avoiding a more stringent procurement process. 

(b) May not use his or her position for private gain or to improperly benefit 
another person; 
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(c) May not accept any reward, gift, favour, hospitality, or another benefit 

directly or indirectly, including to any close family member, partner or 
associate of that person, of a value more than R350,00; 

(d) Notwithstanding subparagraph (2)(c), must declare to the Accounting 
Officer details of any reward, gift, favour, hospitality or other benefit 
promised, offered or granted to that person or to any close family member, 
partner or associate of that person; 

(e) Must declare to the Accounting Officer details of any private or business 
interest which that person, or any close family member, partner or 
associate, may have in any proposed procurement or disposal process of, 
or in any award of a contract by the municipality; 

(f) Must immediately withdraw from participating in any matter whatsoever in a 
procurement or disposal process or in the award of a contract in which that 
person, or any close family member, partner or associate, has any private 
or business interest; 

(g) Must be scrupulous in his or her use of property belonging to the 
municipality; 

(h) Must assist the Accounting Officer in combating fraud, corruption, 
favouritism and unfair and irregular practices in the supply chain 
management system; and 

(i) Must report to the Accounting Officer any alleged irregular conduct in the 
supply chain management system which that person may become aware 
of, including - 

(i) Any alleged fraud, corruption, favouritism or unfair conduct; 

(ii) Any alleged contravention of paragraph 1 5.5 (1 ) of this policy; or 

(iii) Any alleged breach of this code of ethical standards. 

(3) Declarations in terms of subparagraphs {2)(d) and (e) - 

(a) Must be recorded in a register which the Accounting Officer must keep for 
this purpose; 

(b) By the Accounting Officer must be made to the Mayor of the municipality 
who must ensure that such declarations are recorded in the register. 

(4) The National Treasury’s code of conduct must also be taken into account by 
supply chain management practitioners and other role players involved in 
supply chain management. 
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(5) It is recommended that the municipality adopt the National Treasury’s code of 

conduct for supply chain management practitioners and other role players 
involved in supply chain management. When adopted, such code of conduct 
becomes binding on all officials and other role players involved in the 
implementation of the supply chain management policy of the municipality. 

(6) A copy of the National Treasury code of conduct is available on the website 
www.treasurv.gov.za/mfma located under legislation”. 

(7) A breach of the code of conduct adopted by the municipality must be dealt with 
in accordance with schedule 2 of the Municipal Systems Act. 


18.5 Inducements, Rewards, Gifts and Favours to Municipalities, Officials 
and other Role Players 

(1) No person who is a provider or prospective provider of goods or services, or a 
recipient or prospective recipient of goods disposed or to be disposed of may 
either directly or through a representative or intermediary promise, offer or grant 

(a) Any inducement or reward to the municipality for or in connection with the 
award of a contract; or 

(b) Any reward, gift, favour or hospitality to - 

(i) Any official; or 

(ii) Any other role player. 

(2) The Accounting Officer must promptly report any alleged contravention of 
subparagraph (1) to the National Treasury for considering whether the offending 
person, and any representative or intermediary through which such person is 
alleged to have acted, should be listed in the National Treasury's database of 
persons prohibited from doing business with the public sector. 

(3) Subparagraph (1 ) does not apply to gifts less than R350 in value. 

18.6 Sponsorships 

The Accounting Officer must promptly disclose to the National Treasury and the 
relevant Provincial Treasury any sponsorship promised, offered or granted, whether 
directly or through a representative or intermediary, by any person who is - 

(a) A provider or prospective provider of goods or services; or 

(b) A recipient or prospective recipient of goods disposed or to be disposed. 
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18.7 Objections and Complaints 

Any persons aggrieved by decisions or actions taken by the municipality in the 
implementation of its supply chain management system, may lodge within fourteen 
(14) days of the decision or action a written objection or complaint to the municipality 
against the decision or action. 

18.8 Contracts providing for Compensation based on Turnover 

Where a service provider acts on behalf of the municipality as a distributor of grants or 
collector or service charges or taxes, and the compensation payable is an agreed 
percentage of the distribution or collection, then the contract between the provider and 
the municipality must stipulate that: 

(a) The compensation must be performance based; 

(b) Changes in the turnover as a result of changes in the amount of the grant or 
service charge/tax must be disregarded in determining the compensation. 

19. POLICY PROCEDURES AND REVIEW 

This policy will be reviewed annually as part of the review of budget-related policies. 
The Accounting Officer will promptly develop procedures to support the 
implementation, management and monitoring of this policy including methods for 
effective risk management and performance management in accordance with Sections 
41 and 42 of the Framework for Supply Chain Management Policies respectively. 

20. OVERSIGHT ROLE OF COUNCIL 

(1) The Council must maintain oversight over the implementation of the Supply 
Chain Management Policy. 

(2) For the purpose of such oversight, the Accounting Officer must - 

(a) Within thirty (30) days of the end of each financial year, submit a report on 
the implementation of the Supply Chain Management policy of the 
municipality, to the Council of the municipality, 

(b) Whenever there are serious and material problems in the implementation of 
the Supply Chain Management policy, immediately submit a report to the 
Council. 

(3) The Accounting Officer must, within ten (10) days of the end of each quarter, 
submit a report on the implementation of the Supply Chain Management Policy to 
the Mayor. 
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(4) The reports must be made public in accordance with Section 21 A of the 
Municipal Systems Act. 

21. BY-LAWS 

The Council will publish the appropriate by-laws necessary to give effect to the Supply 
Chain Management Policy. 

22. ADOPTION OF THE SUPPLY CHAIN MANAGEMENT POLICY 

The Supply Chain Management Policy was adopted by Council on 27 October 2005 
and reviewed on 27 October 201 0. 
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KZN 238 MUNICIPALITY 


CASH MANAGEMENT 
AND 

INVESTMENT POLICY 


1. LEGAL COMPLIANCE 


The municipality shall at all times manage its banking arrangements and 
investments and conduct its cash management policy in compliance with the 
provisions of and any further prescriptions made by the Minister of Finance in 
terms of the Municipal Finance Management Act No. 56 of 2003. 

The municipality is required to establish an appropriate and effective cash 
management and investment policy that sets out the objectives, policies, 
statutory requirements and guidelines for cash management and investment 
of funds. 

A paraphrase of the provisions of this Act is attached as Annexure A to this 
policy. 

2. OBJECTIVE OF THE CASH MANAGEMENT AND INVESTMENT POLICY 

The council of the municipality is the trustee of the public revenues, which it 
collects, and it therefore has an obligation to the community to ensure that the 
municipality’s cash resources are managed effectively and efficiently. 

The council therefore has a responsibility to invest these public revenues 
knowledgeably and judiciously, and must be able to account fully to the 
community in regard to such investments. 

The cash management and investment policy of the municipality is therefore 
aimed at gaining the optimal return on investments, without incurring undue risks, 
during those periods when cash revenues are not needed for capital or 
operational purposes. The effectiveness of the investment policy is dependent on 
the accuracy of the municipality’s cash management programme, which must 
identify the amounts surplus to the municipality’s needs, as well as the time when 
and period for which such revenues are surplus. The municipality must maintain 
adequate liquidity to meet cash flow requirements. 
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3. 


EFFECTIVE CASH MANAGEMENT 


3.1 Cash Collection 


All monies due to the municipality must be collected as soon as possible, 
either on or immediately after due date, and banked on a daily basis. 

The respective responsibilities of the chief financial officer and other heads 
of departments in this regard is defined in a code of financial practice 
approved by the municipal manager and the chief financial officer, and this 
code of practice is attached as Annexure II to this policy. 

The unremitting support of and commitment to the municipality’s credit 
control policy, both by the council and the municipality’s officials, is an 
integral part of proper cash collections, and by approving the present 
policy the council pledges itself to such support and commitment. 

3.2 Payments to Creditors 

The chief financial officer shall ensure that all tenders and quotations 
invited by and contracts entered into by the municipality stipulate payment 
terms favorable to the municipality, that is, payment to fall due not sooner 
than the conclusion of the month following the month in which a particular 
service is rendered to or goods are received by the municipality. This rule 
shall be departed from only where there are financial incentives for the 
municipality to effect earlier payment, and any such departure shall be 
approved by the chief financial officer before any payment is made. 

In the case of small, micro and medium enterprises, where such a policy 
may cause financial hardship to the contractor, payment may be effected 
at the conclusion of the month during which the service is rendered or 
within fourteen days of the date of such service being rendered, whichever 
is the later. Any such early payment shall be approved by the chief 
financial officer before any payment is made. 

Notwithstanding the foregoing policy directives, the chief financial officer 
shall make full use of any extended terms of payment offered by suppliers 
and not settle any accounts earlier than such extended due date, except if 
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the chief financial officer determines that there are financial incentives for 
the municipality to do so. 


3.3 Management of Inventory 

Each Head of Department and the Stores Manager shall ensure that such 
department’s / municipality’s inventory levels do not exceed normal 
operational requirements in the case of items which are not readily 
available from suppliers, and emergency requirements in the case of items 
which are readily available from suppliers. 

Each Head of Department and the Stores Manager shall periodically 
review the levels of inventory held in his/her department and at the Main 
Stores respectively and shall ensure that any surplus items be made 
available to the chief financial officer for sale at a public auction or by other 
means of disposal, as provided for in the municipality’s supply chain 
management policy. 

3.4 Cash Management Programme 

The chief financial officer shall prepare an annual estimate of the 
municipality’s cash flows divided into calendar months, and shall update 
this estimate on a daily basis. The estimate shall indicate when and for 
what periods and amounts surplus revenues may be invested, when and 
for what amounts investments will have to be liquidated, and when - if 
applicable - either long-term or short-term debt must be incurred. Heads 
of Department shall in this regard furnish the chief financial officer with all 
such information as is required, timeously and in the format indicated. 

The chief financial officer shall report to the Finance Portfolio Committee 
on a monthly basis and/or to a council meeting when required. Such a 
report shall indicate any movements in respect of the municipality’s 
investments, together with appropriate details of the investments 
concerned. 

4. INVESTMENT ETHICS 
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The chief financial officer shall be responsible for investing the surplus revenues 
of the municipality, and shall manage such investments in consultation with the 
Municipal Manager, and in compliance with any policy directives formulated by 
the council and prescriptions made by the Minister of Finance. 

In making such investments the chief financial officer, shall at all times have only 
the best considerations of the municipality in mind, and, except for the outcome 
of the consultation process with the municipal manager, shall not accede to any 
influence by or interference from councillors, investment agents or institutions or 
any other outside parties. 

Neither the chief financial officer nor the municipal manager may accept any gift, 
other than an item having such negligible value that it cannot possibly be 
construed as anything other than a token of goodwill by the donor, from any 
investment agent or institution or any party with which the municipality has made 
or may potentially make an investment. 

5. INVESTMENT PRINCIPLES 

5.1 Limiting Exposure 

Where large sums of money are available for investment the chief financial officer 
shall ensure that they are invested with more than one institution, wherever 
practicable, in order to limit the risk exposure of the municipality. The chief 
financial officer shall further ensure that, as far as it is practically and legally 
possible, the municipality’s investments are so distributed that more than one 
investment category is covered (that is, call, money market and fixed deposits). 

5.2 Risk and Return 


Although the objective of the chief financial officer in making investments on 
behalf of the municipality shall always be to obtain the best interest rate on offer, 
this consideration must be tempered by the degree of risk involved in regard to 
both the financial institution and the investment instrument concerned. No 
investment shall be made with an institution where the degree of risk is perceived 
to be higher than the average risk associated with investment institutions. 
Deposits shall be made only with registered deposit-taking institutions. 

The preservation and safety of investments is the foremost objective of the 
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investment program. To attain this objective, diversification is required to ensure 
that the Chief Financial Officer prudently manages market, interest rate and credit 
risk. 


5.3 Registered Financial Institutions 

Investments must only be made in accordance of the regulations as in section 6 
of the Government Gazette Notice No. R308 dated 1 April 2005. The municipality 
must ensure that it places investments only with credit worthy institutions and 
regularly monitors its investment portfolio. 

5.4 Credit Rating for Investments 

Investments, both short-term and long-term, can only be made with institutions 
having a minimum credit rating of A. 

5.5 Liquidity 

The Investment portfolio must remain sufficiently liquid to enable the Municipality 
to meet all operating requirements that may be reasonably anticipated. 

5.6 Return on Investments 


The investments shall be structured to obtain the optimal possible returns, taking 
into account investment risk constraints, cash flow needs and the parameters 
determined for authorised investments. 

5.7 Prudence 


Investment shall be made with care, skill, prudence and diligence. The approach 
must be that of a prudent person acting in a like capacity and familiar with 
investment matters would use in the investment of funds of like character and 
with like aims, to safeguard the principal and maintain the liquidity needs of the 
Municipality. The standard of prudence to be used by the Investment officials 
shall be the "prudent person” standard and shall be applied in the context of 
managing an overall Investment portfolio. Investment officials are required to : 

i. adhere to written procedures and these guidelines 
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ii. exercise due diligence 

iii. prepare all reports timeously 

iv. exercise strict compliance with all legislation 


5.8 Speculation 

Investments may not be undertaken with a view to speculation. 

5.9 Ownership 

All investments must be made in the name of Emnambithi / Ladysmith 
Municipality. 

5.10 Application 

The Municipal Investment Regulations which forms part of the Municipal Finance 
Management Act, No. 56 of 2003 is applicable to all Municipalities and Municipal 
Entities and is effective from 1 March 2005. 

5.11 Payment of Commission 

As a standard practice investments are only made directly with the Banks and not 
through intermediaries. The payment of any commission is not acceptable. Funds 
on call, being short term and therefore liquid investments earn lower interest 
rates and are kept to minimum levels. 

Every financial institution with which the municipality makes an investment must 
issue a certificate to the chief financial officer in regard to such investment, 
stating that such financial institution has not paid and will not pay any commission 
and has not and will not grant any other benefit to any party for obtaining such 
investment. 

5.12 Call Deposits and Fixed Deposits 

The KZN 238 Municipality invests funds on call (overnight) to meet its daily 
operating costs. This type of investment is authorised in terms of the Municipal 
Investment Regulations, see Annexure B, clause 6. Funds not required for 
immediate use are invested for longer periods in accordance with the funding 
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requirements of the Municipality, 

Call accounts may also be maintained for specific funds. 

Before making any fixed deposits, the chief financial officer, shall obtain 
quotations from at least three financial institutions. 

Given the volatility of the money market, the chief financial officer, shall, 
whenever necessary, request quotations from the Banks for the amount of funds, 
and for the term for which the investment must be placed, via e-mail or 
telephonically, and shall record in an appropriate register the name of the 
institution, the name of the person contacted, and the relevant terms and rates 
offered by such institution, as well as any other information which may be 
relevant (for example, whether the interest is payable monthly or only on maturity, 
and so forth). 

Having obtained the necessary number of quotations, the decision is then made 
based on the best terms offered and the Bank is identified with whom the 
investment is to be placed. Taking account of the investment principles contained 
in this policy, it is customary to accept the best offer received within the exposure 
limits. The Banks are fully aware that the rate quoted must be their best rate at 
that time. 

The criteria applied by the Executive Director: Finance in placing funds are the 
following : - 

(a) Cash requirements of KZN 238 Municipality. 

(b) Interest rate trends. 

(c) Imminent changes in interest rates. 

(d) Risks involved given existing exposure of individual Banks. 

(e) Quoted rates. 

The cash forecast caters for the fully estimated inflows and outflows of funds and 
the information is reviewed by the Executive Director: Finance to best determine 
the investment or disinvestment of funds. 

Once the best investment terms have been identified, written confirmation of the 
quotation must be immediately obtained (by facsimile, email or any other 
expedient means). 
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Any monies paid over to the investing institution in terms of the agreed 
investment (other than monies paid over in terms of part 7 below) shall be paid 
over only to such institution itself and not to any agent or third party. Once the 
investment has been made, the chief financial officer shall ensure that the 
municipality receives a properly documented receipt or certificate for such 
investment, issued by the institution concerned in the name of the municipality. 

All investments are made via the Electronic Funds Transfer (E.F.T) and the 
relevant documentation is transmitted by facsimile or e-mail to the individual 
Banks confirming investment or disinvestment transactions. 

5.13 Restriction on Tenure of Investments 

No investment with a tenure exceeding twelve months shall be made without the 
approval of the Council. 

5.14 Prohibited Investment Instruments and Practices 

There are a considerable number of investment instruments which the 
Municipality does not utilise as there is no enabling legislation which permits such 
investments. Some of the prohibited investments are as follows : - 

(a) Investment in Listed Shares (Equities). The amount invested fluctuates 
with changes in the value of the shares in the portfolio. Although the 
returns are higher than most other investment options, it may be difficult to 
realise the investment at the time funds are required and the risk of capital 
loss is considerable. Additionally in depth knowledge of the equity market 
is required. 

(b) Borrowing for investment purposes is prohibited. At any given time, with a 
conventionally shaped interest yield curve, long term interest rates will 
exceed those for the short term. In the vast majority of instances therefore 
funds will need to be borrowed at an interest rate which includes the 
lending Bank’s risk and their premiums exceeding the likely short term 
investment returns. 

(c) The use of derivative instruments. The safety of principal is not assured. A 
high degree of expertise is required to utilise derivative instruments 
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effectively, and there is a risk of losing the principal amount. 

(d) Investment in Market Linked; Endowment Policies. The safety of principal 
is not assured as the principal will fluctuate with changes in the value of 
the investments underlying the policy. The funds are tied up for the 
duration of the investment and are illiquid. 

(e) Investments denominated in foreign currencies are prohibited; however it 
is possible to make an investment if the investment is denominated in 
Rand and is not indexed to, or affected by fluctuations in the value of the 
Rand against any foreign currency in terms of clause 7 of the Municipal 
Investment Regulations. 

6. CONTROL OVER INVESTMENTS 

The chief financial officer shall ensure that proper records are kept of all 
investments made by the municipality. Such records shall indicate the date on 
which the investment is made, the institution with which the monies are invested, 
the amount of the investment, the interest rate applicable, and the maturity date. 
If the investment is liquidated at a date other than the maturity date, such date 
shall be indicated. 

The chief financial officer shall ensure that all interest and capital properly due to 
the municipality are timeously received, and shall take appropriate steps or cause 
such appropriate steps to be taken if interest or capital is not fully or timeously 
received. 

The chief financial officer shall ensure that all investment documents and 
certificates are properly secured in a fireproof safe with segregated control over 
the access to such safe, or are otherwise lodged for safekeeping with the 
municipality’s bankers, if such certificates are issued. 

7. OTHER EXTERNAL INVESTMENTS 

From time to time it may be in the best interests of the municipality to make 
longer-term investments in secure stock issued by the national government, 
Eskom or any other reputable parastatal or institution, or by another reputable 
municipality. In such cases the chief financial officer, must be guided by the best 
rates of interest pertaining to the specific type of investment, which the 
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municipality requires, and to the best and most secure instrument available at the 
time. 

No investment with a tenure exceeding twelve months shall be made without the 
prior approval of the Council, and without guidance having been sought from the 
municipality’s bankers or other credible investment advisers on the security and 
financial implications of the investment concerned. 

8. BANKING ARRANGEMENTS 

The municipal manager is responsible for the management of the municipality's 
bank accounts, but may delegate this function to the chief financial officer. The 
chief financial officer is authorised at all times to approve electronic transfers / 
payments, to sign cheques and any other documentation associated with the 
management of such accounts. The municipal manager, in consultation with the 
chief financial officer, is authorised to appoint three or more additional signatories 
in respect of such accounts, and to amend such appointments from time to time. 

In compliance with the requirements of good governance, the chief financial 
officer shall open a bank account for ordinary operating purposes, and shall 
further open additional accounts as required. 

Unless there are compelling reasons to do otherwise, all the municipality’s bank 
accounts shall be maintained with the same banking institution to ensure pooling 
of balances for purposes of determining the best interest payable to the 
municipality. 

Tenders may be invited if the municipal manager, in consultation with the chief 
financial officer, is of the opinion that the services offered by the municipality’s 
current bankers are materially defective, or not cost-effective, and the Council, 
agrees to the invitation of such tenders. The municipal manager shall therefore 
invite tenders for the municipality's bank accounts. 

9. RAISING OF DEBT 

The municipal manager is responsible for the raising of debt, but may delegate 
this function to the chief financial officer, who shall then manage this 
responsibility in consultation with the municipal manager. All debt shall be raised 
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in strict compliance with the requirements of the Municipal Finance Management 
Act 2003, and only with the prior approval of the council. 

Long-term debt shall be raised only to the extent that such debt is provided for as 
a source of necessary finance in the capital component of the approved annual 
budget or adjustments budget. 

Short-term debt shall be raised only when it is unavoidable to do so in terms of 
cash requirements, whether for the capital or operating budgets or to settle any 
other obligations, and provided the need for such short-term debt, both as to 
extent and duration, is clearly indicated in the cash flow estimates prepared by 
the chief financial officer. Short-term debt shall be raised only to anticipate a 
certain long-term debt agreement or a certain inflow of operating revenues. 

10. INTEREST ON INVESTMENTS 

Call Accounts 


The interest accrued on the municipality’s call accounts shall be recorded in the 
municipality’s operating account as ordinary operating revenues, unless a call 
account is utilized for a specific purpose and requires that the interest accrued 
remains in such call account. 

Fixed Deposits 

The interest accrued on all the municipality’s fixed deposit investments shall, in 
compliance with the requirements of generally recognised accounting practice, be 
recorded in the first instance in the municipality’s operating account as ordinary 
operating revenues, and shall thereafter be appropriated, at the end of the year, 
to the fund or account in respect of which such an investment was made. 

11. MONTHLY CASH FORECAST 

The Monthly Cash Forecast spreadsheet has been designed to reflect the 
monthly movement of income and expenditure taking cognisance of the opening 
cash balances and finishing with the closing cash balances. The actual call 
account and current account balances are compared to the budgeted balances. 
Material variances are investigated and explanation of the large variances are 
reported monthly to Management. The Monthly Cash Forecast is a micro forecast 
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and it is linked to the Annual Cash Forecast, and is informed by the Investment 
Plan, 

The following steps are performed by the Accountant : Expenditure in producing 
the Monthly Cash Forecast spreadsheets. 

a) Analyse the Annual Cash Flow Forecast based on operating estimates 
and capital estimates. 

b) For the month concerned extract the closing call account balance from 
the Call Rate Sheet and the current account balance from the daily Cash 
Forecast. 

c) Provide for Abnormal income 

1 . EasyPay receipts and (daily including Weekends). 

2. Equitable Share (3 times per annum July, November and 

February) 

3. Bulk Electricity (last week of each month). 

4. Peaks in income at the beginning of the month and at the end of 
the month are also considered. 

5. Grants/subsidies as reflected on the Annual Cash Forecast. 

6. Receipt of long term borrowings. 

7. Investment maturities. 

d) Normal income after adjustment of abnormal income is apportioned 
accordingly, taking into account the total income received as reflected 
on the Annual Cash Forecast. 

e) Changes in trends pertaining to income received are factored into future 
Monthly Forecasts. 

f) Provide for Abnormal Expenditure 

1 . Provide for Eskom, 1 5 th of each month. 

2. Salaries on the last working day of each month. 

3. Staff Benefits payments: Medical Aid (3 rd ) PAYE (7 th ), UIF (7 th ), 
Skills Development Levy (7 th ), Pension Fund (7 th ) and Fiousing 
Bonds (31 st ). 
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4. Provide for VAT payment, 25 th of each month. 

5. Other expenses, Telkom, Fuel, Security, Contract payments 

6. Loan repayments as per Accountant’s schedule. 

g) Normal expenditure, after adjusting for abnormal expenditure is 
apportioned accordingly, taking into account the total expenditure as 
reflected on the Annual Cash Forecast. 

h) Changes in trends pertaining to expenditure are factored into future 
Monthly Forecasts. 

i) Capital expenditure and funding receipts are also provided on the 
Monthly Cash Forecast. Historical capital expenditure patterns are used. 
Adjustments are also made for the payments profile for larger capital 
contracts in progress. 

j) After budgeted figures are accounted for, the actual figures for 
balances on call and current account are entered on the spreadsheet. 

k) Variances are reflected and explained. 

12. INTERNAL CONTROL PROCEDURES 

The internal control procedures involves Internal Audit and the Auditor-General 
reviewing and testing the system of Investments on a regular basis. In order to 
prevent losses arising from fraud, misrepresentations, error, conflict of interest or 
imprudent action, a system of internal controls governs the administration and 
management of the Investment portfolio. 

Controls deemed most important include : - 

(a) Control of collusion, separation of duties. 

(b) Custodial safekeeping. 

(c) Rotation of duties. 

(d) Written confirmation of telephone and e-mail transactions. 

(e) Minimising the number of authorised Investment officials. 

(f) Checking and verification by senior officials of all investment transactions. 

(g) Documentation of transactions and strategies, 

(h) Code of ethics and standards. 
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(i) Strict adherence to Investment Policy. 

(j) Limits placed on investments by the various officials. 

(k) Procedure manuals. 

(l) Electronic Funds Transfer limits and a detailed procedure manual for the 
system. 

(m) Monthly reporting to Committee of all investments. 


13. REPORTING AND MONITORING REQUIREMENTS 

Regular reporting mechanisms are in place in order to assess the performance of 
the investment portfolio and to ensure that the investments comply with policy 
objectives, guidelines, applicable laws and regulations - 

Daily activities : - 

The current account bank balances and investment cash forecast is 
reviewed by the Executive Director: Finance. 

The Accountant Expenditure monitors the prevailing market conditions, 
economic developments and anticipated investment conditions and any 
other activities warranting possible revisions of current or planned 
investment options in order to inform decision making. 

The current account bank balances and investment activities is e-mailed to 
the Executive Director: Finance and Municipal Manager. 

All investments are made via Electronic Funds Transfer (EFT) with very 
stringent controls. 

Weekly activities : - 

The cash balances report is submitted to the Chief Financial Officer and 
Municipal Manager. 

Monthly activities : - 

All functions and tasks carried out by the Accountant Expenditure in terms 
of investments is reviewed by the Manager: Finance and Assistant 
Manager Finance: Expenditure and Payroll. 

The Investment portfolio and cash balances report are submitted to the 
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Executive Director: Finance. 

Review of Investment Plan. 

Reconciliation of bank accounts. 

Accounting transactions for purchase and sale of investments. 
Reconciliation of all interest due. 

Comparison of the cash flow forecast to actual. 

A report on the Investment portfolio is furnished to the Executive 
Committee, within ten working days of each month. 

Quarterly activities : - 

Analysis of Banks BA900 to determine exposure limits of banks 
Report to Executive Committee on investments purchased. 

Annual activities : - 


Preparation of the cash flow forecast. 

Preparation of the annual budget. 

Preparation of Annual Financial Statements. 

Regular reviews by Internal Audit and the Auditor General. 

Review of Investment Policy. 

Prior to year end details of bank accounts submitted to Auditor General 
and National Treasury. 
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ANNEXURE A 


1. Local Government Municipal Systems Act 32 of 2000 

Section (60) (2), as amended: 

The council may only delegate to the municipal manager the power to make 
decisions on investments on behalf of the Municipality within the municipality’s 
investment policy contemplated in section 13(2) of the Local Government: 
Municipal Finance Management Act, 2003 (Act No. 56 of 2003). 

2. Paraphrase of Requirements of Municipal Finance Management Act No. 
56 of 2003 

Note: In terms of Section 60(2) of the Municipal Systems Act No. 32 of 2000 the 
council may delegate the authority to take decisions on making investments on 
behalf of the municipality only to the municipal manager. 

SECTION 7: OPENING OF BANK ACCOUNTS 

Every municipality must open and maintain at least one bank account. This bank 
account must be in the name of the municipality, and all monies received by the 
municipality must be paid into this bank account or accounts, promptly and in 
accordance with any requirements that may be prescribed. 

A municipality may not open a bank account: 

• otherwise than in the name of the municipality; 

• abroad; or 

• with an institution not registered as a bank in terms of the Banks Act 
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1990. 


Money may be withdrawn from the municipality’s bank account only in 
accordance with the requirements of Section 1 1 of the present Act. 

SECTION 8: PRIMARY BANK ACCOUNT 


Every municipality must have a primary bank account, and if the municipality has 
only one bank account that account is its primary bank account. If the 
municipality has more than one bank account, it must designate one of those 
bank accounts as its primary bank account. 

The following must be paid into the municipality’s primary account: 

» all allocations to the municipality; 

• all income received by the municipality on its investments; 

• all income received by the municipality in connection with its interest in 
any municipal entity; 

® all money collected by a municipal entity or other external mechanism 
on behalf of the municipality, and; 
o any other monies as may be prescribed. 

The municipal manager of the municipality must submit to the national treasury, 
the provincial treasury and the Auditor-General, in writing, the name of the bank 
where the primary bank account of the municipality is held, and the type and 
number of the account. If the municipality wants to change its primary bank 
account, it may do so only after the municipal manager has informed the national 
treasury and the Auditor-General, in writing, at least 30 days before making such 
change. 

SECTION 9: BANK ACCOUNT DETAILS TO BE SUBMITTED TO PROVINCIAL 
TREASURIES AND AUDITOR-GENERAL 


The municipal manager of the municipality must submit to the provincial treasury 
and to the Auditor-General, in writing, within 90 days after the municipality has 
opened a new bank account, the name of the bank where the account has been 
opened, and the type and number of the account; and annually, before the start 
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of each financial year, the name of each bank where the municipality holds a 
bank account, and the type and number of each account. 

SECTION 10: CONTROL OF MUNICIPAL BANK ACCOUNTS 

The municipal manager of the municipality must administer the entire 
municipality’s bank accounts, is accountable to the municipal council for the 
municipality’s bank accounts, and must enforce compliance with Sections 7, 8 
and 1 1 of the present Act. 

The Municipal Manager may delegate the duties referred to above only to the 
municipality’s chief financial officer. 

SECTION 11: WITHDRAWALS FROM MUNICIPAL BANK ACCOUNTS 

Only the municipal manager or the chief financial officer of the municipality 
(presumably where this power has been appropriately delegated), or any other 
senior financial official of the municipality acting on the written authority of the 
Municipal Manager, may withdraw money or authorise the withdrawal of money 
from any of the municipality’s bank accounts. Such withdrawals may be made 
only to: 

• defray expenditure appropriated in terms of an approved budget; 

® defray expenditure authorised in terms of Section 26(4) (this Section 

deals with situations in which the budget was not timeously approved, 
and the province has been compelled to intervene); 

• defray unforeseeable and unavoidable expenditure authorised in terms 
of Section 29(1); 

0 in the case of a bank account opened in terms of Section 1 2, make 
payments from the account in accordance with Section 12(4); 

■ pay over to a person or organ of state money received by the 
municipality on behalf of such person or organ of state, including 
money collected by the municipality on behalf of such person or organ 
of state by agreement, or any insurance or other payments received by 
the municipality for such person or organ of state; 

• refund money incorrectly paid into a bank account; 

» refund guarantees, sureties and security deposits; 

’ make investments for cash management purposes in accordance with 
Section 13; 
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defray increased expenditure in terms of Section 31 ; or 
for such other purposes as may be prescribed. 


(Note that Section 11(1) does not expressly provide for the withdrawal of monies 
to pay creditors, where the relevant obligations arose in terms of the previous 
budget; to repay loans; or to repay consumer deposits). 

Any authorisation to a senior financial official to withdraw money or to authorize 
the withdrawal of money from a bank account must be in accordance with the 
framework as may be prescribed. The municipal manager may not authorise any 
official other than the chief financial officer to withdraw money or to authorise the 
withdrawal of money from the municipality’s primary bank account if the 
municipality has a primary bank account which is separate from its other bank 
accounts. 

SECTION 12: RELIEF. CHARITABLE. TRUST OR OTHER FUNDS 

No political structure or office bearer of the municipality may set up a relief, 
charitable, trust or other fund of whatever description, except in the name of the 
municipality. Only the municipal manager may be the accounting officer of any 
such fund. 

A municipality may open a separate bank account in the name of the municipality 
for the purpose of such relief, charitable, trust or other fund. Money received by 
the municipality for the purpose of such fund must be paid into the bank account 
of the municipality, or if a separate bank account has been opened for such fund, 
into that account. 

Money in a separate account opened for such fund may be withdrawn from the 
account without appropriation in terms of the approved budget, but only by or on 
the written authority of the municipal manager, acting in accordance with 
decisions of the council, and for the purposes for which, and subject to any 
conditions on which, the fund was established or the money in the fund was 
donated. 

SECTION 13: CASH MANAGEMENT AND INVESTMENTS 

The Minister, acting with the concurrence of the cabinet member responsible for 
local government, may prescribe a framework within which municipalities must 
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conduct their cash management and investments, and invest money not 
immediately required. 

A municipality must establish an appropriate and effective cash management and 
investment policy in accordance with any framework that may be so prescribed. 

A bank where the municipality at the end of the financial year holds a bank 
account, or held a bank account at any time during such financial year, must, 
within 30 days after the end of such financial year, notify the Auditor-General, in 
writing, of such bank account, indicating the type and number of the account, and 
the opening and closing balances of that account in that financial year. The bank 
must also promptly disclose any information regarding the account when so 
requested by the national treasury or the Auditor-General. 

A bank, insurance company or other financial institution which the end of the 
financial year holds, or at any time during the financial year held, an investment 
for the municipality, must, within 30 days after the end of that financial year, notify 
the Auditor-General, in writing, of that investment, including the opening and 
closing balances of that investment in that financial year. Such institution must 
also promptly disclose any information regarding the investment when so 
requested by the national treasury or the Auditor-General. 

SECTION 17: CONTENTS OF ANNUAL BUDGETS AND SUPPORTING 
DOCUMENTS 


The following documents must accompany each tabled draft annual budget (inter 
alia): 


• a projection of cash flows for the budget year. 

• particulars of the municipality's investments. 

SECTION 22: PUBLICATION OF ANNUAL BUDGETS 


The municipal manager must make public, immediately after a draft annual 
budget is tabled, the budget itself and all the prescribed supporting documents, 
and invite comments from the local community in connection with such budget 
(and documents). 
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SECTION 36: NATIONAL AND PROVINCIAL ALLOCATIONS TO 
MUNICIPALITIES 


In order to provide predictability and certainty about the sources and levels of 
intergovernmental funding for municipalities, the municipal manager of a national 
or provincial department and the accounting authority of a national or provincial 
public entity responsible for the transfer of any proposed allocations to a 
municipality, must by no later than 20 January of each year notify the national 
treasury or the relevant provincial treasury as may be appropriate, of all proposed 
allocations and the projected amounts of those allocations to be transferred to 
each municipality during each of the next 3 financial years. 

The Minister or the MEC responsible for finance in the province must, when 
tabling the national annual budget in the national assembly or the provincial 
annual budget in the provincial legislature, make public particulars of any 
allocations due to each municipality in terms of that budget, including the amount 
to be transferred to the municipality during each of the next 3 financial years. 

SECTION 37: PROMOTION OF CO-OPERATIVE GOVERNMENT BY 
MUNICIPALITIES 


In order to enable municipalities to include allocations from other municipalities in 
their budgets and to plan effectively for the spending of such allocations, the 
municipal manager of every municipality responsible for the transfer of any 
allocation to another municipality, must, by no later than 120 days before the start 
of its budget year, notify the receiving municipality of the projected amount of any 
allocation proposed to be transferred to that municipality during each of the next 
3 financial years. 

SECTION 45: SHORT-TERM DEBT 

The municipality may incur short-term debt only in accordance with and subject to 
the provisions of the present Act, and only when necessary to bridge shortfalls 
within a financial year during which the debt is incurred, in expectation of specific 
and realistic income to be received within that financial year; or to bridge capital 
needs within a financial year, to be repaid from specific funds to be received from 
enforceable allocations or long-term debt commitments. 
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The council may approve a short-term debt transaction individually, or may 
approve an agreement with a lender for a short-term credit facility to be accessed 
as and when required, including a line of credit or bank overdraft facility, provided 
that the credit limit must be specified in the resolution of the council; the terms of 
the agreement, including the credit limit, may be changed only by a resolution of 
the council; and if the council approves a credit facility limited to emergency use, 
the municipal manager must notify the council in writing as soon as practicable of 
the amount, duration and cost of any debt incurred in terms of such a credit 
facility, as well as the options available for repaying such debt. 

The municipality must pay off short-term debt within the financial year in which it 
was incurred, and may not renew or refinance short-term debt, whether its own 
debt or that of any municipal entity, where such renewal or refinancing will have 
the effect of extending the short-term debt into a new financial year. 

SECTION 46: LONG-TERM DEBT 

A municipality may incur long-term debt only in accordance with and subject to 
any applicable provisions of the present Act, and only for the purpose of capital 
expenditure on property, plant or equipment to be used for the purpose of 
achieving the objects of local government as set out in Section 152 of the 
Constitution; or refinancing existing long-term debt subject to the requirements of 
Section 46(5). 

SECTION 47: CONDITIONS APPLYING TO BOTH SHORT-TERM AND LONG- 
TERM DEBT 


The municipality may incur debt only if the debt is denominated in rand and is not 
indexed to, or affected by, fluctuations in the value of the rand against any foreign 
currency. 

SECTION 64: REVENUE MANAGEMENT (EXCERPTS) 

The municipal manager of the municipality is responsible for the management of 
the revenue of the municipality. The municipal manager, must, among other 
things, take all reasonable steps to ensure that ail money received is promptly 
deposited in accordance with the requirements of the present Act into the 
municipality’s primary and other bank accounts. 
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The municipal manager must also ensure that all revenue received by the 
municipality, including revenue received by any collecting agent on its behalf, is 
reconciled on at least a weekly basis. 

The municipal manager must take all reasonable steps to ensure that any funds 
collected by the municipality on behalf of another organ of state are transferred to 
that organ of state at least on a weekly basis, and that such funds are not used 
for purposes of the municipality. 


SECTION 65: EXPENDITURE MANAGEMENT (EXCERPTS') 

The municipal manager of the municipality is responsible for the management of 
the expenditure of the municipality. 

The municipal manager must take all reasonable steps to ensure, among other 
things, that payments made by the municipality are made direct to the person to 
whom they are due, unless agreed otherwise for reasons as may be prescribed, 
and either electronically or by way of non-transferable cheques, provided that 
cash payments and payments by way of cash cheques may be made for 
exceptional reasons only, and only up to a prescribed limit. 

The municipal manager must also ensure that all money owing by the 
municipality is paid within 30 days of receiving the relevant invoice or statement, 
unless prescribed otherwise for certain categories of expenditure. 

The municipal manager must further ensure that the municipality’s available 
working capital is managed effectively and economically in terms of the 
prescribed cash management and investment framework. 
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ANNEXURE B 


GOVERNMENT GAZETTE, 1 APRIL 2005 
GOVERNMENT NOTICES 
NATIONAL TREASURY 

No. R.308 

1 April 2005 

LOCAL GOVERNMENT : MUNICIPAL FINANCE MANAGEMENT ACT 2003 
MUNICIPAL INVESTMENT REGULATIONS 

The Minister of Finance, acting with the concurrence of the Minister for Provincial and 
Local Government, has in terms of Section 168, read with Section 13 and 99 (2)(g), of 
the Local Government : Municipal Finance Management Act, 2003 (Act No. 56 of 2003), 
made the regulations as set out in the Schedule. 

SCHEDULE 

Definitions 


1. In these regulations, unless the context indicates otherwise, a word of expression 
to which a meaning has been assigned in the Act, has the same meaning, and 
“Act” means the Local Government : Municipal Finance Management Act, 2003 
(Act No. 56 of 2003); 

"investee” means an institution with which an investment is placed, or its agent; 
“investment manager” means a natural person or legal entity that is a portfolio 
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manager registered in terms of the Financial Markets Control Act, 1989 (Act No. 
55 of 1989) and Stock Exchanges Control Act, 1985 (Act No. 1 of 1985), 
contracted by a municipality or municipal entity to 

(a) advise it on investments; 

(b) manage investments on its behalf; or 

(c) advise it on investments and manage investments on its behalf. 
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“trust money” means money held in trust on behalf of third parties in a trust 
contemplated in terms of Section 12 of the Act. 

Application 

2. (1) These regulations apply to 

(a) all municipalities 

(b) all municipal entities; and 

(c) all investment managers acting on behalf of, or assisting, a 
municipality or municipal entity in making or managing 
investments. 

(2) These regulations do not apply 

(a) to a pension or provident fund registered in terms of the Pension 
Funds Act, 1956 (Act No. 24 of 1956), or any subsequent 
legislation; or 

(b) in respect of trust money administered by a municipality or 
municipal entity where a trust deed prescribes how the trust 
money is to be invested. 

(3) Municipal pension or provident funds which do not comply with sub- 
regulation 

(2)(a) are exempted from these regulations until 30 June 2005. 

(4) The accounting officer of a municipality and municipal entity must 
provide the National Treasury with details of all pension or provident 
funds that do not comply with sub-regulation (2)(a) within 30 days of 
promulgation of these regulations. 

Adoption of Investment Policies 

3. (1) The investment policy to be established by a municipality in terms of 

Section 13(2) of the Act, must be 

(a) adopted by the Council of the municipality; and 

(b) consistent with the Act and these regulations. 

(2) The board of Directors of a municipal entity must adopt an investment 
policy for the entity consistent with the Act and these regulations. 
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(3) All investments made by a municipality or municipal entity, or by an 
investment manager on behalf of a municipality or municipal entity, 
must be in accordance with the investment policy of the municipality or 
entity and these regulations. 

Core elements of Investment Policies 


4. The investment policy of a municipality or municipal entity must 

(a) be in writing; 

(b) give effect to these regulations; and 

(c) set out 

(i) the scope of the policy; 

(ii) the objectives of the policy, with due regard to the provisions of 
these regulations relating to 

(aa) the preservation and safety of investments as the primary 
aim; 

(bb) the need for investment diversification; and 

(cc) the liquidity needs of the municipality or municipal entity; 

(iii) a minimum acceptable credit rating for investments, including 

(aa) a list of approved investment types that may be made, 
subject to regulation 6; 

(bb) a list of approved institutions where or through which 
investments may be made, subject to regulation 10; 

(iv) procedures for the invitation and selection of competitive bids or 
offers in accordance with Part 1 of Chapter 1 1 of the Act; 

(v) measures for ensuring implementation of the policy and internal 
control over investments made; 

(vi) procedures for reporting on and monitoring of all investments 
made, subject to regulation 9; 

(vii) procedures for benchmarking and performance evaluation; 

(viii) the assignment of roles and functions, including any delegation 
of decision making powers; 

(i) if investment managers are to be used, conditions for their use, 
including their liability in the event of non-compliance with the 
policy or these regulations; and 

(ii) procedures for the annual review of the policy. 
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Standard of care to be exercised when making Investments 


5. Investments by a municipality or municipal entity, or by an investment 

manager on behalf of a municipality or entity 

a) must be made with such judgement and care, under the prevailing 
circumstances, as a person of prudence, discretion and intelligence 
would exercise in the management of that persons’ own affairs; 

b) may not be made for speculation but must be a genuine investment; 
and 

c) must in the first instance be made with primary regard being to the 
probable safety of the investment, in the second instance to the 
liquidity needs of the municipality or municipal entity and lastly to the 
probable income derived from the investment. 

Permitted investments 


6. A municipality or municipal entity may invest funds only in any of the following 

investment types 

(a) securities issued by the national government; 

(b) listed corporate bonds with an investment grade rating from a 
nationally or internationally recognised credit rating agency; 

(c) deposits with banks registered in terms of the Banks Act, 1990 (Act No. 
94 of 1990); 

(d) deposits with the Public Investment Commissioners as contemplated 
by the Public Investment Commissioners Act, 1984 (Act No. 45 of 
1984); 

(e) deposits with the Corporation for Public Deposits as contemplated by 
the Corporation for Public Deposits Act, 1984 (Act No. 46 of 1984); 

(f) banker’s acceptance certificates or negotiable certificates of deposit of 
banks registered in terms of the Banks Act, 1990; 

(g) guaranteed endowment policies with the intention of establishing a 
sinking fund; 

(h) repurchase agreements with banks registered in terms of the Banks 
Act, 1990; 

(i) municipal bonds issued by a municipality; and 

(j) any other investment type as the Minister may identify by regulation in 
terms of Section 168 of the Act, in consultation with the Financial 
Services Board. 
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Investments denominated in foreign currencies prohibited 

7. A municipality or municipal entity may make an investment only if the 
investment is denominated in Rand and is not indexed to, or affected by, 
fluctuations in the value of the Rand against any foreign currency. 

Payment of commission 

8. (1) No fee, commission or other reward may be paid to a Councillor or 

Official of a municipality or to a Director or Official of a municipal entity 
or to a spouse or close family member of such Councillor, Director or 
Official in respect of any investment made or referred by a municipality 
or municipal entity. 

(2) If an investee pays any fee, commission or other reward to an 
investment manager in respect of any investment made by a 
municipality or municipal entity, both the investee and the investment 
manager must declare such payment to the Council of the municipality 
or the board of directors of the municipal entity by way of a certificate 
disclosing full details of the payment. 

Reporting requirements 

9. (1) The accounting officer of a municipality or municipal entity must within 

10 working days of the end of each month, as part of the Section 71 
report required by the Act, submit to the mayor of the municipality or 
the board of directors of the municipal entity a report describing in 
accordance with generally recognised accounting practice the 
investment portfolio of that municipality or municipal entity as at the 
end of the month. 

(2) The report referred to in sub-regulation (1) must set out at least 

(a) the market value of each investment as at the beginning of the 
reporting period; 

(b) any changes to the investment portfolio during the reporting 
period; 

(c) the market value of each investment as at the end of the 
reporting period; and 

(d) fully accrued interest and yield for the reporting period. 

Credit requirements 
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10. (1) A municipality or municipal entity must take all reasonable and prudent 

steps consistent with its investment policy and according to the 
standard of care set out in regulation 5, to ensure that it places its 
investments with credit worthy institutions. 

(2) A municipality or municipal entity must 

(a) regularly monitor its investment portfolio; and 

(b) when appropriate liquidate an investment that no longer has the 
minimum acceptable credit rating as specified in its investment 
policy. 

Portfolio diversification 


11. A municipality or municipal entity must take all reasonable and prudent steps, 
consistent with its investment policy and according to the standard of care 
prescribed in regulation 5, to diversify its investment portfolio across 
institutions, types of investment and investment maturities. 

Miscellaneous Provisions 


12. (1) The responsibility and risk arising from any investment transaction 

vests in the relevant municipality or municipal entity. 

(2) All investments made by a municipality or municipal entity must be in 
the name of that municipality or municipal entity. 

(3) A municipality or municipal entity may not borrow money for the 
purpose of investment. 

Existing Investments 

13. Nothing in these regulations compels a municipality or municipal entity to 
liquidate an investment which existed when these regulations took effect 
merely because such investment does not comply with a provision of these 
regulations. 

Commencement 


These regulations took effect on 1 April 2005. 
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AN NEXURE C 


CODE OF PRACTICE IN REGARD TO PAYMENTS, REVENUE COLLECTION 
AND STORES 

1, STORES ADMINISTRATION 


The chief financial officer shall be responsible for the proper administration of 
all stores. If sub-stores are established under the control of any head of 
department, such head of department shall be similarly responsible for the 
proper administration of such sub-store, and in doing so shall comply with the 
stock level policies as determined from time to time by the chief financial 
officer, acting in consultation with the head of department concerned. No sub- 
store may be established without the prior written consent of the chief 
financial officer. 

2. CONTRACT MANAGEMENT 


Within such general buying and related procedures as the chief financial 
officer shall from time to time determine, and further within the confines of any 
relevant legislation and of such rules and procedures as may be determined 
by the council: 

® all buying contracts shall be administered by the chief financial officer, 
and all payments relating to such contracts shall be authorised by the 
chief financial officer or the departmental head; and 

• all other contracts, including building, engineering and other civil 
contracts shall be administered by the departmental head, and all 
payments relating to such contracts shall be authorised by such head 
of department in accordance with the provisions of Section 3 below. 
The departmental head) concerned shall ensure that all payment 
certificates in regard to contracts are properly examined and are 
correct in all respects - before being submitted to the chief financial 
officer for payment. 

3. PAYMENTS 

3.1 All payments, other than petty cash disbursements, shall be made 
through the municipality’s bank account(s). 
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3.2 The chief financial officer shall draw all cheques on this account, and 
shall, in consultation with the municipal manager and with due regard 
to the council’s policy on banking and investments, determine the rules 
and procedures relating to the signing of cheques, and from time to 
time jointly with the municipal manager decide on appropriate 
signatories. 

3.3 All requests for payments of whatever nature shall be submitted on 
payment vouchers, the format of which shall be determined by the chief 
financial officer. Such vouchers shall be authorised in terms of such 
rules and procedures as are determined from time to time by the chief 
financial officer. 

3.4 The maximum amount and nature of petty disbursements, where not 
covered by the general buying procedures referred to in Section 2, 
shall be generally determined from time to time by the chief financial 
officer. No cash float shall be operated without the authority of the chief 
financial officer, who may prescribe such procedures relevant to the 
management of such float as are considered necessary. 

3.5 The chief financial officer shall be responsible for the payment of all 
salaries and remuneration benefits to employees and councillors, and 
for the determination of the payment system to be used. 

4. REVENUE AND CASH COLLECTION 

4.1 Every head of department responsible for revenue collection shall be 
responsible for the collection of all moneys falling within the ambit and 
area of his or her designated functions. 

4.2 The chief financial officer shall ensure that all revenues are properly 
accounted for. 

4.3 The collection of all arrear revenues and the control of arrear accounts 
shall be co-ordinated by the chief financial officer in terms of any 
policies determined by the council. If it is clear that any revenues are 
not recovered or likely to be recovered after the necessary steps have 
been taken, the chief financial officer shall report the matter adequately 
and timeousiy to Council. 
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4.4 The chief financial officer shall ensure that adequate provision is 
maintained to cover the writing off of irrecoverable revenues, having 
due regard to the council’s policy on rates and tariffs. 

5, BANKING OF RECEIPTS 

5.1 Guidelines and procedures for the banking of cheques and other 
receipts shall, if necessary, be determined from time to time by 
the chief financial officer. 

5.2 Where applicable, every departmental head responsible for revenue 
collection shall ensure that all revenues are banked daily with the 
municipality’s banker(s). 

6. UNIDENTIFIED DEPOSITS 

6.1 Municipal Bank Account Deposits, Direct Transfers and Electronic 
Banking 

• Identify all the direct credits on the bank statement, such as 
direct deposits by ratepayers, consumers and levy payers, 
subsidies and grants paid by National and Provincial 
governments, interest on investments and miscellaneous 
credits. Process these credits by capturing to the respective 
votes on the system. 

• Identify full details of these credits timely to avoid having to 
account for these credits in the Unidentified Deposits Account; 

• Record all unidentified credits (deposits) in a suitable register to 
facilitate future claims against the amount and follow up; and 

• Balance the unidentified deposits register to the Unidentified 
Deposits Account in the general ledger on a monthly basis. 

6.2 Direct Bank Payments 

Direct payments such as direct deposits / bank transfers to the 
municipality’s bank account are received without proper reference and 
the origin of the payment cannot always be allocated. 

6.3 Receipts and Clearing of Accounts 
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All receipts must be correctly allocated to the relevant debtors account 
and furthermore the amount must be correctly allocated to the correct 
services paid for. 

The payee cannot be identified when there is no reference against the 
deposit when it appears on the bank statement. These deposits have 
to be identified and captured into the receipting system to ensure that 
debtors’ accounts are credited. Direct deposits/bank transfers to the 
municipality’s bank account have to be accompanied by identification 
(reference) of the party making the deposit/ transfer. 

6.4 Procedures Regarding Unidentified Deposits 

Any unknown deposits will be temporarily posted to the Creditors 
Account - Unidentified Deposits. These amounts must be traced to 
deposits or remittances and must be followed up by contacting the 
payee or bank where applicable, to verify for what or whom the 
payment was received. 

Unallocated deposits in the Unidentified Deposits Account should be 
traced as to its origin, the details of the depositor and journalised to the 
correct accounts. Debtors / ratepayers are notified and requested to 
include account numbers on deposit slips when paying by internet 
banking and specific reference when payment is made to ensure that 
the unidentified deposits reduces. 

When deposits are received without adequate supporting 
documentation or explanation, the amounts are posted to the 
Unidentified Deposits Account and it is the responsibility of employees 
to investigate and clear each item and the following procedures are 
followed: 

• All unidentified credits (receipts) should be recorded in a 
suitable register to facilitate future claims against the amount 
and followed up; and 

• Balance the unidentified deposits register to the Unidentified 
Deposits Account in the General ledger on a monthly basis. 

These accounts should be monitored and reconciled on a monthly 
basis. It should be manageable to reconcile and keep these accounts 
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up to date each month, once long outstanding items have been cleared 
and correctly allocated. 

After a period of 6 (six) months when no claims are made or the origin 
of the deposit is still unknown / unidentified, the unknown deposit as 
posted in the Unidentified Deposit Account will be journalised to the 
Sundries Revenue Account. 

A report must be submitted on a regular basis to Council with regard to 
unidentified deposits that have been identified and allocated 
accordingly and those deposits that have been transferred to the 
Sundries Revenue Account. 
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VIREMENT POLICY 



1 . 


Definitions 


1. “Accounting officer” 

(a) In relation to a municipality, means the municipal manager (official) 
referred to in section 60 of the MFMA; or 

(b) In relation to a municipal entity, means the official of the entity referred 
to in section 93 of the MFMA, 

this includes a person acting as the accounting officer , who is also the 
head of administration. 

2. “Executive Manager Finance (CFO)” means ja person designated in 
terms of the MFMA who performs such budgeting, and other duties as may 
in terms of section 79 of the MFMA be delegated by the accounting officer 
to the Executive Manager Finance (CFO). 

3. “Capital budget” this is the estimated amount for capital items in a given 
fiscal period. Capital items are fixed assets such as facilities and 
equipment, the cost of which is normally written off over a number of fiscal 
periods. 


“Council” means the council municipality referred to in in section 18 
of the Municipal St r uctu reject . 

“Financial year” means a 12-month year ending 30 June. 


6. “Line item” an appropriation tha||is itemised on a separate line in a 
budget adopted with the idea of greater control over expenditure. 

7;> : ' “Operating budget” The Municipality’s financial plan, which outlines 
> proposed expenditures for the coming financial year and estimates the 
v .revenues used to finance them. 

8. “Service delivery and budget implementation plan” means a detailed 
plan approved by the mayor of a municipality in terms of section 53(1) (c) 
(ii) for implementing the municipality’s delivery of municipal services and 
its annual budget. 

9. “Virement” is the process of transferring an approved budget allocation 
from one operating line item or capital project to another, with the approval 
of the relevant manager to enable budget managers to amend budgets in 
the light of experience or to reflect anticipated changes. 

10. “Vote” means one of the main segments into which a budget of a 
municipality is divided for the appropriation of funds for the different 
departments or functional areas of the municipality, and which specifies 
the total amount that is appropriated for the purposes of the department of 
functional area concerned. 


4. 

5. 
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Background and Purpose 


2.1 Virement is the process of transferring approved funds from one line item 
of the budget to another, essentially a means of utilising funds set aside 
for one purpose within a budget for expenditure of a different purpose. 

2.2 Virement is to be used to encourage a flexible approach to utilising 
allocated funds, which enables managers to take advantage of 
opportunities that arise within the current financial year and give managers 
the motivation to reduce costs, control budgets and provide an efficient 
and effective service. 

2.3 Each year, the Municipality creates an annual budget which must be 
approved by Council. It is intended that the budget will be set for the 
duration of the financial year. Hovvepf, circumstances and priorities may 
change resulting in over-budgeted and under-budgeted expenditure which 
will require movement between line items, jp 


3. Application of the Policy 

3.1 This policy applies to transfers betweert: line items within votes, 

transfers between votes, and transfers between sub-votes of the 
Municipality’slSudget. 

3.2 Section 28(2) of the|/IFMA provides that “An adjustments budget may 
authorise |bg utilisation of projected savings in one vote towards the 
spending in^othef vote^^l^; 

3.3 ” Vote means - 

(a) one of the main segments into which a budget of a municipality is 
divided for the appropriation of money for the different departments or 
functional areas of the municipality; and 

(b) which specifies the total amount is appropriated for the purposes of the 
department or functional areas concerned. 

3.4 Savings may be utilised in the amount appropriated under a main 
expenditure category (e.g General Expenses, Repairs and Maintenance, 
etc.) within a vote towards the defrayment of excess expenditure under 
another main expenditure category within the same vote, with the 
approval of the Executive Manager Finance (CFO) 
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Limitations on the amount of Virement 


4.1 (a) The total amount transferred from and to votes or sub-votes in 
any financial year may not exceed 20% of the total approved operating 
expenditure budget for that vote or sub-vote. 


(b) The total amount transferred from and to line items in the entire budget in 
any financial year may not exceed 10% of the total operating budget for that 
year. 

(c) The amount of any one transfer of fund between line items may not 
exceed the sum of R 200,000.00. 


4.2 A transfer which exceeds, or which would result in the exceeding of any of 
the limits referred to in 4.1 above may be performed if approved the 
Management Committee or the Municipal Manager. 


5. Virement Permitted only if Savings are Projected 

A transfer of funds from one line item to another may only take place if there 
are projected savings from the line item from which the funds are to be 
transferred. 


6. Further Restrictions on Virement 

6.1 A transfer of fundsibetween line items shall not be permitted if: 


(a) alter the approved outcomes or outputs of an Integrated Development 
Plan; or 

(b) result in any adjustments to the Service Delivery and Budget 
Implementation Plan; and 

(c) Contravene any policy of the Municipality. 

6.2 The transfer of funds may not be made between or from capital items or 
projects without the approval of the accounting officer. 

6.3 To the extent that it is practical to do so, transfers within the first 
three months of the financial year should be avoided 

6.4 In accordance with Section 30 of the MFMA, no transfer of funds may be 
made from a line item of a budget for a particular year to a line item of a 
budget for a subsequent year. 
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6.5 The transfer of funds in any year shall not give rise to expectations of a 

similar transfer occurring in a subsequent year. 

6.6 The transfer of funds must in any event not contravene the provisions of 

paragraph 4.6 of the MFMA Circular 51 (Municipal Budget Circular of the 

2010/2011 MTREF) which provides as follows: 

(a) “Virements should not be permitted in relation to the revenue side of the 

budget; ^ 

(b) Virements between votes should be permitted where the proposed shifts 

in funding facilitate sound risk and financial management (eg. The 
management of central insurance funds and insurance claims from 
separate votes); jgjr 

(c) Virements from the capital budget to the operatinglgudget should not be 
permitted; 

(d) Virements towards personnel expenditure should not be permitted; 

(e) Virements to or from the following should not be permitted: bulk 
purchases, debt impairment, interest charges, depreciation, grants to 
individuals, revenue foregone, insurance and VAT; 

(f) Virements should not result in adding "new” projects to the Capital Budget; 

(g) Virements of conditional grant r|ynds to purposes outside of that specified 
in the relevant conditiona|grant^^mework must not be permitted. 

6.7. No virement proposal shall- affect ampgrj|s to be paid to another 
Department without the agreement of the Manager of that Department, as 
recorded on the signed virement form. (Section 15 MFMA) 


7. Procedure for Virement 

%1 Transfers may only be made by the Heads of Department or senior 
delegated officials in the Budget and Treasury Department” 

7.2 The Municipal Manager shall prescribe a form on which all transfers shall 
be made, not limited to the following: 


(a) The name of the department 

(b) Descriptions of the line items to be used 

(c) The amount of the transfer 

(d) The saving in the line item from which the transfer is to be made 

(e) The reason for the transfer 

7.3 Each transfer shall be submitted by the head of department to the 
Executive Manager Finance (CFO) 

7.3.1. The Executive Manager Finance (CFO) can either: 
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(a) Approve the transfer 

(b) Reject the transfer 

(c) Refer the transfer to the Municipal Manager 

7.4 Virements in respect of conferences and delegations and entertainment 
shall be approved by the Accounting Officer. 


8. Financial Responsibilities 

Strict budgetary control must be maintained throughout the financial year, in 
order to identify potential overspends and / or income under-recovery within 
individual vote departments are identified at the earliest possible opportunity. 
(Section 100MFMA) ^ 

The Executive Manager Finance (CF^Bias a statutory duty to ensure that 
adequate policies and procedures arejjpplace to ensure an effective system of 
financial control. The budget virement process is one of these controls. (Section 
27(4) MFMA) 

It is the responsibility of each manager of hefgkof a department or activity to 
which funds are allocated, to plan and conduct assigned operations so as not to 
expend more funds than budgeted. In addition, they have the responsibility to 
identify and report any irregular or fruitless and wasteful expenditure in terms of 
the MFMA sections 78 and 102. 


9. Reporting 


The Municipal Manager shall submit a report on all transfers made under this 
Policy to the Mayor every quarter. 
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1. DEFINITIONS 

1.1 In this Policy, unless the context indicates otherwise, the following definitions are applied:- 

"Accounting Officer ” means the Municipal Manager for the Municipality as contemplated ir 

section 60 of the Local Government: Municipal Finance Management Act, 56 
of 2003 

"CFO” means the Chief Financial Officer designated in terms of section 80(2)(a) o 

the Local Government: Municipal Finance Management Act.56 of 2003 

“ Delegated authority ” means the official who is given the authority for relevant functions in terms o - 

the municipality’s written delegations; 

Inventories ” are assets: 

In the form of material or supplies to be consumed in the production process, 
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In the form of materials or supplies to be consumed or distributed in the 
rendering or services 

Held for sale or distribution in the ordinary course of operations, or 
In the process of production for sale or distribution 

“Obsolete inventory ” means items that have expired, are redundant or damaged; 

“Re-order level” means the level of inventory at which inventory is re-ordered; 

“Requisition form ” means a written request to the Inventory Supervisor to supply specifiec 

inventory; 


“Store” means a place where inventory is stored and reserved for future use, or s 

source from which supplies may be drawn; 

“Inventory Accountant” means the official responsible for the requisition, receipt, issue, recording 

and safeguarding of inventory; and 

“Storeman” means the official responsible for the cost-effective and efficien' 

management of inventory. 

2. OBJECTIVE OF THE POLICY 

2.1 The policy aims to achieve the following objectives which are to:- 

a) Provide guidelines that must be followed in the management and control of inventory, including 
safeguarding and disposal of inventory. 

b) Procure inventory in line with the established procurement principles contained in the Municipality’s 
Supply Chain Management Policy. 

c) Eliminate any potential misuse of inventory and possible theft. 

3. SCOPE 

3.1 This policy applies to KZN 232 MUNICIPALITY’S inventory section of the department of finance. 

3.2 This policy specifically excludes: 
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a) Pharmaceutical inventory, livestock and face value forms; and 

b) Equipment and other assets not defined as inventory; 

4. LEGAL FRAMEWORK 

4.1 In terms of the MFMA, the Accounting Officer for a municipality must: 

a) Be responsible for the effective, efficient, economical and transparent use of the resources of the 
municipality as per section 62 (1)(a); 

b) Take all reasonable steps to prevent unauthorised, irregular and fruitless and wastefu 
expenditure and other losses as per section 62(1 )(d); 

c) Be responsible for the management, including the safeguarding and the 

maintenance of the assets, and for the management of the liabilities, of the 

municipality as per section 63 (1)(a) and (b). 

4.2 In terms of the following paragraph of GRAP 12: 

.14 Inventories shall be recognized as an asset if, and only if, 

a) it is probable that future economic benefits or service potential associated with the item will flow tc 
the entity .and 

b) the cost of the inventories can be measured reliably 

MEASUREMENT AT RECOGNITION 

.15 Inventories that qualify for recognition as assets shall initially be measured at cost 

.16 Where inventories are acquired at no cost, or for nominal consideration, their costs shall be their fair value 

as at the date of acquisition 

MEASUREMENT AFTER RECOGNITION 

.17 Inventories shall be measured at the lower of cost and net realization value, except where paragraph .16 
applies 

.18 Inventories shall be measures at the lower of cost and current replacement cost where they are held for: 

a) distribution at no charge or for a nominal charge ,or 

b) consumption in the production process of goods to be distributed at no charge or for a nomina 
charge. 

RECOGNITION AS AN EXPENSE 

.43 When inventories are sold, exchanged or distributed the carrying amount of those inventories shall be 
recognized as an expense in the period in which the related revenue is recognized. If there is no relatec 
revenue, the expense is recognized when the goods are distributed, or related service is rendered. The 
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amount of any write-down of inventories to net realizable value and all losses of inventories shall b€ 
recognized as an expense in the period the write-down or loss occurs. The amount of any reversal of an^ 
write -down of inventories .arising from an increase in net realizable value, shall be recognized as c 
reduction in the amount of inventories recognized as an expense in the period in which the reversa 
occurs. 

.44 Some inventories may be allocated to other assets accounts, for example, inventory used as a componen' 
of seif-constructed property, plant or equipment. Inventories allocated to other assets in this way are 
recognized as an expense during the useful life of that asset. 

5 PURPOSE OF THE INVENTORY PROCEDURES 

5.1 The procedures for inventory must be followed to ensure that: 

a) Inventory is safeguarded at all times; 

b) There are accurate records of quantities on hand at all times; 

c) Optimum inventory levels are maintained to meet the needs of users; 

d) Only authorised issues of inventory are made to users; and 

e) Items placed in store are secured and only used for the purpose for which they were purchased. 

5.1.1 Inventory Procedure : Aquisitions 

The store’s manager in our case the Accountant: Inventory will complete a procurement request form (PRF). 

The section head (Assistant Manager: Assets and Inventory) and the Head of Department (CFO) will approve the 
requisition. 

PRF will be sent to Supply Chain Management. 

SCM will obtain the quotes and place the orders. 

Orders will be received by the store’s manager (Accountant: Inventory) and he/she must keep records of the 
original delivery note and forward the copy of the delivery note to the Creditors together with the GRN. 

The store’s manager( Accountant Inventory) will complete the goods received note and forward it to the creditors. 
Creditors will attach the GRN to the Original order with the copy of the delivery note and capture the recieps intc 
Samras system. 

5.1.2 Inventory Procedure. 

Maintainance stores 

8 The purpose of the stock take is to ensure that reconciliations between manual system (bin Cards) anc 
the electronic system (Samras) are fully reconciled and 

• to eliminate discrepancies in stock items, fraud and corruption. 

• The procedure for conducting the stock count 

• Quality control procedures throughout the year 
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® Disclosures 


5.1.3. Distribution 

® A stores requisition will be completed for all issues from stores. 


5.2 Appointment of Responsible Officials 

5.2.1 The CFO must appoint, in writing, officials to perform the duties of an inventory accountant and storemar 
in terms of this Policy. 

5.2.2 Adequate segregation of duties between the requisition, receipt, recording, storage and safekeeping o' 
inventory and the management and control thereof must be maintained to avoid the potential occurrence 
of errors and fraud. 

5.3 Ordering of Inventory 

5.3.1 Each department must set its own Inventory reorder levels for all items in consultation with the CFO, the 
inventory levels must indicate the minimum and maximum inventory that can be maintained. 

5.3.2 Due diligence and care shall be exercised in identifying low value and high value items of inventory 

5.3.3 Minimum inventory level of high value items shall be ordered, any maximum order shall be based on 
specific requirement/need in order to avoid large amount of cash tied up on inventory. 

5.3.4 A reorder listing should be printed daily and reviewed by the Inventory Accountant 

5.3.5 The Accountant must use the listing as a primary source of information to complete the requisition form. 

5.3.6 The requisition form must be completed in duplicate, with one copy kept in the requisition book and an 
original copy forwarded to the procurement section. 

5.3.7 A copy of the purchase order form will then be forwarded by the procurement department to the inventory 
department. 

5.3.8 Orders must thereafter be filed in date sequence. 

5.3.9 This file must form the basis for follow up of orders and for matching goods that are delivered to inventory 
section. 

5.3.10 The orders file should be reviewed daily by the Inventory Accountant and any orders, which have not beer 
delivered as per the agreement with the buyer, must be followed up immediately. 

5.4 Receipt of Inventory 

5.4.1 The quantity and quality of the inventory received from suppliers must be according to specifications. 

5.4.2 The Storeman must compare the delivery note to the purchase order before accepting the goods. 

5.4.3 The invoice must match the supplier name and order number. 

5.4.4 Inventory Supervisor (as per deployment) must ensure that: 
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a) All delivery notes are signed 

b) All incorrect delivery items are rejected and dearly identified on both copies of the delivery note 
and 

c) The supplier signs all amendments 

5.4.5 The inventory received must be transferred to the secured store by the Inventory Supervisor and the 
inventories must be stored in their respective sections as detailed in 5.5. 

5.4.6 The inventory record/register/database must be updated. 

5.5 Storage of Inventory 

5.5.1 Inventory must be stored in a secured, exclusive use area, under lock and key, furthermore the inventory 
must be insured in terms of the Risk Management Policy of the municipality. 

5.5.2 The area must be used exclusively for the storage of inventory, with limited authorized access only. 

5.5.3 Inventory must be positioned to facilitate efficient handling and checking. 

5.5.4 All items must be stored separately, with proper segregation. 

5.5.5 Inventory must be clearly labeled for easy identification. Inventory 
used to identify each item and to aid in the physical verification 
following: 

a) Order number; 

b) Quantity received; 

c) Date of receipt; 

d) Quantity issued; 

e) Date of issue; 

f) Maximum stock level; 

g) Re-order level; 

h) Re-order quantity; 

i) Closing stock; and 

j) Any other relevant information. 

5.5.6 Where possible, all items of the same type and reference must be stored together as per the descriptior 
on the inventory records. 

5.5.7 Items with limited shelf life must be rotated on a first in first out basis, in accordance with paragraph .35 o - 
GRAP, to reduce the occurrence of expired or obsolete stocks. 

5.5.8 Due diligence and care must be exercised to prevent damage of, or deterioration of inventory. 

5.5.9 Due regard must be given to any safety standards which may apply to the storage of certain inventories. 

5.5.10 Steps must be taken to ensure safe custody of items, including precautions against loss or theft. 


tag/bin cards or inventory labels may be 
of the items. Details should include the 
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5.5.11 The Storeman or Delegated Official responsible for the custody and care of inventory must ensure that ir 
his/her absence, such items, where applicable, are securely stored. 

5.5.12 The responsibility for the custody of the storeroom keys must be allocated by the delegated authority to ar 
official who is accountable for its use. 

5.5.13 No unauthorised persons/officials shall obtain entry to premises, buildings or containers where inventory is 
kept, unless accompanied by the responsible official. 

5.5.14 Whenever a change in Inventory Accountant or Storeman occurs, an inventory count must be conducted. 

5.5.15 An independent official shall be nominated in writing by the delegated authority to assist the officia 
handing and taking over with the checking of the inventory and any discrepancies. 

5.5.16 Should the above not be complied with, the official taking over shall be liable for any discrepancies. 

5.5.17 A handing-over certificate, must be completed by the handing and taking over officials and a copy retainec 
for record purposes. 

5.5.18 The following fire protection precautions must be adhered to: 

a) Inventories of an inflammable or dangerous nature shall be stored and handled in such a mannei 
that persons or property are not endangered and in compliance with the requirements of any loca 
authority; 

b) The area must be clearly signposted; and 

c) Fire extinguishing equipment must be placed in the area where inventories are held and must be 
serviced regularly. 

5.6 Issue of Inventory 

5.6.1 Only the Storeman is authorised to issue inventory from the storeroom. 

5.6.2 Inventory must only be issued in terms of the approved requisition form of the Municipality. 

5.6.3 All requisition forms must be ruled off immediately below the last item to prevent items being added once 
the requisition is authorised by the responsibility manager. 

5.6.4 The Storeman must verify that items ordered match items reflected on the requisition form. 

5.6.5 The official receiving the inventory must acknowledge in writing, the receipt of inventory. 

5.6.6 Inventories must be issued and used for official purposes only, 

5.7 Obsolete inventory 

5.7.1 The preparatory work for the disposal of obsolete inventory must be undertaken by the Storeman anc 
endorsed by the Inventory Accountant. 

5.7.2 The Accounting Officer or delegated authority must convene a Disposal Committee for the disposal o' 
obsolete inventory. 

5.7.3 The Disposal Committee should consist of at least four officials, one of whom must act as the chairperson. 

5.7.4 The delegated authority may approve the write-off of inventory, if satisfied that: - 



KZN 238 MUNICIPALITY 

a) The inventory has expired and is redundant; 

b) The inventory is of a specialised nature and has become outdated due to the introduction o - 
upgraded and more effective products; 

c) The inventory cannot be used for the purpose for which it was originally intended; or 

d) The inventory has been damaged and is rendered useless. 

5.7.5 All disposed of items must be updated in the inventory records/register/database for the purposes o - 
proper management and control. 

5.8 Inventory count 

5.8.1 Items may be subject to an inventory count on a monthly basis. 

5.8.2 Where the quantity of inventory is too large for the count to be completed on a single occasion, inventory 
counts may be carried out on a rotational basis with a full inventory count at the end of each financial year. 

5.8.3 All approved Municipal procedures and processes must be complied with during the inventory count. 

5.8.4 The Inventory Accountant must document and report to the CFO after investigating any discrepancies 
between the inventory records/register/database, bin/tag cards or inventory labels and the physica 
inventory. 

5.8.5 The CFO must submit a report with the findings to the Assistant Manager Finance: Assets, in order tc 
have the matter reported to the Executive Committee of the Municipality for the write-off of any inventories 
losses, or the write -up of surpluses. 

5.8.6 The appropriate disciplinary action must be instituted when applicable. 

5.8.7 The inventory record/register/database must be updated accordingly. 

6 INVENTORY RECORDS 

6.1. An inventory record/register/database must be maintained for all inventory items, either manually and / oi 
electronically. 

6.2 All relevant information must be included for the proper management and control of ail inventory items. T 
is recommended that details include but are not limited to: 

a) Order number/date; 

b) Item description; 

c) Quantity and value of stock on hand; 

d) Quantity and value of stock received; 

e) Quantity and value of stock issued; 

f) Re-order level; 

g) Optimum inventory level; 
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h) Quantity and value of obsolete stock; and 

i) Opening/closing balance. 

6.3 An inventory register/database must be printed monthly and the hard copy filed in a chronological order tc 

maintain a proper audit trail. 

7. REPORTING 

7.1 A report must be submitted at least quarterly to the Chief Financial Officer and/or the Responsibility 
Manager detailing the following: 

a) Any inventory shortages or surpluses and the reasons for such; 

b) Any inventory deficits proposed to be written-off; and 

c) Any obsolete inventory items. 

7.2 Inventories purchased during the financial year must be disclosed at cost in the disclosure notes of the 
Annual Financial Statements of the Municipality. 

7.3 In terms of GRAP the financial statements shall disclose: 

a) the accounting policies adopted in measuring inventories, including the cost formula used, 

b) the total carrying amount of inventories and the carrying amount in classifications appropriate tc 

the entity, 

c) the carrying amount of inventories carried at fair value less costs to sell, 

d) the amount of inventories recognized as an expense during the period, 

e) the amount of any write-down of inventories recognized as an expense in the period in accordance 

with paragraph .43, 

f) the amount of any reversal of any write-down that is recognized as a reduction in the amount o - 
inventories recognized as an expense in the period in accordance with paragraph .43, 

g) the circumstances or events that led to the reversal of a write-down of inventories in accordance 
with paragraph .43, and 

h) the carrying amount of inventories pledged as security for liabilities. 

8 POLICY ADOPTION 

This policy has been considered and approved by the Council of KZN 232 Municipality on this 
day of 2013 



HANDING-OVER CERTIFICATE 
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I certify that this is a true statement of inventory as per stock report attached hereto and that inventory has been 
duly accounted for. 

Signature of official handing over inventory: 

Designation : 

Date 


I certify that this is a true statement of inventory as per stock report attached hereto and that 1 inventory has 
been duly accounted for 

Signature of official taking over inventory: 

Designation : 

Date 
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Key definitions 

"Accounting Officer"- 
Means the Municipal Manager; 

"Asset" 

Resources controlled by an entity as a result of past events and from which 
future economic benefits or service potential are expected to flow to the entity. 

"Basic Municipal Service" 

Means a municipal service that is necessary to ensure an acceptable and 
reasonable quality of life and which, if not provided, would endanger public 
health or safety or the environment; 

"Carrying Amount” 

The amount at which an asset is recognised after deducting any accumulated 
depreciation and accumulated impairment losses. 

"Chief Financial Officer” 

Means a person designated in terms of section 80(2) (a) of the MFMA; 

"Cost” 

The amount of cash or cash equivalents paid or the fair value of the other 
consideration given to acquire an asset at the time of its acquisition or 
construction or, where applicable, the amount attributed to that asset when 
initially recognised in accordance with the specific requirements of other 
Standards of GRAP 

"Councillor” 

Means a member of a municipal council; 

"Current year" 

Means the financial year, which has already commenced, but not yet ended; 

"Depreciable amount” 

The cost of an asset, or other amount substituted for cost, less its residual 
value. 

Depreciation” 

The systematic allocation of the depreciable amount of an asset over its useful 
life. 

“Fair value” 

The amount for which an asset could be exchanged or a liability settled, 
between knowledgeable, willing parties in an arm's length transaction. 
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"Financial year" 

Means a twelve months period commencing on 1 July and ending on 30 June 
each year 


"Financing agreement" 

Includes any loan agreement, lease, and instalment purchase contract or hire 
purchase arrangement under which a municipality undertakes to repay a long- 
term debt over a period of time; 

"GAMAP/GRAP17” 

The accounting standards applicable to municipalities 
GAMAP - Generally Accepted Municipal Accounting Practice 
GRAP - Generally Recognised Accounting Practice 

“Heritage assets” 

Some assets are described as “heritage assets" because of their cultural, 
environmental or historical significance. Examples of heritage assets include 
historical buildings and monuments, archaeological sites, conservation areas 
and nature reserves, and works of art. 

"Impairment loss” 

• Of a cash-generating asset is the amount by which the carrying amount of 
an asset exceeds its recoverable amount. 

• Of a non-cash-generating asset is the amount by which the carrying amount 
of an asset exceeds its recoverable service amount. 

"Infrastructure assets” 

These assets usually display some or all of the following characteristics: 

(a) They are part of a system or network, 

(b) They are specialised in nature and do not have alternative uses, 

(c) They are immovable, and 

(d) They may be subject to constraints on disposal. 

Examples of infrastructure assets include road networks, sewer systems, water 
and power supply systems and communication networks. 

“Inventory” 

Are assets: 
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(a) In the form of materials or supplies to be consumed in the production 
process, 

(b) In the form of materials or supplies to be consumed or distributed in the 
rendering of services, 

(c) Held for sale or distribution in the ordinary course of operations, or 

(d) In the process of production for sale or distribution 

"Investment" 

In relation to funds of a municipality, means- 

(a) The placing on deposit of funds of a municipality with a financial institution; 
or 

(b) The acquisition of assets with funds of a municipality not immediately 
required, with the primary aim of preserving those funds; 


"Investment properties" 

Property (land or a building or part of a building - or both) held (by the owner or 
by the lessee under a finance lease) to earn rentals or for capital appreciation or 
both. 

"Local community" 

Has the meaning assigned to it in section 1 of the Municipal Systems Act; 

"Municipal Structures Act" 

Means the Local Government: Municipal Structures Act, 1998 (Act No. 117 of 
1998); 

"Municipal Systems Act" 

Means the Local Government: Municipal Systems Act, 2000 (Act No. 32 of 
2000 ); 

"Long-term debt" 

Means debt repayable over a period exceeding one year; 

"Municipal council" or "Council" 

Means the council of a municipality referred to in section 18 of the Municipal 
Structures Act; (refer to the MSA for definition); 

"Municipality"- 

(a) when referred to as a corporate body, means a municipality as described 
in section 2 of the Municipal Systems Act; or 
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(b) When referred to as a geographic area, means a municipal area 
determined terms of the Local Government: Municipal Demarcation Act, 
1998 (Act No. 27 of 1998); 

"MFMA” 

The Local Government: Municipal Finance Management Act (No. 56 of 2003) 
"Municipal Manager" "MM” 

Means a person appointed in terms of section 82(1) (a) or (b) of the Municipal 
Structures Act; 

"Municipal service" 

Has the meaning assigned to it in section 1 of the Municipal Systems Act (refer 
to the MSA for definition); 

"National Treasury" "NT” 

Means the National Treasury established by section 5 of the Public Finance 
Management Act; 

"Official" 

Means- 

(a) An employee of a municipality or municipal entity; 

(b) A person seconded to a municipality or municipal entity to work as a 
member of the staff of the municipality or municipal entity; or 

(c) A person contracted by a municipality or municipal entity to work as a 
member of the staff of the municipality or municipal entity otherwise than 
as an employee 


"Property Plant and Equipment” 

Are tangible assets that: 

(a) Are held for use in the production or supply of goods or sen/ices, for rental 
to others, or for administrative purposes, and 

(b) Are expected to be used during more than one reporting period. 

“PT”, "Provincial Treasury” 

Means the Provincial Treasury branch established by section 5 of the Public 
Finance Management Act; 

"Quarter" 

Means any of the following periods in a financial year: 

(a) 1 July to 30 September; 
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(b) 1 October to 31 December; 

(c) 1 January to 31 March; or 

(d) 1 April to 30 June; 

“Recoverable amount" 

The higher of a cash-generating asset's net selling price and its value in use. 
"Residual value” 

The estimated amount that an entity would currently obtain from disposal of the 
asset, after deducting the estimated costs of disposal, if the asset were already 
of the age and in the condition expected at the end of its useful life. 

"Useful life” 

(a) The period over which an asset is expected to be available for use by an 
entity, 

or 

(b) The number of production or similar units expected to be obtained from the 
asset by an entity. 

"Vote" 

Means- 

(a) One of the main segments into which a budget of a municipality is divided 
for the appropriation of money for the different departments or functional 
areas of the municipality; and 

(b) Which specifies the total amount that is appropriated for the purposes 
of the department or functional area concerned. 
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Statutory and regulatory framework 

This policy must comply with all relevant legislative requirements including: 

• The Constitution of the Republic of South Africa, 1 996 

• The Municipal Structures Act, 1998 

• The Municipal Systems Act, 2000 as amended 

• The Division of Revenue Act (enacted annual) 

• The Municipal Finance Management Act, 2003 

• The Local Government: Municipal Finance Management Act, 2003 - 
Municipal Asset Transfer Regulations (Gazette no. 31346). 

This policy must comply with the standards specified by the Accounting 
Standards Board. The current relevant recognized accounting standards 
include: 

• GRAP 17 Property Plant and Equipment 

• GRAP 12 Inventories 

• GRAP 103 Heritage Assets 

• GRAP 16 Investment Properties 

• GRAP 31 Intangible Assets 

This policy will be updated annually or whenever legislative or accounting 
standard amendments significantly change the requirements pertaining to 
asset management in general and the administration of property, plant and 
equipment. 

This policy should be read in conjunction with all applicable kzn 232 policies 
including the Supply Chain Management Policy. 
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Asset Management Policy Summary 


Objectives 


Key principles to be achieved 


The objectives of this policy are to 

ensure that assets are managed and 

accounted for by: 

• Accurate recording of fixed assets 
and related transactions 

• Compliance with municipal 
legislation and accounting 
standards 

• Compliance with accounting 
policies and standards 

• Providing management information 
on fixed assets 

• To ensure Asset Controllers are 
aware of their responsibilities in 
regards to assets. 

• To set out the standards of physical 
management, recording and 
internal controls to ensure property, 
plant and equipment are 
safeguarded against inappropriate 
loss or utilisation. 

• To specify the process required 
before expenditure on assets. 

• To prescribe the accounting 
treatment for assets including: 

- The criteria to be met before 
expenditure can be capitalised as 
an asset, 

- The criteria for determining the 
initial cost of the different assets 

- The method of calculating 
depreciation for different assets, 

- The criteria for capitalising 
subsequent expenditure on assets, 


• Safekeeping of assets 

• Accurate, complete recording of all 
the municipality’s fixed assets 

• Each departmental manager is 
responsible for the fixed assets in 
their department 

• Asset register must balance to the 
financial statements 

• Fixed assets must be properly 
maintained and insured 

• The fixed assets register and 
annual financial statements must 
comply with the applicable 
accounting standards and 
legislation applicable at the time 
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- The policy for scrapping and 
disposal of assets, 

- The classification of assets. 


I Key performance areas (strategic intent) 

No.' 

• 

Classification of fixed assets 


• 

Accounting for Property, Plant and Equipment 


• 

Safekeeping and identification of fixed assets 


• 

Format of fixed assets register 


• 

Acquisition and replacement 


• 

Capitalisation criteria 


• 

Management and operation of assets 


• 

General planned & deferred Maintenance 


* 

Depreciation of fixed assets 


• 

Amendment of asset lives and impairment 


• 

Funding sources and reserves 


• 

Re-valuation of fixed assets 


• 

Insurance, loss, damage, theft 


• 

Disposal and retirement from use 


• 

Dislosure 
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4 Classification of fixed assets 

4.1 Objectives 

To ensure that fixed assets meeting certain criteria and characteristics are 
grouped and classified together according to regulated guidelines and 
standards. 

4.2 Property, plant and equipment 

The Chief Financial Officer shall insure that all fixed assets are classified as 
follows in the Annual Financial Statements and fixed assets register: 

• Land and buildings 

• Infrastructure assets 

• Community assets 

• Heritage assets 

• Investment property 

• Intangible Assets 

• Leased Assets 

• Housing Development Fund 

• Other assets 

4.3 Land and buildings 

This includes property held/used for: 

• The use in the production or sale of goods and services and administrative 
purposes 

• Sale in the ordinary course of business 

• Held for future own use or development 

• Occupied by the municipality or employees 

• Social services that generate cash flows where the revenue is incidental to 
the actual purpose 
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4.4 infrastructure Assets 

In terms of GRAP 17.15 these assets usually display some or all of the following 
characteristics: 

• They are part of a system or network, 

• They are specialised in nature and do not have alternative uses, 

• They are immovable, and 

• They may be subject to constraints on disposal. 

Examples of infrastructure assets include road networks, sewer systems, water 
and power supply systems and communication networks. 


4.5 Community Assets 

These assets are used by members of the community and include items such 
as: 

. Community halls or centres 

• Parks and Gardens 

• Stadiums and sports grounds 


4.6 


4.6.1 


4.6.2 


4.7 


Heritage assets 
Fixed assets register 

If no original costs or fair values are available in the case of heritage assets, the 
Asset Manager should record such asset or assets in the fixed asset register at 
a value as determined in terms of the guidance and accounting standards for 
heritage assets. 

Annual financial statements 

For purposes of compiling the statement of financial position, the existence of 
such heritage assets shall be disclosed by means of an appropriate note in the 
Annual Financial Statements.! 

Investment property 

Investment property is property (land or a building - or part of a building - or 
both) held (by the owner or by the lessee under a finance lease) to earn rentals 
or for capital appreciation or both, rather than for: 

(a) use in the production or supply of goods or services or for administrative 
purposes; or 
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(b) sale in the ordinary course of operations. These are investment assets held 

as resources for capital or operational gain 

4.7.1 Accounting and recording 

• Investment Property assets will be accounted for in terms of GRAP 16 and 
initially recorded at cost including transaction cost. Following initial 
recognition the investment property will be recognized at fair value reflecting 
the market conditions at the reporting date. An expert valuer may be 
engaged by the municipality to undertake such valuations. 

• Transfer to and from investment property will be in accordance with GRAP 
12 Inventories or GRAP 17 Property Plant and Equipment whichever is 
appropriate. 

• If the council of the municipality resolves to construct or develop a property 
for future use as an investment property, such property will be accounted for 
as property, plant and equipment until it is ready for its intended use and 
reclassified as an investment property. 

4.7.2 Depreciation 

• Investment assets shall not be depreciated, but shall be valued on balance 
sheet date to determine their fair (market) value 

• Investment assets shall be recorded in the statement of position at such fair 
value 

4.7.3 Valuation 

• Adjustments to the previous year’s recorded fair value shall be accounted for 
as either gains (revenues) or losses (expenses) in the accounting records of 
the department or service controlling the assets concerned 

• The Municipal Valuer shall be engaged by the municipality to undertake such 
valuations 

• Where the council of the municipality resolves to construct or develop a 
property for future use as an investment property, such property shall in 
every respect be accounted for as an ordinary fixed asset until it is ready for 
its intended use - where after it shall be reclassified as an investment asset 


4.7.4 Classification 

An asset will be classified as an Investment property as per the requirements of 
GRAP 16, if it is land (serviced vacant land) it shall fall into this category and 
( un-serviced vacant land) to either PPE, Inventory, Heritage or Other applicable 
standards. Land marked for RDP Housing shall be classified as PPE or 
Inventories guided by the requirements of both standards and the intention of 
Council and not investment properties. 
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4.8 Intangible Assets 

GRAP 31 defines an intangible asset is an identifiable non-monetary asset 
without physical substance. 

An asset meets the identifiably criterion in the definition of an intangible asset 
when it; 

• Is separable, i.e. is capable of being separated or divided from the entity and 
sold, transferred, licensed, rented or exchanged, either individually or 
together with a related contract, asset or liability; or 

• Arises from contractual rights (including rights arising from binding 
arrangements) or other legal rights (excluding rights granted by statute), 
regardless of whether those rights are transferable or separable from the 
entity or from other rights and obligations. 


4.9 Leased Assets 

Leased assets will be treated in terms of GRAP 13 (Leases). 


4.9.1 Finance lease 

A finance lease is a lease that transfers substantially all the risks and rewards 
incidental to ownership of an asset. Title may or may not eventually be 
transferred. 

The following are examples of situations which would normally lead to a lease 
being classified as a finance lease, a lease does not need to meet all these 
criteria in order to be classified as a finance lease: 

• The lease transfers ownership of the asset to the lessee by the end of the 
lease term, 

• The lessee has the option to purchase the asset at a price which is expected 
to be sufficiently lower than the fair value at the date the option becomes 
exercisable for it to be reasonably certain, at the inception of the lease, that 
the option will be exercised. 

• The lease term is for the major part of the economic life of the asset even if 
title is not transferred 

• At the inception of the lease the present value of the minimum lease 
payments amounts to at least substantially all of the fair value of the leased 
asset 
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• The leased assets are of a such a specialised nature that only the lessee 
can use them without major modifications, and 

• The leased assets cannot easily be replaced by another asset. 

Any initial direct costs of the lessee are added to the amount recognised as an 
asset. The costs identified as directly attributable to activities performed by the 
lessee for a finance lease are added to the amount recognised as an asset. 

A finance lease gives rise to a depreciation expense for depreciable assets as 
well as finance expense for each accounting period. The depreciation policy for 
depreciable leased assets shall be consistent with that for depreciable assets 
that are owned, and the depreciation recognised shall be calculated in 
accordance with the Standard of GRAP on Property, Plant and Equipment and 
the International Accounting Standard on Intangible Assets. If there is no 
reasonable certainty that the lessee will obtain ownership by the end of the 
lease term, the asset shall be fully depreciated over the shorter of the lease 
term and its useful life. 


4.9.2 Operating lease 

A lease is classified as an operating lease if it does not transfer substantially all 
the risks and rewards incidental to ownership. 

Lease payments under an operating lease shall be recognised as an expense in 
the statement of financial performance on a straight-line basis over the lease 
term unless another systematic basis is more representative of the time pattern 
of the user’s benefit. 


4.10 Housing Development Fund 

In terms of the National Treasury Guidelines from the implementation of GRAP, 
the Housing Development Fund is a statutory fund and must be disclosed on 
the Statement of Financial Position as such. Municipalities should continue 
operating a housing operating account. 

Municipalities should include “old scheme” housing transactions in the 
Statement of Financial Performance, including revenue earned and expenses 
incurred. New expenses, such as the 

Depreciation of housing rental units and the provision for bad debts, will need to 
be included in the Statement of Financial Performance. This means that the 
transactions of the "old scheme” should be budgeted for in the same manner as 
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other activities of the municipality from both an operating and capital 
perspective. 

When preparing financial statements, the net revenue or expenditure included 
in the municipality’s Statement of Financial Performance will be transferred to 
the Housing 

Development Fund through the Statement of Changes in Community Wealth. In 
this way, there will be compliance with the housing legislation and the new 
accounting standards. 


4.11 Other Assets 

Other assets will include assets which do not fall within the definitions described 
above, for example: 

• Vehicles 

• Machinery and equipment 

• Furniture and fittings 

• Computer hardware 

4.12 Inventory 

Inventory will be accounted for as per the requirements of GRAP 12 


4.12.1 Housing Stock 

This is rental or housing stock which is not held for capital gain 

• This includes: 

- Land or buildings owned or acquired by the municipality with the intention 
of selling such property in the ordinary course of business 

- Land or buildings owned or acquired by the municipality with the intention 
of developing such property for the purpose of selling it in the ordinary 
course of business 

• These assets shall be accounted for as inventory, and not included in either 
property, plant and equipment or investment property in the municipality's 
statement of position 
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4.12.2 Recording 

• These Inventory assets will be recorded in a separate section of the asset 
register and maintained as required 

• Inventories shall be measured at the lower of cost and net realizable value 

• The cost of inventories shall comprise all costs of purchase, costs of 
development, costs of conversion and other costs incurred in bringing the 
inventories to their present location and condition 

• Any land or buildings owned or acquired by the municipality with the 
intention of selling the property in the ordinary course of business, or any 
land or buildings owned or acquired by the municipality with the intention of 
developing the property for the purpose of selling it in the ordinary course of 
business, will be accounted for as inventory 

• Where the municipality owns undeveloped land, usually this will be classified 
as property, plant and equipment. Where there is an intention to develop 
such land and to sell or transfer or contract it to a third party it should be 
classified as inventory rather than property, plant and equipment 

• The purchase of land or buildings for resale should be classified as inventory 
if the land or buildings is held for short-term sale in the ordinary course of 
operations 
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5 Accounting for Property, Plant and Equipment 

5.1.1 Recognition of property, plant and equipment 

• An item of property, plant and equipment will be recognized as an asset 
when: 

* It is probable that future economic benefits or potential service delivery 
associated with the asset will flow to the municipality, 

- The cost of the asset to the municipality can be measured reliably, 

- The municipality has gained control over the asset, 

- Irrespective of the cost, if the asset meets the recognition criteria it 
should be recognised as an asset 

- The asset is expected to be used during more than one financial year. 

All other acquisitions of property, plant and equipment that do not meet the 
recognition criteria will be expensed. 

5.1.2 Initial measurement 

• An item of property, plant and equipment that qualifies for recognition as a 
non-current asset should be initially measured at its “cost of acquisition”. 

• This "cost of acquisition" will include all costs required to bring the asset to 
the proper working condition and position for its intended use. These costs 
usually include the following: 

- Purchase costs (less any discounts given) 

- Delivery costs 

- Installation costs 

- Professional fees for architects and engineers 

- Import duties 

- Non-refundable taxes 

- Site development costs 

- Contractor fees 

5.1.3 Donations or exchanges 

Where an item of property plant and equipment is acquired at no cost, or for a 
nominal cost, it will be initially measured at its fair value as at the date of 
acquisition and included in the non-current asset register. 
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5.1.4 Carrying amount on property plant and equipment 

Subsequent to initial recognition as an asset, an item of property, plant and 
equipment should be carried at its cost less any accumulated depreciation, 
subject to the requirement to write an asset down to its recoverable amount or 
any subsequent revaluation. 
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5.1.5 Items such as fire extinguishers, plastic chairs, kettles, stationary items, in- trays 
and other miscellaneous items as deemed and signed off by the Chief Financial Officer 
shall be expensed upon acquisition due to their nature, value, and susceptibility to 
breaking. 
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6 Safekeeping, Identification and movement of fixed assets 

6.1 Objectives 

To prevent the loss, damage or theft from the misappropriation or misuse of 
fixed assets owned by the municipality. 

6.2 Safekeeping 

Each departmental head shall: 

• Be directly responsible for the physical safekeeping of any fixed asset 
controlled or used by the department in question 

• Take the necessary steps to ensure the safekeeping of fixed assets under 
their control 

• Adhere to any written directives issued by the Chief Financial Officer in 
regard to the control of or safekeeping of the municipality’s fixed assets 

6.3 Identification 

• The Chief Financial Officer shall ensure that the municipality maintains a 
fixed asset identification system which shall be operated in conjunction with 
its fixed asset register 

• The identification system shall be determined by the Chief Financial Officer: 

■ Acting in consultation with the municipal manager and other 
departmental heads 

■ Comply with any legal prescriptions 

- Be decided upon within the context of the municipality's budgetary and 
human resources available 

• Every departmental head shall ensure that the asset identification system 
approved for the municipality is properly applied in respect of all fixed assets 
controlled or used in their department 

6.4 Transfers to another Asset Controller 

6.4.1 Permanent transfers to another Asset Controller 

• An Asset Controller retains managerial accountability and control for a 
particular asset unless; 

- Another Senior manager agrees in writing to accept responsibility for that 
asset, and 

- The Asset Manager endorses the transfer. 
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• The Finance Department appropriately amends the Financial Asset register 
for all approved transfers. 

• The new Asset Controller assumes all the accountabilities of the previous 
Asset Controller. 

6.4.2 Relocation or Reassignment of Property, Plant or Equipment 

• The Asset Controller must ensure that the asset is appropriately 
safeguarded for loss, damage or misuse wherever it is located. 

Safeguarding includes ensuring reasonable physical restrictions and 
delegated management is implemented. 

• The Asset Controller must advise the Asset Manager whenever an asset is 
permanently relocated or reassigned from the location (or base) or cost 
centre recorded in the Financial Asset Register. 

• The Asset Controller must advise the Asset Manager whenever an asset is 
temporarily relocated or reassigned from the location (or base) or cost centre 
recorded in the Financial Asset Register. It this case, the Asset Controller 
must also advise the Asset Manager when this asset is returned. 

6.4.3 Verification 

• Every departmental head shall undertake a comprehensive verification of all 
fixed assets under their control: 

- At least once during June of every financial year 

- In compliance with the relevant written directives issued by the Asset 
Manager 

- Report in writing to the Asset Manager in the format determined by the 
Chief Financial Officer, all relevant results of such fixed asset verification 
not later than 30 June 

• The verification will include the following for assets under their control: 

- Ensuring that all assets are bar coded (where applicable) 

- Review the useful lives 

- Review the depreciation method used 

- Assess for condition and possible impairment 
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Fixed assets register 


6.5 Objective 

To ensure that all of the municipality’s fixed assets are recorded in such a way 

to enable adequate management and accounting for fixed assets 

6.5.1 Establishment and Management of the Financial Asset Register 

• The Asset Manager will establish and maintain the Asset Register containing 
key financial data on each asset that satisfies the criterion for recognition. 

• Any additional register of database concerning information needed for the 
fixed asset register or asset maintenance needs to be established through 
the Asset Manager. The Asset Manager will be responsible to ensure that 
the additional asset registers or databases comply with the naming 
conventions of the asset register and also ensure that the information is 
aligned and linked to the main asset register. The Asset Manager will be 
responsible to ensure that all the information is updated and that no conflict 
of information exists within the different asset registers or databases that 
exist. 

6.6.2 Format of the fixed assets register 

The fixed assets register should contain the following for each item of property, 

plant and equipment: 

• Asset category 

• Acquisition dates 

• Clear descriptions of individual items 

• Location 

• Department / service that controls the asset 

• A unique asset identification number/Bar code 

• The original cost / fair value 

• Depreciation charge and accumulated depreciation 

• Carrying amount 

• Method and rate of depreciation 

• Impairment losses incurred during the year 

• Source of financing 

• Insurance arrangements 

• Disposal date and price 
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• Date retired form use 

• Re-valued amounts 

6.6 Provision of information for the fixed asset register 

Each departmental head under whose control any fixed asset falls shall: 

• Promptly provide the Asset Manager in writing with any information required 
to compile the fixed asset register 

• Promptly advise the Asset Manager in writing of any material change which 
may occur in respect of such information 

6.7 Recording on the register 

• A fixed asset shall be recorded in the fixed assets register, as soon as it is 
acquired 

• Where the asset is constructed over a period of time, it shall be recorded as 
"assets under construction" until it is available for use, where after it shall be 
appropriately capitalised as a fixed asset 

• A fixed asset shall remain in the fixed assets register for as long as it is in 
physical existence 

• The following assets not to be included on the Fixed Asset Register due to 
their cost and nature: 

- Stationary items such as (punches, calculators, etc.). 

- Plastic chairs 

• Assets attached to building (shelves, etc.) except for air conditioners 

- Office bins 

- Kitchen Appliances 

- Notice Boards 

- Other consumables ( With a life span of less than a year ) 


An inventory list for such items is kept for audit purposes, and to be treated in 
accordance with GRAP requirements. 


6.8 Carrying value 

• All fixed assets shall be carried in the fixed asset register, and appropriately 
recorded in the annual financial statements, at their original cost or fair value 
less any accumulated depreciation 
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• The only exceptions to this rule shall be re-valued, impaired and heritage 
assets in respect of which no value is recorded in the fixed asset register 

6.8.1 Internal Controls over the Financial Asset Registers 

• Controls around these asset registers should be sufficient to provide an 
accurate, reliable and up to date account of assets under their control to the 
standards specified by the Chief Financial Officer and required by the 
Auditor-General. 

• These controls will include physical management and recording of all 
acquisitions, assignments, transfers, losses and disposals of their assigned 
assets as well as regular stock-takes and systems audits to confirm the 
adequacy of their controls. 
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7 Acquisition and replacement of fixed assets 

7.1 Objectives 


• To ensure fair, transparent and equitable acquisition of fixed assets in terms 
of the supply chain management policy, capital budget and IDP priorities 

• To ensure that fixed assets are replaced when they have exhausted there 
effective service potential 

7.2 Acquisition of fixed assets 

• The Asset Manager will develop and provide a form to be completed by 
departmental heads for new acquisitions 

• Each departmental head will promptly inform the Asset Manager of new fixed 
assets taken into use in the format requested by the Chief Financial Officer 

• Fixed assets should be acquired in terms of the approved capital budget. 
Any deviation from this should be approved by the Municipal Manager and 
Council. 


7.3 Physical Receipting and Management 

7.3.1 Responsibilities of the Asset Controller 

• The Asset Controller must ensure that the purchase of assets complies with 
all municipal polices and procedures 

• The Asset Controller must ensure the all moveable property, plant and 
equipment is duly processed, identified and bar-coded (where appropriate) 
before it is received into their stewardship 

• Thereafter, ensure that assets received are recorded on the municipal asset 
register (this will be done by ensuring that the appropriate forms are 
completed correctly and handed over to the Asset Manager). 

• The Asset Controller must ensure all moveable assets received into their 
stewardship are appropriately safeguarded for inappropriate use or loss. 

This will include appropriate control over the physical access to these assets 
and regular stock takes to ensure any losses have not occurred. Any known 
losses should be immediately reported to the Asset Manager 

• The Asset Controller will do an annual stock take of property, plant and 
equipment as part of the annual reporting processes coordinated by the 
Asset Manager 
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• The Asset Controller must ensure that property, plant and equipment is 
appropriately utilized these assets for the purpose that the municipality 
acquired them. 

7.3.2 The date of acquisition 

• The date of acquisition of an asset is deemed to be the time when legal title 
and control passes to the municipality. 

• This may vary for different categories of assets but will usually be the point 
of time when the payment for that asset is approved. 

7.4 Replacement of fixed assets 

• Fixed assets will be replaced when they can no longer deliver the services 
effectively and efficiently 

• Each departmental head will assess the service potential of the fixed assets 
under their control annually 

• The results of these assessments will be included into each departmental 
head’s contribution to the IDP and capital budgeting process 


18 



Draft Asset Management Policy 


8 Capitalisation criteria 

8.1 Objective 

To ensure that only items that meet the criteria and characteristics for fixed 
assets are capitalised as such 

8.1.1 Recognition of fixed assets 

All items that meet the recognition criteria in terms of GRAP 17 will be 
recognised and accounted for as such. 

8,2 Reinstatement, maintenance and other expenses 

8.2.1 Enhancement and rehabilitation costs 

Only expenses incurred in the following shall be capitalised: 

• Enhancement of a fixed asset (in the form of improved or increased services 
or benefits flowing from the use of such asset) 

• Material extension of the useful life 

8.2.2 Maintenance costs 

Expenses incurred in the maintenance or reinstatement of a fixed asset shall be 
considered as operating expenses 

8.2.3 Expenses to bring the asset into operation 

• Expenses to bring the fixed asset into operation of will be capitalised as part 
of such fixed asset 

• Such expenses may include the following costs: 

- Import duties 

- Forward cover 

- Transportation 

- Installation 

- Assembly 

- Commissioning 
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8.2.4 Subsequent expenditure on property plant and equipment 

• Subsequent expenditure relating to an item of property, plant and equipment 
that has already been recognized should be added to the carrying amount of 
the asset when it is probable that future economic benefits or potential 
service delivery, in excess of the originally assessed standard of 
performance of the existing asset, will flow to the municipality. 

• All other expenditure should be recognized as an expense in the period in 
which it occurred. 

• Before allowing the capitalization of subsequent expenditure, the Asset 
Manager must be satisfied that this expenditure significantly: 

• Increases the life of that asset beyond that stated in the asset register, or 

- Increases the quality of service that asset beyond the existing level of 
service, or 

- Increases the quantity of services that asset can provide, or 

- Reduces the future assessed costs of maintaining that asset. 

• Expenditure that is proposed to be capitalized must also conform to 
recognition criteria for non-current assets and should also be appropriately 
included in the approved capital budget. 

• Where it is desired to capitalise future component replacements, 
refurbishments or renewals, then please refer to the section on major 
components in this policy 
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9 Management and operation of assets 

9.1 Objectives 

To ensure that the municipality’s fixed assets are effectively utilised and 
maintained. 

9.1.1 Accountability to manage property plant and equipment 

• Each Departmental Manager is accountable to ensure that municipal 
resources assigned to them are utilized effectively, efficiently, economically 
and transparently. This would include; 

• Developing appropriate asset management systems, procedures, 
processes and controls for managing assets, 

- Providing accurate, reliable and up to date account of assets under their 
control, 

- The development and motivation of relevant strategic asset management 
plans and operational budgets that optimally achieve the municipality’s 
strategic objectives. 

9.1 .2 Contents of a strategic asset management plan 

• Asset Controllers need to manage assets under their control to provide the 
required level of service or economic benefit at the lowest possible long-term 
cost. To achieve this, the Asset Controller will need to develop strategic 
asset management plans that cover; 

- Alignment with the Integrated Development Plan 

- Operational guidelines, 

- Performance monitoring, 

- Maintenance programs, 

- Renewal, refurbishment and replacement plans, 

- Disposal and Rehabilitation plans, 

- Operational, financial and capital support requirements, and 

- Risk mitigation plans including insurance strategies 

• The operational budgets are the short to medium term plan for implementing 
this strategic asset management plan. 
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9.1.3 Reporting on Emerging Issues 

Each Asset Controller should report to the Municipal Manager on issues that will 
significantly impede the assets capability to provide the required level of service 
or economic benefit. 
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10 General, planned and deferred Maintenance 

10.1 Objectives 

To ensure that fixed asset maintained to a level to ensure that the fixed asset 
can be used efficiently and services can be effectively rendered to the 
community by: 

• Planned maintenance 

• General maintenance 

• Reporting and follow-up of deferred maintenance 

10.2 General and planned maintenance 

• Every departmental head shall be directly responsible for ensuring that all 
assets are properly maintained to ensure: 

- That such assets provide the desired level of service and; 

- Attain their useful operating lives 

10.2.1 Maintenance planning 

• An annual maintenance plan shall be prepared and submitted by each 
departmental head when the capital and operating budget is prepared 
annually 

. A maintenance plan shall be submitted to the council prior to any approval 
being granted for the acquisition or construction of the infrastructure asset 
concerned 

• The departmental head of the department controlling or using the 
infrastructure asset in question, shall annually report to the council at least 
quarterly) on: 

- The extent to which the relevant maintenance plan has been complied 
with 

- The likely effect which any non-compliance may have on the useful 
operating life of the asset concerned 

• An annual maintenance plans should be approved by Council. The extent 
with which the approved maintenance plan is short of the required 
maintenance to maintain the assets to operate at its desired level should be 
disclosed. The effect of this short planning and the overall asset live cycle 
cost should be should be considered during the approval process. 
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10.3 Deferred maintenance 

1 0.3.1 Disclosure of deferred maintenance 

If there is material variation between the actual maintenance expenses incurred 
and the expenses reasonably envisaged in the approved maintenance plan for 
any infrastructure asset the Chief Financial Officer shall disclose the extent of 
and possible implications of such deferred maintenance in an appropriate note 
to the financial statements 

Such note shall also indicate any plans which the council of the municipality has 
approved in order to redress such deferral of the maintenance requirements 
concerned 
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11 Depreciation 

11.1 Objectives 

To ensure that the accounting records and annual financial statements reflect 
fixed assets at a value in accordance with the rate at which the economic 
benefits and service potential has been utilised 

11.2 Depreciation 

11.2.1 Assets to depreciate 

All fixed assets, except land and heritage assets, shall be depreciated 

11.2.2 Calculation of depreciation 

• Depreciation will take the form of an expense both calculated and debited on 
a monthly basis against the appropriate line item in the department or vote in 
which the asset is used or consumed 

• Depreciation shall initially be calculated from: 

- The day following the day in which a fixed asset is acquired or 

■ in the case of construction works and plant and machinery - the day 
following the day in which the fixed asset is brought into use, until the 
end of the calendar month concerned 

• Thereafter, deprecation charges shall be calculated monthly 

• Depreciation will be included in the annual operating budget 

1 1 .2.3 Rate of depreciation 

• The Asset Manager shall assign a useful operating life to each depreciable 
asset recorded on the municipality’s fixed asset register 

• The useful life shall be determined in consultation with the departmental 
head concerned 

11.2.4 Depreciation rate 

• The Asset Manager shall depreciate all depreciable assets on the straight- 
line method of depreciation over the assigned useful operating life of the 
asset in question 

11.2.5 Initial determination useful life 

• Each Asset Controller needs to determine the useful life of a particular item 
or class property, plant and equipment through the development of a 
strategic asset management plan that forecasts the expected useful life that 
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asset. This should be developed as part of the Pre-Acquisition Planning that 
would consider the following factors: 

- The operational, maintenance, renewal and disposal program that will 
optimize the expected long term costs of owning that asset, 

- economic obsolescence because it is too expensive to maintain, 

- functional obsolescence because it no longer meets the municipalities 
needs, 

- technological obsolescence, 

- social obsolescence due to changing demographics, and 

- legal obsolescence due to statutory constraints. 

• Spares purchased specifically for a particular asset, or class of assets, and 
which would become redundant if that asset or class was retired or use of 
that asset or class was discontinued, must be considered to form part of the 
historical cost of that asset or class. The depreciable amount of such spares 
must be allocated over the useful life of the asset or class. 

11.2.6 Review of useful life 

The useful life of an item property, plant and equipment should be reviewed 
regularly and if expectations are significantly different from previous estimates, 
the depreciation charge for the current and future periods should be adjusted. 

1 1 .2.7 Review of depreciation method 

• The depreciation method applied to property, plant and equipment should be 
reviewed regularly, and if there has been a significant change in the 
expected pattern of economic benefits or potential service delivery from 
those assets, the method should be changed to reflect the changed pattern. 

• When such a change in depreciation method is necessary the change 
should be accounted for as a change in according estimate and the 
depreciation charge for the current future periods should be adjusted. 

11.3 Componentisation of major portions of assets 

In terms of GRAP 17:53: “Each part of an item of property, plant and equipment 
with a cost that is significant in relation to the total cost of the item shall be 
depreciated separately.” 

• An Asset Controller may, with agreement of the Asset Manager, treat 
specified major components of an item of property plant or equipment as a 
separate asset for the purposes of this policy. 
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• These major components may be defined by its physical parameters (e.g. a 
reservoir roof) of its financial parameters (e.g. a road surface). 

• In agreeing to these treatments the Asset Manager must be satisfied that 
these components: 

- Have significantly a different useful life or usage pattern to the main 
asset, 

- Align with the asset management plans, 

- The benefits justify the costs of separate identification, 

- It is probable that future economic benefits or potential service delivery 
associated with the asset will flow to the municipality, 

- The cost of the asset to the municipality can be measured reliably, 

- The municipality has gained control over the asset, 

- The costs is above the recognition threshold, and 

- The asset is expected to be used during more than one financial year. 

• All such decisions and agreements will be confirmed before the beginning of 
the financial year and submitted for approval with the budget. Any 
amendments will only be permitted as part of a budget review. 

• Once a major component is recognized as a separate asset, it may be 
acquired, depreciated and disposed of as if it were a separate asset. 

• All other replacements, renewals of refurbishments of components will be 
expensed 


27 


Draft Asset Management Policy 


12 Amendment of asset lives and Impairment In value of fixed assets 

12.1 Objective 

To ensure that the amendment of asset lives or the diminution in value thereof 
must take place in a controlled manner based on the operating value and 
service potential of those fixed assets 

12.2 Amendment of asset lives 

12.2.1 Authority to amend useful life 

Only the Asset Manager may amend the useful operating life assigned to any 
fixed asset 

12.2.2 Circumstances to amend useful life 

• The Asset Manager shall amend the useful operating life assigned to any 
fixed asset if: 

- it becomes known that such asset has been materially impaired or 
improperly maintained to such an extent that its useful operating life will 
not be attained, or 

- Any other event has occurred which materially affects the pattern in 
which the asset’s economic benefits or service potential will be 
consumed 


12.3 Impairment of fixed asset value 

12.3.1 Circumstances to fully depreciate fixed assets 

• A fixed asset shall be fully depreciated where: 

- Where the value of a fixed asset has been diminished to such an extent 
that it has no or a negligible further useful operating life or value 

- Where a fixed asset has been lost, stolen or damaged beyond repair 

- Physically ceased to exist 

• These additional depreciation expenses shall be debited to the department 
or vote controlling or using the fixed asset in question 

1 2.4 Impairment of fixed assets 

• A fixed asset is said to be impaired where the recoverable amount or the 
recoverable service value is less than the carrying amount reflected in the 
accounting record 
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• Each departmental head shall annually, judge the useful lives, value and 
impairment of all the fixed assets under their control and submit to the Asset 
Manager 

• When such a decline has occurred, the carrying amount should be reduced 
to the recoverable amount 

• The amount of the reduction should be recognized as an expense 
immediately, unless it reverses a previous revaluation in which case it should 
be charged to a non-distributable reserve 

• For asset providing economic benefits, the recoverable amount is the net 
present value of future ownership 

• For asset providing future service delivery, the recoverable amount is the 
remaining proportional of its useful life, service capacity or quality of service 
that is not intended to be restored by normal maintenance programs 

12.4.1 Subsequent Increase In recoverable amount 

• A subsequent increase in the recoverable amount of an asset, previously 
written down due to a decline in the carrying amount should be written back 
when the circumstances and events that led to the write-down or write-off 
cease to exist and there is persuasive evidence that the new circumstances 
and events will persist for the foreseeable future 

• The amount written back should be reduced by the amount that would have 
been recognised as depreciation had the write-down or write-off not 
occurred 
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13 Funding sources and reserves 


13.1 Objectives 


• To ensure that fixed assets are funded in terms of the funding sources 
available 

• To ensure that funding sources are completely and accurately disclosed in 
the fixed asset register and 

13.1.1 Main funding sources 

The main sources of finance to be used to acquire assets will be as follows: 

• Capital Replacement Reserve (CRR) 

• Grants, subsidies and public contributions 

• Revenue contributions 

• Cash surplus 

13.1.2 Capital Replacement Reserve (CRR) 

• Council must annually approve the basis and amounts for which 
contributions should be appropriated to the CRR 

• This appropriation will be done in consideration of the funds available and 
future capital programme 

• The CRR funds will be accumulated by: 

- Annual revenue contribution 

- Profit on disposal of assets 

• When a fixed asset is financed from the CRR an amount is transferred to the 
CRR to Accumulated Surplus equal to the cost thereof 

• The balance in the reserve must be cash backed 

13.1.3 Conditional grants, subsidies, public contributions and donations 

• Unspent grants are to be accounted for and disclosed in terms of 
GAMAP/GRAP 17 

• These funds will be cash backed and invested until utilised 
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• The interest earned from investments will be treated in terms of the 
conditions of the grant 


13.1.4 Revenue contributions 

Revenue may be used to finance fixed asset items in terms of the approved 
budget 

13.1.6 Surplus cash 

• If there is sufficient surplus cash available, fixed assets may be financed 
directly from surplus cash 

• Depreciation charges on these assets will not be offset 
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14 Re-valuation of fixed assets 

14.1 Objective 

Accurate re-valuation of fixed assets where the re-valuation model is used 

14.1.1 Re-valuation process 

• All land and buildings recorded in the municipality’s fixed asset register shall 
be re-valued with the adoption by the municipality of each new valuation roll 

• The Asset Manager shall adjust the carrying value of the land and buildings 
concerned to reflect in each instance the value of the fixed asset as recorded 
in the valuation roll, provided the Asset Manager is satisfied that such value 
reflects the fair value of the fixed asset concerned 

• Re-valued fixed assets shall thereafter be depreciated on the basis of its re- 
valued amount 

14.1.2 Re-valuatlon reserve 

The Chief Financial Officer shall create a revaluation reserve for fixed assets 

that have been re-valued equal to the difference between the value as recorded 

in the and/or determined by a qualified valuer and the carrying value of the fixed 

asset in the asset register. 

14.1.3 Depreciation of re-valued property 

• The fixed asset concerned shall, in the case of buildings, thereafter be 
depreciated on the basis of its re-valued amount over its remaining useful 
operating life 

• The increased depreciation expenses must be budgeted 
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15 Insurance, loss, damage, theft 

15.1 Objective 

To ensure that municipal fixed assets are adequately insured and adequate 

records are kept of loss, damage and theft. 

15.2 Insurance of fixed assets 

• The Chief Financial Officer shall ensure that all the fixed assets are 
adequately insured 

• The municipal manager shall recommend to the council of the municipality, 
after consulting with the Chief Financial Officer, the basis of the insurance to 
be applied to each type of fixed asset: either 

- The carrying value or 

- The replacement value of the fixed assets concerned 

• Such recommendation shall take due cognisance of the budgetary resources 
of the municipality 

• The Chief Financial Officer shall ensure that insurance cover is sourced in 
terms of the supply chain management policy of the municipality 

• The Chief Financial Officer shall annually submit a report to the council of 
the municipality for approval on any reinsurance cover which it is deemed 
necessary to procure for the municipality’s self-insurance reserve 

15.3 Loss, damage, theft of fixed assets 

• Every departmental head shall promptly report every incident of loss, theft, 
destruction, or material impairment of any fixed asset controlled or used by 
the department in writing to the Chief Financial Officer and; 

• In cases of suspected theft or malicious damage to municipal be reported to 
the South African Police Sen/ice 

• Each departmental head shall prepared a schedule of loss, damage and 
theft and submit it to the Chief Financial Officer annually by 30 June 

• The Asset Manager will then reconcile this information to the insurer’s 
schedule and collate it into a report for external audit 


33 



Draft Asset Management Policy 


34 


Draft Asset Management Policy 


16 Disposal and retirement from use 

16.1 Objective 

To ensure that disposal and transfer of ownership of any fixed asset shall be 
fair, equitable, transparent, competitive, consistent with the Supply Chain 
Management Policy and regulations. 


16.2 Municipal asset transfer regulations 

The municipality will comply with the Local Government; Municipal Finance 

Management Act, 2003 - Municipal Asset Transfer Regulations (Gazette no. 

31346) for all assets transferred or permanently disposed of. The following are 

the key areas of compliance; 

• The Disposal Committee will meet to discuss which assets to dispose of 

• The Accounting Officer must conduct a public participation process for the 

disposal of assets greater that 5% of the total value of assets 

• Council must authorise the public participation process 

• The municipal council must, when considering any proposed transfer or 

disposal, take into account the following; 

- Whether the capital asset may be required for the municipality's own use 
at a later date 

- The expected loss or gain that is expected to result from the proposed 
transfer or disposal 

- The extent to which any compensation to be received in respect of the 
proposed transfer or disposal will result in a significant economic or 
financial cost or benefit to the municipality, 

- The risks and rewards associated with the operation or control of the 
capital asset that is to be transferred or disposed of in relation to the 
municipality's interests; 

- The effect that the proposed transfer or disposal will have on the credit 
rating of the municipality, its ability to raise long-term or short-term 
borrowings in the future and its financial position and cash flow; 

- Any limitations or conditions attached to the capital asset or the transfer 
or disposal of the asset, and the consequences of any potential non- 
compliance with those conditions; 

- The estimated cost of the proposed transfer or disposal; 
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- The transfer of any liabilities and reserve funds associated with the 
capital asset; any comments or representations on the proposed transfer 
or disposal received from the local community and other interested 
persons; 

- Any written views and recommendations on the proposed transfer or 
disposal by the National Treasury and the relevant provincial treasury; 

- The interests of any affected organ of state, the municipality's own 
strategic, legal and economic interests and the interests of the local 
community; and compliance with the legislative regime applicable to the 
proposed transfer or disposal. 


16.3 Disposal of fixed assets 

• Each departmental head shall report in writing to the Asset Manager 
annually on all fixed assets controlled or used by the department concerned 
on which fixed assets they wish to dispose of by public auction, public tender 
or write-off by 30 June each year 

• Each departmental head must take the necessary steps to ensure that all 
obsolete or damaged assets are disposed of in an appropriate and approved 
manner. 


16.4 Other write-offs 

• A fixed asset shall be written-off only on the recommendation of the 
departmental head of the department controlling the asset and with the final 
approval of Council 

• Every departmental head shall report annually to the Asset Manager which 
fixed assets they wish to have written-off, stating the full reason for such 
recommendation by 30 April of each year 

• The Asset Manager will then consolidate all such reports and submit a 
recommendation to Council for approval. 

• Valid reasons for the writing-off of fixed assets shall be the disposal, loss, 
theft, destruction, incorrect capitalizations or material impairment of these 
fixed assets 
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16.4.1 Accounting treatment on Disposal 

• An item of property, plant and equipment should be eliminated from the 
balance sheet on disposal or when the asset is permanently withdrawn from 
use and no future economic benefits or potential service delivery are 
expected from its disposal. 

• Gains or losses arising from the retirement or disposal of an item of property, 
plant and equipment should be determined as the difference between the 
actual or estimated net disposal proceeds and the carrying amount of the 
asset, and should be recognized as revenue or expense in the income 
statement. 


16.4.2 The Supply Chain Management Policy 

The asset management policy must be read together with section 10 of the 
Municipality’s "Supply Chain Management policy” which sets out requirements 
for “Disposal Management” under the following headings: 

• Disposal and letting of the municipality’s assets and, 

• Evaluation of offers for disposal and letting of assets 
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17 Accounting and financial statement disclosure 

Fixed assets should be disclosed and accounted for in terms of GAMAP/GRAP 
17 as applicable 

17.1 Objective 

To ensure that financial statement disclosures for fixed assets to be done in 
terms of GAMAP/GRAP 17 as applicable 

17.2 Detailed disclosure requirements 

• The Chief Financial Officer must ensure that relevant and current 
GAMAP/GRAP 17 accounting standards are applied for the disclosure of 
fixed assets on the financial statements 

• The financial statements should disclose, in respect of each class of 
property, plant and equipment classified under the categories of Land and 
buildings, infrastructure, community, heritage, investment properties, 
intangible, leased, housing development fund and other assets: 

- The measurement bases used for determining the gross carrying 
amount. When more than one basis has been used, the gross carrying 
amount for that basis in each category should be disclosed. 

- The depreciation methods used. 

- The useful lives or the depreciation rates used. 

- Depreciation charged in arriving at net surplus or deficit for the period, 

- The gross carrying amount and the accumulated depreciation at the 
beginning and the end of the period. 

- A reconciliation of the carrying amount at the beginning and end of the 
period showing: 

(i) additions 

(ii) disposal 

(iii) acquisition through business combinations 

(iv) increases or the decreases resulting from revaluations 

(v) deductions in carrying amount 

(vi) amounts written back 

(vii) depreciation 
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(xi) other movements 

• The financial statement should also disclose: 

- Whether or not, in determining the recoverable amount of items of 
property, plant and equipment, expected future cash flows have been 
discounted to their present values. 

- The existence and amounts of restrictions on title and property, plant and 
equipment pledged as security for liabilities. 

- The accounting policy for restoration costs relating to items of property, 
plant and equipment. 

- The amount of expenditures on account of property, plant and equipment 
in the course of construction, and 

- The amount of commitments for the acquisition of property, plant and 
equipment. 

• When items of property are stated at re-valued amounts, the financial 

statements should disclose: 

- The basis used to revalue the assets. 

- The effective date of revaluation. 

- Whether an independent valuer was involved. 

- The nature of any indices used to determine replacement cost. 

- The carrying amount of each class of property, plant and equipment that 
would have been included in the financial statements had the assets 
been carried at cost less depreciation. 

- The revaluation surplus, detailing the movement for the period. 

• The portion of the depreciation charge relating to the revaluation. 
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KZN 238 MUNICIPALITY 
PETTY CASH MANAGEMENT POLICY 



Definitions 

1. Petty Cash - Imprest Fund : a petty cash fund that remains constant, 

containing cash or satisfactory evidence of disbursement (paid receipts) equal 

to the amount of the fund. 

The following principles should apply to this type of petty cash fund. 

- Petty Cash should be used to purchase small items. 

- Petty Cash should be used in emergency cases. 

- Petty Cash should be used for cash only suppliers. 

2. Custodian : a person who has ultimate responsibility for petty cash funds. 

Procedures 

1 . The designated custodian should sign for the entire petty cash fund. 

2. The petty cash fund must be kept in a lockable cash box which must be stored 
in a safe. 

3. Only the Head of Department or the designated custodian should handle the 
petty cash funds. 

4. All petty cash purchases must be approved by the appropriate Head of 
Department prior to any purchase and must be limited to a total of R 10 000 per 
month per department. Individual transactions may not exceed R 2 000. This is 
in line with the approved Supply Chain Management Policy. 

5. Petty cash funds may not be utilised for major services of any municipal 
vehicles. 

6. Petty cash funds may be used for repairs of tyre punctures on municipal 
vehicles provided that a registered supplier from the municipal database is 
used. This is in line with the approved Supply Chain Management Policy. 

7. Only the Manager: Department of Public Safety is authorised to purchase minor 
spares from petty cash up to an amount not exceeding R 2 000 per purchase, 
provided that a registered supplier from the municipal database is used. This is 
in line with the approved Supply Chain Management Policy. 



8. The designated custodian must maintain a petty cash book. 

9. The petty cash fund and the petty cash book must be reconcilable at all times. 
The designated custodian must have the actual cash or a signed voucher for 
any cash that is expended. 

10. A pre-numbered voucher should be prepared for each petty cash disbursement. 

11. The Department of Finance is to provide Departments with pre -formatted, 
numerically sequenced Petty Cash Voucher Books. It is the responsibility of 
each Head of Department to obtain and utilise these books accordingly. 

12. Each petty cash voucher should be: 

- dated, 

- contain an explanation of the expenditure and the original invoice, 

- indicate the line item to be charged at the time of reimbursement of funds, 

- show the amount of expenditure numerically and in words, 

- be signed by the Head of Department, 

- be signed by the person receiving the money, and - be signed by the person 
disbursing the money, 

- a photocopy of each receipt/invoice must be made and the original 
receipt/invoice must be pasted onto the photocopy on the reverse side, 

- each page must be referenced to the petty cash voucher number and 
stapled together. 

13. Departments must claim actual expenditure incurred. The amount claimed must 
be rounded off. 

14. Petty cash funds must not be used to cash personal cheques. 

15. Petty cash funds must not be used to purchase assets. 

16. Petty cash funds must not be used for the payment of parking expenses. This 
expenditure must be claimed and will be paid for when the incumbent completes 
a Subsistence and Travelling claim form. 

17. Petty cash funds must not be used for the payment of subsistence and travelling 
expenditure. 

18. Petty cash funds may only be used for financing job creation pay-outs or casual 
payouts in exceptional cases as authorised by the Municipal Manager. 

19. Toll fees in the Emnambithi / Ladysmith Municipal area can be claimed from 
petty cash. However, toll fee expenditure that is incurred outside the 


Emnambithi / Ladysmith municipal area must be claimed in accordance with 
Council’s approved Subsistence and Travelling Policy. 

20. The Mayoral Office may use petty cash for fuel and oil expenses, toll and 
parking fees that is incurred outside the Emnambithi / Ladysmith municipal area. 
This is only allowed for official municipal vehicles. 

21 . Private funds should not be mixed with the petty cash funds. 

22. On a regular basis, the Internal Audit Section should count petty cash on hand 
and reconcile the amount counted to vouchers on hand and the petty cash book 
balance. 

23. When petty cash is counted by the Internal Audit Section, the designated 
custodian must be present. 

24. Each Head of Department must submit detailed monthly reports to Management 
on petty cash expenditure with details of the date, company name, description 
of service or product and the amount shown in the report and the line item used. 
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1. OBJECTIVE 


It is essential that representatives of the municipality from time to time travel to 
other cities and towns in order to establish and maintain links and relationships with 
other municipalities, government bodies, and other parties, institutions and 
organisations operation in the sphere of local government. It is important for 
representatives to broaden their knowledge and understanding of and compare 
local experiences in local government transformation, innovation and change in the 
rest of the country, and this can effectively be done only through the medium of 
personal contact with a wide range of local government stakeholders. 

This policy sets out the basis for the payment of a subsistence and travel allowance 
for the purposes of such official travelling outside the Municipal boundaries. 

2. RESPONSIBILITIES OF REPRESENTATIVES WHO TRAVEL ON BUSINESS OF 
THE MUNICIPALITY 

2.1 Every representative who travels on the business of the municipality must 
comply with this policy in letter and in spirit; 

2.2 Representatives who travel on the business of the municipality must 
appreciate, at all times, that they are ambassadors for the municipality, that 
their actions, conduct and statements must be in the best interests of the 
municipality, and that they must comply with any specific mandates they 
have been given; 

2.3 If an employee is attending a meeting outside the municipal boundaries, and 
does not have a drivers licence the employee should be paid a bus fare as 
per computicket rates as it is not cost effective to let another official to drive 
an unlicensed official attending a meeting out of town; 

2.4 Consistent with the municipality’s performance monitoring and evaluation 
objectives, the Municipal Manager will ensure that a database of all 
representatives and official travelling is kept. 

3. SUBSISTENCE AND TRAVEL ALLOWANCE 

3.1 A subsistence and travel allowance is an amount of money paid by the 
municipality to a representative to cover the following expenses:- 

3.11 Meals (including reasonable gratuities); 

3. 1 .2 Incidentals such as refreshments, snacks, drinks etc; 

3.1.3 Ail business-related travel and 

3.1.4 Accommodation 

3.2 A subsistence allowance does not cover any personal recreation, such as 
visits to a cinema, theatre or nightclubs, or sightseeing; 
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3.3 All travel claims should be submitted for processing and be approved by the 
HOD and the Municipal Manager at least three (3) days prior to the event. 
Prior approval documentation must be attached to the travel claim form. 

4. ENTITLEMENT TO A SUBSISTENCE AND TRAVEL ALLOWANCE 

4.1 A representative may claim a daily subsistence allowance as provided in this 
policy with the understanding that all authorised personal expenses are 
covered by the subsistence allowance. No further expenses, with the 
exception of certain business expenses (see below), may be claimed; 

4.2 The subsistence allowance may be claimed without the representative 
having to furnish proof of expenses; 

4.3 Entertainment of external business associates or contacts or clients or 
potential investors or potential clients falls outside the scope of the 
subsistence allowance and will be separately reimbursed (subject to prior 
approval where applicable). If a representative of the municipality has an 
entertainment allowance, this entertainment of external business associates 
or contacts or other parties must be claimed against the entertainment 
allowance; 

4.4 A representative of the municipality must claim his or her subsistence 
allowance, as provided in this policy, preferably before embarking on any 
official trip. The subsistence allowance must, in order to facilitate its timeous 
payment, be claimed at least three working days before the planned trip; 

4.5 No subsistence allowance will be paid, and representative will be entitled to a 
subsistence allowance, if the trip or travel is not related to the official 
business of the municipality. All travel on business of the municipality must 
be approved as such before a representative is entitled to a subsistence 
allowance; 

4.6 For the purposes of a subsistence allowance, a representative shall rnean:- 

4.6.1 Councillors and officials 

4.6.2 Any other representative specifically authorised to represent the 
municipality on a particular occasion. 


5. CAR RENTAL AND OTHER TRAVEL COSTS 

5.1 Only “A” or “B" category vehicles may be rented, unless it is more cost- 
effective to hire a more expensive vehicle (for example, when the number of 
representatives involved could justify the hire of a micro-bus); 

5.2 Car rental must be approved as part of the travel package before the trip is 
embarked on. A representative who rents a vehicle whilst travelling on the 
business of the municipality without having received prior authorisation will 
only be reimbursed for the cost of the vehicle rental if proof of expenditure 
can be produced and the representative can demonstrate that vehicle rental 
was reasonably but unexpectedly necessitated by the circumstances; 
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5.3 If a representative has to utilise his or her personal motor vehicle outside the 
boundaries demarcated for the municipality he or she will be reimbursed at 
the tariff prescribed from time to time per kilometre or any other maximum 
amount prescribed from time to time by the Department of Transport. The 
distance, to which the reimbursement applies, must be the fastest distance 
or as recorded on the vehicle mileage recorder, between the Lister Clarence 
Building and the location where the official business is to be transacted. 
Distances are available on website www.shellaeostar.co.za If the total 
number of kilometres for which such reimbursement is received exceeds 
8 000 in any tax year, reimbursements for the excess kilometres over 8 000 
will be taxed for PAY purposes; 

5.4 All flights by representatives of the municipality shall be in economy class, 
unless another class of travel is specifically authorised by the Municipal 
Manager, Mayor or Executive Committee, as the case may be; 

5.5 Where possible representatives must travel together, up to a maximum of 
four (4) in a vehicle, to minimise travelling expenses; 

5.6 In addition to the above, in all cases the method of travelling which is the 
most beneficial to Council be used - where municipal transport is available 
such be used and it be expected from delegates to travel together as far as 
possible. 

6. SUNDRY EXPENSES 

Sundry expenses incurred in respect of airport taxes, parking fees, booking fees or 
toll fees will only be reimbursed with submission of the necessary proof. Where 
representatives qualify for toll concessions, only the cost of concession toil fees 
may be claimed. The cost of toll fees will be reimbursed in accordance with the 
SANRAL toll tariffs as at 1 March of each year and is available on the website 
www.nra.co.za 


7. ACCOMMODATION COSTS AND SUBSISTENCE ALLOWANCE 

7.1 The actual cost of accommodation at the rate for a single room will be borne 
by the municipality provided the availability of resource and that the Supply 
Chain Management Processes are followed, in the following manner; 

7.1.1 In respect of Full-time Councillors up to four (4) star accommodation 

7.1.2 In respect of Councillors and Officials up to three (3) star 
accommodation 

7.2 Council shall arrange for dinner, bed and breakfast accommodation. Should 
the employee not accept Council accommodation, the official may, with 
consent of the Municipal Manager, arrange his own accommodation in which 
even a maximum of R750.00 per day shall be payable. Original invoices 
from the accommodation must be attached to the claim form together with 
the original toll gate slips; 
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7.3 The Municipal Manager may authorise a higher amount if warranted and 
sleepover is also to be authorised by the Municipal Manager if the venue is 
less than 250 km from KZN 238; 

7.4 If the cost of accommodation includes, as it often does, the provision of 
breakfast, a subsistence allowance of R90.00 per day will apply in respect of 
domestic travel. Where breakfast is excluded the subsistence allowance will 
be R150.00 per day. 

7.5 That should an accommodation allowance be claimed, an amount of 
R1 50.00 be claimed in respect of breakfast; 

7.6 Dinner allowance of R260.00 per night be provided when sleeping in a hotel 
or guest house. No alcohol to be paid for. 

7.7 The recoverable cost of travelling and accommodation for travelling outside 
the borders of the Republic of South Africa is to be determined by Executive 
Committee on an ad hoc basis to meet requirements; 

7.8 In the case of both domestic and international travel, the day of departure 
and the day of return each qualify for a subsistence allowance of R1 00.00; 

7.9 For purposes of this policy, domestic travel shall mean travel within South 
Africa, and international travel shall mean travel to any country other than 
South Africa. 

8. SUBSISTENCE ALLOWANCE IF TRAVEL OUTSIDE MUNICIPAL AREA IS FOR 

A DAY OR PART OF A DAY WITH NO OVERNIGHT STAY 

8.1 if a representative travels outside the municipal area on the business of the 
municipality for more than two (2) hours or less than six (6) hours a 
subsistence allowance of R90.00 may be claimed; 

8.2 If a representative travels outside the municipal area for six (6) hours or more 
a subsistence allowance of R1 50.00 may be claimed; 

8.3 If a representative is travelling internationally, approved South African 
Revenue Services rates as published are applicable. South African currency 
should be used in converting foreign currency on the day of paying out the 
subsistence allowance. If representatives travelling internationally are paid 
in excess of the South African Revenue Services rates, that such payment 
should be taxed. 

9. WORKSHOPS ETC FINANCED BY COUNCIL 

9.1 Accommodation, transport and meals will be arranged at the cost of Council. 
If any representative prefers accommodation of his/her own choice no 
subsistence allowance will be payable; 

9.2 If Council transport not available, transport allowance is in number 5. 
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10. SUBSISTENCE AND TRAVELLING ALLOWANCES IF NO OVERNIGHT STAY 
FOR ATTENDANCE OF TRAINING COURSES OUTSIDE MUNICIPAL AREA 
IDENTIFIED BY THE EMPLOYER AS NECESSARY 

1 0. 1 If a representative attends a course outside the municipal area for more than 
two (2) hours or less than six (6) hours a subsistence allowance of R80.00 
may be claimed; 

10.2 If a representative attends a course in excess of six (6) hours a subsistence 
allowance of R1 50.00 per day may be claimed; 

10.3 The above also apply in respect of the rendering of services during 
emergency incidents. 

11. OVERTIME 

If overtime is claimed for any event, no subsistence allowance shall be paid. 

12. AUTHORISATION 

12.1 For purposes of implementing this policy the following shall apply provided 
that in all instances the expenses to be incurred are on the approved budget; 

12.2 Only the Municipal Manager or the Mayor as the case may be may authorise 
any travel of one day or part thereof to be undertaken by officials, or 
payments to be made for persons invited to Ladysmith for interviews; 

12.3 Only the Executive Committee may authorise any travel of one (1) day or 
part thereof to be undertaken by the Mayor, Deputy Mayor, Speaker, any 
Councillor or the Municipal Manager, provided that the Municipal Manager in 
consultation with the Mayor may authorise such travel where time is limited 
to obtain Executive Committee approval; 

12.4 Only the Executive Committee may authorise any travel in excess of one (1) 
day to be undertaken by any representative provided that the Municipal 
Manager or the Mayor as the case may be may authorise such travel where 
time is limited to obtain Executive Committee approval; 

12.5 An invitation to attend a workshop, meeting or related event is not an 
automatic authorisation to attend such workshop or event. The required 
authorisation must still be obtained from the Municipal Manager or Mayor or 
Executive Committee, as the case may be. 

12.6 Councillors should obtain prior authorization from the Speaker and the 
Municipal Manager will then approve 

13. NON-ATTENDANCE OR PARTIAL ATTENDANCE AT ANY EVENT 

Representatives to any conference, workshop or meeting must ensure that they 
arrive on time and attend until the conclusion of such event. If any representative 
fails to do so, the Executive Committee or the Municipal Manager, as the case may 
be, may recover part or all allowances and disbursements paid to enable such 
delegate or representative to attend such event, provided that such delegate or 
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representative is afforded the opportunity to submit reasons for not being able to be 

present from the commencement to conclusion of such event. 

14. STAFF ATTENDING LONG COURSES 

14.1 That a long course will be any course attended for five (5) consecutive 
working days or longer; 

14.2 Council shall arrange for dinner, bed and breakfast accommodation. Should 
the employee not accept Council accommodation, the official may, with 
consent of the Municipal Manager, arrange his own accommodation in which 
event a maximum of R750.00 per day shall be payable. Original invoices 
from the accommodation must be attached to the claim form together with 
the original toll gate slips; 

14.3 That an amount of R70.00 per working day be paid in all instances to 
employees attending long courses; 

14.4 That if possible, employees attending long courses make use of official 
transport for the duration of the course, every second week fuel will be 
provided to return home; 

14.5 That should it be necessary to utilise private transport the employee be 
remunerated at the Department of Transport’s rates determined from time to 
time, and also in respect of each two weeks’ period of the course to return 
home; 

14.6 That the training costs as well as travelling and subsistence allowance for 
Protection Services Officers attending any Traffic Training College be paid by 
Council on condition that:- 

14.6.1 Satisfactory progress reports be submitted monthly; 

14.6.2 The employee enter into an agreement with Council whereby such 
employee undertakes to remain in Council’s service for a period of 
three (3) years after the attendance of such courses, and should such 
an employee terminate his service with Council for any reason, the 
said costs shall be recovered from the employee on a pro rata basis. 

15. TRAVEL ALLOWANCES 

15.1 All Councillors receive a total remuneration package from the 
municipality that includes a travel allowance of not more than 25% of 
the annual total remuneration package. 

15.2 A Councillor has the discretion and may include a travel allowance in 
the total remuneration package. 

15.3 A Councillor that elected to include a travel allowance within the total 

remuneration package structure must meet the following 

requirements:- 


7 


15.3.1 The travel allowance may only be an amount up to 25% of the 
total remuneration package; 

15.3.2 A logbook acceptable to the South African Revenue Service 
(SARS) must be kept recording the official and private kilometres 
travelled; 

15.3.3 The travel allowance will be included in the IRP5 of a Councillor 
for purposes of accounting to SARS; 

1 5.3.4 On Income Tax Assessment, a Councillor must account to 
SARS for the use of the travel allowance. 


15.4 Reimbursement Allowance for Travel 

15.4.1 In addition to the travel allowance, as provided for under 16 above, a 
Councillor may claim for the official distances travelled within KZN 
238 boundaries 

15.4.2 Such official distances travelled shall be reimbursed in accordance 
with the applicable tariffs prescribed by the Department of Transport. 

15.4.4 Employees participating in the travelling allowance scheme may 
request authority from the Municipal Manager to log kilometres 
travelled once they have exceeded their allocated monthly travel 
allowance of which the total kilometres (subsidized and additional) 
should not exceed 1000 km’s per month 

15.4.5 Section 56 employees shall be entitled to re-imbursement of official 

travelling costs within the Emnambithi/ Ladysmith Municipal 

boundaries of which prior approval must be obtained from the 
Municipal Manager and should not exceed 1000 kilometres per month 

15.4.6 Section 54 employees shall be entitled to re-imbursement of official 

travelling costs within the Emnambithi/ Ladysmith Municipal 

boundaries of which prior approval must be obtained from the Mayor 
and should not exceed 1000 kilometres per month 

16. OFFICIAL BUSINESS TRAVEL 

16.1 Official business related travel is travel for any purpose that directly relates to 
the business or job of a Councillor and excludes travelling between the place 
of residence and ordinary place of work or business. 

16.2 For the purpose of calculating official business travel the following shall be 
applicable for Councillors (be applied to either local or district) 

16.2.1 Local Municipalities 

16.2.1.1 Full-time Councillors who are allocated offices at the 
municipal precinct shall have their ordinary place of 
business at the municipal precinct; 
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16.2.1.2 Part-time Proportional Representative Councillors shall 
similarly have ordinary place of business at the local 
municipal precinct, unless deployed to a specific ward; 

16.2.1.3 Part-time Proportional Representative Councillors 
deployed to a specific ward shall have their ordinary 
place of business in that particular ward; 

16.2.1.4 Part-time Ward Councillors shall have their ordinary 
place of business at their respective wards (ward 
office/home). 

17. QUALIFICATION REQUIREMENTS OR ENTITLEMENT TO A 

REIMBURSEMENT FOR TRAVEL 

17.1 A travel reimbursement may only be extended to Councillors that have 
included the travel allowance within the total remuneration package 
structure; 

17.2 All travel on business of the municipality must be approved as such 
before a Councillor is entitled to claim for the travel reimbursement. 

17.3 A Councillor will be reimbursed, in accordance with the kilometre tariff 
prescribed by the Department of Transport, for official business travel 
with their private vehicles; 

17.4 A travel reimbursement claim must be supported by proof of such 
travel and related documents; 

17.5 No travel claim will be paid, and no Councillor will be entitled to the 
reimbursement, if the travel is not related to the official business of the 
municipality. 

18. PROCESS FOR TRAVEL REIMBURSEMENT 

18.1 The duly prescribed claim form must be full completed by a Councillor; 

18.2 The prescribed form must be submitted, within predetermined dates, to 
the Finance Department or the duly delegated official to be considered 
for reimbursement; 

18.3 All claims will be reimbursed or paid with the next salary of such a 
Councillor; 

18.4 A claim for a travel reimbursement must be supported by> 

18.4.1 A logbook acceptable to SARS recording the official kilometres 
travelled in a defined month; 

18.4.2 Any relevant supporting documentation. 
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18.5 Staff members are permitted to submit claims three (30 dats prior or by the 
latest thirty (30) days after any trip is undertaken on behalf of the municipality 


19. RELOCATION BENEFITS 

19.1 That fifty percent (50%) of the relocation costs in respect of Section 54 and 56 
appointees be paid by the Municipality 

19.2 That should a staff member who have received benefit of relocation costs 
leave the employ of the Municipality within six (6) months from date of 
employment, such costs to be refunded to Council. 


20. LEGAL REQUIREMENTS 

In terms of Section 66 of the Municipal Finance Management Act No. 56 of 
2003, the accounting officer of the municipality must report to the Council, in 
the format and for the period prescribed, all expenses relating to the 
officials/Councillors salaries, allowances and benefits, separately disclosing 
(inter alia) travel, subsistence and accommodation allowances paid. 
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1. INTRODUCTION AND OBJECTIVE 


The Council’s objective is to ensure the long term financially sustainability of 
the municipality with acceptable levels of service delivery to the community. 

This policy aims to set standards and guidelines towards ensuring financial 
viability over the short and long term and includes funding, reserves and 
provisions requirements. 


2. SECTION A: FUNDING POLICY 

2.1 LEGISLATIVE REQUIREMENTS 

In terms of Sections 18 and 19 of the Municipal Finance Management Act (Act 
No 56 of 2003), an annual budget may only be funded from: 

2.1.1 Realistically anticipated revenues to be collected, including grants; 

2.1.2 Cash backed accumulated funds from previous years’ surpluses not 
committed for other purposes, and 

2.1.3 Borrowed funds, but only for capital projects. 

Furthermore, spending on a capital project may only be commenced once the 
funding sources have been considered, are available and have not been 
committed for other purposes. 

The requirements of the MFMA are clear in that the budget must be cash - 
funded, i.e. cash receipts inclusive of prior period cash surpluses committed to 
this specific budget, must equal or be more than cash paid. 

In determining whether the budget is actually cash funded and in addition 
ensuring long term financial sustainability, the municipality will use analytical 
processes, including those specified by National Treasury from time to time. 

2.2 STANDARD OF CARE 

Each functionary in the budgeting and accounting process must do so with 
judgment and care with the primary objective of ensuring that the objectives of 
this policy are achieved. 

2.3 STATEMENT OF INTENT 

The municipality will not pass a budget which is not cash - funded or where any 
of the indicators as listed in this document are negative, unless acceptable 
reasons can be provided for non-compliance and provided that the requirements 
of the MFMA must at all times be adhered to. 



2.4 CASH MANAGEMENT 


Cash must be managed in terms of the municipality’s Cash Management and 
Investment Policy. 

2.5 LIABILITY MANAGEMENT 

Debt must be managed in terms of the municipality’s Cash Management and 
Investment Policy. 

2.6 FUNDING OF THE OPERATING BUDGET 

2.6.1 INTRODUCTION 

The municipality’s objective is that the user of municipal resources must pay for 
such usage in the period in which it will occur. 

The municipality recognises the plight of the poor, and in line with national and 
provincial objectives, commits itself to subsidising services to the poor. This may 
necessitate cross-subsidisation in some tariffs to be calculated in the budget 
process. 

2.6.2 GENERAL PRINCIPLES WHEN COMPILING THE OPERATING BUDGET 

The following specific principles apply when compiling the budget: 

a) The budget must be cash-funded, i.e. revenue and expenditure 
projections must be realistic and the provision for impairment of 
receivables must be calculated on proven recovery rates: 

b) Growth parameters must be realistic and be based on historic 
patterns and adjusted for current reliable information; 

c) Tariff adjustments must be fair, taking into consideration general 
inflation indicators as well as the geographic region’s ability to pay; 

d) Revenue from Government Grants and Subsides must be in 
accordance with the amounts promulgated in the Division of 
Revenue Act, proven provincial transfers and any transfers from 
other municipalities: 

e) Projected revenue from service charges must be reflected as net 
(i.e. all billing less revenue foregone, including free basic services). 

f) Projected revenue from property rates must include all rates to be 
levied. 

g) For the purpose of the Cash Flow Budget all rebates and discounts 
must be deducted from the projected revenue. 
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h) Only changes in fair values related to cash may be included in the 
cash fiow budget. Changes to unamortized discount must be 
included in the Operating Budget. Employee related costs include 
contributions to non-current and current employee benefits. It is 
acknowledged that the non-current benefits’ requirements are well 
above the initial cash capabilities of the municipality. It is therefore 
determined that the short term expenditure portion of employee 
benefits be funded from the current year operating cash surplus. 

i) Depreciation must be fully budgeted for in the operating budget. The 
funded and unfunded portion will be determined during the 
budgeting process. 

j) Contributions to provisions (non-current and current) do not form 
part of the cash flow for provisions, except for the current portion of 
post-retirement benefits relating to continued members for medical 
aid, long service awards and leave. It is necessary to provide for an 
increase in cash resources in order to comply with the conditions of 
the provision at the time when it is needed. 


2.7 FUNDING OF THE CAPITAL BUDGET 

2.7.1 INTRODUCTION 

The municipality’s objective is to maintain, through proper maintenance and 
replacement measures, existing levels of service and to improve and implement 
services which are neglected or non-existent. 

In order to achieve this objective, the municipality must annually, within financial 
means, budget for the replacement of redundant assets as well as new assets. 

2.7.2 FUNDING SOURCES FOR CAPITAL EXPENDITURE 

The capital budget can be funded by way of own cash, grants, public 
contributions as well as external loans. 

Cash 

The capital budget or portions thereof may also be funded from surplus cash 
generated in previous financial years. The cash must already be available and 
not be committed for other purposes or expected to be generated in the current 
or future years. The allocations of the funding sources from own contributions will 
be determined during the budget process. 



Grants (Including Public Contributions) 

Grants for capita! expenditure have become a common practice, especially in 
order to extend service delivery to previously disadvantaged areas. While such 
grants are welcomed, care should also be taken that grant funding does not 
place an unreasonable burden on the residents for future maintenance costs 
which may be higher than their ability to pay. 

The accounting officer will annually evaluate the long term effect of unusual 
capital grants on future tariffs, and if deemed necessary, report on such to 
Council. 

Depreciation charges on assets financed from grants and donations must not 
have a negative effect on tariffs charged to the users of such assets. The 
Accounting Officer will put such accounting measures in place as to comply with 
this requirement as far as possible. 

MFMA Circular 48, read with MFMA Circular 58 and 75, states that municipalities 
may treat the reclaimed VAT in respect of the expenditure from conditional grant 
funds as “own revenue”. The municipality elects to utilise the full grant funding for 
the grant related projects. 

External Loans 

The municipality may only raise loans in accordance with its Cash Management 
and Investment Policy. 

The Accounting Officer must also put such accounting measures in place to 
ensure that no unspent portions of loans raised, be included in the cash surplus 
for the year. 

2.8 FUNDING COMPLIANCE MEASUREMENT 

2.8.1 INTRODUCTION 

The municipality must ensure that the annual budget or any subsequent 
adjustments budget complies with the requirements of the MFMA and this policy. 
For this purpose a set of indicators must be used as part of the budget process. 
These indicators include all the indicators as recommended by National Treasury 
as well as any additional indicators detailed in this policy. 

2.8.2 CASH AND CASH EQUIVALENTS AND INVESTMENTS 

A positive Cash and Cash Equivalents position should be maintained throughout 
the year. 



2.8.3 CASH PLUS INVESTMENTS LESS APPLICATION OF FUNDS 
The overall cash position of the municipality must be sufficient to include: 

a) unspent conditional grants; 

b) unspent conditional public contributions; 

c) unspent borrowings; 

d) VAT due to SARS; 

e) ceded investments; 

f) the cash portion of statutory funds such as the Housing Development Fund; 

g) other working capita! requirements; and 

h) the cash position must be sufficient to back reserves as approved by the 
municipality and those portions of provisions as indicated in this policy. 

INDICATORS 

2.8.4 MONTHLY AVERAGE PAYMENT COVERED BY CASH AND CASH 

EQUIVALENTS (“CASH COVERAGE”) 

This indicator shows the level of risk shouid the municipality experience financial 
stress. 

2.8.5 SURPLUS/DEFICIT EXCLUDING DEPRECIATION OFFSETS 

It is probable that the operating budget including depreciation charges on assets 
funded by grants and public contributions, as well as on revalued assets, will 
result in a deficit. 

As determined elsewhere in this policy it is not the intention that residents be 
burdened with tariff increases to provide for such depreciation charges. In order 
to ensure a “balanced" budget, the cash position must be determined. 

Should a budget result in a deficit cash position, the budget will be deemed 
unfunded and must be revised. 

2.8.6 PROPERTY RATES / SERVICE CHARGES REVENUE PERCENTAGE 
INCREASE LESS MACRO INFLATION TARGET 

The intention of this indicator is to ensure that tariff increases are in line with 
macro- economic targets, but also to ensure that revenue increases for the 
expected growth in the geographic area are realistically calculated. 

2.8.7 CASH COLLECTION % RATE 

The objective of this indicator is to establish whether the projected cash to be 
collected is realistic and complies with section 1 8 of the MFMA. 



The collection rate for calculating the provision for impairment of receivables 
must be based on past and present experience. Past experience refers to the 
collection rates of the prior years and present experience refers to the collection 
rate of the current financial year as from 1 July. 

It is not permissible to project a collection rate higher than the current 
rate. Any improvement in collection rates during the budget year may be 
appropriated in an Adjustments Budget. 

2.8.8 DEBT IMPAIRMENT EXPENSE AS A PERCENTAGE OF BILLABLE 
REVENUE 

This indicator provides information as to whether the contribution to the provision 
for impairment of receivables is adequate. In theory it should be equal to the 
difference between 100% and the cash collection rate, but other factors such as 
past performance can have an influence on it. Any deviation must be motivated 
in the budget report. 

2.8.9 BORROWING AS A PERCENTAGE OF CAPITAL EXPENDITURE 
(EXCLUDING GRANTS AND CONTRIBUTIONS) 

This indicator provides information as to compliance with the MFMA in 
determining borrowing needs. The Accounting Officer must ensure compliance 
with the Municipality’s Cash Management and Investment Policy. 

2.8.10 GRANT REVENUE AS A PERCENTAGE OF GRANTS AVAILABLE 

The percentage attained should never be less than 100% and the recognition of 
expected unspent grants at the current year-end as revenue in the next financial 
year must be substantiated in a report. 

2.8.11 CONSUMER DEBTORS CHANGE (CURRENT AND NON-CURRENT) 

The object of the indicator is to determine whether budgeted reductions in 
outstanding debtors are realistic. 

Any unacceptably high increase in either current or non-current debtors’ 
balances should be investigated and reported. 

2.8.12 REPAIRS AND MAINTENANCE EXPENDITURE LEVEL 

Property Plant and Equipment should be maintained properly at all times in order 
to ensure sustainable service delivery. The budget should allocate sufficient 
resources to maintain assets and care should be exercised not to allow a 
declining maintenance program in order to fund other less important expenditure 
requirements. 

Similarly, if the maintenance requirements become excessive, it could indicate 
that a capital renewal strategy should be implemented or reviewed. 



2.8.13 ASSET RENEWAL/REHABILITATION EXPENDITURE LEVEL 


This indicator supports further the indicator for repairs and maintenance. 

The Accounting Officer must, as part of the capital budget, indicate whether each 
project is a new asset or a replacement/renewal asset in order to determine 
whether the renewal program is sufficient or needs revision. 

3 SECTION B: RESERVES AND PROVISIONS POLICY 

3.1 INTRODUCTION 

Fund accounting historically formed the major component of municipal finance in 
the IMFO standards. 

After the change to Generally Recognised Accounting Practice (GRAP), fund 
accounting is no longer allowed. 

The municipality, however, recognizes the importance of providing to the 
municipality itself, as well as its creditors, financiers, staff, and general public a 
measure of protection for future losses, as well as providing the necessary cash 
resources for future capital replacements and other current and non-current 
liabilities. 

This policy therefore aims to provide for a measure of protection by creating 
certain reserves and provisions. 

3.2 LEGAL REQUIREMENTS 

There are specific legal requirements for the creation of reserves, such as 
the Housing Development Fund. The GRAP Standards themselves do not 
provide for reserves, although certain provisions are required in terms of GRAP. 

3.3 TYPES OF RESERVES / PROVISIONS 

Reserves / Provisions can be classified into two main categories being “cash 
funded” and "non-cash funded”. 

3.3.1 CASH FUNDED RESERVES 

In order to provide for sufficient cash resources for future expenditure, the 
municipality hereby approves the establishment of the following reserves: 

a) Statutory reserves 

It may be necessary to create reserves prescribed by law, such as the Housing 
Development Fund. The Accounting Officer must create such reserves according 
to the directives in the relevant laws. 



b) Self-Insurance reserves 


The Municipality has a Self-insurance Reserve to set aside amounts to offset 
potential losses or claims that are not insured externally. This Reserve is ring- 
fenced within the accumulated surplus. Contributions to the Fund are considered 
annually during the Budget process. 

3.3.2 NON - CASH FUNDED RESERVES / PROVISIONS 

On occasion it is necessary to create non-cash funded reserves. The 
Accounting Officer must create reserves prescribed by the accounting standards, 
such as the Revaluation Reserve, if required, and provisions such as post- 
retirement benefits and rehabilitation of land fill sites. 

3.4 ACCOUNTING FOR RESERVES AND PROVISIONS 

3.4.1 REVALUATION RESERVE 

The accounting for the Revaluation Reserve must be done in accordance with 
the requirements of GRAP 17. 

3.4.2 OTHER RESERVES 

The accounting for all other reserves must be processed through the 
Statement of Financial Performance. The required transfer to or from the 
reserves must be processed in the Statement of Net Assets to or from the 
accumulated surplus. 

In terms of GRAP1 transactions may be directly appropriated against these 
reserves. 

3.4.3 PROVISIONS 

Provisions are established from contributions appropriated in the annual budget. 
Currently, the long term portions of provisions are non-cash funded and are 
covered by non-current assets. 

4. SECTION C: REVIEW OF THE POLICY 

This policy shall be for the period and shall be reviewed on an 

annual basis, to ensure that it is in line with the municipality’s strategic objectives 
and with legislation. 


CONTRACT REGISTER 


Service Provider 


Contract I 
Serial 
Number 


Description 


Commence 

Date 


Expiry Date 


Department 


Grapevine 


SMS Broadcast 


Thereafter continue 
automatical for an 
unSmSed number of 
renewal periodes unless 
terminated 


Telephone System - 
Elect 


Writing to email to read 
contract 


C3 


ML00272- 

3310941645 


Xerox - Multifunction Urvt 


Thereafter for an 
in deflated period 


C4 

C5 

C6 

C7.f 

C7.2 


Fintech 

Olgcore 


SurveSla nceCameras 


Xtec PMB (Pty) Lid - (201 Of 1) 


Photo copier 


Writing to small to read 
contract 


Automated Office Technoiogy-(100365) 


DCE786S7/F 
WS 69096 


Photo copier 


account terminated 


BrandSn Trade 1 1 0CC - ( 1 0020099) 


CONTRACT TO BE 
SIGNED 


Brandfln Trade 110CC - (1 0020099) 


CCTV Survet'ance 
Maintenance 


CONTRACT TO BE 
SIGNED 


C6.1 


Canoa KZH (Pty) Lld-(t00203> , 402021 


XTV590 

4247 


Photo Copier 


Expired 


C7.3 


Bytes System Inter gration (pty) ltd 


Month)/ software support 
contract 


CONTRACT 
REVIEWED HOT 
SIGNED 


C8.2 

C8.3 


Smart Office KZN (Pty) Ltd/Smart Office Con - 
(100203)7402021 


Photocopier 


Expired 


Canoa KZN (Ply) Ltd - (1 00203) 


Photo Copier 


Expired 



Canoa KZN (Ply) Ltd - (100203) 

K3010374 

Photo Copier 

03.052005 


DPHS 


Expired 


Smart Office KZN (Pty) ltd - (1 D0203)'402021 

AGK3015677 

Photo Copier 

26.02 2007 

g g 

COM SERV 


Expired 


Canoa KZN (Pty) ltd-<!00203) 

KRP07988 

Photo Copier 

27.072007 

27.072008 

ELECTRICITY 

12 Months 

Expired 


Smart Office KZN (Pty) Lid - (100203)7402021 

12520 

FQQ07049 

Photo Copier 

062010 

€6 2016 

FINANCE 


CONTRACT NOT 
EXPIRED 


Smart Office KZN (Pty) Ltd - (100203)740202 1 

12020/ 

KRPCS018 

Photo Copier 

28.07.2007 

28.07 2013 

DPHS 

5 Years 

Expired 

C9 

Contour Technology (Piy) ltd - 100851 

0 

Software Maintenance 

01.07 2015 

01.072018 

ELECTRICITY 

3 Years 


cto 

Fidelity Cash Solutions (Pty) Ltd - 1 00539 


Cash Pick ups 

01.112011 

month to month 

FINANCE 


Month To Month 

m 

Internet Solutions - (100963) 


Broadband 

2508 2008 

25.082009 

CORP.SERV 


Expired 


Kontca Minoico (Pty) ltd - 200013 

0042007556 

Photo copier 

01.09 2011 

01.092013 

FINANCE 


Fxpyed 


Konica Minoico (Pty) Ltd - 2000 1 3 

0042009384 

Photo copier 

01.09 2011 

01.092013 

CORP.SERV 


Expired 


Konlca Minoico (Pty) Ltd - 2000 1 3 

D042009340 

Photo copier 

01.092011 

01.092013 

CORP.SERV 


Expired 


Konica Minoico (Ply) Ltd - 20001 3 

D04 2003533 

Photo copier 

01.112010 

01.112013 

FINANCE 




Konica Minoico (Ply) Ltd - 200013 

D042009362 

Photo copier 

01.09.2011 

01092013 

ELECTRICITY 




Konica Minoico (Pty) ltd - 200013 

21712694 

Photo copier 

11.11 2004 

Notlrvleeted 

COM.SERV 


Not Clear 


Konica Minoico (Pty) Ltd - 200013 

0042010346 

Photo copier 

1201 2012 

01.092015 

MAYOR 


HUM 

Sflfl 

Konica MJnofco (Pty) Ltd - 200013 

D04 2011561 

Photo copier 

08 02 2012 

08022015 

FINANCE 


^gUni 


Konica Minoico (Pty) ltd - 20001 3 

D04 2010165 

Photo copier 

23012012 

2301 2015 

OPHS 


Expired 


Konica Minoico (Pty) Ltd - 20001 3 

D04 2012232 

Photo copier 

23012012 

23012015 

COM SERV 


Expired 

V 

Konica Minoico (Pty) Ltd - 20001 3 

D04 201 1269 

Photo copier 

01.012012 

01.012015 



Expired 

i^y 

Konica Mrnotco (Pty) ltd -200013 

0042012339 

Photo copier 

11.062012 

11.062015 

DPHS 


Expired 


Konica Minoico (Pty) Lid - 2000 1 3 

D042011652 

Photo copier 

23.112011 

23.112014 

Hgpjggg 


Expired 

n 

Konica Minoico (Ply) Lid - 20COI3 

21205976 

Photo copier 

01.04 2007 

01.04 2010 

COM SERV 


Expired 

D 

Konica Minoico (pty) ltd - 2000 1 3 

Shute Bidding 

0042012856 

01.09 2012 

01.092015 

MAYORAL 


Expired 

^y| 

Konica Minoico (ply) ltd - 2000 1 3 

K04 1000250 


01.122012 

01.122015 

FINANCE 


nim 


Konica Minolta (pty) ltd- 200013 

It 041002218 


01.042013 

01.042015 

DPHS 


Expired 

m 

Konica Minolta (pty) ltd- 200013 

k041002377 

Photo copier 

0104 2013 

wazm 

CORP.SERV 


Expired 

m 

Konica Minolta (ply) ttd- 200013 

K041000486 

Photo copier 

01.04 2013 


COM SERV 




Konica Minoico (pty) ltd - 2000 1 3 

K04 1002351 


0104.2013 

mam 

COM SERV 


mmm 

s 




01.042013 

01.04 2015 

DPHS 


Expired 

Cl 4 


HnBEj 

Poslaae 

mmmm 

052016 

FINANCE 


NOT EXPIREO 

2PH 

Equity Commurfcatko (Pty) ltd T7A Nashua 

J9046820140 

AF 201 5 - Digital copier 
I5CPM 

27.092004 

27.092009 

DPHS 


Expired 


Equity Communication (Pty) ttd T7A Nashua 

Maiut) 

0 

Photo Copier 

18.052009 

18052014 

DPHS 


Expired 

C17.f 

Equity Communication (Pty) ltd T/A Nashua 

MaMi 

K9363 502206 
/V6204 60222 
1(Loan 
machine) 


23.08200? 

23.082012 



mm 


equity Communication (Pty) ltd T/A Nashua 

Ma'uti 

17006760038 


01.03.201! 

01.032014 

g 




Equity Communication (Pty) ltd T/A Nashua 

Matuti 

17006462987 

Photo Copier 

01.032011 

01.032014 



Expired 


equity Communication (Pty) ltd T7A Nashua 

Maiuti 

L7006760173 

Photo Copier 


01.032014 



Expired 


Equity Communication (Pty) ltd T/A Nashua 


Photo Copier 


01.032014 

COM.SERV 


Expired 


Eecord Trade 13 (Pty) Ltd T/A Nashua Maluti- 
200121 


Photo Copier 


25.07.2007 



Expired 


Equity Communication (Pty) ttd T/A Nashua 

Ma'uti 

V21 039001 72 

Photo Copier 


0103 2014 





Equity Communication (Pty) ltd T/A Nashua 

V8003100274 

1 

o 

Q. 

08.102010 

08.102015 





Record Trade 13 (Pry) Ltd T/A Nashua Maiuti - 
200121 


Photo Copier 

16.102007 

16.102012 

•-B 


mm mm 


Equity Communication (Pty) ltd T/A Nashua 


Photo Copier 

122006 

12 2010 



SflMPfiSS 

SB 

Record Trade 13 (Pry) Ud T/A Nashua Ma'uti - 
200121 


Photo Copier 

03.2005 

092010 

DPHS 


mmmi 

an 

Equ'Ty Communication (Pty) ltd T/A Nashua 

Z3luti 



012005 

012008 

CORP.SERV 


mmm. 



































































































































































































































































































































































































































Quality certificate 

I, S.N. Kunene, Chairman of the Technical Change Management Committee of the 
Emnambithi/Ladysmith and Indaka Municipality, KZN 238 hereby certify that the 
final 2016/2017 budget and supporting documentation has been prepared in 
accordance with the Municipal Finance Management Act and the regulations made 
under the Act, and that the final budget and supporting documents are consistent 
with the Integrated Development Plan of the municipality. 


Print Name: SIFISO NICHOLAS KUNENE 

Chairperson of Technical Change Management Committee of the 
Emnambithi/Ladysmith and Indaka Municipality (KZ238). 




POLITICAL CHANGE MANAGEMENT COMMITT 

KZN 238 
06 JUNE 2016 
14H00 



NOTICE IS HEREBY GIVEN THAT A SPECIAL CHANGE MANAGEMENT COMMITTEE MEETING 
FOR THE UMNAMBITHI/LADYSMITH AND INDAKA LOCAL MUNICIPALITIES WILL BE HELD IN 
THE BOARDROOM, UTHUKELA DISTRICT MUNICIPALITY, 36 LYELL STREET, LADYSMITH, 
3370 ON WEDNESDAY, 06 JUNE 2016 AT 14H00. 



snkunene) 

MUNICI TAL/MANAGER 



AGENDA 


1. NOTICE CONVENING THE MEETING 

2. OPENING AND WELCOME 

3. APPLICATION FOR LEAVE OF ABSENCE 

4. ADOPTION OF THE AGENDA 

5. MATTERS FOR DISCUSSION 

Refer to the Index Page 

6. DATE OF THE NEXT MEETING 

7. CLOSURE 




INDEX 


ITEM NO. 

DESCRIPTION 

PAGE 


MATTERS SUBMITTED FOR CONSIDERATION 


5.1 

2016/2017 CONSOLIDATED DRAFT MEDIUM-TERM BUDGET 
FOR KZN 238 

5 

5.2 

2016/2017 FINAL MEDIUM-TERM BUDGET AND SERVICE 
DELIVERY AND BUDGET IMPLEMENTATION PLAN FOR 
KZN232 


5.3 

TERM OF OFFICE- AUDIT COMMITTEE MEMBERS - KZN 238 

s 1 

5.4 

FIRST PROPOSED DRAFT MERGER STRUCTURE FOR KZN 
238 MUNICIPALITY 


5.5 

SERVICE PROVIDER FOR BANKING SERVICES FOR KZN 238 

£> <o 

5.6 

STANDING ORDERS FOR THE COUNCIL AND ITS 
COMMITTEES 


5.7 

KZN 238: 2016/2017 SCHEDULE OF MEETINGS /EXCO AND 
COUNCIL : AUGUST 2016 TO JUNE 2017 

%3 

5.8 

REVIEWAL AND ADOPTION OF THE KZN 238 DISASTER 
MANAGEMENT PLAN 

=10 

5.9 

DRAFT POLICY PLACEMENT OF STAFF: MERGER BETWEEN 
EMNAMBITHI/LADYSMITH AND INDAKA MUNICIPALITIES 


5.10 

LIST OF POLICY DOCUMENTS: KZN 238 

\ \ \ 



2016/2017 CONSOLIDATED DRAFT MEDIUM-TERM BUDGET FOR KZN 238 


Compiled : DISTRICT MUNICIPAL MANAGER 

Reference No. 

Routing : 

TCMC : 02 June 2016 

PCMC : 06 June 2016 

1. PURPOSE 

To inform the committee about the Draft Consolidated 2016/2017 Medium-Term 
budget for KZN 238. 


2. REPOR T 

Attached is a self-explanatory report from the Emnambithi / Ladysmith municipality In 
consultation with Indaka Local Municipality. 

3. RECOMMENDATION 

TECHNICAL CHANGE MANAGEMENT COMMITTEE 

1. That the 2016/2017 draft consolidated budget of KZN 238 be approved as the 
final consolidated budget noting that the changes that were made on the 2016/2017 
budget of Indaka Municipality have been made and are included in the final 
consolidated budget. 

2. That a special PCMC meeting be convened by no later than 6 June 2016 for the 
approval of the final consolidated budget of KZN238. 



/) SNKUNENE 

DISTRICT MUNICIPAL MANAGER 


Vg buthelezi 
03/06/2016 




PO Box 116 

LADYSMITH 

3370 


Tel (036) 638 5100 
Fax (036) 638 5126 

E-Mail corporateservices@uthukeladm.co.za 


Ref. No. : 11/4/78 


AN EXTRACT OF THE POLITICAL CHANGE MANAGEMENT COMMITTEE RESOLUTION 
FOR A MEETING HELD ON 06 JUNE 2016 IN THE UTHUKELA DISTRICT MUNICIPAL ITY <5> 
14h00 ^ 

5.1 2016/2017 CONSOLIDATED DRAFT MEDIUM-TERM BUDGET FOR KZN 238 


That the 2016/2017 draft consolidated budget of KZN 238 be approved as the final 
consolidated budget noting that the changes that were made on the 2016/2017 budget of 
Indaka Municipality have been made and are included in the final consolidated budget. 


Certified a true extract from the minutes of a Political Change Management 
Committee Meeting held on 06 June 2016. 



CHANDLU WESIFUNDA 

^STOjflSMUN^IPAUTEIT 

DISTRICT MUNICIPALITY 


07 June 2016 


' M F HADEBB‘ r -C"‘^ 
'^GENfiRAtlWANAGER CORPORATE SERVICES 



